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Many  people  have  contributed  to  this  publication.  Since  1990,  several  staff  committees  and  all  adult  and 
children's  materials  selectors  for  both  the  Main  Library  and  the  branch  libraries,  have  taken  on  and  completed 
numerous  portions  of  the  plan.  Various  working  groups  conducted  a  "strengths  and  weaknesses"  study  of  the 
current  Main  Library  collection,  grappled  with  collection  level  definitions,  applied  these  definitions  to  each  part 
of  the  collection,  gathered  and  analyzed  demographics  for  the  city  as  a  whole  and  for  individual 
neighborhoods,  translated  mountains  of  quantitative  information  into  specific  policy  issues,  wrote  narrative 
statements  for  each  part  of  the  collection,  including  many  parts  still  in  their  infancy,  or  not  yet  in  existence. 

It  is  impossible  to  list  every  person  who  helped.  Several  names  appear  again  and  again,  however,  on  meeting 
minutes  and  other  working  documents  that  comprise  the  Collection  Development  Plan  archives.  I  have  listed 
these  names  as  a  tribute,  admittedly  inadequate  but  heartfelt  nonetheless,  to  the  corps  of  San  Francisco 
Public  Librarians  whose  handiwork  this  is. 

Particular  thanks  are  in  order  to  Anne  Kincaid,  who  had  the  original  idea  for  the  Plan  and  has  helped  guide 
it  all  along. 
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Mission  Statement 

The  San  Francisco  Public  Library  System  is  dedicated  to  free  and  equal  access  to 
information,  knowledge,  independent  learning  and  the  joys  of  reading  for  our  diverse 
community. 


Collection  Development  Policy 

policy 

The  San  Francisco  Public  Library  System  seeks  to  accomplish  its  mission  through  the 
effective  management  and  development  of  its  resources  and  services  and  by  providing 
access  to  a  broad  range  of  materials  and  services  to  meet  the  needs  of  the  community 
it  serves.  In  this  effort,  the  Library  establishes  cooperative  relationships  with  other 
libraries  and  educational,  cultural,  community,  and  governmental  agencies  and 
institutions. 

ACCESS  STATEMENT 

All  of  the  Library's  collections  will  be  made  accessible  through  the  Library's  Online 
Catalog  at  levels  appropriate  to  achieving  each  of  the  Library's  Service  Goals.  Shelf 
location  information  will  identify  materials  for  circulation  and/or  in-library  use. 

PRESERVATION 

The  Library  considers  preservation  of  materials,  both  active  repair  and  preventive 
measures,  as  an  integral  part  of  collection  development  and  management.  It  is  the 
Library's  policy  to  support  appropriate  preservation  activities  as  an  ongoing,  system- 
wide  component  of  the  collection  development  process. 

COMMUNITY  INVOLVEMENT 

The  San  Francisco  Public  Library  System  acknowledges  the  important  role  of  the 
community  in  collection  development  by  inviting  suggestions,  consulting  and 
collaborating  with  citizens  in  areas  of  special  expertise. 

EVALUATION 

The  Library's  collections  are  evaluated  on  an  ongoing  basis.  Evaluation  is 
characterized  by  flexibility  and  open-mindedness  and  is  responsive  to  the  changing 
needs  of  the  community. 
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OVERALL  PRINCIPLES 

The  San  Francisco  Public  Library  System  is  committed  to  the  principles  embodied  in  the 
Library  Bill  of  Rights  of  the  American  Library  Association.  The  Library  does  not  promote 
any  particular  belief  or  view,  but  offers  collections  of  considerable  scope  and  variety, 
which  allow  individuals  to  examine  different  sides  of  issues  and  make  their  own 
decisions. 

The  Library's  collections  contain  materials  for  patrons  of  all  ages.  The  use  of  materials 
in  a  particular  collection  is  not  limited  by  the  age  of  the  patron.  The  ultimate 
responsibility  for  the  use  of  materials  by  children  rests  with  their  parents  or  legal 
guardian. 

RESPONSIBILITY 

Final  responsibility  and  authority  for  collection  development  rests  with  the  City  Librarian, 
who  operates  within  the  framework  of  the  policies  adopted  by  the  San  Francisco  Public 
Library  Commission. 
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San  Francisco  Public  Library  Service  Goals 


All  library  services  will  be  offered  with  courtesy,  responsiveness,  promptness  and  accuracy, 
honoring  the  rights  and  privacy  of  the  individual  library  use.  Service  goals  for  the  Library 
will  be: 

1.  Make  all  Library  resources  and  services  available  to  all  users  on  a  free  and  equitable 
basis  that  is  responsive  to  San  Franciscan's  changing  needs. 

2.  Provide  all  users  a  sustained  level  of  high  quality  information  services. 

3.  Provide  services,  programs  and  materials  at  all  Library  services  locations  that  motivate 
San  Francisco's  children,  from  birth  through  age  12,  and  young  adults,  ages  13-18,  to 
become  lifelong  readers  and  library  users,  supporting  the  transition  from  childhood  to 
adulthood  and  giving  parents  the  information  resources  they  need  to  raise  their  children. 

4.  Provide  services,  materials  and  programs  that  support  the  needs  of  adult  independent 
learners. 

5.  Provide  services,  materials  and  programs  that  will  attract  and  serve  the  needs  of  new 
and  under-served  groups  of  users. 

6.  Provide  services,  materials  and  programs  that  support  informed  governance  of  San 
Francisco  as  well  as  promote  individual  San  Franciscans'  active  participation  in 
government. 

7.  Provide  services,  materials  and  programs  that  promote  the  joy  of  reading  and  enhance 
the  cultural,  literary  and  aesthetic  lives  of  San  Franciscans. 

8.  Provide  services,  materials  and  programs  that  encourage  an  improved  standard  of  living 
for  all  San  Franciscans. 

9.  Promote  high  Library  visibility  and  Library-community  partnerships  by  creating  and 
maintaining  links  with  the  community,  media,  schools  and  community-based  organizations. 
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san  francisco  public  library 
collection  development  plan 

Introduction 

The  needs  of  the  San  Francisco  community  are  not  static.  Collection  development  for  San 
Francisco  Public  Library  places  special  emphasis  on  San  Francisco,  its  current  patrons  and 
potential  users.  Priorities  established  in  the  process  of  strategic  planning  for  the  Library 
will  affect  the  collection  development  on  an  on-going  basis.  This  document,  the  San 
Francisco  Public  Library  Collection  Development  Plan,  is  the  guide  for  the  utilization  and 
management  of  the  Library's  resources  to  address  the  needs  of  the  community. 

In  developing  this  Plan,  the  Collection  Development  Committee  analyzed  the  changing 
demographics  of  the  city  (1990  versus  1980  census),  the  newly  developed  Mission 
Statement  of  the  SFPL  Library  Commission  (see  1.1),  the  SFPL  Service  Goals  (see  2.1), 
the  SFPL  Strategic  Plan  and  the  program  design  for  the  new  Main  Library  building.  The 
following  sections  of  this  document  comprise  the  complete  assessment  of  the  entire  library 
collection,  specifying  the  strengths  and  weaknesses  of  the  collection  and  the  acquisition 
and  preservation  plan  for  every  subject  area.  This  document,  the  Collection  Development 
Plan,  includes  the  SFPL  Service  Goals,  Systemwide  Policies,  and  narrative  descriptions 
of  the  Focus  Collections,  Main  Library  Components  and  the  Branch  Library  collections. 

Library  Background  and  Historical  Information 

The  San  Francisco  Public  Library  began  in  1878  with  a  collection  of  6,000  books  which 
were  housed  in  Pacific  Hall,  a  Bush  Street  office  building.  Immediately  popular,  it  moved 
to  new  and  more  spacious  quarters  in  City  Hall  in  1888,  and  three  branches  were 
established.  During  the  1 906  earthquake  and  fire,  most  of  the  library  was  destroyed.  After 
several  temporary  moves  the  remaining  main  collection  was  moved  into  a  new  Main  Library 
building  on  the  corner  of  Larkin  and  McAllister  streets  in  1917.  The  beaux  arts  building 
contained  seven  levels  of  closed  stacks,  two  large  reading  rooms,  and  a  special  "music" 
room,  complete  with  grand  piano. 

With  generous  benefactors  and  substantial  city  support  the  collections  continued  to  grow. 
During  the  1960's,  the  stacks  were  opened  and  the  library  departmentalized  in  an  effort 
to  monitor  subject  collections  and  provide  more  specialized  reference  services.  In  addition 
to  the  Main  Children's  Room,  the  Library  created  a  new  Science/Documents  Department, 
a  Literature  Department,  a  History  Department,  an  Art/Music/Recreation  Department,  a 
Newspaper  and  General  Periodicals  Department,  and  a  San  Francisco  History  and  Special 
Collections  Department.  A  Business  Branch  in  a  downtown  location  had  been  established 
in  1929. 

From  the  late  1960's  until  1988,  a  federally  funded  third  level  reference  center,  the  Bay 
Area  Reference  Center,  housed  in  the  Main  Library,  answered  questions  that  could  not  be 
answered  by  the  standard  resources  available  to  the  libraries  throughout  Northern 
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California.  A  portion  of  the  grant  monies  supporting  this  project  was  used  to  purchase 
specialized  materials  that  greatly  enhanced  San  Francisco  Public  Library's  reference 
collections. 

During  the  1970's,  Special  Media  Services  was  established  to  provide  services  to  deaf 
patrons  (sign  language  and  video  materials),  blind  patrons  (National  Library  for  the  Blind 
and  Physically  Handicapped  sub-regional),  and  video  users,  and  to  produce  audio  and 
video  media. 

In  1988,  nearly  fifty  years  after  the  Main  Library  had  reached  its  planned  capacity  in  the 
early  1940's,  the  voters  of  San  Francisco  approved  a  $109.5  million  bond  to  build  a  new 
Main  Library  and  to  renovate  the  branch  system.  The  new  building  will  enable  the  Library 
to  expand  the  focus  of  its  collections  and  will  improve  immeasurably  the  housing  of  its 
existing  collections. 

The  October  1989  Loma  Prieta  earthquake  forced  the  Library  to  reorganize,  including 
closing  the  north-wing  stacks  to  the  public,  establishing  an  off-site  book  storage  facility, 
and  consolidating  departments.  The  process  of  compiling  this  document  was  begun  during 
this  period  of  transition  from  an  earthquake-crippled  19th  century  building  to  a  21  st  century 
state-of-the-art  library  system. 

MAIN  LIBRARY 

The  Main  Library  with  its  large  and  varied  in-depth  collections  is  designed  to  serve  users 
with  specific  interests  as  well  as  all  patrons  of  the  SFPL  system.  The  Main  Library  also 
provides  the  networking  gateway  to  other  libraries  in  the  city  and  county,  state,  nation,  and 
ultimately  the  world.  The  New  Main  will  be  staffed  with  librarians,  both  specialists  and 
generalists,  and  support  staff  and  will  provide  a  wide  selection  of  programs  for  adults  and 
children.  The  following  departments  will  house  the  collections  of  the  New  Main  Library: 

Art  &  Music  Center 
Audiovisual  Center 
Blind  Services 

Book  Arts  and  Special  Collections 
Business/Technology  Center 
Children's  Center 
Deaf  Services 

General  Collections/Humanities 
Government  Information  Center 
Magazines  &  Newspapers 
New  Books  &  Materials 
Newcomers  Center 
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Project  Read  Literacy  Program 
San  Francisco  History  Center 

BRANCHES 

From  three  original  branches  in  1888,  the  branch  system  grew  to  26  branches  by  the 
1960's.  Despite  their  varying  sizes  and  locations,  all  the  branches  functioned  similarly  until 
the  1970's.  In  the  70's,  the  branches  were  restructured  administratively  with  the  goal  of 
clustering  staff  and  services  and  providing  more  cost-effective  collection  development. 
Restructuring  the  branches  included  changing  the  size  of  some  branch  collections 
according  to  the  branches'  new  functions.  Originally,  the  plan  called  for  closing  some  of 
the  smaller,  lesser-used  facilities,  but  neighborhood  opposition  lead  to  the  compromise 
solution  of  creating  Reading  Centers,  facilities  with  small  collections  and  no  regularly 
scheduled  librarian  staff. 

With  monies  from  the  1988  Library  Improvement  Bond  and  subsequent  earthquake 
improvement  bonds  as  well  as  state  funding,  the  library  began  a  branch  system  facilities 
renovation  project,  including  seismic  upgrading,  asbestos  abatement,  electrical  upgrading, 
and  access  for  the  handicapped.  Chinatown  Branch  was  also  expanded  by  over  50%  of 
its  floor  space. 

Currently,  the  Library's  branch  system  is  organized  into  several  distinct  parts,  each  with  a 
specific  function: 

Reading  Center:  The  smallest  library  unit  is  the  Reading  Center  with  holdings 
consisting  primarily  of  new  and  popular  materials  including  periodicals  and  local 
newspapers  as  well  as  a  "minimal"  children's  collection.  Open  only  twenty  hours 
each  week  and  staffed  by  library  technical  assistants  and  support  personnel,  the 
Library's  seven  Reading  Centers  provide  only  a  limited  amount  of  reference  service 
and  give  directional  and  referral  information  to  other  libraries. 


With  the  passage  of  Proposition  E  in  June,  1994,  the  Library  has  been  able 
to  upgrade  Reading  Center  sites  to  Neighborhood  Branches  and  Small 
Branches.  Currently,  the  individual  branch  narratives  are  being  revised  to 
reflect  these  changes.  Please  see  the  Branch  Library  narratives  for  more 
information. 


Neighborhood  Branch:  A  Neighborhood  Branch  library  is  larger  than  a  Reading 
Center  and  houses  a  "basic"  collection  of  new  and  popular  materials  in  a  variety  of 
formats.  Reference  materials  are  available  to  support  general  inquiries  or  routine 
homework  assignments.  A  "basic"  children's  collection  is  available,  and  regular 
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programming  for  children  is  scheduled.  The  twelve  Neighborhood  Branches  are 
designed  to  serve  the  immediate  community,  are  open  more  hours  (30-34  hours  per 
week)  than  Reading  Centers,  and  are  staffed  by  two  or  three  librarians  and  support 
personnel. 

Resource  Branch:  A  Resource  Branch  library  is  the  largest  type  of  branch  in  the 
branch  system.  This  facility  is  designed  to  attract  regional  neighborhood  use  and 
often  includes  one  or  more  non-English  language  collections  as  well  as  multiple 
copies  of  new  and  older  popular  works.  Resource  Branches  provide  reference 
materials  to  support  broad,  "study  level"  informational  needs  and  schedule  regular 
programming  for  both  children  and  adults.  Staffing  generally  consists  of  four  or  five 
librarians  plus  support  staff. 

Outreach  and  Special  Services:  In  addition  to  the  regular  branch  services,  the 
Library  provides  outreach  and  special  services  for  people  unable  to  make  traditional 
use  of  the  Library.  Among  the  outreach  services  operated  by  the  branch  system 
are:  Library  on  Wheels  with  focus  upon  serving  senior  housing  and  senior  citizens' 
activity  centers,  a  Children's  Bookmobile,  Youth  at  Risk  program.  Friends  for  Life 
and  a  books-on-cassette-by-mail  program  for  patrons  who  are  blind  and  print 
handicapped. 


LIBRARY  AUTOMATION  NETWORK 

No  modem  collection  development  policy  can  ignore  the  importance  of  computerization  in 
collection  development.  A  computer  provides  the  coordinating  tool  for  the  Library's  many 
locations  and  materials.  It  can  index  the  Library's  holdings,  provide  the  location  of  specific 
materials,  keep  track  of  who  is  borrowing  what,  and  can  assist  the  Library  in  analyzing  its 
collections'  use.  Additionally,  computer  databases  are  now  available  that  provide 
inexpensive,  dense  information  storage  and  retrieval  alternatives  to  books  and  periodicals. 

San  Francisco  Public  Library  installed  an  automated  circulation  system  in  1977.  Beginning 
then,  all  books  were  cataloged  in  machine  readable  records  using  the  Library  of  Congress 
Machine  Readable  Cataloguing  (MARC)  standard.  Since  the  system  was  designed  only 
for  the  circulation  of  materials,  few  of  the  thousands  of  reference  or  non-circulating  books 
were  entered  into  the  computer  system.  In  1992,  the  Library  installed  a  prototype 
integrated  computer  network.  An  inventory  of  all  circulating  materials  began,  a 
retrospective  conversion  of  millions  of  items  to  machine  readable  data  records  has  been 
started,  and  the  online  public  access  catalog  (OPAC)  and  database  network  is  now 
functioning.  The  OPAC  provides  not  only  indexes  to  the  library's  materials,  but  also 
indexes  to  other  resources,  including  commercial  indexes  and  locally  produced  databases. 
Full  text  materials  will  soon  be  available  from  many  OPAC  terminals.  Video  images  of 
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some  of  the  Library's  archival  materials  are  making  restricted  materials  more  accessible. 


San  Francisco  Public  Library's  Environment 
demographics  of  san  francisco  1  980-1  990 

Ethnicity  San  Francisco  is  an  ethnically  diverse  community.  1990  Census  figures  show 
that  the  total  population  of  the  city  is  723,959.  Of  that  number  287,066  are  white,  less  than 
40%  of  the  total.  The  demographics  of  San  Francisco  are  as  follows: 


POPULATION 

1980 

f990 

1990  % 
TOTAL 

\  % 

!  CHANGE 

TOTAL  Persons 

678,974 

723,959 

100.0% 

6.6% 

WHITE 

311708 

287,066 

39.6% 

-8.0% 

HISPANIC  ORIGIN 

83,373 

100,717 

13.9% 

20.8% 

AFRICAN-AMERICAN 

86.414 

79,039 

10.9 

-8.5% 

'ASIAN  and  PACIFIC 
ISLANDER 

147,426 

210,876 

29.1% 

43.0% 

NATIVE  AMER/ESKIMO 

3.548 

3,456 

.5% 

-2.6% 

OTHER 

46,505 

42,805 

5.9% 

-8.0% 

AAsian  Population  Detail: 


ASIAN 

1980 

1990 

%Change 

Chinese 

82,244 

127.140 

55% 

Filipino 

38,690 

42,652 

10% 

Japanese 

12,461 

12,047 

-03% 

Vietnamese 

5,078 

9.712 

91% 

Korean 

3,442 

6,240 

81% 

Asian  Indian 

2,704 

3,063 

13% 

Cambodian 

na 

1,490 

na 

Laotian 

na 

844 

na 

Thai 

na 

749 

na 

Other  (includes  Pacific  Islanders 

1,732 

3,218 

86% 

San  Francisco  is  becoming  even  more  ethnically  diverse.  The  Asian  population 
increased  by  43%  during  the  past  decade,  and  Latinos  by  almost  21  %.  At  the  same 
time  the  white  population  dropped  by  nearly  8%  and  African  Americans  by  8.5%. 
Currently,  Asians  and  Pacific  Islanders  make  up  about  28  percent  (Chinese  =  17.5%)  of 
the  city's  population,  Latinos  are  about  14%,  and  African  Americans  10.9%  of  the 
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population.  It  is  projected  that  the  white  population  will  continue  to  diminish  and  at 
39.6%  of  the  population,  are  no  longer  the  majority  of  the  city's  population. 

Of  the  63,954  children  enrolled  in  the  San  Francisco  Unified  School  District,  25%  are 
Chinese,  20.1%  are  Spanish-speaking,  18.4%  are  African-American,  14.3%  are  white, 
11.9%  are  other  non-white,  7.6%  are  Filipino,  1.0%  Korean,  1.0%  Japanese,  and  .7% 
American  Indian.1 

Policy  Impact:  The  Library  must  respond  to  the  fact  that  almost  14%  of  the  city's 
population  are  of  Hispanic  origin,  and  almost  30%  are  originally  from  "Pacific  Rim" 
countries,  including  Cambodia,  China,  Hong  Kong,  India,  Indonesia,  Japan,  South 
Korea,  Malaysia,  New  Zealand,  Philippines,  Pacific  Islands  (Samoa),  Singapore, 
Taiwan,  and  Thailand.  Special  attention  should  be  given  to  the  nearly  1 8%  of  the  city's 
Asian  population  who  are  of  Chinese  origin  and  the  10%  who  are  of  Filipino  origin. 


Languages  While  it  is  difficult  to  assess  the  range  of  languages  spoken  and  read  as 
well  as  the  density  of  non-English  language  users,  one  picture  of  San  Francisco's  newer 
populations  is  the  analysis  done  by  the  San  Francisco  Unified  School  District  of  its 
school  population.  Note:  These  1990  Census  statistics  do  not  address  the  private 
school  population  or  the  languages  of  their  generally  more  affluent  students. 


LANGUAGES 

KINDERGARTEN 

GRADE  12 

(Spoken  at  home) 

English 

28.9% 

14.3% 

Cantonese 

28.8 

35.9 

Spanish 

23.0 

19.2 

Tagalog 

3.6 

7.2 

Vietnamese 

2.1 

7.2 

Mandarin 

1.4 

2.8 

Korean 

1.1 

1.6 

Japanese 

.8 

.4 

Laotian 

.1 

.5 

Other  languages 

10.1 

11.0 

Total  Students 

3,470 

2,762 

(NOTE:  The  kindergarten  statistics  are  recorded  by  teachers  and  are  believed  to  be 
more  accurate  than  the  grade  12  statistics  which  are  reported  by  the  students) 


■"■SAN  FRANCISCO  Unified  School  District.  District  and  School  Profiles,  1993-94.  San  Francisco, 

1994. 
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The  1990  Census  provides  the  following  additional  information: 


uanyuayt?  opuK&n  ai  nuiHt? 

op^dl\  Ullly  dlUlloll 

114.  14^ 

opanisn  or  opanisn  oreoie 

i  agaiog 

90  mi 

rrencn  or  rrencn  oreoie 

S  487 

Kussian 

R  9^4 

It's  lion 

7  948 

I  o    o  n  oo  o 
Jdpdl  lebe 

o,ouu 

vjt?l  1 1  Idl  1 

^811 

vicu  id  1 1 1  Coc 

6f)8 

O  ,\JVJ 

Knrpan 

5  314 

Othpr  InHn-Purnnpfln 

Li  1      1    II  IUU  1 —  U  1  UUCul  1 

3  411 

3  1QQ 

Inrlip1 

II lUlls 

9  347 

1  59fi 

1  979 

ivion-r\nrner 

1  9H1 
I  ,ZU  I 

r  oiisn 

ocanainavian 

yu/ 

OwUlll  OlcavIO 

uoj 

Other  West-Germanic  Language 

594 

Other  Slavic  Language 

471 

Hungarian 

422 

Yiddish 

342 

Native  North  American  languages 

133 

Other  and  unspecified  lannnafleR 

7Q77 

Po//cy  Impact:  In  addition  to  English  language  materials,  the  SFPL  should  have  strong 
collections  in  Chinese  and  Spanish.  It  should  also  have  representation  of  other 
significant  language  groups. 
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Age  San  Francisco's  proportion  of  residents  between  the  ages  of  25  and  44  ranks  second 
among  the  nation's  largest  urban  areas.  The  median  age  of  San  Franciscans  is  35.8  years. 
Only  16%  of  all  residents  are  below  the  age  of  1 8,  which  gives  San  Francisco  the  nation's 
lowest  percentage  of  households  with  children,  at  27%  compared  with  a  national  average 
of  40%.  Retirees  constitute  14%  of  the  population,  the  thirteenth  highest  among  the  top 
100  Metropolitan  Statistical  Areas.2 


AGE 

1980 

1990 
CENSUS 

Change  Since  1980 

Under5  years 

31,537 

35,599 

13% 

5  to  9  years 

28,596 

18,421 

-  36% 

10to  14  years 

32,674 

30,140 

-  08% 

15to  19  years 

42,374 

35,362 

-  17% 

20  to  24  years 

65,242 

59,103 

-  09% 

zo  to  years 

OA  -7QA 

fi-1  AAA 

nno/ 
UUvo 

30to  34  years 

70,438 

77,390 

10% 

35to  39  years 

45,558 

70,068 

54% 

40to  44  years 

35,585 

59,785 

68% 

45to  49  years 

33,305 

40,974 

23% 

50to  54  years 

36,720 

33,881 

-  08% 

55to  59  years 

38,480 

31,193 

-  19% 

60to  64  years 

33,396 

32,368 

-  03% 

65to  69  years 

32,606 

32,048 

-  02% 

70to  74  years 

28,087 

25,222 

-  10% 

75to  79  years 

20,883 

21,159 

01% 

80to  84  years 

13,180 

14,803 

12% 

85  and  over 

9,529 

12,148 

27% 

Under  18  years  old 

116,883 
(16.1%) 

.2% 

Over  1 8  years  old 

607,076 
(83.9%) 

8.0% 

Policy  Impact:  SFPL  spends  approximately  22  percent  of  its  funds  on  materials  for  children 
and  teens.  The  Library  should  develop  programs  and  collections  targeted  to  older  adults 
in  anticipation  of  the  large  increase  in  this  population  that  will  occur  with  the  aging  of  the 
35-44  year  old  population. 


Data  Resources  (Firm).  Regional  Information  Group.  Metro  Insights.  Lexington,  Mass. : 
Regional  Information  Group,  Data  Resources,  1990.  p.  W-232 
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Education  Level  Approximately  78%  of  all  working-age  San  Francisco  residents  hold  at 
least  high  school  diplomas,  compared  with  a  national  average  of  68%.  Moreover,  more 
than  half  of  all  residents  over  the  age  of  18  have  attended  at  least  one  year  of  college,  the 
highest  rate  in  the  nation.3 

The  1990  Census  reports: 


Educational  Attainment 

#  persons  18  yrs  and  older 

Less  than  9th 

63,416 

9th  to  12th,  no  degree 

67,569 

High  school  graduate 
(includes  equivalency) 

114,239 

Some  college,  no  degree 

123,394 

Associate  degree 

37,539 

Bachelor's  Degree 

130,733 

Graduate  or  professional 

70,320 

Policy  Impact:  The  large  percentage  of  San  Franciscans  who  are  literate  provides  a  solid 
base  for  building  upon  the  Library's  traditional  resources.  This  large  literate  population  has 
high  expectations  of  how  much  the  Library  should  spend  and  do,  and  expects  the  Library 
to  use  the  most  modern  information  technology. 


Households  (including  Gay  Community)  The  large  number  of  "non-family"  households  in 
San  Francisco  includes  many  gays  and  lesbians.  Although  no  U.  S.  Census  figures  exist 
for  gays  and  lesbians,  a  working  estimate  is  that  this  group  is  at  least  20%  of  San 
Francisco's  total  population,  or  150,000  or  more  individuals.4  As  a  group,  gays  and 
lesbians  are  better  educated,  more  affluent,  and  are  more  likely  to  vote  than  the  average 
citizen5,  which  makes  this  group  a  strong  force  in  San  Francisco. 


J  Metro  Insights  p.  W-238-239 
4 

Source:  Offices  of  Supervisor  Carol  Migden  and  Supervisor  Roberta  Achtenberg 
"  Gay  Market  is  Potential  Goldmine"  San  Francisco  Chronicle.  October  27,  1 991 .  page  A1 
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Households  (1990  Census): 


Households 

FAMILY  HOUSEHOLDS 

141,906 

iviarneu  ooupie  Tamiiies 

i  yjKJ^Oc. 

Male  householder  family 

11,153 

Female  householder  family 

30,291 

"NON-FAMILY"  HOUSEHOLDS 

163,678 

Householder  living  alone 

120,111 

Householder  65  yrs  or  older 

35,542 

INDIVIDUALS  IN  GROUP  QUARTERS 

?4  6?9 

Policy  Impact:  The  special  nature  of  San  Francisco  calls  for  the  development  of  high 
priority  services  to  this  community. 


Disabled  Community  The  Census  does  not  provide  a  complete  count  of  people  with 
disabilities.  Thus  it  is  necessary  to  gather  statistics  from  a  variety  of  sources  and  estimate 
the  population.  In  the  Americans  with  Disabilities  Act  of  1 990,  Congress  found  that  "some 
43,000,000  [of  a  population  of  269,000,000]  Americans  have  one  or  more  physical  or 
mental  disabilities,  and  this  number  is  increasing  as  the  population  as  a  whole  is  growing 
older."  Local  service  providers  using  that  figure  estimate  that  the  total  number  of  people 
in  San  Francisco  with  disabilities  is  at  least  17%,  or  more  than  100,000  residents.  No 
accurate  estimate  exists  of  the  number  of  people  in  the  city  who  have  impaired  vision  or 
other  physical  or  medical  conditions  that  prevent  them  from  using  standard  print  materials. 
In  1995,  nearly  1400  active  borrowers  (including  nearly  100  institutions)  were  registered 
with  the  SFPL  Library  for  the  Blind  and  Print  Handicapped.  Hearing  impairment  is  the 
single  most  prevalent  chronic  disability,  affecting  a  total  of  11.5%  of  the  San  Francisco 
population  (83,255).  An  estimated  7.17%  (51 ,908)  of  the  city's  people  are  totally  deaf  or 
significantly  hard  of  hearing. 

Policy  Impact:  Recent  legislation  mandates  full  accessibility  for  people  with  disabilities. 
The  library  is  uniquely  suited  to  serve  the  visual  learning  needs  of  the  deaf  and  the  auditory 
needs  of  people  who  are  the  blind  or  visually  impaired.  The  library  does  not  currently  have 
a  dedicated  program  for  people  with  mental  disabilities;  however,  many  mentally  and 
developmental^  impaired  use  the  library's  existing  services  and  collections.  The 
development  of  audio  and  visual  media  collections  will  be  useful  for  both  the  disabled  and 
the  traditional  library  user. 
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Income  Level  The  1990  Census  indicates  that  the  median  household  income  in  1989  was 
$33,414.  The  median  family  income  in  1989  was  $40,561,  and  the  median  non-family 
income  was  $27,093.  The  overall  per  capita  income  was  $1 9,695.  These  are  among  the 
highest  averages  of  any  urban  area.  This  income  is  offset  by  a  very  high  cost  of  living.  Per 
capita  income  varies  greatly  among  ethnic  groups: 


Ethnic  Group 

Per  capita  income 

White 

26,222 

Asian  or  Pacific  Islander 

12,665 

Black 

11,828 

American  Indian,  Eskimo,  Aleut 

11,485 

Hispanic 

11,400 

Other  rare 

tn  174 

Policy  Impact:  While  the  average  income  level  of  San  Franciscans  is  high,  the  Library  must 
also  address  the  information  needs  of  people  with  low  incomes  by  providing  the  most 
accurate  information  at  no  charge.  Supplementary  services  may  be  offered  for  a  fee,  but 
all  basic  services  shall  be  freely  available  to  everyone. 


SAN  FRANCISCO  PUBLIC  LIBRARY  IN  THE  BUSINESS  ENVIRONMENT 

Tourism  is  San  Francisco's  number-one  industry,  with  services  such  as  restaurants  and 
bars,  finance,  banking  and  retail  sales  constituting  the  main  business  activities. 
International  trade  and  finance  also  play  a  major  role  in  San  Francisco's  economy.  The  city 
has  experienced  rapid  growth  in  the  number  of  Pacific  Rim  businesses  headquartered  here. 
However,  small  businesses  are  still  the  mainstay  of  the  city's  economy.  San  Francisco  has 
approximately  31,500  businesses,  and  of  these  only  32  have  more  than  1,000  employees. 

Policy  Impact:  The  Library  must  offer  skill  development  materials  and  service  industry 
information  resources  for  the  job  seeker,  information  helpful  to  the  small  business  owner, 
collections  that  relate  to  the  expanding  Pacific  Rim  trade  opportunities,  and  materials  for 
the  casual  user  and  tourist. 


SAN  FRANCISCO  PUBLIC  LIBRARY  IN  THE  GOVERNMENT  ENVIRONMENT 

San  Francisco  is  rare  in  that  it  has  been  a  city  and  county  since  the  consolidation  of 
government  in  1856.  The  Board  of  Supervisors  is  the  legislature  for  both.  Numerous  state 
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and  federal  offices  are  located  in  San  Francisco  and  throughout  the  Bay  Area.  San 
Francisco  is  also  a  member  of  several  regional  governmental  organizations,  such  as  the 
Association  for  Bay  Area  Governments  (ABAG).  San  Francisco  is  located  in  the  Twelfth 
and  Thirteenth  Assembly  districts,  the  Third  and  Eighth  California  Senate  districts,  and  in 
the  Eighth  and  Twelfth  Congressional  districts. 

SFPL  is  the  legally  designated  depository  for  all  public  documents  published  by  City/County 
departments  and  agencies.  The  Library  is  a  complete  depository  for  California  documents 
and  a  selective  depository  for  federal  documents.  SFPL  also  collects  documents  of 
regional  government  organizations. 

Policy  Impact:  The  Library's  goal  is  to  serve  as  the  central  information  source  for 
government  documents;  to  provide  general  books  on  political  science,  public 
administration,  and  law  for  the  lay  person;  to  revitalize  the  municipal  reference  service  in 
order  to  provide  direct,  in-depth  reference  service  to  city  agencies  and  officials;  and  to  form 
networks  with  city,  regional,  state,  and  federal  agencies  in  order  to  provide  information  to 
a  politically  aware  citizenry. 


SAN  FRANCISCO  PUBLIC  LIBRARY  IN  THE  INFORMATION  ENVIRONMENT 

San  Francisco  is  at  the  center  of  a  rich  information  environment  made  up  of  many  special 
collections,  subject  experts,  community  groups  and  non-profit  agencies  collecting 
information  on  specific  topics,  and  a  host  of  other  libraries.  While  the  Library  finds  itself 
becoming  more  competitive  with  private  information  vendors,  the  Library  intends  to  create 
partnerships  with  public,  private  and  commercial  information  providers  to  improve  service 
to  business,  government  and  consumers. 


SFPL  in  the  community  information  environment  The  Library  cannot  provide  all  the 
information  needed  by  San  Francisco  residents.  For  this  reason,  SFPL  perceives  one  of 
its  primary  roles  to  be  that  of  coordinator  of  access  to  information,  assisting  patrons  to  find 
information,  be  it  in  the  Library's  collection  or  available  from  a  community  organization. 
Community  organizations  offer  knowledgeable  people,  unique  publications,  and  special 
information  files  of  which  the  Library  must  be  aware  in  order  to  advise  or  refer  users. 

Among  the  most  pressing  issues  facing  San  Franciscans  is  the  AIDS  epidemic.  AIDS 
cases  are  projected  to  grow  from  12,500  in  1992  to  25,000  in  1997.  HIV  infections  are 
projected  to  continue  to  grow  from  the  1992  total  of  27,665  cases  by  at  least  one  thousand 
new  cases  per  year.   People  with  HIV  and  AIDS  are  a  highly  motivated  and  significant 
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portion  of  San  Francisco's  population6.  Currently,  more  than  260  agencies  provide 
services  to  this  population.  The  Library  must  take  a  proactive  role  in  providing  life-saving 
information  and  referral  within  this  complex  information  and  health  environment. 

Policy  Impact:  SFPL  should  attempt  to  coordinate  the  availability  of  and  access  to 
information  about  other  community  information  sources,  and  to  avoid  duplication  of 
resources  whenever  possible.  The  Library  has  worked  with  the  San  Francisco  AIDS 
Foundation  to  create  the  John  P.  Maguire  HIV/AIDS  Database,  which  provides  information 
about  service  organizations.  The  Library  has  also  designed,  and  is  implementing,  the 
Friends  for  Life  outreach  program,  whereby  volunteers  will  bring  library  materials  to  San 
Franciscans  who  are  home-  and  institution-bound  with  AIDS  or  HIV  disease.  The  Library 
is  also  in  the  process  of  developing  the  San  Francisco  Connection:  Online  Human  Services 
Catalog  for  the  City  and  County  of  San  Francisco,  a  single  source  information  and  referral 
database  profiling  the  non-profit  organizations  and  government  agencies  which  serve  San 
Francisco. 


SFPL  as  public  library  resource  center  SFPL's  role  as  the  primary  public  library  in  the  Bay 
Area  since  the  Gold  Rush  has  resulted  in  the  Library's  having  unique  collections  that  make 
it  a  valuable  resource  for  many  other  libraries.  At  first  locally,  then  statewide,  and  now 
nationally,  SFPL  is  a  key  urban  library  in  a  sophisticated  and  ever-increasing  network  of 
resource-sharing  libraries. 

Policy  Impact:  SFPL  should  take  a  leadership  role  in  coordinating  collection  development 
among  the  libraries  of  the  Bay  Area  and  should  maintain  its  role  as  a  major  information 
resource  and  referral  point  for  other  libraries. 


SAN  FRANCISCO  PUBLIC  LIBRARY  IN  THE  EDUCATION  ENVIRONMENT 

There  are  83,931  children  enrolled  in  San  Francisco  public  and  private  schools.7  There 
are  fifty-seven  trade  schools  in  San  Francisco8  and  there  are  twenty  pages  of  entries  under 
"Schools"  in  the  Pacific  Bell  Yellow  Pages  for  San  Francisco. 

Many  students  use  San  Francisco  Public  Library's  collection  to  fulfill  their  homework  needs. 


°  Source  of  data:  San  Francisco  Department  of  Public  Health.  AIDS  Office,  July,  1 992. 
7 

United  States.  Bureau  of  the  Census.  County  and  City  Data  Book.  Washington,  DC,  1994. 

Q 

°Croner,  U.H.E.  American  Trade  Schools  Directory.  "California."  Quenns  Village,  NY:  Croner 
Publications,  April,  1 991 . 
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They  frequently  find  that  the  Library  does  not  have  the  curriculum  support  materials  they 
need.  Many  of  the  school  system's  5,000  teachers  use  the  SFPL  in  addition  to  the  Unified 
School  District's  Textbooks/Library/  Media  Office  and  Film/Video  Library. 

Policy  Impact:  The  San  Francisco  Public  Library  cannot  fill  the  role  of  "school  library, " 
providing  textbooks  and  curriculum  support  for  teachers  and  students.  It  does,  however, 
perceive  its  role  as  provider  of  materials  that  can  be  used  for  homework.  The  pattern  that 
has  developed  has  been  the  concentration  of  elementary-school  and  secondary-school 
level  materials  in  branches,  and  college-level  materials  in  the  Main. 

Colleges  and  Universities  There  are  thirteenth  degree-granting  institutions  in  San 
Francisco  with  80,228  students  enrolled.9  The  close  proximity  of  medical,  legal,  and 
business  training  schools,  colleges,  and  universities  with  libraries  would  suggest  the 
availability  of  supplementary  research  collections  to  augment  many  of  the  Library's  general 
materials.  However,  public  access  to  these  collections  is  limited,  which  hampers  our  ability 
to  provide  cost-effective,  coordinated  collection  development.  The  pressure  upon  the 
Library  for  duplicate  materials  is  especially  keen  during  holidays  and  times  when  the 
various  institutions  of  higher  education  close.  Meeting  these  demands  is  outside  the 
general  mission  of  the  Library. 

Policy  Impact:  Formal  agreements  and  coordination  should  be  made  with  nearby 
institutions,  other  colleges,  and  universities  to  maximize  all  of  our  resources.  In  the 
meantime,  purchase  of  college  curriculum-related  materials  to  serve  students  should  be 
avoided  except  for  the  most  specialized  collections. 

SAN  FRANCISCO  PUBLIC  LIBRARY  IN  THE  GEOGRAPHIC  ENVIRONMENT 

San  Francisco  is  situated  in  the  center  of  the  metropolitan  Bay  Area,  and  as  the  dominant 
city  in  the  area,  attracts  many  users  from  surrounding  counties,  particularly  users  of  its 
business  materials.  The  Library  is  experiencing  an  increase  in  questions  from  people  in 
other  time  zones,  where  libraries  may  be  closed.  Additionally,  a  large  number  of  tourists 
are  users  of  the  Library. 

Policy  Impact:  The  thousands  of  suburban,  tourist,  and  non-city  library  users  demand  the 
same  level  of  service  as  residents.  However,  few  funds  are  available  to  provide  this 
service.  As  tourist  and  out-of-city  users  increase,  new  funding  sources  or  reimbursement 
funds  should  be  developed. 


College  Entrance  Examination  Board.  College  Handbook.  New  York  :  College  Entrance 
Examination  board,  1991. 


3/95 


3.14 


SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

SAN  FRANCISCO  PUBLIC  LIBRARY  IN  THE  ARTS/CULTURAL  ENVIRONMENT 

San  Francisco  is  a  vibrant  cultural  and  artistic  center.  The  city  is  home  to  a  wide  array  of 
creative  activities  that  range  from  grass-roots  organizations  with  ties  to  neighborhoods  and 
ethnic  communitiesto  the  long-established,  internationally-recognized  symphony,  ballet 
and  opera.  Theatrical  companies  draw  audiences  from  the  greater  Bay  Area,  and 
museums  of  art,  history,  and  science  add  to  San  Francisco's  cultural  life.  Individual  artists 
without  organizational  ties  have  an  impact  as  well.  San  Francisco  is  known  for  fine  printing 
and  book  publishing  and  as  a  center  for  expression  in  poetry  and  popular  music  Its 
reputation  for  openness  has  encouraged  continuing  immigration  from  other  states  and 
nations,  adding  to  the  diversity  of  San  Francisco's  cultural  life. 

Policy  Impact:  The  Library  provides  in-depth  collections  in  art,  music,  and  the  performing 
arts,  including  sound  and  visual  recordings.  Documentation  of  the  activities  of  local  and 
California  artists  and  performers  through  special  indexes  and  files  organized  by  the  staff 
is  a  high  priority.  General  collections  are  provided  in  the  fields  of  literature,  social  science, 
history,  philosophy,  religion,  recreation,  sports,  science,  and  technology.  The  Library 
pursues  means  of  cooperating  with  other  cultural  agencies  to  increase  public  availability 
of  information  and  knowledge  through  resource  sharing  and  networking. 
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SYSTEMWIDE  POLICIES  WILL  BE  ASSEMBLED  AND  PUBLISHED  BY  THE 
COLLECTION  MANAGEMENT  STAFF. 
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Collection  Level  Definitions 


LEVEL 

CODE  DEFINITION 

0  NOT  COLLECTED 

B  BASIC  /  SAMPLE 

A  selection  of  materials  collected  to  provide  examples  of  resources  on 
a  topic  or  in  a  format.  Such  a  collection  may  be  a  small, 
representative  sample  of  current  or  popular  materials. 


1  CORE 

A  very  selective  collection  made  up  almost  exclusively  of  fundamental 
works. 

Such  collections  include  principal  authors,  current  editions  only,  and 
a  small  number  of  core  works.  Material  included  supports  general 
reference  and  current  information  needs.  Emphasis  is  on  current  and 
popular  materials.  Superseded  and  outdated  material  is 
systematically  withdrawn. 

2  INFORMATIONAL 

A  selective  collection  that  introduces  and  defines  a  subject  or  type  of 
material  and  indicates  the  range  of  additional  information  available 
elsewhere. 

Includes  introductory  material  sufficient  to  support  the  public's  need 
for  general  information  on  a  subject.  Purchases  are  generally  limited 
to  the  current,  popular  and  standard  works  available  in  trade 
publications,  including  selected  editions  of  general  encyclopedias  and 
principle  reference  works,  major  periodicals,  essential  bibliographies 
and  highly  selective  audio  and  video  materials.  Older  materials  are 
retained  on  a  selective  basis. 


3  CURRENT  DEMAND 

A  collection  developed  to  meet  intense  demand  for  information  on  a 
specific  topic. 

Characterized  by  multiple  copy  purchases.  Emphasis  on  current 
materials  with  little  or  no  retrospective  coverage.  This  collection  can 
be  maintained  on  an  ongoing  basis  or  exist  temporarily  to  meet  a  one- 
time of  episodic  demand.  It  may  include  any  combination  of  materials 
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formats,  as  needed  to  meet  demand. 


4 


INTERMEDIATE 


A  collection  developed  to  a  mid-range  level,  sufficient  to  impart 
knowledge  about  a  broad  spectrum  of  primary  topics  of  a  subject  but 
at  a  less-than-research  level  intensity. 

These  collections  contain  a  wide  variety  of  works  in  all  appropriate 
formats,  suitable  to  support  the  public's  need  for  independent  learning, 
recreational  reading  and  the  practical  application  of  published 
information  to  their  daily  lives. 

Selected  university  press  publications  may  be  included.  While  the 
Library  does  not  purchase  materials  based  on  their  suitability  for  a 
particular  academic  level,  a  collection  of  this  type  will  frequently 
include  monographs  written  at  an  "undergraduate  level".  Rarely  will 
"graduate  level"  materials  be  included  unless  they  address  a  specific 
need  otherwise  unobtainable  in  a  specific  subject  area.  Also  included 
are  collections  of  the  works  of  a  field's  important  writers,  selected 
important  works  of  secondary  writers,  significant  number  of  important 
retrospective  works,  key  journals  in  primary  topics  and  the  reference 
tools  and  fundamental  bibliographies  pertinent  to  the  topic. 


A  collection  that  supports  in-depth  reading  and  sustained  independent 
study  in  both  the  primary  and  secondary  topics  of  a  subject,  similar  in 
depth  to  collections  found  in  subject-specific  "special  libraries". 

More  comprehensive  than  other  levels,  it  includes  both  current  and 
retrospective  materials,  a  substantial  number  of  works  by  secondary 
authors,  extensive  journal  coverage,  the  majority  of  published 
monographs  on  a  topic  and  significant  critical  analysis  and  research 
reporting.  Selected  material  published  in  languages  other  than 
English  may  be  included.  University  press  publications  as  well  as 
monographs  labelled  as  being  both  at  the  academic  "undergraduate" 
and  "graduate"  levels  are  frequently  purchased. 


Older  materials  are  actively  preserved.  It  may  include  large 
collections  in  audio  or  video  formats.  Library-compiled  resource  files, 
special  indexes  and  extensive  use  of  online  databases  often 
characterize  these  collections. 

Outside  funding  support  for  this  collection  level  is  highly  desirable. 
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6  COMPREHENSIVE 
!  A  collection  that  is  as  complete  as  possible,  including  all  published 

works  and  unpublished  material  in  all  appropriate  formats  and 
languages  that  are  pertinent  to  the  topic. 

The  aim,  if  not  the  achievement,  of  such  a  collection  is  exhaustive 
coverage  of  the  subject.  Older  material  is  retained  for  historical 
research  and  is  actively  preserved.  Manuscripts,  personal  papers, 
diaries  and  selected  memorabilia  may  be  included. 

Outside  funding  support  may  be  necessary  for  special  preservation 
techniques  required  by  parts  of  these  collections. 


X  EXHIBIT /SPECIAL 

A  selection  of  materials  collected  to  provide  examples  of  material  on 
a  specific  topic.  Emphasis  is  on  primary  rather  than  secondary 
materials. 

Such  collections  range  from  small,  narrowly-defined  collections  to 
large,  multi-disciplinary  collections  in  a  variety  of  formats.  These 
collections  are  organized  in  support  of  the  Library's  mission  and  are 
distinguished  by  their  stature  and  renown,  sought  out  by  scholars 
because  of  their  unique  holdings.  Materials  that  form  these 
collections  often  lend  themselves  to  display  or  demonstration 
purposes. 

Funding  support  for  these  collections  comes  primarily  from  outside 
sources. 
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Focus  Collection  Guide 

African-American  Interest 
American  Literature 
Art  &  Architecture 

Blind  Interest/Recorded  Books  for  the  Blind 
Business/Finance/Commerce 
Chinese  Interest 
Chinese  Language 

Citizenship/New  Arrivals/English  As  A  Second  Language 
Consumer  Information 
Deafness  &  Deaf  Culture 
Educational  Guidance 

Effie  Lee  Morris  Historical  &  Research  Collection  of  Children's  Literature 
(includes  Alice  In  Wonderland,  Beatrix  Potter) 

Engineering  Standards 

Environmental  Issues 

Filipino  Interest 

Folk  &  Fairy  Tales 

French  Language 

Fox  Collection  of  Early  Children's  Books 
Gay/Lesbian  Interest 
German  Language 
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Government  Documents:   United  States 

California 
San  Francisco 
Bay  Area  Regional 

Grabhorn  Collection  on  the  History  of  Printing  and  the  Development  of  the  Book 

Harrison  Collection  of  Calligraphy  and  Lettering 

Industry  &  Technology 

International  Languages 

see  also:  Chinese  Language 
French  Language 
German  Language 
Italian  Language 
Japanese  Language 
Russian  Language 
Spanish  Language 
Vietnamese  Language 

International  Trade 
Italian  Language 
Japanese  Interest 
Japanese  Language 
Jobs  &  Careers 
Latino.  Interest 
Learning  Differences 
Literacy 
Music 
Occult 

Panama  Canal 

Parenting  &  Early  Childhood  Education 
3/95 
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Patents  &  Trademarks 
Performing  Arts 

Public  Policy  &  Administration/Law 

Repair  Manuals 

Russian  Language 

San  Francisco  History 
(includes  maps) 

;an  Francisco  Literature 

(includes  Little  Magazines  and  Robert  Frost) 

chmulowitz  Wit  and  Humor  Collection 

herlock  Holmes 

Danish  Language 

?en  Interest 

"  avel/Geography/Maps 
13  Industry  &  Trade 
v  'tnamese  Interest 
7  tnamese  Language 
A  men's  Interest 
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FOCUS  COLLECTION:  African-American  Interest 
COLLECTION  LEVEL:  4/6 

The  Library's  African-American  Interest  Collection  is  housed  at  the  Bayview-Waden  and 
Western  Addition  Branches  and  at  the  Main  Library.  This  collection's  goal  is  to  highlight 
materials  on  the  history,  traditions  and  culture  of  African-Americans  paying  special  attention 
to  the  histories  and  cultures  of  the  African  and  African -American  diaspora.  This  collection 
is  aimed  at  general  readers  and  students  of  all  ages  through  undergraduate  college  level 
and  includes  children's,  teen  and  adult  materials. 

This  collection  contains  English-language  materials  only.  Dictionaries,  grammars  and  other 
language  learning  materials  are  acquired  for  the  Main  Library's  growing  International 
Languages  Collection.  A  basic  collection  (level  B)  of  classic  works  of  literature  by  African 
writers  published  in  other  languages  are  under  consideration  for  the  International 
Languages  Collection  as  is  a  sampling  of  titles  in  Swahili,  Hausa,  Yoruba  or  other  African 
languages.  In  addition,  the  Library  collects  works  on  Creole,  Gullah  and  other  African- 
American  dialects. 

Non-fiction  titles  encompass  all  subject  areas  including  history,  biography,  migration  (into, 
within  and  out  of  the  United  States),  religion,  folklore,  art,  music,  dance  and  other 
performing  arts,  customs  and  holidays,  athletics,  social  conditions,  invention  and  science, 
and  business  enterprise.  This  collection  is  international  in  scope,  with  particular  emphasis 
on  the  (1)  history,  culture  and  travel  to  areas  from  which  African-Americans  have  come, 
including  all  African  countries,  South  America  and  the  Caribbean  and  on  (2)  topics  such  as 
pre-European  African  civilizations,  African  nations  and  rulers.  Circulating  and  non- 
circulating  materials  are  acquired.  Circulating  copies  of  key  titles  in  constant  demand  are 
replaced  regularly.  Reference  works,  bibliographies  and  other  guides  to  the  literature  are 
collected  extensively  in  print.  Electronic  formats  and  online  tools  such  as  Ethnic  Newswatch 
are  obtained  and,  when  possible,  made  available  on  the  Library's  network. 

All  genres  of  literature  -  fiction,  plays,  poetry,  speeches,  criticism  -  are  collected,  in  print 
and  audio  formats.  The  fiction  collection  contains  standard  and  classic  works  by  African- 
American  authors  as  well  as  a  wide  selection  of  works  by  emerging  authors  not  yet  well 
known  outside  the  African-American  community.  Copies  of  some  titles  may  be  held  both 
as  circulating  and  non-circulating  items.  This  part  of  the  Collection  is  being  developed  in 
close  collaboration  with  the  American  Literature  Collection,  with  an  emphasis  on  Bay  Area 
authors.  An  effort  is  made  to  complement  African-American  Studies  curricula  at  local 
colleges. 

The  periodicals  and  newspaper  collections  mirror  the  book  collection,  with  comprehensive 
coverage  of  historical  African-American  newspapers  and  current  subscriptions  to  important 
regional  newspapers,  such  as  the  Sun  Reporter.  Growing  audio  cassette,  compact  disc 
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FOCUS  COLLECTION:  African-American  Interest  (CONT'D) 

and  video  collections  support  the  print  collection,  so  as  to  convey  in  image  and  sound  the 
rich,  diverse  and  original  cultural  heritage  of  African-Americans.  Feature  films  by  Black 
Filmmakers  Hall  of  Fame  inductees  are  represented  as  well  as  other  pivotal  works  by 
African-American  directors,  actors  and  screenwriters.  A  significant  non-circulating  collection 
of  out-of-press  phonograph  records  by  African-Americans  requires  digitization  to  preserve 
the  album  covers  and  liner  notes. 

The  Library  is  working  in  collaboration  with  the  San  Francisco  African  American  Historical 
&  Cultural  Society  Library  (AAHCSL)  to  meet  the  needs  of  researchers  in  the  area  of  the 
African-American  experience  in  San  Francisco,  and  to  develop  complementary  archival 
collections.  The  AAHCSL  collects  primary-source  local  history  material  and  a  range  of 
state,  national  and  international  materials  related  to  the  local  African-American  experience. 
The  Library's  African-American  Collection  complements  rather  than  duplicates  this 
important  resource. 

A  special  collection  under  development  will  contain  ephemera  on  San  Francisco's  African- 
American  community,  its  neighborhoods  and  leaders,  as  well  as  on  holidays,  traditions  and 
other  topics  difficult  to  locate  in  books  and  periodicals.  Plans  include  assembling 
newspaper  clippings,  brochures,  political  buttons,  jazz  posters  or  material  in  other  forms 
that  add  to  an  understanding  of  the  African-American  experience. 
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FOCUS  COLLECTION:  Art  &  Architecture 
COLLECTION  LEVEL:  5 

The  Art  &  Architecture  Collection  is  located  in  Art  &  Music.  Architecture  and  the  visual  arts 
are  broadly  defined  as  painting  and  drawing;  etching  and  engraving;  architecture; 
architectural  design  and  decoration;  interior  design  and  decoration;  sculpture;  crafts  and 
how-to  books;  graphic  design;  civic  and  landscape  art;  urban  planning;  photography; 
decorative  arts  and  collectibles.  This  collection  serves  the  needs  of  all  users  from  general 
readers  to  advanced  researchers,  acquiring  histories,  criticism,  aesthetics,  biographies  and 
bibliographies  from  all  time  periods,  nationalities,  art  movements,  and  all  significant 
individual  artists,  either  those  included  in  standard  biographical  indexes  or  those  who  have 
worked  or  lived  in  California. 

This  collection  includes  museum  guides  worldwide,  as  well  as  an  extensive  collection  of 
exhibition  catalogs  that  supplement  other  material  on  individual  artists  and  movements. 
Many  of  the  exhibition  catalogs  are  in  English,  but  there  are  also  many  in  other  languages, 
including  German,  French,  Italian,  Spanish  and  Japanese.  A  collection  development  goal 
is  to  provide  more  in-depth  coverage.  Published  price  guides  to  all  categories  of  antiques 
and  collectibles,  and  annual  summaries  of  auction  houses'  sale  records  are  regularly 
acquired. 

Circulating  copies  of  self-instruction  (how-to)  books  on  all  known  and  published  aspects  of 
the  arts  and  crafts  are  collected.  The  Library  obtains  a  non-circulating  copy  as  well  in  order 
to  fill  the  need  when  circulating  copies  are  not  available  or  missing.  The  Library  intends 
to  be  comprehensive  in  scope  on  self-instruction  materials,  so  that  some  material  is 
available  for  the  art  or  craft  instruction  desired.  The  popularity  of  many  titles  is  such  that 
the  Library  intends  to  increase  the  number  of  circulating  copies  obtained. 

Material  is  collected  at  the  research  level  on  the  arts  and  the  crafts  traditions  of  Asian, 
African-American,  European,  Latino  and  other  ethnic  or  cultural  groups  which  are 
represented  in  San  Francisco's  history.  The  arts  and  crafts  of  the  United  States  are  a 
major  emphasis,  but  the  goal  of  this  collection  is  to  be  international  in  breadth. 
Retrospective  acquisition  of  lost  or  damaged  materials  as  well  as  more  comprehensive 
acquisition  of  new  publications  will  help  achieve  this  goal. 

An  expanded  collection  of  video  and  audio  cassettes  on  art  and  architectural  topics  is 
highly  desirable.  Guides  to  museum  collections,  art  appreciation,  architectural  tours,  art 
and  craft  techniques,  and  artists'  biographies  provide  a  valuable  complement  to  the  book 
collection.  Material  on  these  subjects  is  in  the  video  collection,  and  it  is  a  goal  to  increase 
the  level  collected  from  a  introductory  (level  2)  to  an  intermediate  level  (4). 
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FOCUS  COLLECTION:  Art  &  Architecture  (CONT'D) 

The  Library  subscribes  to  approximately  eighty-five  percent  of  art  periodicals  indexed  in 
standard  sources.  A  lesser  percentage  of  indexed  architectural  periodicals  is  currently 
held;  a  goal  is  to  increase  the  percentage  at  least  seventy-five  percent  of  those  indexed  in 
order  to  support  adequately  the  Collection's  research  function. 

Art  &  Music  actively  maintains  a  file  of  clippings  and  gallery  announcements  and  programs 
on  San  Francisco  Bay  Area  artists  and  local  arts  topics  and  organizations.  All  materials 
added  are  retained  permanently  and  often  are  the  only  source  of  information  about  local 
artists,  organizations  and  events.  The  Library  has  as  a  goal  the  enhancement  of  this 
invaluable  resource  by  preservation  and  duplication  of  the  files  to  make  them  more  widely 
accessible.  Another  goal  is  to  collect  selectively  slides  of  the  works  of  local  artists. 

Emphasis  is  placed  on  providing  a  wide  variety  of  visual  resources,  both  reproductions  of 
individual  works  of  art,  and  images  and  clip  art  needed  by  artists,  designers,  teachers  and 
students.  The  heavily-used  clip  art  compendia  and  picture  file  of  over  100,000  unmounted 
clippings  and  plates  from  19th  and  early  20th  century  books  and  periodicals  could  be 
enhanced  by  the  acquisition  of  various  subject-specific  picture  collections  that  are 
commercially  available. 

As  more  art  and  architectural  works  become  available  using  new  technology  such  as 
CDROM  and  optical  disk,  Art  &  Music  will  be  able  to  make  an  ever-increasing  wealth  of 
pictorial  and  textual  information  available  to  the  extensive  and  diverse  San  Francisco  art 
community. 

In  the  San  Francisco  History  Collection,  there  is  a  strong  collection  of  local  civic  planning 
and  urban  design  documents  which  the  Library  intends  to  collect  to  the  comprehensive 
level  (6).  For  more  information,  see  the  San  Francisco  History  narrative. 
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FOCUS  COLLECTION:  Blind  Interest/Recorded  Books  for  the  Blind 
COLLECTION  LEVEL:  2  -  4 

The  Library's  Blind  Services  Center  operates  as  a  sub-regional  facility  of  the  National 
Library  for  the  Blind  and  Physically  Handicapped  (NLBPH)  of  the  Library  of  Congress. 

The  recorded  book  collection  consists  of  at  least  one  copy  of  all  recorded  cassette  titles 
made  available  through  the  NLBPH  over  the  past  three  to  four  years,  including  all  adult  and 
juvenile  English  language  and  foreign  language  books.  In  addition,  this  collection  includes 
at  least  one  copy  of  all  flexible  discs  recorded  in  the  past  four  years.  Most  items  recorded 
on  flexible  discs  are  best-seller  titles.  For  Braille  versions  of  the  above,  patrons  are 
referred  directly  to  the  California  State  Library. 

This  collection's  size  is  and  will  remain  approximately  10,000  titles  (25,000  items)  and  is 
collected  from  an  introductory  to  intermediate  level  (level  2-4),  depending  on  the  subject 
area.  The  Library  also  maintains  a  non-circulating  print  collection  on  blindness  and  print 
handicapping  conditions,  collected  at  an  informational  level  (  2). 

See  also  the  Large  Print,  Learning  Differences,  Audio  cassette  and  360-369  narratives. 
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FOCUS  COLLECTION:  Business/Finance/Commerce 
COLLECTION  LEVEL:  4 

The  Business/Finance/Commerce  Collection  is  located  in  Business/Technology.  It  is 
complemented  and  supported  by  the  Industry  and  Technology  Collection  and  the 
Government  Information  Center.  This  collection  includes  the  International  Trade  Collection, 
the  Job  and  Career  Center,  the  Securities  and  Exchange  Commission's  company  filings 
in  microfiche  (1967+),  a  paper  annual  report  file,  investment  newsletters,  San  Francisco 
Bay  Area  company  clipping  file,  and  a  comprehensive  selection  of  books,  periodicals,  and 
videos. 

This  collection  has  a  dual  emphasis;  it  must  reflect  current  trends  and  have  up-to-date 
information  as  well  as  provide  an  historical  perspective  on  business  in  the  United  States. 
To  this  end,  the  Library  has  an  extensive  backfile  of  company  directories  and  statistical 
sources  including  such  titles  as  Moody's  Manuals  and  Walkers  Manual  of  Western 
Companies  going  back  to  1909.  This  collection  serves  the  needs  of  individuals  interested 
in  personal  investments,  all  levels  of  students,  market  and  demographic  researchers,  and 
business  people. 

The  business  periodical  collection  is  quite  strong.  The  Library  subscribes  to  ninety  percent 
of  the  titles  in  the  Business  Periodicals  Index  and  seventy-five  percent  of  InfoTrac's 
General  Businessfile.  The  business  cassette  collection  that  accompanies  the  General 
Businessfile  brings  the  periodical  collection  to  almost  one  hundred  percent.  Several  other 
specialized  indexes,  such  as  Lodging  and  Hospitality  Index  and  the  Accountants'  Index 
round  out  this  collection. 

The  seventy-five  investment  newsletters  to  which  the  Library  subscribes  complement  the 
periodical  collection.  Individual  investors  and  students  learning  about  the  stock  market 
regularly  use  this  collection  to  increase  their  knowledge  and  investments. 
Business/Technology  collects  some  newsletters  according  to  demand;  mutual  fund 
newsletters  are  emphasized. 

A  large  clipping  file  is  maintained  on  San  Francisco  Bay  Area-based  companies  and 
industries.  The  primary  users  of  this  file  are  job  seekers.  The  San  Francisco  Chronicle, 
Examiner,  Independent,  and  local  business  periodicals  are  regularly  clipped  and  indexed. 
Over  5000  entries  are  currently  maintained  in  filing  cabinets.  Most  clippings  are  kept  for 
five  years.  A  further  enhancement  to  this  resource  would  be  preservation  and  duplication 
of  the  San  Francisco  files  for  a  comprehensive  picture  of  small  business  in  San  Francisco. 

San  Francisco's  location  as  a  gateway  to  the  Pacific  Rim,  the  growing  emphasis  on  foreign 
trade,  and  the  city's  ethnically  diverse  population  have  had  a  great  impact  on  the  collection 
of  import/export  materials.  Basic  handbooks,  customs  and  export  regulations,  and  specific 
country's  foreign  trade  regulations  are  regularly  requested.  The  International  Trade  and 
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FOCUS  COLLECTION:  Business/Finance/Commerce  (CONT'D) 

U.S.  Industry/Trade  Catalog  Collections  serve  as  a  basis  and  continue  to  expand.  The 
Government  Information  Center  maintains  current  U.S.  foreign  trade  regulations  and 
current  and  historical  trade  statistics.  Foreign  trade  and  custom  regulations  from  other 
countries  are  not  currently  collected.  However,  this  collection  would  be  enhanced  with  the 
acquisition  of  selected  countries'  regulations. 
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FOCUS  COLLECTION:  Chinese  Interest 
COLLECTION  LEVEL:  4/6 

The  Library's  Chinese  Interest  Collection  is  housed  at  the  Main  Library  and  makes  up  a 
significant  portion  of  the  Asian  Interest  Collection  at  the  Chinatown  Branch  Library.  The 
goal  of  this  collection  is  to  highlight  English-language  materials  that  focus  on  the  history 
and  culture  of  Chinese  people  and  Chinese-Americans.  This  collection  is  aimed  at  the 
general  reader  and  students  through  undergraduate  college  level,  with  some  materials  for 
in-depth  study.  It  includes  children's,  teen  and  adult  materials.  Materials  in  Chinese 
languages  are  found  in  the  Main  Library's  International  Languages  Collection  and  other 
locations.  For  more  information,  see  the  narratives  on  Chinese  and  Vietnamese  Language 
Collections. 

Emphasis  is  placed  on  materials  about  Chinese  traditions,  history,  culture  as  well  as 
societal  contributions  of  Chinese-Americans,  especially  in  California.  The  majority  of  these 
works  deal  with  the  Chinese  and  Chinese-American  cultural  experience.  The  collection  at 
Chinatown  is  well  established;  the  Main  Library  collection  is  under  development. 

The  materials  in  this  collection  are  evenly  divided  between  circulating  and  non-circulating. 
Non-fiction  covers  all  subjects  -  religion,  festivals  and  holidays,  folklore,  traditions  and 
social  customs,  philosophy,  immigration,  arts,  gardening,  cooking,  travel,  politics  and 
history.  The  Library  intends  to  increase  the  number  of  circulating  materials  on  traditional 
Chinese  art.  There  will  be  significant  duplication  of  this  collection  at  both  locations,  with 
arts  and  Pacific  Rim  business  emphasized  to  a  greater  depth  at  the  Main  Library.  Non- 
circulating  materials  provide  statistical,  biographical  and  historical  information  as  well  as 
sources  for  much-requested  topics  such  as  food,  holidays  and  social  customs.  For  over 
twenty  years,  Chinatown  Branch  has  maintained  the  Chinese  Interest  and  Community 
Newsletter  Vertical  File,  a  clipping  file  of  information  on  over  250  subjects  of  relevance  to 
researchers;  an  online  index  to  this  file  is  to  be  made  available  on  the  Library's  network. 

The  fiction  collection  contains  both  translations  of  works  by  important  Chinese  writers  and 
works  by  Chinese-American  and  other  authors  writing  primarily  in  English  about  the 
Chinese  or  Chinese-American  cultural  experience.  Growing  audio  cassette,  compact  disc 
and  video  cassette  collections  support  the  print  collections,  concentrating  on  Chinese 
opera,  traditional  folk  music,  popular  music  and  works  by  Chinese-American  artists  as 
material  becomes  available. 

The  periodical  collection  includes  English-language  newspapers  targeted  to  the  Chinese 
community,  travel  magazines  and  cooking  magazines.  Many  periodicals  and  books  relating 
to  Pacific  Rim  business  ventures  and  trade  with  Asia  will  be  a  part  of  the  International 
Trade  Collection  in  the  Main  Library.  Related  material  on  the  history  of  the  Chinese 
community  in  San  Francisco  is  located  in  the  San  Francisco  History  Center  where  it  is 
actively  collected  at  the  comprehensive  level  level  (6)  to  support  the  Library's  local  history 
and  city  neighborhoods  collection. 
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FOCUS  COLLECTION:  Chinese  Language 
COLLECTION  LEVEL:  1  -  4 

The  Library's  Chinese  Language  Collection  is  housed  at  the  Chinatown  Branch  and  at  the 
Main  Library  and  serves  the  basic  informational  and  recreational  reading  needs  of  native 
Chinese  speakers  of  all  ages  throughout  the  Bay  Area  and  English-speaking  students  of 
Chinese  language  and  literature  from  the  elementary  school  level  through  undergraduate 
college  level.  In  addition,  a  secondary  Chinese  Language  Collection  is  housed  at 
Richmond  Branch  as  well  as  a  several  neighborhood  collections  found  in  other  branches. 
These  are  described  in  the  Branch  Language  Collections  narratives  and  the  Language 
Collections  chart.  The  materials  at  Chinatown  form  the  heart  of  the  collection.  The  Main 
Library's  materials  are  found  in  the  International  Languages  Collection  with  additional  parts 
in  the  Newcomers  Help  Center,  Art  &  Music  and  the  Children's  Center. 

This  collection  at  both  locations  includes  both  circulating  and  non-circulating  materials  in 
all  formats,  including  video  cassettes  and  compact  discs,  and  both  adult  and  children's 
materials.  Audio  cassettes  are  found  at  Chinatown  and  the  Children's  Center  and  will  be 
collected  at  he  Main  Library.  Chinese  Language  books  and  magazines  include  those 
published  in  the  U.S.,  China,  Taiwan,  and  Hong  Kong,  with  both  forms  of  Chinese 
characters  (traditional  and  simplified).  The  Library  also  intends  to  collect  the  works  of  the 
Chinese  authors  residing  in  the  Bay  Area.  Ninety  percent  of  the  books  are  paperbacks 
because  that  is  the  only  format  in  which  they  are  available. 

Among  this  collection's  strengths  are  popular  fiction,  including  classics,  martial  arts  serials, 
gothics,  romances,  large  print  books,  and  "simplified"  abridged/illustrated  classics  for  young 
adults.  The  fiction  collection  emphasizes  original  and  classic  works  from  China,  Taiwan, 
and  Hong  Kong,  although  translations  of  popular  works  originally  published  in  other 
languages,  primarily  English,  are  also  acquired. 

The  non-fiction  collection  covers  all  subjects  for  both  new  and  established  immigrants,  with 
emphasis  placed  on  ESL,  job  searching,  education,  health  and  medicine,  small  business, 
and  U.S.  history  and  law.  The  Library  intends  to  expand  the  collection  of  Chinese  language 
materials  on  technology  and  trade,  including  computer  books,  software,  and  Chinese 
business  and  commodity  directories.  Materials  cover  all  points  of  view  from  both  sides  of 
the  Taiwan  Straits  (China,  Taiwan  and  Hong  Kong). 

Collection  levels  range  from  introductory  (level  1)  to  intermediate  (4)  depending  on  the 
subject  area.  See  also  The  International  Languages  Collection  narrative,  Chinatown 
Branch  narrative  and  the  section  on  children's  materials. 
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FOCUS  COLLECTION:  Citizenship/New  Arrivals/English  As  A  Second  Language 
COLLECTION  LEVEL:  2 -4 

Information  on  Citizenship  and  English  as  a  Second  Language  is  located  in  the  Newcomers 
Center.  This  collection  is  a  circulating  and  reference  (core,  ready  reference)  collection 
which  is  designed  to  meet  the  basic  needs  of  immigrants. 

The  intent  of  the  collection  is  to  have  materials  on  ESL,  citizenship,  parenting,  health, 
cookery,  job  search,  native  culture,  history,  etc.,  whenever  works  on  these  subjects  are 
available  in  a  particular  language.  The  center  emphasizes  audio  and  video  materials  as 
well  as  print.  Audiovisual  materials  are  non-circulating  in  the  Newcomers  Center.  Reference 
materials  in  the  Center  may  be  duplicated  in  other  parts  of  the  Library.  The  Center  serves 
the  information  needs  of  new  arrivals  and  older  immigrants  who  speak  Chinese,  Spanish, 
Vietnamese  and  Russian,  but  service  is  not  limited  to  these  groups.  The  groups  served  by 
the  center  may  change  in  order  to  respond  to  the  changing  demographics  of  the  San 
Francisco  Bay  Area. 

The  Newcomers  Center  places  an  emphasis  on  providing  multiple  copies  of  its  materials 
in  order  to  meet  heavy  demand,  and  range  from  introductory  (level  2)  to  current  demand 
(3),  with  some  material  collected  at  an  intermediate  level  (4). 
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FOCUS  COLLECTION:  Consumer  Information 
COLLECTION  LEVEL:  2 -4 

The  Consumer  Information  Collection,  located  in  Business/Technology,  contains  non- 
circulating  books,  periodicals,  and  serials  that  will  help  consumers  make  informed  choices 
about  commercial  products  such  as  cars,  small  appliances,  and  computers.  The 
Consumer  Index,  Readers  Guide,  and  several  in-house  indexes  will  facilitate  the  public's 
ability  to  find  information  in  periodicals.  Some  business  services  dealing  with  the  purchase 
of  office  equipment  will  also  be  maintained. 

The  Government  Information  Center  will  supply  the  collection  with  relevant  documents  from 
federal  agencies  on  consumer  concerns  and  product  safety  announcements.  Art  &  Music 
will  continue  to  collect  consumer  information  in  its  subject  areas,  such  as  evaluations  of 
musical  instruments. 

The  Library  intends  to  collect  circulating  material  containing  overviews  of  buying  but  not 
material  evaluating  specific  products.  The  latter  need  to  be  updated  annually  and  are 
available  as  non-circulating  items. 

Information  on  how  to  choose  services  such  as  schools  or  physicians  will  be  located  in  their 
respective  subject  areas,  i.e.  information  on  how  to  choose  a  doctor  will  be  housed  in 
General  Collections/Humanities. 
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FOCUS  COLLECTION:  Deafness  and  Deaf  Culture 
COLLECTION  LEVEL:  4 

Housed  in  the  Deaf  Services  Center,  non-print  and  print  materials  on  deafness,  Deaf 
culture,  and  sign  language  are  collected  to  serve  the  needs  of  the  Bay  Area  Deaf 
community.  Individuals  who  are  deaf  or  hard  of  hearing,  members  of  their  families, 
professionals  working  with  deaf  people  and  their  families,  and  students  of  sign  language 
or  deafness-related  fields  use  this  Collection.  Reading  and  viewing  needs  of  both  children 
and  adults  are  addressed. 

The  print  collection  contains  deafness-related  books  representing  all  subject  areas.  Fiction 
containing  deaf  characters  or  written  by  deaf  authors  is  also  collected.  Non-circulating 
books,  periodicals  and  vertical  file  materials  are  housed  in  the  Deaf  Services  Center.  A 
smaller  selection  of  books  are  housed  in  the  Circulating  Library  and  the  Children's  Center. 
The  Library  seeks  to  expand  the  number  of  circulating  titles  in  this  Collection.  Archival 
materials  produced  or  collected  by  local  agencies,  organizations  and  individuals  are  also 
sought  out  for  this  collection. 

Circulating  video  cassettes  about  deafness,  Deaf  Culture,  and  sign  language  are  housed 
in  the  Deaf  Services  Center.  Though  various  American  sign  systems  and  foreign  sign 
languages  are  represented,  most  sign  language  videos  are  in  American  Sign  Language. 
Most  closed  captioned  videos  are  integrated  into  the  general  circulating  collection. 

Deaf  interest  posters,  games  and  other  toys,  and  other  objects  are  added  to  the  non- 
circulating  collection  as  they  are  discovered. 
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FOCUS  COLLECTION:  Educational  Guidance 
COLLECTION  LEVEL:  4 

This  non-circulating  collection,  located  in  General  Collections/Humanities,  provides 
students  and  their  families  as  well  as  educators  with  resource  materials  needed  for 
guidance  in  choosing  schools  and  scholarships  for  which  to  apply.  Materials  include 
educational  directories  and  handbooks  covering  the  entire  educational  spectrum  from 
kindergarten  to  graduate  education.  Local,  national  and  international  catalogs,  directories, 
and  guides  to  vocational  training  programs  are  collected.  Financial  aid  and  scholarship 
sources,  local  community  college  schedules,  and  college  and  graduate  school  admission 
test  information  are  also  collected. 

See  also  Jobs  &  Careers  Collection  and  370-379  narrative. 
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FOCUS  COLLECTION:  Effie  Lee  Morris  Historical  and  Research 

Collection  of  Children's  Literature 

COLLECTION  LEVEL:  X 

This  non-circulating  collection  demonstrates  trends  and  changes  in  children's  books  over 
the  years.  It  consists  of  both  fiction  and  non-fiction  titles,  some  of  which  are  also  in  the 
circulating  collection.  The  Library  intends  to  expand  this  collection  to  meet  the  collection 
goals  outlined  below.  Also  included  are  the  Alice  in  Wonderland  and  Beatrix  Potter 
collections. 

Priority  collecting  areas  are  ethnic  or  social  stereotypes,  Northern  California  interest,  San 
Francisco  immigrants,  publishing  trends,  excellence  in  children's  literature  and  history  and 
criticism  of  children's  literature.  Titles  collected  include  those  which  represent  examples 
of  the  portrayal  of  ethnic  groups,  societal  sex  roles,  sexual  minorities,  religious  groups, 
political  movements  and  the  disabled.  Examples  collected  may  be  positive  or  negative; 
they  may  represent  societal  trends,  attitudes  or  issues.  Materials  on  Northern  California 
written  or  illustrated  by  a  resident  of  Northern  California  or  set  in  Northern  California  are 
collected,  with  a  special  focus  on  San  Francisco.  Representative  fiction,  folklore,  and 
poetry  will  be  collected  from  or  about  the  countries  of  origin  of  people  who  have  immigrated 
to  San  Francisco.  Special  focus  will  be  on  the  experiences  of  these  groups  in  the  United 
States. 

Also  collected  are  materials  which  represent  examples  of  genres  and  trends  in  publishing 
for  children.  These  may  include  out-of-print  titles  which  are  no  longer  read  by  today's 
children.  Included  are  selected  examples  of  genres,  best  sellers,  common  themes,  and 
examples  of  works  which  constituted  a  "breakthrough"  in  children's  literature.  Materials 
which  have  made  significant  contributions  to  children's  literature  during  the  periods  in  which 
they  were  published  are  collected.  This  includes  not  only  award  winners  but  also  other 
examples  of  outstanding  literature  or  illustrated  works  for  children.  The  Library  collects 
significant  dated  histories  of  children's  literature,  recommended  reading  lists,  etc.  which 
give  a  historical  perspective  of  trends  and  evaluation  of  children's  literature.  Additional 
special  collections  include:  manuscripts  donated  by  authors,  original  illustrations  from 
children's  books,  posters  advertising  children's  books,  and  books  inscribed  by  the  author 
or  illustrator. 

The  Alice  in  Wonderland  collection  is  a  non-circulating  exhibit  collection  that  consists  of 
special  editions  of  Alice  in  Wonderland.  The  collection  may  be  expanded  with  new  editions 
as  they  are  published. 

The  Beatrix  Potter  collection  is  a  non-circulating  collection  of  most  available  books  by  and 
about  Beatrix  Potter,  including  editions  in  languages  other  than  English  and  books  based 
on  her  books. 
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FOCUS  COLLECTION:  Engineering  Standards 
COLLECTION  LEVEL:  4 

The  non-circulating  Engineering  Standards  Collection  is  comprised  of  a  complete,  current 
set  of  American  National  Standards  (ANSI)  in  paper  format  and  a  complete,  current  set  of 
American  Society  for  Testing  and  Materials  Standards  (ASTM)  on  microfiche.  The  Library 
also  collects  the  voluntary  standards  from  a  number  of  engineering  and  industrial 
associations  and  societies  -  for  example,  the  Society  of  Automotive  Engineers  (SAE) 
National  Fire  Protection  Association,  and  the  International  Conference  of  Building  Officials. 
Handbooks  and  analytical  works  are  also  collected  to  enhance  the  understanding  of  these 
technical  standards. 

The  standards,  housed  in  the  Business/Technology,  are  used  by  representatives  of 
industry,  business,  government,  students,  and  the  general  public.  This  collection  is  well 
used  and  one  the  Library  intends  to  expand.  The  Library  seeks  to  acquire  ISO  standards, 
IEEE  standards  and  military  standards. 

Selected  federal  standards  are  housed  in  the  Government  Information  Center. 
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FOCUS  COLLECTION:  Environmental  Issues 
COLLECTION  LEVEL:  4 

The  Library's  Environmental  Issues  Collection  is  centered  in  the  Stegner  Environmental 
Center,  located  within  the  Government  Information  Center.  This  multi-disciplinary  collection 
includes  both  circulating  and  non-circulating  material  designed  to  meet  several  levels  of 
information  needs:  the  interested  layperson,  students  from  middle  school  through  the 
undergraduate  college  level,  business  people  and  the  Bay  Area's  environmental  activist 
community. 

Materials  on  all  aspects  of  the  environment  are  included,  with  special  emphasis  on  the 
appreciation  of  the  natural  world,  conservation  strategies,  consumer  awareness  and 
political  activism,  business  techniques  and  directories  of  "green"  companies,  and 
toxic/hazardous  waste  handling.  While  the  major  geographic  focus  of  the  collection  is  the 
United  States,  scope  is  selectively  worldwide  to  in  subject  areas  of  potential  interest  to  the 
Library's  patrons  and  in  areas  associated  with  California  environmental  concerns.  Multiple 
circulating  copies  of  core  titles  and  recent  best  sellers  are  regularly  obtained  and  located 
in  appropriate  circulating  stack  ranges.  Duplicate  copies  of  some  non-circulating  titles  may 
be  purchased  for  one  or  more  department  in  addition  to  the  Environmental  Center 
collection. 

This  collection  includes  heavy  representation  of  the  environmental  periodical  press  to  meet 
the  need  for  reliable  current  information  in  this  area.  Circulating  video  and  audio  cassettes 
collections  featuring  environmental  topics  are  being  built  to  complement  the  print  collection 
and  will  eventually  include  depictions  of  the  natural  world  as  well  as  documentary  coverage 
of  the  major  environmental  issues  worldwide. 

This  collection  is  closely  linked  to  the  collection  of  federal,  state  and  local  government 
documents,  which  include  numerous  proceedings,  hearings,  reports  and  informational 
series  on  environmental  topics.  A  special  effort  is  made  to  highlight  government 
publications  of  environmental  interest  as  well  as  to  collect  the  publications  of  environmental 
agencies  at  all  jurisdictional  levels  as  comprehensively  as  possible.  This  material  is 
supplemented  by  project  to  identify  (and  in  some  cases,  to  acquire)  the  printed  record  of 
pivotal  environmental  organizations  with  roots  in  the  Bay  Area,  e.g.  Save  the  Bay,  the 
Greenbelt  Alliance,  the  California  League  of  Conservation  Voters  and  California  Tomorrow. 

The  Children's  Center  also  houses  a  well-rounded  collection  devoted  to  environmental 
issues,  including  some  duplication  of  materials  in  the  Environmental  Issues  Collection. 
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FOCUS  COLLECTION:  Filipino  Interest 
COLLECTION  LEVEL:  4/6 

The  Library's  Filipino  Interest  Collection  is  housed  at  the  Excelsior  Branch  and  the  Main 
Library.  Its  target  audience  is  the  Filipino  community  in  San  Francisco  and  the  Bay  Area, 
and  secondarily,  any  individual  who  wishes  to  learn  about  the  culture,  history  and  peoples 
of  the  Philippines.  This  collection  is  aimed  at  the  general  reader  and  students  through 
undergraduate  college  level.  It  includes  children's,  teen  and  adult  materials.  Materials  in 
Tagalog  are  found  in  the  Main  Library's  International  Languages  Collection  and  Children's 
Center  as  well  as  at  Excelsior  Branch.  Basic  (level  B)  and  core  (1)  collections  in  other 
Filipino  dialects  and  languages  -  possibly  llocano,  Cebuano,  llonggo  and  Visayan,  among 
others  -  are  being  considered  for  the  Main  Library's  International  Languages  Collection. 

Emphasis  is  placed  on  materials  about  Filipino  traditions,  history,  culture  as  well  as  societal 
contributions  of  Filipino-Americans,  especially  in  California.  The  majority  of  these  works 
deal  with  the  Filipino  and  Filipino-American  cultural  experience.  The  collection  at  Excelsior 
is  well  established;  the  Main  Library  collection  is  under  development. 

One-third  of  the  Main  Library's  collection  and  one  quarter  of  Excelsior's  is  non-circulating. 
The  non-fiction  collection  emphasizes  the  cultural  heritage  of  the  Philippines  -  the  arts, 
costume,  religion,  cuisine,  language,  customs  and  traditions,  history,  geography  and 
biography.  Other  concentrations  are  politics,  social  life  and  conditions,  indigenous  peoples, 
immigration  trends  and  descriptions  of  the  natural  history  of  the  Philippine  Islands  as  well 
as  the  societal  contributions  of  Filipinos  in  the  United  States  and  especially  in  California. 

Filipino  fiction  and  literature  are  a  significant  but  not  predominant  component  of  this 
collection.  It  contains  classic  literary  works  in  all  genres  -  novels,  plays,  poetry,  short 
stories,  folklore  -  as  well  as  an  introductory  collection  of  contemporary  popular  fiction. 
Dictionaries  and  a  sampling  of  books  in  as  many  as  possible  of  the  seventy  languages 
spoken  in  the  Philippines  will  be  acquired,  to  highlight  the  Islands'  complex  linguistic 
heritage. 

The  Library  plans  to  acquire  compact  disc,  audiotape  and  video  cassette  collections  in 
order  to  complement  the  print  collections.  They  will  emphasize  travel,  music  and  the  arts, 
and  language  learning. 

Related  material  on  the  history  of  the  Filipino  community  in  San  Francisco  is  located  in  the 
San  Francisco  History  Center  where  it  is  actively  collected  at  the  comprehensive  level  to 
support  the  Library's  local  history  and  city  neighborhoods  collection.  The  Library  also 
supports  the  Filipino  American  Experience  Research  Project,  based  at  San  Francisco  State 
University,  which  is  attempting  to  gather  and  preserve  visual  and  written  records  of  the 
Filipino  American  community.  In  general,  however,  targeted  sets  of  papers  representative 
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FOCUS  COLLECTION:  Filipino  Interest  (CONT'D) 

of  the  local  Filipino  community  are  collected,  although  large  archival  sets  of  organization, 
association  and  corporate  records  are  collected  on  a  very  selective  basis. 

One  goal  for  this  Collection  is  the  acquisition  of  every  locally  published  newspaper  and 
magazine  on  or  by  the  Filipino  community  as  well  as  every  journal  published  in  California 
and  major  Philippine  national  daily  newspapers  relevant  to  the  Bay  Area  Filipino 
community.  Magazines  which  reflect  international  current  events,  cultural  and  political 
coverage  of  this  community  need  to  be  acquired  and  retained.  Preservation  of  locally 
published  newspapers  is  a  long-term  priority. 
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FOCUS  COLLECTION:  Folk  &  Fairy  Tales 
COLLECTION  LEVEL:  4 

The  Main  Library's  collection  of  folk  literature  materials  is  located  in  the  Children's  Center 
and  in  General  Collections/Humanfties.  Its  target  audience  is  children  of  all  ages  as  well 
as  the  adult  general  reader. 

Material  in  the  Children's  Center  includes  fairy  tales,  nursery  rhymes,  tall  tales,  myths, 
legends  and  other  literature  from  the  oral  traditions  of  peoples  around  the  world.  Versions 
of  tales,  in  all  available  formats,  are  carefully  selected  for  fidelity  to  the  original  source 
material.  Illustrations,  if  any,  must  accurately  reflect  the  cultures  from  which  the  tale  is 
drawn.  A  special  effort  is  made  to  develop  a  strong  collection  of  materials  representing  the 
cultural  and  ethnic  backgrounds  of  the  children  of  San  Francisco,  in  English  and/or  in  the 
original  language. 

Material  in  General  Collections/Humanities  includes  collections  of  folklore,  legends,  fairy 
tales,  and  such  minor  forms  of  folk  literature  such  as  riddles,  rhymes,  and  proverbs.  In  the 
past,  the  collection  emphasis  has  been  on  European/American  cultures.  The  Library  is 
making  an  effort  to  collect  all  cultures  and  time  periods.  There  are  approximately  600  non- 
circulating  titles  in  this  area  with  a  strong  emphasis  on  British  folklore,  including  major 
thematic  indexes  and  guides  to  the  literature.  Because  of  the  lack  of  "popular"  titles 
published  in  recent  years,  most  of  this  collection  consists  of  older  titles.  Most  fairy  tale 
collections  are  housed  in  Children's  Services.  For  the  most  part,  General 
Collections/Humanities  acquires  secondary  materials  such  as  histories  and  analyses.  The 
Library  collects  the  major  periodical  titles  in  this  area. 
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FOCUS  COLLECTION:  Fox  Collection  of  Early  Children's  Books 
COLLECTION  LEVEL:  X 

The  George  M.  Fox  Collection  of  Early  Children's  Books  is  a  non-circulating  collection 
located  in  the  Book  Arts  &  Special  Collections  Center.  A  gift  to  the  Library  in  1 978,  this 
collection  of  over  2,000  18th  and  19th  century  children's  books  with  British  and  American 
imprints  is  particularly  strong  in  early  books,  embellished  with  colored  illustrations  and  wood 
engravings.  It  complements  the  Grabhorn  Collection  on  the  History  of  Printing  and  the 
Development  of  the  Book. 

Additions  to  the  collection  are  made  primarily  through  gifts  and  donations.  No  attempt  is 
made  to  duplicate  the  circulating  collections  of  the  Children's  Center  or  the  non-circulating 
Effie  Lee  Morris  Historical  Collection  of  Children's  Books,  also  located  in  the  Children's 
Center. 


3/95 


7.21 


SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 


FOCUS  COLLECTION:  French  Language 
COLLECTION  LEVEL:  1  -4 

The  Library's  French  Language  Collection  is  housed  at  the  Main  Library  in  the  International 
Languages  Collection  with  additional  parts  in  Art  &  Music,  Business/Technology's 
International  Trade  Collection,  the  Audiovisual  Center  and  the  Children's  Center.  This 
collection  serves  the  basic  informational  and  recreational  reading  needs  of  native  French 
speakers  of  all  ages  and  students  of  French  language  and  literature  from  the  elementary 
school  level  through  undergraduate  college  level.  This  collection  includes  circulating  and 
non-circulating  materials  in  all  formats,  including  video  cassettes  and  compact  discs,  and 
both  adult  and  children's  materials. 

Currently,  the  Main  Library  subscribes  to  one  French-language  newspaper  and  four  French 
general  interest  magazines;  other  periodicals  are  General  Collections/Humanities,  Art  & 
Music  and  Business/Technology.  A  collection  development  goal  for  the  Main  Library  is  to 
subscribe  to  a  wider  variety  of  French  periodicals  and  newspapers,  including  more 
specialized  journals  covering  French  politics,  European  trade  and  commerce  and  French 
social  life  and  conditions. 

Collection  strengths  include  standard  works  of  French  literature,  both  classical  and  popular. 
This  collection  needs  to  be  broadened  to  cover  the  entire  French-speaking  world,  including 
French-Canadian,  Caribbean  and  African  literatures.  Important  classics  and  literary  prize 
winners  need  replacement,  and  the  areas  of  poetry  and  plays  need  building.  Art  &  Music 
collects  important  works  in  French,  for  which  translations  are  not  available  in  English,  e.g., 
Benezit's  Dictionnaire  Critique  et  Documentaire  des  Peintres,  Sculpteurs,  Dessinateurs  et 
Graveurs.  The  Library  intends  to  add  additional  circulating  titles  in  French  cooking  and  all 
areas  of  culture,  including  music,  film,  theater  and  fashion  to  the  International  Languages 
Collection.  The  Library  intends  to  add  an  updated  general  interest  French-language 
encyclopedia  to  this  collection.  Emphasis  is  placed  on  works  written  and  published  in 
French  rather  than  works  translated  into  French  from  other  languages. 

Audio  and  video  cassettes  for  learning  French  are  needed.  Additional  copies  of  French 
cinema  classics  need  to  be  added  to  the  video  collection,  which  already  contains  some 
feature  films  in  French.  Additional  telephone  directories  of  French  businesses  and  products 
are  needed  for  the  International  Trade  Collection. 

Collection  levels  range  from  introductory  (level  1)  to  intermediate  (4),  depending  upon  the 
subject  area.  For  more  information,  see  also  the  International  Languages  Collection 
narrative  and  the  section  on  children's  materials. 
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FOCUS  COLLECTION:  Gay  &  Lesbian  Interest 
COLLECTION  LEVEL:  4/6 

The  Gay  &  Lesbian  Center  will  preserve  and  make  accessible  the  record  of  gay  and  lesbian 
experience  throughout  history,  in  all  formats  and  in  both  published  and  unpublished  forms. 
The  target  audiences  are  individuals  of  all  ages,  students  through  the  undergraduate 
college  level  and  individual  researchers  seeking  information  relating  to  the  gay/lesbian 
experience. 

Published  print  materials,  both  fiction  and  non-fiction,  will  be  collected  at  the  intermediate 
level  (level  4)  in  the  Main  Library  with  an  informational  collection  at  Eureka  Valley  (2), 
covering  all  aspects  of  the  lesbian  and  gay  experience  including  AIDS,  women's  rights, 
feminism,  transgender  issues  and  bisexuality.  Periodicals,  newsletters  and  newspapers 
will  be  acquired  and  retained  in  their  original  format  and/or  in  microform  or  digitized  formats. 
Reference  works,  bibliographies  and  other  guides  to  the  literature  are  collected  extensively 
in  both  print  and  electronic  formats.  Online  information  databases  that  relate  to  lesbian  and 
gay  experience  will  be  obtained  as  they  become  available.  Standard  cataloging  for  lesbian 
and  gay  titles  will  be  enhanced  by  recognized  gay  subject  headings. 

Published  materials  related  to  gays  and  lesbians  in  Northern  California  will  be  collected  as 
comprehensively  as  possible  (level  6)  using  the  following  guidelines: 

1.  The  creator  is  associated  with  Northern  California,  either  by  birth  or  residency  and, 

2.  Is  identifiably  gay  or  lesbian  and, 

3.  The  material  includes  lesbian  and/or  gay  content  or 

4.  The  material  relates  specifically  to  the  gay  and/or  lesbian  experience  in  Northern 
California. 

Material  by  lesbian  or  gay  authors  with  non-gay  content  may  be  added  selectively  when 
significant  to  the  author's  total  work  or  within  other  subject  areas  needed  for  the  Library 
collection.  Material  that  comes  within  the  scope  of  two  or  more  subject  concentrations,  for 
example,  the  works  of  an  African-American  gay  author,  may  be  duplicated  in  both 
Collections. 

Material  will  be  acquired  as  appropriate  for  the  adult,  teen  and  children's  collections.  This 
collection  is  primarily  English-language;  material  in  languages  other  than  English  will  be 
acquired  selectively,  when  it  represents  a  crucial  work  1)  that  is  important  to  have  in  its 
original  language  or  2)  has  not  been  translated  into  English.  General  works  on  gay/lesbian 
topics  in  other  languages  may  also  be  found  in  the  International  Languages  Collection. 

Non-fiction  print  materials  will  reflect  all  aspects  of  the  gay  and  lesbian  experience. 
Particular  attention  will  be  paid  to  collecting  materials  related  to  people  of  color,  the 
disabled,  youth,  the  elderly,  and  other  traditionally  marginalized  groups. 
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All  forms  of  literature  and  gay-centered  literary  criticism  -  fiction,  poetry,  drama  -  will  be 
acquired.  This  collection  will  maintain  non-circulating  copies  of  many  of  these  titles  as  well 
as  a  regularly-restocked  circulating  collection,  and  efforts  will  be  made  to  always  have 
available  certain  key  titles,  both  fiction  and  non-fiction.  Staff  will  work  to  obtain  the  complete 
inventory  of  some  lesbian  and  gay  literature  publishers,  such  as  Allyson  and  Naiad  Press. 
Pulp  paperback  fiction,  historically  important  in  the  1940s,  1950s  and  1960s,  will  be 
collected.  Preservation  and  access  needs  will  require  special  handling,  including  electronic 
digitization  of  the  covers  of  some  of  these  titles  and  reproduction  of  the  text  block  using 
preservation  photocopy  techniques. 

The  Center  will  coordinate  acquisitions  with  other  San  Francisco  Bay  Area  and  national  gay 
and  lesbian  collections,  including  those  at  U.C.  Berkeley  and  the  Gay  &  Lesbian  Historical 
Society  of  Northern  California.  The  holdings  of  the  latter  are  expected  to  be  placed  in  the 
Center.  This  collection  includes  personal  papers,  organizational  records,  periodicals,  flyers 
and  other  important  documents  chronicling  the  history  of  lesbians  and  gay  men  in  the  San 
Francisco  Bay  Area.  Selected  special  collections  from  individuals  have  been  and  will 
continue  to  be  pursued,  as  deemed  appropriate  to  add  to  the  overall  Collection's  strength 
and  value. 

The  Center  will  collect  at  a  research  level  (6)  both  published  and  unpublished  materials 
focusing  on  topics  reflecting  the  gay/lesbian  experience  in  the  Bay  Area  and  Northern 
California.  Targeted  sets  of  papers  representative  of  the  local  community  may  be  collected 
although  large  archival  sets  of  organizations,  associations  and  corporations  are  collected 
on  a  very  selective  basis.  Nationally  and  internationally  significant  collections  will  be 
considered  for  inclusion. 

This  collection  will  include  all  pertinent  formats:  books,  periodicals  and  serials,  directories, 
manuscripts,  photographs,  films,  video  and  audio  recordings  (music  and  spoken  word). 
Some  individual  collections  may  contain  other  formats  that  fall  outside  these  guidelines. 
These  include  matchbooks,  buttons,  t-shirts,  posters,  bar  cards,  trophies  and  flyers. 

The  audio  collection  reflects  musical  and  spoken  word  depictions  of  same-gender 
relationships  by  artists  whether  or  not  they  are  identified  as  lesbian/gay  themselves.  The 
video  collection  includes  a  broad  range  of  films  including  documentaries,  features,  shorts, 
and  television  programs  depicting  lesbians  and  gay  men.  A  special  emphasis  will  be  films 
shown  at  the  San  Francisco  International  Lesbian/Gay  Film  Festival  as  well  as  the  works 
of  Bay  Area  film  makers. 
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FOCUS  COLLECTION:  German  Language 
COLLECTION  LEVEL:  B-2 

The  Library's  German  Language  Collection  is  housed  at  the  Main  Library  (level  B-2)  in  the 
International  Languages  Collection  with  additional  parts  in  Art  &  Music,  Audiovisual  Center, 
International  Trade  and  the  Children's  Center.  This  collection  serves  the  basic 
informational  and  recreational  reading  needs  of  native  German  speakers  of  all  ages  and 
students  of  German  language  and  literature  from  the  elementary  school  level  through 
undergraduate  college  level.  This  collection  includes  circulating  and  non-circulating 
materials  in  all  formats,  including  video  cassettes  and  compact  discs,  and  both  adult  and 
children's  materials. 

Currently,  the  Main  Library  subscribes  to  two  German-language  newspaper  and  four 
German  general  interest  magazines;  other  periodicals  are  housed  in  General 
Collections/Humanities,  Art  &  Music  and  Business/Technology.  A  collection  development 
goal  for  the  Main  Library  is  to  subscribe  to  a  wider  variety  of  German  periodicals  and 
newspapers,  including  more  specialized  journals  covering  German  politics,  European  trade 
and  commerce,  as  well  as  German  social  life  and  conditions. 

Collection  strengths  include  standard  works  of  German  literature,  both  classical  and 
popular.  Important  classics  and  literary  prize  winners  need  replacement,  and  the  areas  of 
poetry  and  plays  need  building.  Art  &  Music  collects  important  works  in  German  for  which 
translations  are  not  available  in  English  such  as  Thieme-Becker's  Kuntsler-Lexikon  as  well 
as  music  scores  and  librettos.  The  International  Languages  Collection's  circulating  non- 
fiction  collection  requires  additional  titles  in  cooking  and  all  areas  of  culture,  including 
music,  film,  and  theater.  Emphasis  is  placed  on  works  written  and  published  in  German 
rather  than  works  translated  into  German  from  other  languages. 

Audio  and  video  cassettes  for  learning  German  as  well  as  English-language  learning  for 
German  speakers  are  needed.  Additional  copies  of  German  cinema  classics  needs  to  be 
added  to  the  video  collection,  as  well  as  contemporary  titles  as  available.  Additional 
telephone  directories  of  German  businesses  and  products  are  needed  for  the  International 
Trade  Collection. 

Collection  levels  range  from  introductory  (level  B)  to  intermediate  (2),  depending  upon  the 
subject  area.  Collection  levels  in  Dewey  ranges  are  delineated  in  a  separate  outline  for 
languages  other  than  English.  For  more  information,  see  also  The  International  Language 
Collection  narrative  and  the  section  on  children's  materials. 
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FOCUS  COLLECTION:  Government  Documents 
COLLECTION  LEVEL:  1  -  6 

GOVERNMENT  DOCUMENTS  -  SAN  FRANCISCO 

The  Government  Information  Center  (GIC)  collects  San  Francisco  documents  at  a 
comprehensive  level  (level  6).  The  Library  has  been  a  depository  for  San  Francisco  City 
and  County  documents  since  1939,  although  many  items  in  this  collection  pre-date  that. 
The  goal  of  this  collection  is  to  collect  and  retain  all  official  publications  of  City  and  County 
agencies.  Non-circulating  materials  in  microformats  are  included,  as  well  as  videos. 

The  GIC  posts  the  agendas  of  upcoming  meetings  of  City  boards  and  commissions,  and 
makes  City  documents  accessible  to  the  public.  A  current,  as  well  as  an  historical,  set  of 
municipal  codes  is  maintained,  along  with  files  of  City  ordinances  and  resolutions.  Selected 
duplicate  titles  of  San  Francisco  documents  are  ordered  for  branches,  other  Library 
departments,  and  for  the  circulating  collection. 

Materials  collected  for  the  Public  Policy  &  Administration/Law  Collection  support  this 
collection,  and  includes  materials  such  as  books  about  San  Francisco  government  and 
politics  and  periodicals  dealing  with  City  government.  This  collection  also  includes  vertical 
file  materials  such  as  newspaper  clippings  and  pamphlets. 

The  San  Francisco  History  Center  has  pre-1906  documents  as  well  as  archival  materials 
of  City  and  County  agencies,  with  some  documents  duplicated  in  the  two  departments. 


GOVERNMENT  DOCUMENTS  -  REGIONAL 

The  Government  Information  Center  collects  documents  at  an  intermediate  level  (4)  from 
several  regional  agencies  of  which  San  Francisco  is  a  member.  The  Library  receives 
materials  from  regional  agencies  including  Association  of  Bay  Area  Governments  (ABAG); 
Bay  Area  Air  Quality  Management  District;  Golden  Gate  Bridge,  Highway,  and 
Transportation  District;  Metropolitan  Transportation  Commission;  San  Francisco  Bay  Area 
Rapid  Transit  District  (BART);  and  Peninsula  Corridor  Joint  Powers  Board. 

The  Library  is  an  official  depository  for  ABAG  publications  and  has  an  informal  agreement 
with  the  other  agencies  to  send  their  publications  to  the  Library.  Generally,  all  regional 
publications  are  retained.  The  Library  seeks  to  collect  published  documents  of  all  regional 
governmental  agencies.  Regional  agency  materials  are  also  collected  by  the  Institute  for 
Governmental  Studies  at  U.C.  Berkeley  and  the  ABAG/MTC  Library  in  Oakland. 

The  Library  intends  to  collect  circulating  copies  when  the  topic  is  of  high  interest  or  local 
interest.  These  documents  are  not  usually  published  in  large  quantities  and  become  out 
of  print  quickly. 
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GOVERNMENT  DOCUMENTS  -  CALIFORNIA 

The  Library  has  been  an  official  depository  for  California  documents  since  1945  and  is  a 
complete  depository  along  with  fourteen  other  depositories  in  California.  Documents  are 
sent  to  by  the  Office  of  State  Printing  or  directly  by  state  agencies,  free  of  charge  on  the 
condition  that  it  provide  adequate  housing  and  public  access  to  the  materials.  With  few 
exceptions,  all  materials  must  be  retained  permanently,  consequently,  the  California 
Documents  collection  is  a  research  level  (5)  collection. 

In  addition  to  agency  publications,  the  Library  receives  paper  copies  of  all  bills  introduced 
in  the  state  legislature,  along  with  bill  amendments,  legislative  indexes,  Senate  and 
Assembly  histories,  Senate  and  Assembly  daily  files,  Senate  and  Assembly  Journals,  and 
copies  of  chaptered  bills.  Some  current  legislative  information  is  available  online  through 
Legi-Tech.  The  Library  maintains  a  current  set  of  West's  California  Annotated  Codes  and 
a  copy  of  the  California  Code  of  Regulations. 

This  collection  includes  documents  in  microfiche  and  microfilm  format.  There  are  several 
videos  in  the  collection  and  they  are  housed,  generally,  in  the  Audiovisual  Collection. 
Duplicate  copies  of  some  California  documents  are  ordered  for  the  circulating  collection. 
The  Public  Policy  &  Administration/Law  Collection  collects  reference  titles  and  indexes  from 
trade  publishers  to  support  the  use  of  this  Collection.  This  collection  includes  document 
and  non-document  periodicals. 


GOVERNMENT  DOCUMENTS  -  UNITED  STATES 

United  States  Government  Documents  are  housed  in  the  Government  Information  Center 
and  are  collected  at  a  research  level  (5).  As  a  participant  in  the  Federal  Depository 
Program,  San  Francisco  Public  Library  has  an  agreement  with  the  Library  Services 
Program  at  the  U.S.  Government  Printing  Office  (GPO)  through  which  the  Library 
automatically  receives  certain  selected  categories  of  documents.  The  Library  receives 
documents  free  of  charge  on  the  condition  that  the  Library  provide  adequate  housing  and 
public  access  to  the  materials.  The  Library  also  receives  non-depository  documents 
directly  from  some  government  agencies. 

As  of  April  1994,  the  Library  received  88.1  percent  of  those  items  available  to  depository 
libraries.  Ownership  of  these  documents  remains  with  the  Federal  government  and  they 
may  be  disposed  of  only  under  certain  conditions.  The  laws  governing  depository  libraries 
are  in  Title  44  of  the  United  States  Code.  The  Library  has  been  designated  a  depository 
for  federal  documents  since  1889.  The  Library  is  designated  to  serve  the  Eighth  U.S. 
Congressional  District  but  actually  serves  the  entire  Bay  Area. 
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FOCUS  COLLECTION:  Government  Documents  (CONT'D) 

Formats  include  paper,  microfiche,  microfilm,  CDROMs,  and  occasionally  videos.  The 
Library  expects  to  provide  online  access  to  federal  databases  is  in  the  near  future.  The 
Government  Printing  Office  is  undertaking  a  major  study  for  revision  of  the  Library  Services 
Program  with  special  emphasis  on  electronic  access  to  government  information. 

There  are  twenty-one  basic  categories  of  documents:  annual  reports;  bibliographies; 
legislative  publications  (bills,  hearings,  and  reports);  directories;  environmental  impact 
statements;  forms;  general  publications;  handbooks  and  manuals;  laws,  court  decisions, 
treaties;  maps;  patent  and  copyright  material;  monographs;  periodicals;  posters;  press 
releases;  proceedings;  regulations;  standards  and  specifications;  statistical  publications; 
technical  reports;  and  yearbooks. 

The  Library  selects  documents  in  all  categories  except  posters,  with  other  categories 
selected  comprehensively  except  forms,  maps,  and  press  releases.  Documents  that  have 
historical  and  research  significance  are  permanently  retained.  Federal  documents  on 
California  and  the  Bay  Area  are  also  considered  for  permanent  retention.  Others  are  kept 
for  the  mandatory  five  years,  or  less  if  superseded. 

The  GIC  has  also  been  able  to  collect  indexes  and  microfiche  sets  from  Congressional 
Information  Service  (CIS)  which  gives  the  Library  access  to  congressional  publications, 
statistical  sources,  and  foreign  relations  publications.  Trade  publications  about  documents 
and  how  to  find  them  are  also  collected. 

Popular  documents  are  also  collected  for  subject  departments,  branches,  and  the 
circulating  collection. 


GOVERNMENT  DOCUMENTS  -  UNITED  NATIONS 

The  UN  Collection  is  an  informational  level  (2)  collection  and  consists  of  non-circulating 
encyclopedias,  statistical  annuals,  yearbooks  from  specific  agencies,  and  a  few  major 
periodicals. 

The  Library  no  longer  maintains  an  ongoing  file  of  UN  and  UN  Security  Council 
deliberations  and  resolutions,  nor  a  current  collection  of  UN  agency  documents.  A 
selection  of  UN  documents  is  available  through  the  privately  published  Index  to 
International  Statistics  (IIS),  an  annual  subject  index  with  complete  text  of  documents  on 
microfiche. 

Discussion  needs  to  take  place  on  the  future  of  the  UN  Collection.  Ideally,  it  would  be 
advantageous  to  expand  into  a  "Model  UN"  collection  and/or  to  collect  current  UN 
documents  which  would  be  of  interest  to  the  San  Francisco  community. 
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FOCUS  COLLECTION:  Grabhorn  Collection  on  the  History  of  Printing  and  the 

Development  of  the  Book 
COLLECTION  LEVEL:  5 

The  Grabhorn  Collection  on  the  History  of  Printing  and  the  Development  of  the  Book 
includes  non-circulating  books,  periodicals,  ephemera,  manuscripts,  archives,  and  video 
materials  housed  in  the  Book  Arts  and  Special  Collections  Center.  A  research  collection 
with  a  major  exhibition  component,  the  original  collection  was  acquired  in  1965  through  gift 
and  purchase  from  Robert  Grabhorn.  This  typographical  library  of  approximately  2,500 
items  formed,  with  the  Max  J.  Kuhl  Collection,  the  nucleus  of  a  collection  for  the  study  of 
the  history  of  printing  that  now  numbers  over  9,000  volumes.  It  now  incorporates  both  the 
Kuhl  Collection  and  the  Jane  Hart  Collection  on  Book  Design  and  is  one  of  the  finest 
typographical  collections  held  by  an  American  public  library. 

The  collection  chronicles  the  development  of  the  art  and  history  of  printed  books.  The 
entire  range  of  printing  history  is  represented  here,  from  the  fifteenth  through  the  twentieth 
century  including  specimens  of  the  work  of  nearly  all  major  presses  and  printers  important 
to  the  history  of  printing.  Incunabula  from  the  time  of  Gutenberg  to  the  year  1 500  number 
about  40  books  and  60  fragments.  A  large  selection  of  books  printed  by  Aldus  Manutius 
is  included,  as  well  as  books  printed  by  Ratdolt,  Geofroy  Tory,  The  Estiennes,  Christopher 
Plantin,  Baskerville,  Bodoni,  and  many  others.  The  collection  is  particularly  strong  in 
sixteenth  century  French  and  Italian  master  printers.  Among  the  modern  masters  of  fine 
printing  are  included  a  near  complete  collection  of  Lucian  Pissaro's  Eragny  Press,  the 
works  of  William  Morris,  T.J.  Cobden-Sanderson,  Daniel  Berkeley  Updike,  and  books 
designed  by  Bruce  Rogers.  The  collection  includes  many  examples  of  experimental 
printing  techniques  and  typographical  curiosities,  both  successes  and  failures,  which 
reflect  Grahborn's  sustained  quest  to  find  new  solutions  to  typographical  design  problems. 

San  Francisco's  rich  typographical  and  literary  traditions  are  represented  in  the  works  of 
John  Henry  Nash,  Alfred  and  Lawton  Kennedy,  the  Grabhorns,  Adrian  Wilson,  Jack 
Stauffacher,  Lewis  &  Dorothy  Allen,  as  well  as  a  younger  generation  of  printers.  Because 
of  the  City's  history  of  craftsmanship  and  noteworthy  printers,  special  emphasis  continues 
to  be  placed  on  acquiring  work  produced  by  the  many  excellent  letterpress  printers  of  the 
Bay  Area,  including  the  manuscripts,  personal  papers  and  archives  of  local  figures 
associated  with  the  book  arts. 

Books  about  printing,  binding  and  papermaking,  typography  and  book  design  form  a 
comprehensive  reference  collection  of  primary  and  secondary  sources  supporting  the  study 
of  the  history  of  the  printed  book.  Graphic  arts  history  and  practice  may  be  found  in  a 
research  level  collection  in  Art  and  Music.  The  collection's  special  strength  is  the  large 
number  of  printers'  manuals  from  England,  France,  Germany,  Holland  and  America,  type 
specimens  and  books,  one  of  the  earliest  dating  from  1628,  and  the  world's  first  printers' 
manual,  Moxon's  Mechanick  Exercises.  Digital  typography  and  electronic  publishing  are 
subjects  collected  in  Business  and  Technology.  Ephemera,  much  of  which  records  the 
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everyday  work  of  a  press,  numbers  over  35,000  pieces. 

This  collection  is  used  by  printers,  graphic  artists,  illustrators,  typographers,  writers, 
bookbinders,  scholars  and  students  from  all  over  the  world,  as  well  as  people  who  are 
interested  in  reading  a  beautifully  printed  book.  University  classes  regularly  use  the 
collection  as  do  informal  study  groups  and  printing  apprentices. 

The  periodical  collection  of  over  100  subscriptions  provides  international  coverage  of  the 
literature  of  papermaking  and  bookbinding,  along  with  printing  and  the  history  of  the  book. 
This  is  a  part  of  the  collection  that  needs  greater  support. 

A  small  number  of  audiovisual  materials  are  collected,  particularly  video  documentaries 
of  book  printing  or  book  binding  techniques. 

Outside  funding  is  an  important  component  of  the  ongoing  support  of  this  collection. 
Transfer  of  material  from  other  Library  departments  is  considered  on  a  case  by  case  basis. 

Enhanced  cataloging  to  conform  to  Library  of  Congress  standards  for  rare  books  is  needed 
to  allow  researchers  to  identify  volumes  within  the  collection  by  name  of  printer  or  binder, 
by  provenance  or  other  specialized  information  not  accessible  through  standard  cataloging. 

Complementary  focus  collections  within  Book  Arts  and  Special  Collections  are  the  Harrison 
Collection  of  Calligraphy  and  Lettering,  the  Fox  Collection  of  Early  Children's  Books,  and 
the  San  Francisco  Bay  Area  Literature  Collection. 
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FOCUS  COLLECTION:  Harrison  Collection  of  Calligraphy  and  Lettering 
COLLECTION  LEVEL:  5 

The  Harrison  Collection  of  Calligraphy  and  Lettering,  housed  in  the  Book  Arts  and  Special 
Collection  Center,  is  regarded  as  one  of  the  finest  collections  of  twentieth  century 
calligraphy  in  America.  Organized  in  1963  as  a  gift  to  the  Library  it  has  become  a 
nationally  recognized  collection  containing  over  1,000  examples  of  modern  calligraphy, 
including  original  manuscripts,  books  and  broadsides,  fine  prints,  reproductions,  drawings, 
working  layouts,  archives,  and  photographs.  Original  works  by  more  than  one  hundred 
scribes  and  lettering  artists,  primarily  from  Europe,  the  United  Kingdom  and  the  United 
States  are  represented  here.  Included  are  works  by  Marie  Angel,  Ida  Henstock,  Margaret 
Alexander,  Donald  Jackson,  Graily  Hewitt,  Hella  Basu,  Pamela  Stokes,  Fredrich 
Neugebauer,  Hermann  Zapf,  and  other  international  calligraphers. 

The  Library  is  making  strong  efforts  to  fill  gaps  in  its  collection  of  original  works,  through 
purchases  and  gifts  made  possible  through  outside  donations.  Original  calligraphy  by 
American  scribes,  especially  the  current  generation  of  Americans,  many  including  West 
Coast  artists,  has  been  a  particular  focus  of  acquisition  during  the  last  fifteen  years.  Pieces 
by  many  eminent  American  calligraphers  are  available  for  study,  including  works  by  John 
Howard  Benson,  Edward  Catich,  James  Hayes,  Egdon  Margo,  Lloyd  Reynolds;  West  Coast 
scribes  include  Alan  Blackman,  Georgia  Deaver,  Georgianna  Greenwood,  Judy  Detrick, 
Ward  Dunham,  Sumner  Stone,  Brenda  Walton. 

Historical  perspective  on  the  development  of  Western  book  hands  is  provided  by  a  small 
collection  of  12th  through  17th  century  manuscript  leaves,  books  and  facsimiles.  Art  & 
Music  holds  a  large  collection  of  non-circulating  facsimiles  demonstrating  the  art  of 
manuscript  illumination,  as  well  as  a  smaller  selection  of  non-circulating  books  on 
calligraphy.  While  specializing  in  Western  calligraphy,  the  collection  holds  a  few  historical 
examples  of  non-Latin  scripts.  Support  for  the  study  and  practice  of  calligraphy  and  the 
history  of  writing  is  provided  by  over  six  hundred  popular  and  scholarly  works  on  the 
subject.  A  growing  periodical  collection  enhances  research  possibilities  to  this  non- 
circulating  collection. 

The  Harrison  Collection  has  drawn  teachers  of  calligraphy,  students,  scholars, 
calligraphers,  artists  and  illustrators  from  all  over  the  world  who  have  used  the  collection 
for  study  and  inspiration.  The  collection  is  accessible  to  anyone  with  an  interest  in  lettering. 

Currently,  materials  are  added  selectively  through  both  acquisitions  and  gifts.  Additional 
outside  funding  is  needed  to  maintain  the  collection's  level  of  excellence. 
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FOCUS  COLLECTION:  Industry  and  Technology 
COLLECTION  LEVEL:  4 

The  Industry  and  Technology  Collection  is  located  in  Business/Technology.  It  is 
complemented  and  supported  by  the  Business/Finance/Commerce  Collection  and  the 
Government  Documents  Collection.  This  collection  includes  the  U.S.  Industry  &  Trade, 
Engineering  Standards,  and  Repair  Manuals  Collections  and  a  comprehensive  selection 
of  books,  periodicals,  videos,  special  files,  and  indexes. 

This  collection  has  a  dual  purpose.  It  reflects  current  research  and  provides  an  historical 
perspective  on  the  history  of  industry  and  technology  in  the  United  States.  The  collection 
includes  and  up-to-date  product  and  raw  material  sources  as  well.  It  also  provides  the 
user  with  background  material  to  understand  industrial  and  chemical  processes  and 
products. 

This  collection  serves  the  needs  of  general  readers,  MBA  students,  small  and  large 
businesses,  and  foreign  business  people.  Consequently  all  levels  and  types  of  material  are 
selected,  such  as  histories,  biographies,  statistics,  industry  overviews,  and  directories. 
Materials  on  California  industries  are  emphasized,  e.g.  wine,  biotechnology,  and  software 
development. 

The  periodical  and  index  collection  is  extensive.  Because  currency  is  a  necessity  in 
technical  fields,  the  Library  subscribes  to  eight-five  percent  of  the  titles  in  Allied  Science 
and  Technology  Index,  fifty  percent  in  Engineering  Index,  seventy  percent  in  Biological  and 
Agricultural  Index,  ninety-five  percent  in  General  Science  Index,  and  seventy-five  percent 
in  Microcomputer  Index.  Although  indexed  periodicals  are  stressed,  many  un-indexed 
trade  journals  in  unique  fields  are  collected.  Most  foreign  periodicals  are  not  collected 
unless  they  represent  a  standard  in  a  particular  field. 

The  Library  intends  to  collect  more  circulating  material  for  general  readers  in  welding, 
textiles,  wines,  and  patents  and- trademarks.  See  also  the  Patent  and  Trademark  Collection 
narrative  for  more  information. 
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FOCUS  COLLECTION:  International  Languages 
COLLECTION  LEVEL:  B-4 

The  Main  Library's  International  Languages  Collection  is  located  in  the  Main  Library 
primarily  in  General  Collections/Humanities  and  the  Children's  Center,  with  additional  parts 
in  Art  &  Music,  the  Audiovisual  Center,  and  Business/Technology's  International  Trade 
Collection.  This  collection  serves  the  recreational  reading  and  basic  information  needs  of 
native  speakers  of  all  ages,  including  children,  as  well  as  students  of  foreign  languages  and 
literature  and  includes  materials  in  print  and  audiovisual  formats. 

This  collection  primarily  consists  of  literature  and  popular  fiction,  but  also  contains  a 
growing  non-fiction  book  collection  in  the  languages  collected  at  an  informational  level 
(level  2)  and  above.  There  is  an  increasing  number  of  general  interest  periodicals  and 
audio  and  video  cassettes.  The  non-fiction  collection  emphases  are  history,  biography, 
culture  and  music  of  the  geographic  areas  in  which  each  language  is  or  has  been  spoken. 
Additionally,  parenting,  child  care  and  self  improvement  skills  are  emphasized.  Citizenship 
and  ESL  materials,  both  English-language  and  bilingual,  and  other  materials  of  special 
interest  to  new  immigrants  are  housed  in  the  Newcomers  Center. 

Emphasis  is  placed  on  materials  published  in  the  origmal  language  rather  than  on 
translated  works.  Bilingual  books  are  given  priority  (especially  those  collected  for  children) 
due  to  their  value  to  individuals  learning  another  language  or  those  fluent  in  another 
language  who  are  learning  English. 

The  Main  Library  currently  collects  magazines  in  nine  languages  and  newspapers  in  ten 
languages.  Newspapers  are  retained  for  six  months;  magazines  for  one  year.  A  goal  for 
this  Collection  is  to  increase  the  number  of  newspaper  and  magazine  subscriptions  so  that 
the  Library  receives  at  least  one  each  representing  all  languages  and  cultures  included  in 
this  collection  at  a  core  level  (1)  and  above. 

The  Language  Collection  chart  lists  the  languages  in  this  collection  and  their  collection 
development  level  goals.  Some  languages  have  only  one  level,  others  have  a  range  of 
levels  depending  on  the  subject  areas.  The  Main  Library  also  maintains  focus  collections 
of  materials  in  Chinese,  French,  German,  Italian,  Japanese,  Russian,  Spanish  and 
Vietnamese;  see  also  the  narrative  summaries  of  each  of  these  collections. 

The  criteria  for  acquiring  materials  in  a  particular  language  are  demographics  based  on 
census  data,  circulation  statistics  and  anticipated  or  current  patron  demand.  The  Library 
focuses  on  Chinese,  Russian,  Spanish  and  Vietnamese  language  materials  due  to  the 
sizable  number  of  native  speakers  of  these  languages  in  the  Bay  Area.  The  Library  also 
maintains  a  strong  commitment  to  providing  materials  in  the  native  languages  of  under- 
served  immigrant  groups.  The  Main  Library  places  special  emphasis  on  the  needs  of 
individuals  in  its  immediate  service  area,  which  includes  the  Civic  Center,  Tenderloin  and 
North  of  Market  Street  neighborhoods. 
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FOCUS  COLLECTION:  International  Languages  (CONT'D) 

The  Main  Library's  fiction  collections  in  French,  German  and  Italian  are  sizeable  with 
significant  patron  demand,  and  efforts  are  made  to  acquire  new  titles  in  these  languages 
every  year.  Material  in  Arabic,  Cambodian/Khmer,  Czech,  Farsi,  Gujarati,  Japanese, 
Korean,  Hebrew,  Hindi,  Hungarian,  Polish,  Portuguese,  Tagalog,  and  Thai  are  also 
acquired  regularly.  In  the  other  languages,  small  existing  collections  are  retained  and 
patron  use  is  monitored  to  determine  possible  need  for  further  collection  development. 
Should  a  significant  prize-winning  work  of  literature  be  published  in  any  of  the  languages 
listed  above,  the  Library  will  acquire  it  in  the  original  language  as  well  as  in  English 
translation,  if  available. 

The  Children's  Center  International  Languages  Collection  contains  an  increasing  number 
of  materials  in  language  other  than  English,  primarily  books,  but  also  magazines,  recorded 
and  visual  materials.  Books  include  those  published  abroad  and  entirely  in  the  languages 
of  the  source  country;  American  books  and  world  classic  children's  literature  in  translation; 
and  books  in  other  or  dual  languages  published  in  the  United  States.  These  collections 
meet  the  user's  need  for  selected  materials  representing  the  language  and  culture  of  his 
or  her  ethnicity,  provide  books  for  readers  learning  the  languages  and  serve  as  examples 
of  attractive  works  of  children's  literature  of  other  countries. 

The  Main  Library's  children's  collection  has  the  system's  largest  collection  in  all  languages 
other  than  Spanish  and  Japanese.  Both  the  Main  Library  and  the  Chinatown  Branch  are 
major  resources  for  Chinese  language  children's  materials.  Core  collections  consist  mainly 
of  picture  books,  folk  tales,  beginning  readers  and  dictionaries.  Informational  (level  2)  and 
above  collections  also  contain  fiction  and  non-fiction  titles  in  most  subject  areas. 

Collection  levels  range  from  basic  (B)  to  intermediate  (4),  depending  upon  the  subject  area. 
Collection  levels  in  Dewey  ranges  are  delineated  in  a  separate  outline  for  languages  other 
than  English.  See  Branch  Library  narratives  and  specific  language  collection  narratives  for 
descriptions  of  these  collections. 
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FOCUS  COLLECTION:  international  Trade 
COLLECTION  LEVEL:  4 

The  Library's  International  Trade  Collection,  located  in  Business/T echnology,  serves  the 
needs  of  San  Francisco  businesses  including  import-export  firms,  manufacturers,  market 
researchers  and  venture  capitalists,  as  well  as  City  agencies  and  business  and  marketing 
students.  It  includes  an  extensive  collection  of  company  directories  and  buying  guides  from 
major  commercial  ports  worldwide,  economic  statistics,  legal  guides,  import-export 
regulations,  tariff  schedules  and  selected  journals  and  newspapers  of  interest  to 
international  traders.  This  collection's  emphasis  is  on  the  most  current  information 
available.  Its  scope  is  global  with  a  special  concentration  on  trade  with  Pacific  Rim 
countries. 
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FOCUS  COLLECTION:  Italian  Language 
COLLECTION  LEVEL:  B-2 

The  Library's  Italian  Language  Collection  is  housed  at  the  Main  Library  and  is  located  in 
the  International  Languages  Collection,  with  additional  parts  in  Art  &  Music, 
Business/Technology's  International  Trade  Collection  and  the  Children's  Center.  This 
collection  serves  the  basic  informational  and  recreational  reading  needs  of  native  Italian 
speakers  of  all  ages  and  students  of  Italian  language  and  literature  from  the  elementary 
school  level  through  undergraduate  college  level.  This  collection  includes  circulating  and 
non-circulating  materials  in  all  formats,  including  video  cassettes  and  compact  discs,  and 
both  adult  and  children's  materials. 

Currently,  the  Main  Library  subscribes  to  two  Italian-language  newspaper  and  one  Italian 
general  interest  magazine;  other  periodicals  are  in  General  Collections/Humanities,  Art  & 
Music  and  Business/Technology.  A  collection  development  goal  for  the  Main  Library  is  to 
subscribe  to  a  wider  variety  of  Italian  periodicals  and  newspapers,  including  more 
specialized  journals  covering  Italian  politics,  European  trade  and  commerce,  film  as  well 
as  Italian  social  life  and  conditions. 

Collection  strengths  include  standard  works  of  Italian  literature,  both  classical  and  popular. 
Important  classics  and  literary  prize  winners  need  replacement,  and  the  areas  of  poetry  and 
plays  need  building.  Art  &  Music  collects  important  works  in  Italian  for  which  translations 
are  not  available  in  English.  The  International  Languages  Collection's  circulation  non-fiction 
collection  requires  additional  titles  in  cooking  and  all  areas  of  culture,  including  music,  film, 
theater  and  fashion.  The  Library  intends  to  add  an  updated  general  interest  Italian- 
language  encyclopedia  to  the  collection.  Emphasis  is  placed  on  works  written  and 
published  in  Italian  rather  than  works  translated  into  Italian  from  other  languages. 

Audio  and  video  cassettes  for  learning  Italian  are  needed.  Additional  copies  of  Italian 
cinema  classics  needs  to  be  added  to  the  video  collection  in  order  to  maintain  it. 
Contemporary  films  need  to  be  collected  as  available  and  added  to  the  collection,  which 
contains  some  operas  and  feature  films  in  Italian.  Additional  telephone  directories  of  Italian 
businesses  and  products  are  needed  for  the  International  Trade  Collection. 

Collection  levels  range  from  basic  (level  B)  to  introductory  (2),  depending  upon  the  subject 
area.  For  more  information,  see  also  The  International  Language  Collection  narrative  and 
the  section  on  children's  materials. 
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COLLECTION  LEVEL:  4/6 

The  Library's  Japanese  Interest  Collection  is  housed  at  the  Western  Addition  Branch  and 
the  Main  Library.  The  goal  of  this  collection  is  to  highlight  English-language  materials  which 
focus  on  the  history  and  culture  of  Japan  and  Japanese-Americans.  This  collection  is  aimed 
at  the  general  reader  and  students  through  undergraduate  college  level,  both  English- 
speaking  individuals  interested  in  Japanese  subjects  and  Japanese-Americans  interested 
in  their  heritage.  It  includes  children's,  teen  and  adult  materials.  Materials  in  Japanese  are 
found  in  the  Main  Library's  International  Languages  Collection,  Audiovisual,  Art  &  Music, 
Business/Technology's  International  Trade  Collection  and  the  Children's  Center  as  well  as 
in  a  separate  focus  collection  at  Western  Addition  Branch. 

Emphasis  is  placed  on  materials  about  Japanese  traditions,  history,  culture  as  well  as 
societal  contributions  of  Japanese-Americans,  especially  in  California.  The  majority  of  these 
works  deal  with  the  Japanese  and  Japanese-American  cultural  experience. 

This  collection  contains  both  circulating  and  non-circulating  materials  at  both  locations.  The 
collection  at  Western  Addition  is  well  established;  the  Main  Library  collection  is  under 
development.  Non-fiction  covers  all  subjects  -  religion  (especially  Buddhism  and  Zen), 
festivals  and  holidays,  folklore,  Japanese  and  Chinese  philosophy,  immigration,  arts 
architecture,  prints,  puppets  and  theater,  gardening,  cooking,  social  customs,  literature, 
travel,  the  Japanese  education  system,  status  of  women  in  Japanese  society,  politics,  civil 
rights  of  Japanese-Americans,  costume  and  history. 

Non-circulating  materials  provide  statistical,  biographical  and  historical  information  as  well 
as  sources  for  much-requested  topics.  The  Main  Library's  collection  in  particular  has  a 
strong  focus  on  the  Japanese  business  world,  including  works  on  the  banking  system, 
corporate  histories  and  business  strategies.  The  periodical  collection  contains  bilingual  and 
English-language  newspapers  and  periodicals,  including  Hokubei  Mainichi,  Nichibei  Times 
and  Japan  Times  Weekly. 

The  fiction  collection  contains  both  translations  and  works  in  English  by  important  Japanese 
and  Japanese-American  authors  as  well  as  other  authors  writing  in  English  about  the 
Japanese  or  Japanese-American  cultural  experience.  The  Western  Addition  Branch 
maintains  a  clipping  file  of  current  and  often  requested  information  on  demographics, 
personalities  and  social  events.  The  audiovisual  collection  contains  CD's  and  audio 
cassettes  and  videos  of  the  traditional  performing  arts  and  crafts,  traditional  music,  classic 
feature  films  (currently,  only  works  with  English  language  subtitles  are  acquired),  as  well 
as  more  popular  works. 

Related  material  on  the  history  of  the  Japanese  American  community  in  San  Francisco  is 
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located  in  the  San  Francisco  History  Center  where  it  is  actively  collected  at  the 
comprehensive  level  (6)  to  support  the  Library's  local  history  and  city  neighborhood 
collection.  Additional  material  is  found  in  other  local  libraries,  such  as  the  Japanese- 
American  Library.  The  Center  will  not  attempt  to  duplicate,  but  rather  will  serve  as  a 
conduit  to  those  archival  collections. 
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COLLECTION  LEVEL:  1  -4 

The  Library's  Japanese  Language  Collection,  housed  at  the  Western  Addition  Branch  and 
at  the  Main  Library  serves  the  basic  informational  and  recreational  reading  needs  of  native 
Japanese  speakers  of  all  ages  throughout  the  Bay  Area  and  English-speaking  students  of 
Japanese  language  and  literature  from  the  elementary  school  level  through  undergraduate 
college  level.  The  materials  at  Western  Addition,  located  adjacent  to  Japantown,  form  the 
heart  of  this  collection.  The  Main  Library's  materials  complement  and  supplement  the 
Western  Addition  collection,  and  are  found  in  the  International  Languages  Collection,  with 
additional  parts  in  the  Newcomers  Help  Center,  Art  &  Music,  Audiovisual  Center  and  the 
Children's  Center.  The  scope  and  concentration  of  Western  Addition's  collection  are 
described  in  that  branch's  narrative  summary. 

This  collection  at  both  locations  includes  circulating  and  non-circulating  materials  in  all 
formats,  including  video  cassettes  and  compact  discs,  and  both  adult  and  children's 
materials.  Currently,  the  Main  Library  subscribes  to  one  locally  published  Japanese- 
language  newspaper  and  one  Japanese-language  magazine;  a  collection  development 
goal  for  this  area  is  to  subscribe  to  more  general  interest  and  film  magazines  from  Japan 
and  several  Japanese  cities'  newspapers.  Currently,  the  Western  Addition  Branch 
subscribes  to  Katei  Gaho,  a  monthly,  and  Yomiuri-Shinbun,  a  daily. 

A  much-needed  project  is  the  microfilming  of  local  newspapers  for  retention  at  both 
branches  and  the  Main  Library.  Also  needed  is  coordination  of  subscriptions  and  retention 
decisions  with  titles  covered  by  commercial  indexing  services  such  as  Ethnic  Newswatch, 
with  the  Main  Library  concentration  on  nationally  published  and  Western  Addition  on  locally 
published  titles. 

Among  the  Main  Library's  collection  strengths  are  examples  of  Japanese  literature,  both 
classical  and  popular,  as  well  as  literary  works  from  other  cultures  translated  into  Japanese. 
The  International  Language  Collection's  circulating  non-fiction  collection  covers  a  wide 
range  of  topics,  including  health,  cookery,  crafts  and  sewing.  Other  strengths  in  the  non- 
fiction  categories  are  art  exhibition  catalogs  and  Japanese  language  and  bilingual  technical 
dictionaries.  Additional  titles  are  needed  in  ESL  ,  international  business,  job  search 
techniques,  cooking,  parenting,  Japanese  history,  theater  and  cultural  traditions  and 
American  history.  Additional  Japanese  language  material  on  Japanese  architecture, 
performing  arts  and  music  is  found  in  Art  &  Music. 

Another  collection  development  goal  is  the  addition  of  a  representative  collection  of 
Japanese  feature  films,  Japanese  music  on  compact  disc,  audio  cassettes  and  videos  for 
learning  Japanese  and  for  Japanese-speakers  wishing  to  learn  English.  The  Library  also 
intends  to  collect  telephone  directories  for  major  Japanese  cities  and  Japanese  business 
and  commodity  directories  for  the  International  Trade  Collection. 
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Collection  levels  range  from  introductory  (level  1 )  to  intermediate  (4),  depending  upon  the 
subject  area.  See  also  The  International  Language  Collection  narrative,  Western  Addition 
Branch  narrative  and  the  section  on  children's  materials. 
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The  Jobs  &  Careers  Collection  housed  in  Business/Technology  includes  non-circulating 
material  on  resumes,  cover  letters,  job-hunting  skills,  choosing  an  occupation,  specific 
occupations,  education  sources,  and  employment  agencies.  The  emphasis  is  on  practical 
information  for  the  high  school  student,  the  new  college  graduate,  the  career  changer,  and 
the  job  seeker. 

The  Library  maintains  a  local  job  listings  file  for  nonprofit,  governmental,  and  private 
industry.  In  addition,  the  Library  intends  to  subscribe  to  international,  national,  state,  and 
local  periodicals  listing  specific  job  opportunities  and  including  articles  on  occupations  and 
careers.  A  goal  is  to  provide  workstations  with  interactive  computer  software,  including 
career  guidance,  career  information,  and  resume  writers. 

Business  directories  and  information  on  individual  companies  is  housed  in  the 
Business/Technology  along  with  circulating  copies  of  job  and  career  books.  Job-search 
videos  and  other  related  career  videos  are  going  to  be  a  growing  collection  in  the 
Audiovisual  Center.  Guides  to  colleges  and  technical  schools  and  test  preparation  guides 
are  housed  in  the  General  Collections/Humanities. 

Also  included  in  this  collection  are  unclasped  test  books  and  other  materials  useful  in 
preparing  for  employment  examinations,  particularly  in  Civil  Service.  An  effort  is  made  to 
collect  both  reference  and  circulating  copies  of  all  current  test  books  which  might  be  of 
interest  to  the  community,  especially  those  published  by  Arco  and  National  Learning  Center 
(see  the  Educational  Guidance  Collection). 

Resources  for  academic  examinations,  such  as  GED,  CBEST,  GRE,  TOEFL,  SAT,  and 
LSAT  are  not  in  this  collection.  Those  materials  are  found  in  their  respective  classifications, 
generally  in  370-379.  Materials  relating  to  achievement  and  placement  examinations  in 
fields  such  as  biochemistry  and  mathematics,  are  also  classified  in  the  specific  subject 
area.  Materials  related  to  technical  and  licensing  examinations,  such  as  for  the  amateur 
radio  operator,  Certified  Public  Accountant,  real  estate  agent,  and  engineer,  are  also  given 
appropriate  classifications,  generally  600-699. 
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The  Library's  Latino  Interest  Collection  is  housed  at  the  Mission  Branch  and  the  Main 
Library.  The  goal  of  the  collection  is  to  highlight  English-language  materials  which  focus 
on  the  cultures  of  the  Spanish  speaking  world.  This  collection  is  aimed  at  the  general 
reader  and  students  through  undergraduate  college  level.  It  includes  children's,  teen  and 
adult  materials.  Materials  in  Spanish  are  found  in  the  Main  Library's  International 
Languages  Collection  and  Children's  Center  as  well  as  in  a  separate  collection  at  Mission 
Branch. 

Emphasis  is  placed  on  materials  about  those  countries  from  which  the  majority  of  San 
Francisco's  Spanish  speaking  immigrants  come.  Also  highlighted  are  the  traditions,  history, 
culture  and  societal  contributions  of  Latinos  in  the  United  States  and  especially  in 
California.  The  majority  of  these  works  deal  with  the  Mexican  American  or  Chicano 
experience,  but  also  include  Puerto  Rican  and  other  Latin  American  heritages.  The 
collection  at  Mission  is  well  established;  the  Main  Library  collection  is  under  development. 

This  collection  contains  both  circulating  and  non-circulating  materials.  Non-fiction  covers 
a  wide  range  of  subjects  including  religion  and  folklore,  immigration,  art,  social  customs, 
literature,  travel,  politics  and  history.  Non-circulating  materials  provide  statistical, 
biographical  and  historical  information  as  well  as  sources  for  much-requested  topics  such 
as  holidays,  art  and  indigenous  cultures.  Pictorial  and  graphic  resources  are  especially 
emphasized  in  the  non-circulating  collection. 

The  fiction  collection  contains  both  translations  of  works  by  important  Latin  American  and 
Spanish  authors  and  works  by  Chicano,  Puerto  Rican  and  other  authors  writing  primarily 
in  English.  Mission  Branch  maintains  a  clipping  file  of  current  and  often  requested 
information  on  Mission  district  history,  demographics,  personalities  and  social  events. 
Growing  audio  cassette,  compact  disc  and  video  cassette  collections  support  the  print 
collections,  concentrating  on  conveying  the  rich  musical  and  cultural  heritage  of  the 
Spanish-speaking  world. 

While  the  Main  Library  does  collect  retrospective  sets  and  selected  scholarly  works,  the 
emphasis  of  this  Collection  is  on  the  general  reader.  A  significant  portion  of  the  Main 
Library's  Latino  Interest  Collection  is  duplicated  in  the  circulating  and  non-circulating 
collections  in  General  Collections/  Humanities,  in  Art  &Music  and  in  the  Children's  Center. 

Related  material  on  the  history  of  the  Latino  community  in  San  Francisco  is  located  in  the 
San  Francisco  History  Center  where  it  is  actively  collected  at  the  comprehensive  level  (6) 
to  support  the  Library's  local  history  and  city  neighborhoods  collection.  Targeted  sets  of 
papers  representative  of  the  local  Latino  community  are  collected  although  large  archival 
sets  of  organization,  association  and  corporate  records  are  collected  on  a  very  selective 
basis. 


3/95 


7.42 


SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 
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The  Learning  Differences  Collection  of  print  and  non-print  materials  about  learning 
differences  is  housed  in  General  Collections/Humanities  with  some  titles  in  Project  Read. 
This  collection  is  primarily  geared  for  adults. 

This  collection  is  a  resource  and  information  collection  providing  comprehensive 
information  and  education  about  and  for  people  who  have  learning  differences.  Print  and 
non-print  materials  are  available  for  adults  and  children  with  learning  differences  as  well  as 
parents,  families,  friends  and  professionals  serving  those  with  learning  differences. 
Subjects  covered  include  Attention  Deficit  Disorder,  dyslexia,  self-discipline  and  behavior, 
parenting  and  teaching,  as  well  as  education  issues  (mainstreaming,  specialized  and 
inclusion). 

This  collection  is  evenly  divided  between  non-circulating  and  circulating  books,  and 
includes  periodicals  and  vertical  file  material  about  learning  disabilities  and  learning 
differences.  Also  included  are  audiobooks  on  cassettes  and  video  cassettes.  The  Library 
intends  to  collect  interactive  CDROM  products  for  this  collection  along  with  software 
suitable  for  use  by  people  with  learning  disabilities. 
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The  Literacy  Collection  housed  in  Project  Read  introduces  people  to  library  materials 
written  at  a  level  that  are  easier  for  literacy  students  to  read.  The  largest  collection  is 
located  in  Project  Read.  All  branch  libraries  carry  some  Project  Read  books.  These 
materials  range  from  first  to  ninth  grade  reading  levels. 

This  collection  offers  a  variety  of  fiction  and  non-fiction,  dictionaries,  life  skills  books, 
workbooks  to  develop  skills  in  reading,  writing  and  spelling,  GED  preparation,  and  tutoring 
resources.  The  Library  plans  to  continue  adding  recommended  books  that  have  a  high 
interest  level  for  adults  at  lower  reading  levels.  The  Library  intends  to  add  math  books,  and 
instructional  videos  and  audio  cassettes  in  the  future.  A  few  videos  that  teach  reading  skills 
are  available  in  the  general  video  collection  at  the  Library. 

All  of  the  Project  Read  books  are  circulating  with  the  exception  of  a  few  reference 
materials.  The  Library  subscribes  to  a  newspaper  called  News  For  You  (written  at  a  third 
to  fifth  grade  level)  and  places  copies  near  the  Main  Library  collection  for  learners  and 
tutors  to  take  home. 
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The  Library's  Music  Collection  is  housed  in  Art  &  Music  and  provides  research  facilities  for 
amateur  and  professional  musicians,  composers,  students,  researchers,  performers,  and 
the  general  public  who  are  interested  in  some  aspect  of  the  musical  world. 

This  collection  offers  extended  facilities  for  the  study  and  enjoyment  of  all  forms  of  music, 
including  orchestral,  chamber,  opera,  popular,  folk  and  jazz.  Patrons  may  review  scores, 
listen  to  recordings,  and  create  synthesized  orchestral  music  on  a  computer  keyboard. 
They  will  have  access  to  an  extensive  compact  disc  and  audiotape  collection,  and  to  a 
broad  collection  of  circulating  and  non-circulating  videotapes. 

This  collection  includes  books,  periodicals,  serials,  scores,  phonograph  records,  compact 
discs,  video  recordings  and  special  files  and  indexes.  Unique  holdings  include  San 
Francisco  composers'  orchestral  works,  scrapbooks  containing  programs  and  clippings, 
and  autographed  letters  of  musicians. 

The  Music  Literature  Collection  is  broad  in  scope  and  includes  both  circulating  and  non- 
circulating  materials  concerning  the  entire  range  of  music  from  ancient  and  non-Western 
practice  to  particularly  American  contributions  such  as  jazz,  blues,  popular  standards,  rock 
and  roll,  music  theater,  rap,  hip  hop,  new  age,  electronic  and  other  contemporary  genres. 
Art  &  Music  collects  biographical  material,  works  on  music  theory,  aesthetics,  performance, 
instruction  methods,  practice,  composition,  musical  instrument  repair,  and  the  business  of 
music.  The  non-circulating  collection  is  especially  strong  in  general  music  reference 
sources  (encyclopedias,  dictionaries),  bibliographies  of  music  literature,  indexes  and 
bibliographies  of  works  about  individual  musicians  and  composers,  bibliographies  devoted 
to  specific  forms  of  music  literature,  and  bibliographies  of  music  (including  retrospective 
indexes  and  guides  to  the  repertoire). 

Established  in  1917,  the  music  score  collection  includes  the  collected  works  of  major 
composers  of  the  Western  world,  thematic  catalogues,  musical  monuments  and  historic 
sets,  performing  scores  including  solo  and  small  ensemble  music,  operatic  scores, 
orchestral  scores  and  parts,  and  study  scores.  A  special  emphasis  is  the  popular  music 
collection,  which  includes  folk  songs  and  ballads,  jazz  and  blues,  pop  standards  from  Tin 
Pan  Alley  to  the  early  1960's,  nineteenth  and  early  twentieth  century  music  hall  selections, 
works  from  musical  theater,  film,  radio,  and  television,  and  selections  from  current  popular 
music  genres. 

Also  included  in  the  popular  score  collection  are  collections  of  sea  shanties,  school,  college 
and  university  songs,  military  music,  labor  and  plantation  songs,  rags  and  boogie  woogie, 
Christmas  songs,  national  anthems,  political  campaign  songs,  hymns  and  spirituals,  and 
advertising  and  commercial  jingles. 
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The  Library  has  acquired  the  Dorothy  Starr  Music  Collection  which  adds  approximately 
300,000  classical  and  popular  works  to  this  collection.  As  the  Starr  Collection  is  cataloged 
and  made  accessible,  it  augments  the  Library's  existing  collection  of  music  scores  and 
sheet  music,  and  replaces  many  now  missing  standard  repertoire  circulating  works.  While 
much  of  the  Starr  Collection  strengthens  areas  where  the  music  score  collection  is  already 
strong,  in  at  least  two  areas  weaknesses  will  be  strengthened  -  the  reference  collection  of 
popular  songs  from  countries  around  the  world,  and  circulating  instructional  material  for 
instruments. 

Long-term  goals  include  strengthening  holdings  of  non-Western  music,  music  by  women 
composers  and  music  by  local  composers.  The  Library  also  hopes  to  digitally  store  the 
popular  reference  sheet  music  collection  so  that  patrons  can  locate  the  work  on  the  OPAC 
and  produce  a  photocopy. 
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FOCUS  COLLECTION:  Occult  Collection 
COLLECTION  LEVEL:  2 

General  Collections/Humanities  selects  materials  for  the  Occult  Collection.  This  non- 
circulating  collection  provides  information  on  subjects  such  as  extrasensory  perception, 
magic,  witchcraft,  Satanism,  astrology  and  spiritualism.  Monographic  works  are  collected 
(i.e.  on  tarot,  palmistry,  Edgar  Cayce  and  cabala).  Branch  libraries  collect  circulating 
materials. 
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FOCUS  COLLECTION:  Panama  Canal  Collection 
COLLECTION  LEVEL:  X 

The  Panama  Canal  Collection,  located  in  Book  Arts  &  Special  Collections,  is  an  exhibit 
collection  documenting  the  opening  of  the  Panama  Canal  and  its  dramatic  effect  upon  the 
development  of  the  West  Coast,  particularly  on  San  Francisco  where  the  Panama  Pacific 
International  Exposition  was  held  in  1915. 

This  non-circulating  collection  includes  books,  manuscripts,  newspapers  and  pamphlets. 
Of  special  interest  are  the  manuscript  materials,  most  of  which  date  from  the  nineteenth 
century  and  include  many  presidential  letters,  authorizations  and  confidential  reports. 

This  collection  complements  the  Panama  Pacific  International  Exposition  materials  and 
photograph  collection  in  the  San  Francisco  History  Center. 

Additions  to  this  collection  are  made  primarily  through  gifts  and  donations.  No  attempt  is 
made  to  duplicate  the  holdings  of  General  Collections/Humanities. 
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FOCUS  COLLECTION:  Parenting/Early  Childhood  Collection 
COLLECTION  LEVEL:  4 

This  collection,  located  in  the  Children's  Center,  provides  selective  titles  dealing  with  all 
aspects  of  early  childhood  for  parents,  teachers  and  other  care  givers  of  young  children. 
Subject  areas  include  child  development,  psychology,  education,  health,  childcare,  crafts, 
activities,  games,  etc.  The  circulating  collection  includes  materials  in  all  formats,  such  as 
books,  periodicals,  video  and  audio  cassettes.  Additional  reference  materials  as  well  as 
educational  or  book-related  toys  and  games  are  to  be  made  available  for  use  in  the  Library. 
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FOCUS  COLLECTION:  Patents  and  Trademark  Information 
COLLECTION  LEVEL:  4 

This  collection,  located  in  the  Government  Information  Center,  provides  non-circulating 
material  for  individuals  seeking  patent  and  trademark  information.  This  collection  serves 
business  people,  the  independent  inventor,  and  researchers.  The  material  is  supplied  in 
a  variety  of  formats  -  paper,  microfiche,  microfilm,  and  CDROM.  This  collection  includes 
a  complete  set  of  the  Official  Gazette  since  1790,  complete  patents  on  microfilm  and 
CDROM  since  January  1994,  and  accompanying  Patent  Depository  Program  publications. 
The  Library  was  designated  as  the  77th  Patent  Depository  Library  on  January  19,  1994. 
As  required  by  Title  35  of  the  US  Code,  the  Library  must  acquire  a  minimum  of  a  twenty 
year  backfile  of  US  Patents. 

The  Library  takes  a  self-help  approach  in  providing  access  to  the  collection.  Trade 
publications  are  collected  to  help  and  instruct  patrons  seeking  patent  and  trademark 
information.  The  Library  does  not  intend  to  collect  professional  law  books  on  intellectual 
property,  trademarks,  and  patents  except  at  a  level  suitable  for  the  layperson.  The  Library 
does  intend  to  collect  periodicals  if  appropriate  for  the  layperson,  not  patent  attorneys  or 
law  firms. 

Foreign  patents  are  not  collected,  but  information  is  collected  on  sources  for  purchasing 
foreign  documents.  The  Library  hopes  to  establish  a  DIALOG  account  for  a  fee-based 
searching  of  the  foreign  patent  files  and  the  state  and  foreign  trademark  files. 

Circulating  material,  both  books  and  videos,  on  patent  and  trademark  searching  can  be 
found  in  the  Business/Technology  and  Audiovisual  Centers. 
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FOCUS  COLLECTION:  Performing  Arts 
COLLECTION  LEVEL:  2  -  5 

Housed  in  Art  &  Music,  the  Performing  Arts  Collection  consists  of  both  circulating  and  non- 
circulating  materials.  The  circulating  collection  serves  the  needs  of  the  general  reader, 
student  and  professional  for  biographical,  historical,  critical  and  technical  studies  in  the 
subjects  of  film,  dance,  theater,  radio,  television,  mime,  comedy,  puppetry,  circus  arts,  and 
magic  tricks. 

Film,  television  and  radio  scripts  are  in  Art  &  Music,  although  texts  and  critical  analysis  of 
plays  are  housed  in  General  Collections/Humanities.  Biographies  of  playwrights  are  in 
General  Collections/Humanities,  although  most  other  biographies  of  people  in  the 
Performing  Arts  are  in  Art  &  Music.  With  San  Francisco  emerging  as  a  center  for 
multimedia  technology,  the  Library  needs  to  develop  a  strong  collection  to  meet  the  needs 
of  current  and  future  users.  Multimedia  information  will  be  found  in  several  other  parts  of 
the  Library,  depending  on  the  focus  of  the  material. 

The  non-circulating  collection  provides  in-depth  resources  for  the  user,  including  collected 
sets  of  reviews,  criticism,  biographies,  obituaries,  bibliographies,  subject  encyclopedias, 
trade/service  directories,  an  international  range  of  periodicals  and  their  specialized  indices, 
both  historical  and  current;  film  and  video  rental/sale  resources,  and  catalogues  of  unique 
collections,  e.g.,  New  York  Public  Library  book  catalog  of  their  Theater,  Drama  and  Dance 
Collection. 

Art  &  Music  houses  vertical  files  on  subjects  pertaining  to  local  performing  arts,  including 
clippings,  programs,  local  reviews  of  past  and  current  performances  by  individuals  and 
companies,  and  aids  to  finding  educational  and  career  opportunities  in  the  Bay  Area. 

The  video  collection  enhances  the  book  and  periodical  collection.  This  part  of  the 
Collection  contains  many  feature  films,  in  English,  or  with  English  subtitles  and  includes 
classic  material  as  well  as  current  box  office  hits.  Educational  videos  cover  a  wide  range 
of  material,  including  classic  PBS  series,  how-to's,  dance,  theater  or  circus  performances 
(for  example),  works  by  independent  local  filmmakers  and  many  more.  A  collection 
development  goal  is  to  increase  the  number  of  works  by  local,  independent  filmmakers. 
The  compact  disc  collection  includes  film  soundtracks,  musical  comedy  recordings,  and 
dance  performance  music  and  more.  Audio  cassettes  have  been  available  only  in  the 
branch  libraries,  but  are  to  be  collected  in  the  Main  as  well,  with  subjects  such  as  classic 
radio  programs  added  in  audio  cassette  form.  Other  long-term  goals  include  adding  how- 
to-do  dialects  for  actors  and  stand-up  comedian  routines. 
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FOCUS  COLLECTION:  Public  Policy  &  Administration/Law 
COLLECTION  LEVEL:  4 

The  Public  Policy  &  Administration/Law  Collection  includes  federal,  state,  city,  regional, 
and  selected  United  Nations  documents  as  well  as  materials  related  to  public  policy, 
administration  and  law.  This  collection  is  used  by  the  general  public,  students,  city 
agencies,  law  firms,  the  courts,  businesses,  entrepreneurs,  news  media,  special  libraries, 
other  document  libraries  in  the  area,  and  visitors  to  San  Francisco  from  other  states  and 
countries. 

The  information  can  be  found  in  many  different  formats  -  paper,  microfiche,  microfilm, 
CDROM,  floppy  discs,  and  online  electronically.  This  collection  is  primarily  non-circulating 
but  does  have  a  small  circulating  collection  of  non-document  materials.  Circulating  copies 
of  high-interest  documents  are  collected  when  possible.  Documents  go  out  of  print  more 
quickly  than  trade  publications  because  of  short  print  runs. 

The  various  parts  of  the  Public  Policy  &  Administration/Law  Collection  support  and  augment 
each  other.  There  is  non-document  material  on  legal  interpretation  as  well  as  the  text  of 
codes  and  regulations.  Material  describing  how  government  works  is  housed  with  the 
publications  of  local,  state,  and  federal  government. 

One  of  the  strengths  of  this  collection  is  the  historical  depth  of  the  various  collections,  with 
material  dating  back  to  the  founding  of  the  U.S.  and  San  Francisco  to  the  present. 
Additionally,  it  is  necessary  to  maintain  as  current  as  possible  information  on  the  daily 
workings  of  all  levels  of  government  for  patrons  who  need  to  have  the  latest  information  on 
current  legislation  and  voters  who  need  information  on  current  and  recent  propositions  and 
candidates.  Business  people  and  students  need  the  latest  import/export  statistics  in 
addition  to  historical  data.  The  Library  seeks  to  provide  electronic  access  to  assure  this 
currency. 

This  collection  covers  all  aspects  of  politics,  political  parties,  government,  international 
organizations,  international  relations,  legislation,  parliamentary  rules  and  procedures, 
lobbying,  all  aspects  of  law,  and  public  administration.  The  collection  includes  works  in 
320-329  (except  325-326),  340-349,  and  350-354.  Appropriate  bibliographical  and 
biographical  materials  to  support  this  Collection  are  also  collected. 

Emphasis  is  placed  on  materials  for  patrons  interested  in  community  activism,  self-help  law, 
environmental  concerns,  and  political  awareness  and  involvement  at  all  levels  -  local 
neighborhood,  San  Francisco,  state,  federal,  and  global.  This  collection  works  together 
with  the  other  collections  in  the  Center  to  empower  the  public. 

Publications  of  neighborhood  associations  will  be  collected  as  well  as  publications  of  local 
political  advocacy  groups.  The  Sally  Brunn  Neighborhood  Associations  Database,  a  listing 
of  neighborhood  groups  is  a  available  on  the  OPAC. 
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FOCUS  COLLECTION:  Repair  Manuals 
COLLECTION  LEVEL:  4 

The  Repair  Manuals  Collection,  located  in  Business/Technology,  includes  auto,  truck,  and 
motorcycle  repair  manuals,  the  Rider  and  Sams  Photofact  schematics,  and  a  small  number 
of  appliance  and  marine  engine  repair  manuals.  The  general  auto,  truck,  and  motorcycle 
repair  manuals  (those  that  cover  a  variety  of  models  in  a  single  volume)  date  back  to  the 
early  1940s.  The  coverage  of  model  specific  volumes  vary:  some  go  back  to  the  early 
1900s,  but  the  coverage  does  not  become  comprehensive  until  the  late  1 950s.  Access  to 
this  Collection  is  through  a  detailed  in-house  index  by  make,  model,  and  year. 
Business/Technology  intends  to  create  electronic  access  to  this  part  of  this  collection. 

The  Rider  manuals  contain  schematics  for  radios,  television  sets,  and  turntables  from  1 923- 
1951 .  The  Sams  Photofact  series  starts  in  1 946  and  is  a  current  subscription.  The  Sams 
Photofacts  series  covers  television  sets,  radios,  some  stereo  equipment,  VCR,  and  some 
computers,  although  this  latter  category  was  dropped  recently.  FAX  machines,  and  other 
kinds  of  office  equipment  are  not  covered  by  Sams,  materials  on  these  have  not  been 
collected. 

This  non-circulating  collection  is  used  by  independent  repair  persons  and  individuals 
working  on  their  own  equipment. 
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FOCUS  COLLECTION:  Russian  Language 
COLLECTION  LEVEL:  B  -  2 

The  Library's  Russian  Language  Collection  is  housed  at  the  at  the  Main  Library  (level  B-2) 
and  at  the  Richmond  Branch  (B-1).  The  Main  Library's  collection  is  found  in  the 
International  Languages  Collection  with  additional  parts  in  the  Newcomers  Center,  Art  & 
Music,  Audiovisual  Center,  International  Trade  and  the  Children's  Center.  This  collection 
serves  the  basic  informational  and  recreational  reading  needs  of  native  Russian  speakers 
of  all  ages  and  students  of  Russian  language  and  literature  from  the  elementary  school 
level  through  undergraduate  college  level.  It  includes  circulating  and  non-circulating 
materials  in  print,  audio  and  video  formats  and  both  adult  and  children's  materials. 

Collection  strengths  include  Russian  literature,  both  classical  and  popular,  emigre 
narratives,  Russian  history  and  culture.  Emphasis  is  placed  on  works  written  and  published 
in  Russian  as  well  as  works  translated  into  Russian  from  other  languages,  primarily 
English.  The  Library  intends  to  collect  works  from  across  the  political  spectrum,  including 
emigres,  dissidents,  former  communists  and  reformers.  The  fiction  collection  emphasizes 
original  and  classic  works  from  Russia  and  the  former  Soviet  Union,  although  translations 
of  popular  works  originally  published  in  English  are  also  acquired.  The  Library  needs  to 
replace  literary  classics  and  prizewinners. 

The  International  Language  Collection's  circulating  non-fiction  collection  covers  a  broad 
range  of  topics,  with  a  special  focus  on  materials  of  interest  to  immigrants,  such  as 
ESL/TOEFL,  job  searching,  survival  skills  and  citizenship.  Also  in  this  collection  are 
biographies,  life  in  the  U.S.,  cooking,  Russian  history  and  Bol'shaiasovietskaia 
Entsiklopedia  (however,  the  Library  needs  a  more  current  encyclopedia).  The  Library 
needs  to  expand  the  non-fiction  collection  in  the  areas  of  arts  and  culture,  ethnic  groups 
in  the  former  USSR,  and  social  and  political  life. 

The  Main  Library  subscribes  to  two  Russian  newspapers,  Pravda  and  Russian  Life.  A 
preservation  goal  for  this  collection  is  the  microfilming  or  imaging  of  locally  published 
Russian  newspapers.  Art  &  Music  subscribes  to  art,  film  and  music  journals  in  Russian, 
and  General  Collections/Humanities  subscribes  to  literary  journals  in  Russian.  A  collection 
development  goal  for  this  area  is  to  subscribe  to  a  wider  variety  of  Russian  periodicals  and 
newspapers  covering  current  events,  political  and  social  perspectives  from  throughout  the 
former  Soviet  Union. 

The  Library  intends  to  collect  feature  films,  operas  and  instructional  videos  in  Russian. 
Audio  and  video  cassettes  for  learning  Russian  and  English-language  learning  for  Russian 
speakers  are  needed,  as  well  as  classical  and  popular  music  CD's. 

Collection  levels  range  from  basic  (level  B)  to  informational  (2),  depending  upon  the 
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FOCUS  COLLECTION:  Russian  Language  (CONT'D) 

subject  area.  Collection  levels  are  delineated  in  a  separate  outline  for  languages  other  than 
English.  For  more  information,  see  also  the  International  Language  Collection  narrative, 
Richmond  Branch  narrative  and  the  section  on  children's  materials. 
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FOCUS  COLLECTION:  San  Francisco  History 
COLLECTION  LEVEL:  6 

The  San  Francisco  History  Collection,  located  in  the  San  Francisco  History  Center,  is  a 
comprehensive,  non-circulating  research  collection  of  materials  covering  all  aspects  of  San 
Francisco,  and,  to  a  lesser  extent,  California,  from  the  time  of  the  earliest  inhabitants  to  the 
present.  The  goal  of  this  collection  is  to  illuminate  the  story  of  the  founding,  growth, 
development,  and  maturation  of  the  city  by  providing  a  thorough  and  accurate  account  of 
the  people  and  events  which  shaped  it.  Materials  are  collected  which  shed  further  light  on 
any  aspect  of  the  city's  history,  including  the  lives  of  its  prominent  and  ordinary  citizens, 
and  the  stories  of  the  many  ethnic,  cultural  and  social  groups  which  have  existed  here. 
This  collection  is  intended  to  serve  all  levels  of  interest,  from  mere  curiosity  to  scholarly 
research. 

Materials  are  retained  on  a  permanent  basis,  and  include  any  medium  which  provides 
information,  is  historically  interesting,  or  is  evocative  of  a  time  or  place  in  the  city's  past. 
These  include  books,  pamphlets,  clippings,  journals,  maps,  photographs,  slides,  motion 
pictures,  manuscripts,  unpublished  papers,  diaries,  oral  histories,  artifacts,  memorabilia, 
documents  and  selected  San  Francisco  city  records.  Some  materials  may  duplicate 
holdings  in  other  Library  departments  and  branches,  but  they  are  added  to  the  San 
Francisco  History  Collection  in  anticipation  of  the  future  needs  of  historians  and 
researchers,  rather  than  the  current  demand. 

Begun  in  1964  as  the  Californiana  Collection,  this  collection  now  holds  approximately 
30,000  books,  300,000  photographs  and  40,000  slides  of  San  Francisco,  600  framed 
pieces;  lettersheets  and  postcards;  posters;  broadsides;  personal  papers  and  diaries; 
scrapbooks;  early  journals  and  newspapers;  artifacts  (including  medallions,  souvenirs,  flags 
and  pennants,  insignia,  badges,  bottles,  uniforms). 

The  San  Francisco  History  Center  houses  a  number  of  significant  special  collections,  none 
of  which  are  cataloged,  and  a  number  of  special  files  and  indexes.  A  long-term  collection 
development  goal  is  to  make  it  more  widely  known  that  these  collections  and  research  tools 
are  available,  These  collections  include  the  following:  the  Helen  Holdridge  collection  on 
Mammy  Pleasant;  manuscript  materials  relating  to  the  Indian  occupation  of  Alcatraz,  1 969- 
1971;  San  Francisco  theater  fliers,  souvenir  books,  programs  1860-1955;  the  San 
Francisco  Junior  League  "Here  Today"  files  on  Victorian  buildings;  the  American-Italian 
Archives;  collections  on  San  Francisco  World's  Fairs  of  1894,  1915  and  1939-40;  the  San 
Francisco  News-Call-Bulletin  photo  morgue  (2,500,000  photos);  the  Examiner  clipping 
morgue  (millions  of  clippings  covering  the  years  1910-1979);  266  vertical  file  drawers  of 
ephemeral  materials  by  subject;  trade  cards;  sheet  music;  restaurant  menus;  and  the 
official  papers  of  Mayor  Joseph  Alioto,  1968-1976. 

Also  housed  here  are  the  Hippie  collection;  the  California  biographical  file  which  is  a 
compendium  of  facts  on  Califomians  (to  a  lesser  extent)  and  San  Franciscans  (to  a  greater 
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extent)  of  historical  import;  a  wide  variety  of  manuscript  holdings  including  letters  from 
pioneer  merchant  W.  A.  Leidesdorff,  first  Mayor  John  W.  Geary,  the  diary  of  "Firebelle 
Lillie", Hitchcock  Coit,  the  correspondence  of  Mayor/benefactor  James  Duvall  Phelan,  the 
Eric  Hoffer  archives,  manuscripts  of  Colin  Wilcox,  typescripts  of  Margot  Patterson  Doss; 
the  Lou  Lurie  theater  collection.  Also  included  are  1906  earthquake  files;  first-hand  reports 
from  hundreds  of  San  Franciscans  affected  by  the  1989  earthquake;  San  Francisco 
districts  and  neighborhoods  files  and  microfiche;  early  San  Francisco  Police  Department 
and  Fire  Department  records;  and  many  others. 

In  most  cases  additions  to  this  part  of  the  collection  come  from  gifts  and  donations.  A  small 
book  and  journal  budget  sustains  current  subscriptions  and  current  trade  book  collections. 

Besides  the  California  biography  index,  two  subject  index  catalogues  are  in  this  collection. 
One  is  an  index  to  California  subjects,  and  covers  a  wide  range  of  subjects  relating  to 
California  and  its  counties,  cities  and  towns  before  1960,  and  one  is  to  San  Francisco 
subjects,  including  references  to  historical  events,  present  and  past  controversies, 
topographic  features,  local  districts,  long-established  businesses,  organizations, 
associations  and  clubs,  buildings,  parks  and  so  on  for  almost  any  local  subject. 

The  book  collection  on  San  Francisco  and  California  covers  general  interest  material  in 
almost  all  Dewey  classes,  including  materials  on  architecture  and  buildings;  biographies; 
business  directories;  cable  cars  and  transportation;  earthquakes;  ethnic  groups,  social 
science  and  history;  labor;  guidebooks  and  landmarks;  recipe  books  from  local  restaurants; 
art  and  music;  education  (including  local  high  school  annuals)  and  belles  lettres. 

Some  fiction,  poetry  and  drama  by  San  Francisco/California  authors  or  about  San 
Francisco/California  have  been  collected  or  received  as  gifts,  but  the  Library  intends  to 
actively  expand  this  collection. 

Book  Arts  &  Special  Collections  also  has  the  California  Authors  Collection,  housed 
separately  from  the  San  Francisco  History  Collection.  This  collection  was  donated  in  1934 
by  San  Francisco  Mayor  James  D.  Phelan,  and  numbers  over  1,550  volumes.  Books, 
manuscripts,  typescripts,  portraits  and  photographs  of  such  early  California  authors  as 
George  Sterling,  Ambrose  Bierce,  Gertrude  Atherton,  Frank  Norris,  Ina  Coolbrith  and  Edwin 
Markham  are  included.  The  George  L.  Gary  Collection  of  Bret  Harte  is  here.  The  first 
editions  of  all  Jack  London's  books  are  a  notable  part  of  this  fine  Collection. 

A  goal  for  this  collection  is  to  collect  all  local  neighborhood  newspapers  as  they  are 
published,  and  preserve  them  for  historians  in  the  future.  Some  are  currently  collected,  but 
no  systematic  attempt  has  been  made  to  collect  comprehensively. 
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This  collection  has  some  films,  audiotapes  and  videotapes  either  about  San  Francisco, 
by  San  Franciscans  or  filmed  in  San  Francisco.  As  more  of  the  City's  history  is  recorded 
through  audio  and  video  processes,  this  collection  of  materials  in  these  formats  will  grow. 

Official,  unpublished  City  and  County  of  San  Francisco  records  are  received  through  the 
process  outlined  in  Section  8.7  of  the  San  Francisco  Administrative  Code,  and  are  added 
to  this  collection  if  they  are  of  historical  significance.  Documents  that  survived  the  1 906 
earthquake  and  fire  are  particularly  scarce  and  of  historic  value.  Published  City  and  County 
of  San  Francisco  documents  are  added  to  this  collection  based  on  their  individual  merit. 
Only  documents  which  contain  new,  unique,  or  important  information,  or  which  have 
inherent  historical  significance  are  added  to  this  collection.  The  San  Francisco  History 
Collection  does  not  duplicate  the  official  depository  function  of  the  documents  section  of 
the  Government  Information  Center,  whose  role  is  defined  in  Section  8.16  of  the  San 
Francisco  Administrative  Code. 

Another  component  of  this  collection  is  the  San  Francisco  Public  Library  archives.  This 
includes  photographs,  scrapbooks,  clippings,  papers,  and  documents  of  the  history  of  the 
Library's  institution.  A  long-term  goal  is  to  design  a  transfer  schedule  so  that  appropriate 
materials  are  moved  to  the  Library  archives.  Items  in  this  collection  are  made  available  to 
the  public  upon  request. 
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FOCUS  COLLECTION:  San  Francisco  Literature 
COLLECTION  LEVEL:  4  -6/X 

The  Library's  San  Francisco  Bay  Area  Literature  Collection  is  located  in  the  San  Francisco 
History  Center.  It  is  a  non-circulating  collection  of  works  in  English  by  and  about  authors, 
playwrights,  poets  and  others  associated  with  the  literary  life  of  the  Bay  Area  from  its 
beginnings  to  the  present.  Included  are  writers  who  were  born  and  raised  in  San  Francisco 
as  well  as  those  who  lived  and  worked  in  the  city  for  a  significant  portion  of  their  career. 
Included  in  this  Collection  are  the  smaller  Little  Magazines  and  Robert  Frost  Collections. 

The  published  output  of  San  Francisco  writers  is  collected  as  comprehensively  as  possible; 
a  representative  sample  of  the  work  of  writers  working  in  other  Bay  Area  counties 
(Alameda,  Marin,  San  Mateo,  Santa  Clara,  Sonoma  and  Napa)  is  also  collected. 

Unpublished  manuscript  material,  correspondence  and  other  ephemeral  items  are  collected 
selectively,  on  the  basis  of  uniqueness  and  significance  as  well  as  in  collaboration  with  the 
acquisition  policies  of  other  Bay  Area  libraries,  both  public  and  academic. 

Works  of  San  Francisco-based  authors  published  in  languages  other  than  English  may  be 
found  in  the  International  languages  Collection  as  well  as  in  the  collections  of  various 
branch  libraries.  Circulating  copies  of  many  of  the  works  of  fiction,  poetry  and  plays  in  this 
Collection  may  also  be  found  in  General  Collections/Humanities;  non-circulating  copies  of 
important  literary  histories  and  criticism  are  housed  here  as  well. 

Works  by  and  about  California  writers  outside  the  Bay  Area  are  collected  as  part  of  the 
American  Literature  Collection,  at  an  intermediate  level  (level  4). 


SAN  FRANCISCO  BAY  AREA  LITERATURE  -  LITTLE  MAGAZINE  COLLECTION 

The  Little  Magazine  Collection  is  a  non-circulating  collection  located  in  the  San  Francisco 
History  Center  and  is  collected  at  an  intermediate  level  (4).  The  beginnings  of  the  twentieth 
century  little  magazine  movement  are  reflected  in  the  holdings  of  this  Collection,  but  the 
primary  focus  is  the  documentation  of  literary  San  Francisco.  Examples  from  every  period 
and  movement  as  well  as  typographical  connections  are  collected. 

Very  little  attempt  is  made  to  collect  little  magazines  from  other  states  or  countries,  and  no 
attempt  is  made  to  duplicate  the  extensive  holdings  of  General  Collections/Humanities. 

Most  additions  to  this  Collection  are  made  in  the  form  of  gifts  and  donations.  Special 
preservation  techniques,  conditions  for  the  use  and  security  of  materials,  and  dedicated 
cataloging  and  indexing  have  been  determined  as  necessary  elements  in  maintaining  the 
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FOCUS  COLLECTION:  San  Francisco  Bay  Area  Literature  (CONT'D) 
quality  of  this  Collection  and  access  to  it. 

This  collection  complements  the  Grabhorn  Collection  on  the  History  of  Printing  and  the 
Development  of  the  Book,  as  well  as  the  California  and  San  Francisco  Bay  Area  Literature 
Collection. 


SAN  FRANCISCO  BAY  AREA  LITERATURE  -  ROBERT  FROST  COLLECTION 

The  Robert  Frost  Collection,  housed  in  the  San  Francisco  History  Center,  is  an  exhibit 
collection  (level  X)  of  inscribed  first  editions,  ephemera,  and  manuscript  materials  by  and 
about  the  poet. 

This  non-circulating  collection  was  originally  presented  to  the  Library  as  a  gift;  future 
additions  to  the  collection  in  the  form  of  gifts  will  be  encouraged.  No  attempt  is  made  to 
duplicate  the  materials  in  General  Collections/Humanities  which  include  circulating  and 
non-circulating  books  and  periodicals.  Materials  in  audiovisual  format  may  also  be  housed 
in  the  Audiovisual  Center. 
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FOCUS  COLLECTION:  Schmulowitz  Collection  of  Wit  and  Humor 
COLLECTION  LEVEL:  5 

The  Schmulowitz  Collection  of  Wit  and  Humor,  founded  in  1947  by  prominent  San 
Francisco  attorney  and  Library  Commissioner  Nat  Schmulowitz,  is  located  in  Book  Arts  & 
Special  Collections.  Mr.  Schmulowitz  started  this  collection  with  ninety-three  choice 
volumes,  and  continued  to  search  throughout  the  world  for  items  to  add  to  this  collection 
until  his  death  in  1966.  He  and  his  sister,  Kay  (1893-1984)  both  provided  generous 
bequests  for  SCOWAH'S  continued  growth. 

This  non-circulating,  research  collection  now  includes  over  20,000  volumes  and  55  journal 
subscriptions  in  thirty-five  languages  covering  a  span  of  over  four  hundred  years,  making 
it  one  of  the  largest  collections  of  wit,  humor  and  folklore  in  the  world.  Some  of  the 
treasures  to  be  found  among  these  diverse  and  entertaining  books,  pamphlets  and 
magazines  are  rare  editions  of  Joe  Miller,  Nasreddin  and  the  Facetiae  of  Poggio--as  well 
as  the  latest  issue  of  Krokodil  and  Mad  magazines. 

This  collection  is  broad  in  scope,  with  contemporary  humorists  added  consistently.  Many 
examples  of  humorists  from  the  seventeenth,  eighteenth  and  nineteenth  centuries  are 
included,  as  well  as  anecdotal  humor  and  propaganda  humor  (both  favorites  of  Mr. 
Schmulowitz). 

Also  included  are  original  drawings  by  cartoonists,  Nat  Schmulowitz's  correspondence  with 
humorists,  and  humorous  ephemera.  Although  most  of  this  collection  consists  of  examples 
of  humor,  some  scholarly  studies  of  humor  as  a  psychological  and  sociological 
phenomenon  are  included  as  well. 

A  collection  development  goal  is  to  include  video  recordings  of  humorists  as  the  means 
for  their  in-library  use  becomes  available. 

This  collection  serves  all  levels  of  interest,  from  the  merely  curious  to  the  scholar.  Local 
stand-up  comics  often  consult  this  collection  for  material,  and  this  collection  has  drawn 
inquiries,  researchers  and  visitors  from  all  corners  of  the  world. 


3/95 


7.61 


SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 


FOCUS  COLLECTION:  Sherlock  Holmes  Collection 
COLLECTION  LEVEL:  X 

The  Sherlock  Holmes  Collection  is  a  non-circulating  exhibit  collection  located  in  Book  Arts 
&  Special  Collections.  First  editions,  foreign  translations,  biographical  materials  and 
periodicals  relating  to  Arthur  Conan  Doyle  and  Sherlock  Holmes  are  included. 

Additions  to  this  collection  are  made  primarily  through  gifts  and  donations.  No  attempt  is 
made  to  duplicate  the  holdings  of  General  Collections/Humanities  or  the  Audiovisual 
Center. 
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FOCUS  COLLECTION:  Spanish  Language 
COLLECTION  LEVEL:  1  -4 

The  Library's  Spanish  Language  Collection  is  housed  at  the  Mission  Branch  and  at  the 
Main  Library.  Mission  Branch's  collection,  in  the  center  of  the  city's  Spanish-speaking 
community,  forms  the  heart  of  this  Collection.  The  Main  Library's  collection  is  found  in  the 
International  Languages  Collection,  with  additional  parts  in  the  Newcomer's  Help  Center, 
Art  &  Music,  Business/Technology's  International  Trade  Collection  and  the  Children's 
Center.  It  complements  and  supplements  the  materials  at  Mission  as  outlined  below. 

This  collection  at  both  locations  includes  both  circulating  and  non-circulating  materials  in 
all  formats,  including  video  cassettes  and  compact  discs,  and  both  adult  and  children's 
materials.  Spanish  language  newspapers  and  magazines  published  in  the  United  States, 
Mexico  and  other  Spanish-speaking  countries  are  acquired  at  all  locations.  Effort  is  made 
to  collect  newspapers  from  the  countries  of  origin  of  the  major  immigrant  groups  (e.g. 
Mexico  and  Central  America). 

Among  the  Main  Library's  strengths  are  specialized  non-circulating  materials,  such  as 
catalogues  raisones  and  art  periodicals  in  Art  &  Music,  retrospective  and  out-of-print 
materials  and  national  bibliographies  from  Spanish-speaking  countries  as  well  as  sets  of 
multi-volume  works  such  as  the  Espasa  Calpe  Enciclopedia  Universal  llustrada.  The  Main 
Library's  current  emphasis  meets  the  needs  of  the  research  scholar  as  well  as  the  general 
reader.  The  growing  video  cassette  collection  is  to  include  documentaries,  instructional 
videos  and  feature  films. 

The  International  Language  Collection's  circulating  non-fiction  collection  covers  all  subjects, 
with  a  special  focus  on  materials  of  interest  to  immigrants,  such  as  ESL,  job  searching  and 
citizenship,  as  well  as  parenting,  health,  and  cookery.  Also  included  are  history,  biography, 
culture  and  achievements  of  Spanish-speaking  people  of  the  world.  The  Library  intends 
to  expand  the  collection  of  Spanish  language  materials  on  technology  and  trade,  including 
technical  dictionaries  and  business  directories.  The  fiction  collection  emphasizes  original 
and  classic  works  from  Latin  America  and  Spain,  although  translations  of  popular  works 
originally  published  in  other  languages,  primarily  English,  are  also  acquired.  Important 
classics  and  literary  prize  winners  need  replacement,  and  the  areas  of  poetry  and  plays 
need  building. 

The  Library  needs  to  microfilm  local  newspapers  for  retention  at  both  branches  and  the 
Main  Library.  Coordination  of  decisions  relating  to  subscription  and  retention  of  titles 
covered  by  commercial  indexing  services  such  as  Ethnic  Newswatch  is  needed,  with  the 
Main  Library  concentrating  on  those  nationally  published  and  Mission  Branch  on  locally 
published  titles. 
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FOCUS  COLLECTION:  Teen  Interest 
COLLECTION  LEVEL:  B-3 

The  Teen  Interest  Collection  is  housed  in  General  Collection/Humanities.  Its  purpose  is 
to  provide  and  promote  materials  for  the  young  people  of  San  Francisco,  ages  11-18, 
which  recognize  their  wide  diversity  in  language,  culture,  family  backgrounds,  interests,  and 
abilities.  Inclusion  of  multi-ethnic  materials  and  materials  in  multiple  languages  is  essential 
to  meet  the  needs  of  teen  patrons. 

The  fiction  collection  emphasizes  popular  recreational  reading  and  school  assigned 
classics.  Popular  recreational  titles  have  great  appeal  to  teen  patrons  and  their  high 
visibility  in  the  teen  sections  is  a  major  attraction.  On  the  other  hand,  school  assigned 
classics  are  necessary  to  students  but  frequently  unattractive  to  that  same  teen  browser. 
It  is  essential,  therefore  that  the  classics  be  housed  separately  from  contemporary  teen 
materials.  They  can  be  placed  in  a  separate  classics  section  or  shelf  within  the  teen  area, 
in  a  separate  area  designated  as  the  classics  collection  area,  or  within  the  adult  fiction 
collection. 

The  highest  demand  for  titles  in  this  category  is  for  popular  recreational  titles,  particularly 
series  titles  (i.e.  R.L.  Stine's  Fear  Street  series),  as  well  as  titles  by  well  known  authors 
whose  established  name  guarantees  a  high  circulation.  Paperback  copies  are  the  most 
popular  format  for  all  fiction  materials.  The  high  demand  for  these  is  best  met  by  the 
inclusion  of  multiple  copies  of  popular  titles  in  this  collection.  In  addition,  teen  collection 
staff  also  utilize  offshelf  buying  and  immediate  cataloging  to  provide  quick  access  to 
intensely  timely  materials  (i.e.,  movie  tie-ins). 

As  with  the  entire  teen  collection,  frequent  collection  maintenance  is  essential.  The  intense 
popularity  of  these  materials  guarantees  a  high  loss  rate.  Inventory  of  the  collection, 
replacement  of  missing  copies,  and  judicious  weeding  of  unattractive  and  outdated  titles 
needs  to  be  completely  yearly.  Addition  of  new  fiction  materials  needs  to  be  ongoing. 

The  non-fiction  category  includes  both  informational  and  recreational  materials  that 
specifically  address  teen  issues  and  needs.  Adult  and  juvenile  non-fiction  is  occasionally 
included  in  this  collection.  Materials  range  from  those  appropriate  for  reluctant  readers 
with  low  reading  ability  to  those  aimed  at  the  college-bound  advanced  high  school  senior. 

Materials  are  collected  in  hardback  as  well  as  paperback,  the  preferred  format.  Multiple 
copies  are  necessary  for  popular  subject  areas.  Offshelf  buying  and  immediate  cataloging 
provide  quick  access  to  materials  of  current  interest. 

This  collection  will  emphasize  a  number  of  areas,  to  be  acquired  at  the  current  demand  (3) 
level.  These  include  standard  non-circulating  bibliographies  and  works  on  library  services 
for  teens  which  are  used  primarily  by  librarians  working  with  teen  patrons,  materials  on 
issues  such  as  racism,  prejudice,  drugs  and  addictions,  abortion,  birth  control 
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FOCUS  COLLECTION:  Teen  Interest  (CONT'D) 

and  human  sexuality,  career  guidance,  SAT  and  standardized  test  taking,  college  and 
university  guides,  materials  on  popular  culture  such  as  radio,  television,  movies,  and 
music,  as  well  as  biographies  of  sports  and  entertainment  personalities,  short  stories,  and 
individual  and  collective  biographies  on  people  of  interest  to  teens,  such  as  Malcolm  X  and 
Martin  Luther  King.  It  is  important  to  include  "high  interest,  low  reading  level"  materials  to 
entice  reluctant  readers. 

Periodicals  are  collected  to  attract  both  students  and  recreational  readers.  Special 
attention  is  paid  to  magazines  written  in  English,  as  well  as  other  languages,  that  deal  with 
teen  music  and  popular  culture.  The  Library  intends  to  collect  audio  cassettes  and  CD's 
that  appeal  to  current  musical  tastes  .  With  their  extremely  high  circulation,  and 
potentially  high  rate  of  loss,  multiple  copies  will  be  obtained.  Video  cassettes  for 
entertainment  and  information  on  contemporary  issues  will  be  collected.  Computer 
software  programs  pertinent  to  teens'  interests  will  be  acquired  to  support  and  extend  the 
existing  print  collection.  The  availability  of  new  editions  of  software  currently  held,  and  of 
newly  issued  programs  dictates  that  this  collection  should  be  updated  at  least  once  a  year. 
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FOCUS  COLLECTION:  Travel/Geography/Maps 
COLLECTION  LEVEL:  4 

The  Travel/Geography/Maps  Collection  is  housed  in  General  Collections/Humanities,  Book 
Arts  &  Special  Collections  and  in  the  Government  Information  Center.  In  addition  to  a 
significant  collection  of  travel  guidebooks  and  personal  narratives,  the  collection  contains 
atlases,  maps  and  gazetteers. 

The  emphasis  of  the  General  Collections/Humanities  collection  in  this  area  is  placed  on 
guidebooks  about  San  Francisco,  California,  the  West  and  Mexico  with  Europe  and  Asia 
as  a  secondary  emphasis.  In  addition,  the  City's  diverse  and  sophisticated  population 
demands  that  the  Library  also  provide  information  about  more  exotic  locales  where  tourism 
is  in  its  infancy.  The  city  street  map  collection  coincides  with  the  emphasized  areas  and 
also  includes  U.S.  cities  with  a  population  of  30,000  and  up. 

Historical  books  and  maps  about  the  geography,  streets  and  physical  layout  features  of 
San  Francisco  and  California  are  collected  by  the  San  Francisco  History  Center. 

Many  maps  are  acquired  through  the  GPO  Library  Depository  Program,  the  largest 
component  of  which  is  the  U.S.  Geological  Survey  topographical  maps  for  all  states.  Other 
maps  include  soil  survey  maps,  forestry  maps,  census  tract  maps,  and  nautical  charts  for 
the  Pacific  Coast.  Maps  can  be  produced  or  distributed  by  any  government  agency;  the 
CIA,  Defense,  Congress,  etc.  Most  maps  are  paper,  but  some  are  available  on  microfiche 
and  CDROM. 

Independent  travelers  who  wish  to  plan  their  own  journeys  are  well  served  by  a  collection 
of  current  transportation  schedules:  airlines,  ships,  trains  and  buses.  This  collection  might 
be  enhanced  in  future  by  the  use  of  computers  for  travel  and  route-planning  and  possibly 
even  ticketing.  Non-circulating  materials  encompass  atlases,  gazetteers  and  travel 
magazines  as  well  as  guidebooks  in  the  popular  browsing  collection  for  armchair  travelers. 
A  much  larger  collection  of -books  are  circulating,  especially  current  guidebooks. 
Historically,  the  collection  has  maintained  non-circulating  materials  that  describe  clearly  and 
in  detail  what  the  world  was  like  at  a  certain  time,  i.e.  the  Baedeker  guides.  At  present  and 
in  future,  other  non-circulating  books  will  be  saved  at  intervals  that  will  keep  a  record  for 
researchers  in  the  twenty-first  century  and  beyond. 

Cartography  has  been  undergoing  technological  changes.  Computer  generated  maps  on 
CDROM  are  starting  to  come  through  the  Federal  Depository  Program.  Additionally, 
Geographic  Information  Systems  technology  (GIS)  is  coming  to  the  forefront  as  a  way  of 
providing  and  interpreting  geographic  information.  The  Library  intends  to  explore  the 
incorporation  of  CDROM  and  GIS  materials  into  the  collection  as  they  become  available. 

See  also  the  910-919  component  narrative  and  San  Francisco  History  Collection  narratives. 
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FOCUS  COLLECTION:  U.S.  Industry/Trade  Catalogs 
COLLECTION  LEVEL:  5 

The  Library's  U.S.  Industry  &  Trade  Collection,  located  in  the  Business/Technology,  serves 
the  needs  of  San  Francisco  and  Bay  Area  businesses  -  small  and  startup  companies, 
importers-exporters,  manufacturers  and  venture  capitalists  -  as  well  as  City  agencies, 
marketing  students,  and  foreign  businessmen. 

This  non-circulating  collection  includes  a  comprehensive  current  and  historical  collection 
of  detailed  product/industry  specific  directories  and  buying  guides  giving  basic  company 
information  for  over  300  industries  ranging  from  computer  hardware  to  petroleum  refineries 
to  textiles.  The  historical  backfile  of  trade  catalogs  provides  researchers  with  a  graphic 
overview  of  U.S.  industry,  products,  design,  advertising,  and  merchandising  trends.  Many 
special  issues  of  the  extensive  trade  journal  collection  are  also  included. 

The  scope  is  primarily  US  products  and  firms.  To  ensure  worldwide  coverage, 
acquisitions  are  coordinated  with  the  International  Trade  Collection. 
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FOCUS  COLLECTION:  Vietnamese  Interest 
COLLECTION  LEVEL:  4 

The  Library's  Vietnamese  Interest  Collection  is  housed  at  the  Main  Library  (level  4)  and  is 
a  part  of  the  Asian  Interest  Collection  at  the  Chinatown  Branch  Library  (2).  The  goal  of  this 
collection  is  to  highlight  English-language  materials  that  focus  on  the  history  and  culture 
of  the  Vietnamese  people  and  Vietnamese-Americans.  This  collection  is  aimed  at  the 
general  reader  and  students  through  undergraduate  college  level.  It  includes  children's, 
teen  and  adult  materials.  Materials  in  the  Vietnamese  language  are  found  in  the 
International  Languages  Collection. 

Emphasis  is  placed  on  materials  about  the  traditions,  history,  culture  and  societal 
contributions  of  Vietnamese-Americans  in  the  United  States  and  especially  in  California. 
The  majority  of  these  works  deal  with  the  Vietnamese  and  Vietnamese-American  cultural 
experience. 

This  collection  contains  both  circulating  and  non-circulating  materials.  The  non-fiction 
collection  at  the  Main  Library  covers  a  broad  range  of  topics  -  religion,  festivals  and 
holidays,  folklore,  traditions  and  social  customs,  philosophy,  immigration,  arts,  gardening, 
cooking,  travel,  politics  and  history  and  the  experience  of  Vietnamese-Americans  in  the 
U.S.  Non-circulating  materials  provide  statistical,  biographical  and  historical  information  as 
well  as  sources  for  much-requested  topics  such  as  food,  holidays  and  social  customs. 

The  fiction  collection  contains  both  translations  of  works  by  important  Vietnamese  writers 
and  works  by  Vietnamese-American  and  other  authors  writing  primarily  in  English  about 
the  Vietnamese  or  Vietnamese-American  cultural  experience.  Audio  cassette,  compact 
disc  and  video  cassette  collections  support  the  print  collections,  concentrating  on  traditional 
folk  music,  popular  music  and  works  by  Vietnamese-American  artists  as  material  becomes 
available. 

Many  periodicals  and  books  relating  to  Pacific  Rim  business  ventures  and  trade  with 
Vietnam  are  to  be  a  part  of  the  International  Trade  Collection.  The  Library  hopes  to  expand 
the  number  of  Vietnamese  interest  periodicals  relating  to  Vietnamese  social  and  political 
life  as  the  titles  become  available. 

Related  material  on  the  history  of  the  Vietnamese  community  in  San  Francisco  is  located 
in  the  San  Francisco  History  Center  where  it  is  actively  collected  at  a  comprehensive  level 
(6)  to  support  the  Library's  local  history  and  city  neighborhoods  collection. 
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SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 


FOCUS  COLLECTION:  Vietnamese  Language 
COLLECTION  LEVEL:  1  -  4 

The  Library's  Vietnamese  Language  Collection  is  housed  at  the  at  the  Main  Library.  In 
addition,  a  secondary  Vietnamese  Language  Collection  is  housed  at  Chinatown  Branch  and 
at  neighborhood  collections  found  in  other  branches.  The  Main  Library's  collection  is  found 
in  the  International  Languages  Collection  and  Newcomers  Center,  Art  &  Music, 
Business/Technology's  International  Trade  Collection  and  the  Children's  Center.  This 
collection  serves  the  basic  informational  and  recreational  reading  needs  of  native 
Vietnamese  speakers  of  all  ages  and  students  of  Vietnamese  language  and  literature.  It 
includes  circulating  and  non-circulating  materials  in  print,  audio  and  video  formats.  It 
includes  both  adult  and  children's  materials.  This  is  a  popular  and  growing  collection, 
needing  expansion  in  all  collection  areas. 

This  collection's  strengths  include  both  classical  and  popular  literature,  Kung  Fu  serials, 
Vietnamese  and  US  history  and  culture,  religion,  parenting  and  cooking.  Currently,  this 
collection  is  primarily  a  circulating  collection,  with  some  non-circulating  items  including 
dictionaries  and  materials  in  the  Art  &  Music  and  Business/Technology. 

The  International  Language  Collection's  circulating  non-fiction  collection  covers  a  broad 
range  of  topics,  with  a  special  focus  on  materials  of  interest  to  immigrants,  such  as  ESL, 
job  searching,  survival  skills  and  citizenship.  The  Library  intends  to  expand  the  collection 
of  Vietnamese  language  materials  on  technology  and  trade,  including  technical  dictionaries 
and  business  directories  for  the  International  Trade  Collection. 

The  Library  subscribes  to  several  magazines  and  newspapers  and  the  locally  published 
Tenderloin  Times,  which  has  a  section  written  in  Vietnamese.  A  collection  development 
goal  for  this  area  is  to  subscribe  to  a  wider  variety  of  Vietnamese  periodicals  and 
newspapers  covering  current  events,  political  and  social  perspectives.  The  Library  intends 
to  collect  feature  films  and  instructional  videos  in  Vietnamese.  Audio  and  video  cassettes 
for  learning  Vietnamese  and  -English-language  learning  for  Vietnamese  speakers  are 
needed,  as  well  as  classical  and  popular  music  CD's  and  audio  cassettes. 

Collection  levels  range  from  introductory  (level  1)  to  intermediate  (4)  depending  on  the 
subject  area.  Collection  levels  are  delineated  in  a  separate  outline  for  languages  other  than 
English.  For  more  information,  see  the  International  Language  Collection  narrative, 
Chinatown  Branch  narrative  and  the  section  on  children's  materials. 
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SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 


FOCUS  COLLECTION:  Women's  Interest 
COLLECTION  LEVEL:  4/6 

The  Women's  Interest  Collection,  housed  in  General  Collections/Humanities,  is  a  multi- 
disciplinary  collection  for  the  purpose  of  informing  the  general  reader  and  supporting 
awareness  of  women's  history,  societal  roles,  feminism  as  well  as  accomplishments  in  all 
cultures  of  the  world  and  in  all  eras.  The  target  audience  is  the  general  reader  of  any  age 
and  students  from  elementary  through  undergraduate  levels. 

This  collection  is  both  circulating  and  non-circulating,  and  includes  items  in  all  pertinent 
formats,  and  includes  adult,  children's  and  teen  materials.  Print  materials  cover  all  aspects 
of  women's  studies,  including  history,  biography,  sociology,  health  and  childbearing, 
spirituality,  mythology,  and  folk  and  fairy  tales.  Also  covered  are  law,  business  and  career 
choices  for  women,  selected  anthologies  and  critical  works. 

Material  on  the  San  Francisco  Bay  Area  women's  community  is  housed  in  the  San 
Francisco  History  Center,  along  with  selected  records  of  women's  organizations.  Additional 
titles  are  housed  at  Art  &  Music  or  Business/Technology  as  warranted  by  the  subjects 
covered.  Growing  audio  and  video  collections  of  women's  music,  women  composers  and 
performers  are  collected,  including  recordings  of  the  Bay  Area  Women's  Philharmonic, 
Olivia  and  Redwood  records  and  important  women  recording  artist  and  composers  in  all 
genres.  This  collection  has  some  overlap  with  lesbian  material  housed  in  the  Gay  & 
Lesbian  Center. 
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Main  Library  Childrens  Collection  Component  Chart 


Primary 

Current 

Req'd 

Locations(s) 

Level(s) 

Level(s) 

Focus  Collections 

Chinese  Language 

see  Language  Collections  chart 

Effie  Lee  Morris  Children's  Literature 

CS 

X 

X 

Folk  &  Fairy  Tales 

CS  GCH 

B-2 

4 

French  Language 

see  Language  Collections  chart 

German  Language 

see  Language  Collections  chart 

International  Languages 

see  Language  Collections  chart 

Italian  Language 

see  Language  Collections  chart 

Japanese  Language 

see  Language  Collections  chart 

Parenting  &  Early  Childhood  Education 

CS 

1 

4 

Russian  Language 

see  Language  Collections  chart 

Spanish  Language 

see  Language  Collections  chart 

Vietnamese  Language 

see  Language  Collections  chart 

Collection  Components 

001-009  Generalities/research  methods 

2 

010-019  Bibliography/books  &  reading 

2 

020-029  Library  &  information  science 

2 

030-039  Encyclopedias  &  Dictionaries 

2 

040-049  NOT  USED 

050-059  Magazine  indexes 

2 

060-069  Organizations/museums 

1 

069 

070-079  Journalism/publishing 

2 

080-089  Miscellaneous  topics 

090-099  Manuscripts/autographs/book  collecting 

X 

096     Illuminated  mss/book  illustratn 

100-109  General  philosophy 

2 

111-119  Metaphysics 

2 

120-129  Epistemology 

2 

1 30-1 39  Psychology/parapsychology/dream 

2 

140-149  Specific  philosophical  schools 

1 

150-159  Psychology 

2 

160-169  Logic 

2 

170-179  Ethics 

2 

180-189  Ancient  &  medieval  philosophy 

2 

190-199  Modern  Western  philosophy 

2 

200-209  General  topics  of  religion 

2-4 

3/95 


Main  Library  Childrens  Collection  Component  Chart 


Primary 
Locations(s) 

Current 
Level(s) 

Req'd 
Level(s) 

210-219  Natural  religion/science&nature 

2 

220-229  Bible/biblical  history 

2 

230-239  Christian  theology 

2 

240-249  Xian  devotional  lit/prayers 

1 

250-259  Xian  church  operations 

1 

260-269  Xian  social  theology 

1 

270-279  Xian  church  history 

1 

280-289  Xian  denomnations 

2-4 

290-299  Religions  other  than  christian 

2-4 

300-309  General  sociology/population 

2-4 

310-319  Statistics 

1 

320-329  Political  science/civil  rights 

2-4 

330-339  Economics/labor 

1-2 

340-349  Law 

1-2 

350-359  Public  admin/military  science 

2-4 

360-369  Social  services/crime 

2-4 

362.7 

370-379  Education 

378 

380-389  Commerce  &  trade 

2 

390-399  Customs/etiquette/folklore 

4-5 

400-409  Language  -  general  works 

4 

410-419  Linguistics 

4 

420-429  English  language  (see  Citizenship/New 

4 

430-439  German  language 

2 

440-449  Romance/French  language 

2 

450-459  Italian  language 

2 

460-469  Spanish/Portuguese  language 

4 

470-479  Latin  language 

B 

480-489  Greek  language 

B 

490-499  Other  languages 

2-4 

500-509  General  science/natural  history 

4 

510-519  Mathematics 

4 

520-529  Astronomy 

4 

530-539  Physics 

4 

540-549  Chemistry 

4 

550-559  Earth  sciences 

4 

560-569  Paleontology/fossils 

4 

3/95  8b. 


Main  Library  Childrens  Collection  Component  Chart 


■  ifii  icii  y 

r*i  irrpnt 

OLJI  1  CI  IL 

^Rea'd 

I  OC3tion,?f/ 

1  pv/pl/cN 

Lm  W  V  W  II  W  j 

l  pvpIC 

^7H  £\~7Q  1  ifp  cfMPnooc/pfolonv/anthro 
D  i  U-o /  y  Ll l  c  sold  lucJo/tJL-oiuy y/ai  hi  u  o 

H 

oou-ooy  DUldliy 

A 
H 

£,QD  ^QQ  7r»olon\/ 
oyu-ouy  ^.uuiuyy 

A 

*T 

oyo-oyy  Ke pines/ uir us/ it idiiiiridis 

A 

ouu-ouy  oenerai  lecnnuiugy 

A 
** 

b  i  u-o i  y  neann  &  meaicai  sciences 

Diz.D   osx  eaucaiion 

oiz.oo  rregnancy/cniiauiriri 

O  \O.UHO  OCA  cUUodllUll 

dio     urugs/pridrrndooiuy  y 

OlO.Oo  MUUIOUUI  IS/SUUSldl  lUC  dUUoc 

R1R  Q7Q9  Ain*^ 

R1R9  Prpnnanrv/rhilrfhirth 

O  I  CJ.Z.      rl  CMI  lal  IL^y/OI  III^UIJ  LI  1 





R9H-R9Q  Fnoinpprinn 

fi^O-fi^Q  Anrirulturp/hnrtirulturp/npts 

\J\J\J^J\J\J  1  *y  1  1  wLJ  1  LUI  W/  1  \\J\  LIOL«l  1  LUI  VI  k/vlw 

F\Af)-PiAQ  Hnmp  PPonominQ/ponQi  impr  info 
utu  'Jtc)  noi  i  ic  CvUi  101  i  iiwo/L/Ui  ioui  i  ici  n  no 

9-4 

UJU  UJJ  IVIQi  luUCI  1  Id  IL 

RRO-fifiQ  Phpmiral  tprhnnlonv 
uuu  \j\jzj  of  ici  i  nooi  lcl^i  ii  loioyy 

9 

R7H-R7Q  Mflni  ifarti  irinn 
o/  00/  i?  iviai  luiaoiui  ii  ly 

RRH-RftQ  Mam  ifanti  irino  of  copoifi/**  oroHi  ictc 
QOJ  OOj  IVIdl  IUI  dl/lUI  II  iy  Ul  spcoino  [Jl  UUUOIS 

£. 

RQH-RQQ  RnilHino  &.  oonctrnotion 
OJ2U-OI7i?  DUIIUIIiy  Oc  OOI  ISU  UOllol  1 

£. 

700  70Q  Arte  in  nonorol/noiloricic/ 
/  UU-i  Uc3  Ml  IS  II 1  ycl  lcl  dl/ydllcl  IcS/ 

7H8  r*Qtalr>ric 

/  uo  odtdioys 

/  iu-/  iy  oivic  oc  lanuscapc  arcniicciurc 

Z 

700  70Q  A  rr*hit£io+i  irc» 

/ zxj-i zy  Mrcniieciure 

4 

7^0  7/3Q  Dlac+i/-»  arte 

/  oo-/  oy  r  lasiic  ans 



4 

740-749  Drawina/handicrafts/dec  arts 

4 

750-759  Painters  &  painting 

4 

760-769  Graphic  arts 

4 

770-779  Photography 

4 

780-789  Music 

4 

790-799  Performing  arts/recreation 

4 

791.4 

2-4 

792.5  Movies 

800-809  General  literature/quotations/ 

810-819  American  literature 

2-4 

820-829  English  literature 

2-4 

3/95 
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Main  Library  Childrens  Collection  Component  Chart 


Primary 

Current 

Req'd 

Locations(s) 

Level(s) 

Level(s) 

830-839  German  literature 

2 

840-849  French  literature 

850-859  Italian  literature 

2 

860-869  Spanish/Portuguese  literature 

2 

870-879  Latin  literature 

2 

880-889  Greek  literature 

B 

890-899  Other  literatures 

B 

900-909  General  geography  &  history 

2 

910-919  Geography  &  travel 

2-4 

920-  929  Biography 

2-4 

you-yoy  Mncieni  msiory 

> 

4 

940-949  European  history 

2-4 

950-959  Asian  historv 

4 

960-969  North  American  historv 

V*                   *^         \S      1    1  VI    Wl    1    «     11  1  1  W(    1  wUI    1     1    II  WIS/I  T 

4 

970-979  North  American  historv 

4 

980-989  Latin  American  history 

4 

990-999  Pacific  Ocean/Philippines  history 

4 

Board  Books 

4 

Easy  Readers 

4 

Paperbacks 

Picture  Stories 

4 

3/95 


SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 


THE  BRANCH  LIBRARY  COMPONENT  CHART  WAS  NOT  AVAILABLE  AT  PRESS 
TIME. 


3/95  8c.  1 


Language  Collection  Component  Chart 


Language 

Focus 

Not  Focus 

Not  Focus 

Not  Focus 

Main  &/or  Branch 

Main 

Secondary 
All  at  level  1-2 

Neighborhood 
all  at  level  B-1 

Arabic 

A 

1* 

J# 

Cambodian/Khmer 

A 

2 

j 

Chinese 

1  III  ivwv 

A 

Chinatown  1-4 

Richmond 

Sunset 

West  Portal 

Main  1-4 

■  »  1     1  ii     ■  r 

Mission 

Portola 

Merced 

Ingleside 

Anza 

Marina 

Parkside 

Bayview/Walden 

Ortega 

Visitacion  Valley 

North  Beach 

Library  on  Wheel 

J 

Czech 

A 

1 

J 

Danish 

A 

1 

J 

Dutch 

A 

1 

J 

Farsi 

A 

1 

J 

Finnish 

A 

1 

J 

French 

A 

Main  1-4 

J 

Gaelic 

A 

B 

J 

German 

A 

Main  B-2 

J 

Greek/ancient 

A 

1 

J 

Greek/modern 

A 

1 

J 

Gujarati 

A 

1 

J 

Hebrew 

A 

1 

J 

3/95 
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Language  Collection  Component  Chart 


Language 

Focus 

Main  &/or  Branch 

Not  Focus 

Main 

Not  Focus 

Secondary 
All  at  level  1-2 

Not  Focus 

Neighborhood  j 
all  at  level  B-1 

Hindi 

A 

1 

J 



Hmong 

A 

1 

J 

Hungarian 

A 

1 

J 

Italian 

A 

Main  B-2 

J 

Japanese 

A 

West  Add.  1-4 

Main  1-4 

J 

Korean 

A 

2 

Richmond 

J 

Laotian 

A 

1 

J 

Latin 

A 

1 

J 

Latvian 

A 

B 

J 

Norwegian 

A 

1 

J 

Filipino 

A 

B 

J 

Polish 

A 

1 

J 

Portuguese 

A 

1 

J 

Punjabi 

A 

1 

J 

Romanian 

A 

1 

J 

Russian 

A 

Main  B-2 

Richmond 

Anza  Sunset 

J 

Serbo-Croatian 

A 

J 

Spanish 

A 

Mission  1-4 

Bernal  Heights  Ocean  View 

Main  1-4 

Portola 

3/95 
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Language  Collection  Component  Chart 


1  finniisnp 
l— a  1 1  y  ua  y  c 

Focus 

Not  Focus 

Not  Focus 

Not  Focus 

Main  &/nr  Branch 

1 V  lull  1    \JJ  W 1     Lm>  I  ul  Ivl  1 

Main 

Spcondarv 
All  at  level  1-2 

/All    Ul    I  w  V  \— '  I      1  i-- 

Neiahborhood 
all  at  level  B-1 

j 

WYYCUIOI  1 

A 

1 

j 

w 

Tanalon 

A 

2 



j 

Tamil 

A 

2 

j 

Thai 

A 

2 

j 

Ukrainian 

A 

1 

J 

Urdu 

A 

1 

J 

Vietnamese 

A 

Main  1-4 

Chinatown 

Mission  Sunset 

Richmond 

J 

Welsh 

A 

1 

Yiddish 

A 

1 

J 

•numbers  refer  to  coll.  level  definitions 
#children's  collection  info  in  progress 


3/95 
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San  Francisco  Public  Library 


Collection  Development  Plan 


SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  000  -  009  Generalities 
COLLECTION  LEVEL:  1  -2 

Generalities  are  housed  in  General  Collections/Humanities.  Works  include  lists  of  awards, 
honors  and  prizes,  while  other  departments  have  related  titles:  e.g.,  Nobel  Prize  winners 
in  Science  (925)  are  in  Business/Technology.  Other  subjects  include  oddities,  charms, 
superstitions,  and  talismans  and  titles  on  the  history  of  the  book.  Only  titles  of  a  lasting 
or  special  interest  are  ordered,  and  those  that  are  ordered  are  non-circulating. 
Business/Technology  collects  general  titles  on  data  processing,  computer  science, 
computer  programming,  programs,  data  and  special  computer  methods  (004-006). 
Computer  applications  for  specific  disciplines  or  activities  are  found  in  that  discipline  or 
activity,  e.g.  computerization  of  files  (651.59). 
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9.1 


SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  010-019  Bibliography/Books  and  Reading 
LEVEL:  2  -  5 

General  bibliographies  and  catalogs,  housed  in  General  Collections/Humanities,  include 
materials  on  book  collecting,  bibliography,  library  automation  (010.78),  guides  to  reference 
materials,  author  indexes  and  bio-bibliographies,  pseudonyms  and  pen  names.  Also 
included  are  subject  bibliographies,  "best  books"  (016),  dissertations,  library  resources, 
and  serials  directories.  These  materials  are  largely  non-circulating.  Such  titles  as  On 
Cassette,  ill  rich's,  Large  Type  Books  in  Print,  PTLA,  and  the  Directory  of  Fee-Based 
Information  Services  are  included  here.  Bibliographies  on  specific  subjects  are  housed  in 
the  center  to  which  that  subject  is  assigned. 

The  Library  intends  to  collect  bibliographies  of  individual  authors  (012)  at  a  comprehensive 
level  (level  5)  because  of  the  lasting  reference  value  to  researchers.  Patrons  frequently 
require  assistance  in  selecting  titles  to  read,  and  the  reader's  advisory  bibliographies  (016) 
need  to  be  strengthened  to  a  comprehensive  level  to  meet  this  need. 
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9.2 


SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  020  -  029  Library  and  Information  Science 
COLLECTION  LEVEL:  2  -  4 

Library  and  information  science  material  is  housed  in  General  Collections/Humanities.  This 
includes  library  directories,  guides  to  the  use  of  libraries,  library  glossaries  and 
encyclopedias,  materials  on  library  services,  education,  book  collecting,  design, 
management,  personnel,  handbooks,  censorship,  cataloging  and  other  library  related 
materials. 

The  Library  has  a  fairly  strong  retrospective  collection  of  materials  designed  for  the  use  of 
library  professionals.  Specialized  materials  intended  for  library  professionals  are  collected 
only  if  the  items  have  unusual  value.  Recent  additions  include  titles  on  automation  and 
emerging  technologies.  The  current  collection  of  materials  to  support  library  staff  in  their 
work  needs  to  be  strengthened  and  should  complement  the  collections  at  U.C.  Berkeley's 
School  of  Library  and  Information  Studies.  A  collection  development  goal  is  to  increase  the 
number  of  practical  guides  to  help  patrons  establish  private  libraries  for  home,  business, 
or  other  purposes. 

The  San  Francisco  Bay  Area  possesses  an  unusually  large  community  of  aspiring  and 
working  writers  whose  needs  for  information  on  the  business  of  writing  must  be  met.  The 
Library  collects  both  local  and  national  guides,  such  as  Literary  Marketplace  (029.6),  at  an 
intermediate  level  (level  4)  to  meet  this  need. 
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9.3 


SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  030  -  039  General  Encyclopedic  Works 
COLLECTION  LEVEL: 

General  encyclopedic  works  are  in  General  Collections/Humanities  and  are  mostly  non- 
circulating.  These  include  almanacs,  books  of  miscellaneous  facts,  curiosities,  desk 
references,  and  encyclopedia  yearbooks  in  various  languages.  Titles  include  Famous  First 
Facts,  What's  What,  Encyclopedia  Britannica,  and  the  Guinness  Book  of  World  Records. 
Collection  emphasis  is  upon  the  reference  and  name  value  of  titles  requested  by  patrons. 
The  Library  is  in  need  of  a  policy  on  collection  and  replacement  policies  for  general 
encyclopedias. 
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SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  040  -  049 
COLLECTION  LEVEL:  n.a. 


Not  used. 
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9.5 


SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

ON  COMPONENT:  050  -  059  Periodical  Indexes 
COLLECTION  LEVEL:  1  -  5 

General  periodical  indexes  are  non-circulating  and  are  located  throughout  the  Library, 
according  to  subject  coverage.  These  include  such  titles  as  the  Readers  Guide  to 
Periodical  Literature,  Black  Journals  in  the  United  States,  Index  to  Alternative  Magazines, 
and  Afro-American  Periodical  Press.  There  is  a  need  to  update  indexes  to  reflect  modern 
areas  of  popular  and  general  interest,  including  women's  studies.  Many  indexes  to  specific 
subjects  and  disciplines  are  classed  in  016.  Materials  in  this  range  are  chosen  to  assist 
students  (up  to  undergraduate  level)  and  researchers  in  compiling  bibliographies.  Many 
indexes  are  available  in  online  form  and  the  Library  is  placing  an  increasing  number  of 
these  resources  online  as  appropriate.  See  also  Electronic  Database  collection  component 
narrative. 
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9.6 


SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  060  -  069  Organizations/Museums 
COLLECTION  LEVEL:  1  -  5 

This  area  of  primarily  non-circulating  materials  in  General  Collections/Humanities  includes 
directories  of  national  trade  and  professional  associations,  foundations,  research 
institutions,  learned  societies,  and  Bay  Area  associations.  It  includes  such  titles  as 
Encyclopedia  of  Associations  and  Foundation  Directory.  Business/Technology's  U.S. 
Trade  &  Industry  Collection  also  contains  numerous  trade  directories  collected  to  the 
intermediate  level  (level  4).  This  range  also  includes  histories,  proceedings  and 
descriptions  of  organizations.  Professional  ethics  and  insignia  (061)  are  also  included. 
Materials  on  museology  (069)  are  housed  in  Art  &  Music.  The  Library  intends  to  make  the 
collection  of  directories  of  Bay  Area  organizations  complete  and  inclusive.  Major  directories 
of  general  interest  national  and  international  organizations  are  be  kept  current  for  their 
ready-reference  value.  Some  associations,  clubs  and  organizations  are  also  found  in  360- 
369. 
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9.7 


SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  070  -  079  Journalism/Publishing 
COLLECTION  LEVEL:  4 

Journalism  material  is  found  in  General  Collections/Humanities  and  includes  regional, 
national,  and  international  media  directories  as  well  as  a  large  collection  of  anecdotal  and 
biographical  works  on  or  by  journalists.  It  includes  stylebooks,  how-to  guides,  materials  on 
news  writing,  editing,  management,  as  well  as  directories  related  to  the  media,  such  as 
Working  Press  of  the  Nation.  The  Library  intends  to  collect  circulating  titles  on  or  by 
nationally  famous  or  Bay  Area  journalists  at  a  comprehensive  level  (level  6),  including 
figures  such  as  Jon  Carroll,  Herb  Caen,  Anna  Quindlen,  and  William  Randolph  Hearst. 
Works  on  the  electronic  broadcast  media  (621 ),  such  as  Broadcasting  and  Cable  Yearbook, 
are  housed  in  Business/Technology. 
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9.8 


SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  080  -  089  Miscellaneous  Topics 
COLLECTION  LEVEL:  1 

This  area  includes  both  circulating  and  non-circulating  materials  and  is  located  in  General 
Collections/Humanities.  It  includes  miscellaneous  titles  many  of  which  are  generally 
assigned  to  other  call  number  areas  and  is  infrequently  used.  It  includes  general 
collections  of  addresses,  lectures,  essays,  interviews,  graffiti,  and  quotations.  A  few  of  the 
titles  in  this  area  are  Ripley's  Believe  It  or  Not  series,  Oxford  Book  of  Ages,  and  the  Great 
Ideas  Today  series. 
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9.9 


SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 


COLLECTION  COMPONENT:  090  -  099  Rare  books/Book  Collecting/ 

Illuminated  Manuscripts 

COLLECTION  LEVEL:  2  -4/X 

Materials  on  rare  books  and  the  antiquarian  book  trade  is  collected  at  the  introductory  level 
(level  2)  in  General  Collections/Humanities  and  the  exhibit  level  (X)  in  Book  Arts  &  Special 
Collections.  It  includes  guides  to  first  editions,  rare  books,  manuscripts,  historical  records, 
facsimiles,  autographs  and  autograph  collections,  incunabula,  bookbinding  and  their  craft, 
book  plates,  banned  books,  and  the  personal  reminiscences  of  dealers  and  collectors. 
Major  titles  to  the  antiquarian  book  trade  are  collected  to  meet  the  information  needs  of  the 
Bay  Area's  large  community  of  book  collectors  and  dealers,  including  Bookman's  Price 
Index  which  is  housed  in  General  Collections/Humanities  and  Book  Arts  &  Special 
Collections.  Titles  related  to  the  Bay  Area  antiquarian  book  trade  should  receive  special 
emphasis.  Book  Arts  &  Special  Collections  houses  a  large  and  growing  exhibit  collection 
in  these  areas  (see  Book  Arts  Focus  Collection  narrative).  Art  &  Music  has  an  extensive 
collection  of  facsimiles  demonstrating  the  art  of  manuscript  illumination  and  plans  to  expand 
its  coverage  of  Islamic  manuscript  illumination  (096). 
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9.10 


SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  100-109  Philosophy 
COLLECTION  LEVEL:  2 

General  Collections/Humanities  selects  materials  to  introduce  users  to  the  concepts  of 
philosophy  and  to  provide  general  information  on  methodology  in  this  field.  Standard  works 
are  collected  and  retained. 

Non-circulating  materials  include  wide-ranging  encyclopedic  works  that  provide  an  overview 
of  almost  all  the  philosophy  subject  areas  to  follow  (i.e.  1 00-1 49  and  1 60-1 99)  These  titles 
include  World  Philosophy:  Essay-Reviews  of  225  major  works  and  Encyclopedia  of 
Philosophy.  Though  not  large,  the  periodical  collection  includes  standard  indexed  works. 
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9.11 


SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  110-119  Metaphysics 
COLLECTION  LEVEL:  2 

General  Collections/Humanities  selects  materials  to  introduce  users  to  the  subject  of 
metaphysics.  A  range  of  classical  authors  is  represented  (e.g.  Aristotle).  More  modern 
ontological  and  cosmological  studies  are  also  available.  Both  non-circulating  and 
circulating  evaluative  and  critical  works  are  available  in  order  to  make  the  authors'  works 
more  accessible. 
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9.12 


SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  120-129  Epistemology/Psychology  of  Human  Life 
COLLECTION  LEVEL:  2 

General  Collections/Humanities  selects  materials  to  offer  readers  general  information  on 
the  following  subjects:  epistemology  (theory  of  knowledge),  the  self,  and  the  philosophy  and 
psychology  of  human  life.  Older  editions  of  standard  texts  are  retained,  but  up-to-date, 
popular  titles  are  always  sought,  particularly  in  the  form  of  self-help  books  which  explain 
the  nature  of  personality  and  consciousness. 
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9.13 


SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  130-139  Parapsychology/Dreams/Occult 
COLLECTION  LEVEL:  2-4 

General  Collections/Humanities  selectively  collects  circulating  and  non-circulating  materials 
on  "New  Age"  ideas,  dream  analysis,  and  techniques  for  happiness  and  mental  health, 
principally  serving  the  lay  reader  rather  than  the  mental  health  professional. 
Psychoanalysis  and  psychoanalysts  are  represented  here  (131.34),  particularly  strong  are 
the  complete  works  of  Freud,  Jung,  and  Reich.  The  Library  has  a  strong  periodical 
collection. 

The  Occult  Collection  (133)  includes  works  on  topic  such  as  extrasensory  perception, 
magic,  witchcraft,  Satanism,  astrology  and  spiritualism.  Works  are  collected  on  the  tarot, 
palmistry,  Edgar  Cayce,  cabala  and  other  subjects.  Due  to  a  high  loss  rate,  these  materials 
are  non-circulating.   See  also  the  Occult  Collection  narrative. 
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9.14 


SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  140-149  Philosophical  schools  &  viewpoints 
COLLECTION  LEVEL:  2 

General  Collections/Humanities  selects  materials  on  philosophical  schools  and  viewpoints 
at  the  introductory  level;  topics  covered  include  idealism,  naturalism  and  nihilism.  This  is 
a  selective  collection  designed  to  introduce  ideas  and  systems  and  to  provide  general 
information  to  the  lay  reader.  Non-circulating,  wide-ranging  encyclopedic  works  are 
collected  to  give  an  overview  and  provide  bibliographies  for  further  reading.  A  collection 
development  goal  is  to  increase  the  number  of  works  on  Eastern  philosophies. 
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9.15 


SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  150-  159  Psychology 
COLLECTION  LEVEL:  2-4 

General  Collections/Humanities  provides  a  selection  of  materials  at  the  introductory  level 
(level  2)  to  introduce  the  reader  to  basic  theories  and  tenet  of  psychology.  Topics  covered 
include  perception,  emotions,  mental  processes,  as  well  as  applied  and  developmental 
psychology.  Primary  target  audiences  are  the  lay  reader  and  students  from  middle  school 
through  undergraduate  levels. 

The  non-circulating  psychology  collection  include  indexes,  periodicals,  collected  works  of 
specific  scholars,  dictionaries  and  encyclopedic  works.  A  collection  development  goal  is 
to  subscribe  to  more  periodical  titles  and  to  fill  in  back  holdings  of  many  titles.  The 
circulating  collection  needs  strengthening  due  to  ongoing  high  demand  for  both  current, 
popular  titles  (including  self-help  materials)  and  standard,  introductory  texts. 

Child  development  and  early  childhood  materials  (155.4)  are  a  growing  emphasis  within 
this  category.  This  area  needs  to  be  enlarged  to  include  more  comprehensive 
representation  of  the  field's  principal  writers  as  a  supplement  to  the  Parenting  &  Early 
Childhood  Education  Collection. 
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9.16 


SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  160  -  169  Logic 
COLLECTION  LEVEL:  1  -2 

General  Collections/Humanities  collects  selectively  in  this  area,  which  covers  the 
fundamentals  of  logic  and  reasoning.  The  core  of  this  collection  is  made  up  of  compendia 
of  the  works  of  classic  authors  (e.g.,  Aristotle,  Frege  and  Ockham),  as  well  as  critical 
treatises  that  evaluate  their  methods  and  modern  introductions  to  logic  and  critical  thinking 
which  are  written  at  a  level  accessible  to  the  general  reader.  Emphasis  is  placed  on 
acquiring  works  that  deal  with  popular  themes  such  as  how  to  reason  and  how  to  win 
arguments. 
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9.17 


SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  170-  179  Ethics 
COLLECTION  LEVEL:  1  -2 

General  Collections/Humanities  collects  fundamental,  standard  texts  selectively  in  the  area 
of  ethics  or  moral  philosophy.  A  balanced  collection  of  popular  titles  aimed  at  the  general 
reader  and  students  from  middle  school  through  the  undergraduate  college  level  that 
introduce  and  define  current  controversial,  ethical  and  moral  issues  is  actively  being 
developed.  Current  emphasis  includes  the  bioethics  of  genetic  engineering  and  biomedical 
ethics  (1 74.2),  "right  to  die"  issues  (1 79.7)  and  ethics  of  the  treatment  of  animals  (1 79.3); 
the  collection  will  be  expanded  to  an  introductory  level  (level  2)  to  cover  these  topics. 
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9.18 


SAN  FRANCISCO  PUBUC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  180-  189  Ancient  &  Medieval  Philosophy 
COLLECTION  LEVEL:  2-4 

General  Collections/Humanities  selects  standard  texts  and  popular  materials  to  introduce 
the  subject  areas  of  ancient  and  medieval  philosophy. 

Oriental  philosophy  (181),  needs  to  be  strengthened  to  support  the  various  ethnic  interest 
focus  collections  that  encompass  Asian  subjects.  It  should  fill  the  needs  of  people  of  Asian 
cultures  for  independent  study,  recreational  reading  and  practical  applications  in  daily  life. 
In  San  Francisco,  materials  concerning  Asian  philosophies  have  long  been  in  heavy 
demand.  Selection  emphasis  include  such  topics  as  Hindu  and  Buddhist  philosophy  as 
well  as  the  various  Asian  forms  of  meditation  and  yoga.  The  circulating  portion  of  this 
collection  requires  regular  purchase  of  additional  and  replacement  copies.  Interest  in  these 
subjects  warrants  the  addition  of  video  cassette  titles  on  topics  such  as  meditation,  yoga 
and  Asian  religions. 

Religions  of  Indie  origin  (294)  overlaps  with  Oriental  philosophy  (181 )  and  must  be  collected 
to  a  complementarily  level. 
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9.19 


SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  190-  199  Modern  Western  Philosophy 
COLLECTION  LEVEL:  2 

General  Collections/Humanities  collects  at  the  introductory  level  in  this  area,  with  special 
emphasis  on  acquiring  comprehensive  overviews  of  modern  Western  philosophy.  General 
information  for  the  lay  reader  is  the  foundation  of  this  collection,  providing  basic  texts  and 
histories  of  subjects  such  as  Christian  philosophy,  modern  philosophy  and  European  or 
American  philosophy.  Basic  texts  of  major  European  and  American  philosophers  are 
acquired  on  a  regular  basis. 
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9.20 


SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  200-209  General  Topics  in  Religion 
COLLECTION  LEVEL:  2 

General  Collections/Humanities  selects  materials  to  introduce  the  general  reader  to  the 
religions  of  the  world  and  to  provide  basic  information  on  the  philosophy  and  psychology 
of  religion.  Materials  on  Christianity,  which  have  been  the  major  emphasis  of  the  collection, 
are  currently  being  augmented  to  cover  non-Christian  religions,  in  order  to  better  reflect  the 
interests  and  cultural  backgrounds  of  the  San  Francisco  community.  Standard  reference 
works  are  collected  and  key  older  editions  are  retained. 

Non-circulating  materials  include  wide-ranging  encyclopedic  works  that  provide  an  overview 
of  all  the  religion  subject  areas  that  follow  (e.g.,  Facts  on  File  Dictionary  of  Religions  or  The 
Encyclopedia  of  Religion.  The  periodical  collection  includes  standard  titles  indexed  in  the 
Religion  Index;  these  are  currently  being  supplemented  with  popular  titles  that  meet  diverse 
community  needs  such  as  Shaman's  Drum,  Tricycle:  the  Buddhist  Review  and  Magical 
Blend  Magazine. 

The  collection  is  aimed  at  the  interested  general  reader;  no  attempt  is  made  to  support  the 
local  clergy's  professional  literature  which  is  available  at  the  Bay  Area's  various  theological 
libraries. 
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9.21 


SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  210-219  Natural  Religion/Science  and  Religion 
COLLECTION  LEVEL:  2 

General  Collections/Humanities  selects  materials  to  introduce  the  general  user  to  the 
subject  of  religion  and  its  relationship  with  nature,  science,  and  human  reason.  Older 
editions  of  standard  texts  are  retained  but  up-to-date,  popular  titles  are  always  sought. 
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9.22 


SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  220  -  229  Bible 
COLLECTION  LEVEL:  4 

General  Collections/Humanities  collects  a  wide  spectrum  of  editions  of  the  holy  scriptures 
of  Judaism  and  Christianity.  Examples  are  The  Good  News  Bible  and  the  Chumash  (the 
Five  Books  of  Moses  in  the  Hebrew  Language  and/or  in  translation).  Biblical  history, 
apocryphal  works  and  exegesis  are  also  broadly  selected. 

Non-circulating  materials  include  concordances,  i.e.  The  New  Strong's  Exhaustive 
Concordance  to  the  Bible,  and  dictionaries  e.g.  Harper's  Bible  Dictionary.  There  are  multi- 
volume  sets,  e.g.  The  Interpreter's  Bible  and  the  vast  Anchor  Bible  series. 

The  Library  makes  a  continuing  effort  to  acquire  standard  versions  and  their  revisions  as 
needed  to  update  the  collection. 
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9.23 


SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  230  -  239  Christian  Theology 
COLLECTION  LEVEL:  2 

General  Collections/Humanities  selects  materials  on  Christian  theology  at  the  introductory 
level  aimed  at  the  general  reader.  General  information  on  christology  and  eschatology.  are 
provided.  Older  editions  of  standard  texts  are  retained  and  up-to-date,  popular  titles  are 
always  sought. 

The  collection's  target  audience  is  the  interested  lay  reader.  No  attempt  is  made  to 
compete  with  the  Bay  Area's  various  theological  libraries  or  to  support  the  local  clergy's 
professional  literature  needs. 
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SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  240  -  249  Christian  Devotional  Literature 
COLLECTION  LEVEL:  2 

General  Collections/Humanities  selectively  collects  materials  to  provide  its  users  with 
Christian  devotional  literature,  including  guides  for  Christian  living  and  collections  of 
prayers.  Standard  texts  are  retained  and  new  editions  collected,  including  a  wide  spectrum 
of  church  prayer  books  (which  are  currently  being  updated).  A  broad-based  circulating 
collection  of  current  and  popular  titles  is  in  steady  demand  and  is  consistently  updated. 
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SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  250  -  259  Christian  Church  Operations 
COLLECTION  LEVEL:  2 

General  Collections/Humanities  collects  materials  at  an  introductory  level  to  provide 
general  information  to  the  interested  reader  on  Christian  sermons,  church  administration 
and  parochial  activities  of  the  local  church.  Older  editions  of  standard  texts  are  retained. 

No  attempt  is  made  to  support  the  local  clergy's  professional  literature  needs. 
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SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  260  -  269  Christian  Social  Theology 
COLLECTION  LEVEL:  2 

General  Collections/Humanities  selects  materials  to  introduce  users  to  the  relationship 
between  society,  other  religions  and  the  Christian  church.  General  information  on  religious 
education,  observance  and  liturgy  are  also  provided.  Current,  popular  titles  and  standard 
works  are  collected. 
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SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  270  -  279  Christian  Church  History 
COLLECTION  LEVEL:  2 

General  Collections/Humanities  selects  materials  to  introduce  the  history  of  the  Christian 
church  and  to  describe  Christian  organizations  and  orders.  New  titles  are  occasionally 
ordered.  Purchases  include  standard  works  and  popular  up-to-date  titles. 
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SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  280  -  289  Christian  Denominations 
COLLECTION  LEVEL:  4 

General  Collections/Humanities  collects  at  the  intermediate  level  a  broad  spectrum  of 
works  on  Christian  denominations  (e.g.  the  Roman  Catholic  Church  and  People's  Temple). 
Not  only  are  standard  trade  publications  in  this  area  routinely  collected,  but  also  scholarly 
titles  are  acquired  on  a  selective  basis,  as  needed,  to  round  out  the  collection.  Additional 
materials  on  Protestant  evangelical  and  fundamentalist  organizations  are  being  collected 
to  support  more  actively  the  community's  interest  in  current  developments  in  that  area. 

Non-circulating  titles  include,  for  example,  The  Official  Catholic  Directory  (282)  and  The 
Unitarians  and  the  Universalists  (288).  Older,  superseded  editions  are  systematically 
retained,  and  small  alternative  press  publications  are  actively  acquired. 
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SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  290-299  Religions  other  than  Christian 
COLLECTION  LEVEL:  2  -  4 

General  Collections/Humanities  selects  at  the  intermediate  level  a  broad  spectrum  of 
standard  works  and  popular,  up-to-date  materials  on  comparative  religion  and  religions 
other  than  Christianity.  Purchases  in  this  area  also  include  works  on  the  myth,  mythology 
of  cultures  throughout  the  world  as  well  as  works  on  classical  and  ancient  religions. 

Additional  materials  are  needed  on  non-Western  religions  and  religious  mythologies  of  the 
world's  people's  including  Native  Americans,  African,  Asian  and  Latin  American  cultures 
and  Australian  aborigines.  Also,  to  meet  strong  student  need,  new  and  replacement  titles 
are  continually  collected  to  augment  the  existing  collection  of  classical  mythology; 
additional  copies  are  in  constant  demand. 

Non-circulating  materials  include  the  Mythology  of  All  Races  (291),  The  Encyclopedia 
Judaica  (296)  and  the  Encyclopedia  of  Islam  (297). 
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SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENTS:  300  -  309  Sociology  (general  works) 
COLLECTION  LEVEL:  2  -  4 

General  works  in  the  social  sciences  are  housed  in  General  Collections/Humanities.  The 
subjects  included  in  this  area  are  general  sociology,  human  ecology,  seniors/retirement, 
population,  general  popular  culture,  and  men's  studies.  Seniors/retirement  subjects  are 
also  found  in  the  330-339,  640-649,  and  650-659.  Titles  collected  on  these  subjects  are 
introductory  books  or  standard  works  and  classics,  plus  selected  standard  reference  and 
periodical  titles.  More  in-depth  resources,  both  current  and  retrospective,  for  racial  and 
ethnic  relations  and  prejudice  in  the  U.S.  are  located  in  301.45;  the  social  histories  and 
conditions  of  various  ethnic  and  socio-economic  groups  worldwide  are  classed  as  309.1 . 
Materials  on  ethnic  studies  can  also  be  found  in  the  Library's  several  ethnic  interest  focus 
collections. 
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SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  310-319  Statistics 
COLLECTION  LEVEL:  2  -  4 

Demographics  and  statistics  are  housed  primarily  in  Business/Technology,  with  some 
sources  housed  in  the  Government  Information  Center  (GIC)  and  General 
Collections/Humanities.  United  States  Census  materials  and  vital  statistic  series  are  also 
in  GIC.  The  main  statistical  indexes,  both  U.S.  and  international,  and  materials 
supplementary  to  the  U.S.  Census  (privately  published)  are  located  in 
Business/Technology.  Most  current  statistical  resources  are  non-circulating  and  are 
routinely  acquired  by  standing  order. 

These  materials  are  used  by  researchers,  business  people,  and  students  for  data  on  world 
population,  immigration  studies,  and  demography.  Increasingly,  the  statistics  are  available 
in  electronic  format .  The  Library's  statistical  collection  covering  the  developing  world  as 
well  as  European  statistical  compilations  need  updating  and  expansion. 

Other  specialized  statistical  annuals  are  classified  by  subject,  such  as  retail  and  marketing, 
and  are  housed  in  Business/Technology  in  650-659. 
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SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 


COLLECTION  COMPONENT:  320  -  329  Political  Science 
COLLECTION  LEVEL:  4 

The  Government  Information  Center  collects  to  the  intermediate  level  (level  4)  information 
on  federal,  state,  and  local  governments  of  the  United  States  and  on  foreign  governments 
and  their  political  systems.  Circulating  and  non-circulating  materials  cover  all  aspects  of 
politics,  political  parties,  government,  international  organizations,  international  relations, 
legislation,  parliamentary  rules,  procedures  and  lobbying.  Theory,  methodology,  urban 
studies,  and  political  psychology  are  also  included  here. 

Materials  on  civil  rights  experiences  of  individual  ethnic  groups  (325-326)  are  found  in 
General  Collections/Humanities  and  in  the  several  ethnic  interest  focus  collections. 
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SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENTS:  330-339  Economics/Labor 
COLLECTION  LEVEL:  4 

Works  on  economics  and  labor  are  located  in  Business/Technology  and  cover  general 
economics,  labor,  financial  and  land  economics,  socialism,  costs  and  methods  of 
production,  and  macroeconomics.  Every  effort  is  made  to  supply  beginning  and 
intermediate  level  materials  in  all  areas.  The  334  -  335  core  collection  includes  works  on 
cooperatives,  communism  and  related  "alternative"  economic  systems.  Related  political 
theory  and  practices  are  primarily  in  320-329.  The  investment  collection,  both  non- 
circulating  and  circulating,  is  especially  strong  and  is  aimed  at  the  beginning  and 
professional  investor.  Extra  effort  goes  into  providing  up-to-date  information  on  the  political 
and  economic  changes  sweeping  the  former  Soviet  Union,  Eastern  Europe,  Japan,  and  the 
Far  East.  The  periodical  collection  plays  a  central  role  in  this  area  and  is  heavily  used  by 
the  business  community.  The  growing  video  collection  contains  more  than  sixty  titles 
covering  topics  such  as  fiscal  fitness  and  aids  for  preparing  tax  forms. 

For  material  on  resume  preparation  (331.11)  and  unclassed  see  the  Jobs  &  Career 
Collection  narrative. 
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SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  340  -  349  Law 
COLLECTION  LEVEL:  3/4 

Materials  related  to  law  are  housed  in  the  Government  Information  Center,  except  for  works 
related  to  real  property,  which  are  housed  in  Business/Technology.  This  area  includes  all 
aspects  of  law  -  civil  and  criminal,  domestic  and  foreign,  theory  and  practice.  The 
collection  is  intentionally  limited,  because  of  the  expense  of  maintaining  a  thorough 
collection  of  legal  resources,  and  because  of  the  proximity  of  other  law  libraries  open  to  the 
public:  the  Hastings  Law  School  library,  the  County  Law  Library  in  City  Hall  and  its  branch 
facility  at  Third  and  Market. 

Emphasis  is  placed  on  self-help  materials  with  a  California  focus,  such  as  those  published 
by  Nolo  Press,  and  works  on  the  Supreme  Court  and  its  decisions.  Although  some  self- 
help  materials  circulate,  the  bulk  of  the  collection  is  non-circulating.  The  collection  is 
targeted  to  people  with  specific,  defined  questions  -  information  about  an  attorney  or 
judge,  how  to  proceed  in  a  small  claims  court  action,  a  specific  point  in  family  law,  etc. 
Patrons  with  more  general  or  sophisticated  questions  are  referred  to  other  law  libraries  or 
to  private  counsel.  Case  law  is  not  collected. 

The  major  periodical  index  is  the  Index  to  Legal  Periodicals;  however,  the  periodical 
collection  in  340-349  consists  chiefly  of  the  major  law  reviews  and  bar  association 
publications  of  local  interest. 

See  also  the  Public  Policy  &  Administration/Law  Collection  narrative. 
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SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  350  -  359  Public  Administration/Military  science 
COLLECTION  LEVEL:  2  -  4 

Material  on  public  administration  and  military  and  naval  sciences  is  housed  in  General 
Collections/Humanities.  Material  in  350-354  is  collected  at  the  intermediate  level  (level 
4)  and  covers  public  administration  of  governments  throughout  the  world,  plus  federal, 
state,  and  local  governments  in  the  United  States.  Subjects  include  personnel 
management  and  administration,  fire  and  police  departments,  licensing,  and  individual 
departments  of  the  federal  government.  This  area  consists  mainly  of  non-circulating  titles, 
since  most  consist  of  statistical  data  and  directory  information. 

This  area  also  includes  test  guides  to  civil  service  jobs.  Both  circulating  and  non-circulating 
books  are  well  represented.  Federal  job  information  and  some  civil  service  test  books  are 
also  housed  in  Business/Technology's  Jobs  &  Careers  Center. 

Material  classed  in  355-359  is  collected  at  the  introductory  level  (2)  covers  military  science 
and  the  history  of  army,  cavalry,  navy,  and  air  forces.  General  Collections/Humanities  has 
a  strong  non-circulating  collection  of  arms,  armor,  medals,  and  uniforms  of  the  world. 
Compendia  of  military  vehicles,  aviation  and  naval  vessels  (e.g.,  Jane's  Fighting  Ships 
series)  are  found  in  620-629. 
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SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  360  -  369  Social  Services/Crime 
COLLECTION  LEVEL:  4 

Material  classed  in  360-369,  housed  in  General  Collections/Humanities,  encompasses  a 
broad  range  of  subjects.  Social  and  human  service  organizations  are  covered  by  360-363, 
collected  at  the  intermediate  level  (level  4)  and  focus  on  social  work  with  children, 
adolescents,  and  their  parents;  social  work  practice  in  the  field  of  aging,  including 
supervision  and  administration  in  nursing  homes  and  long-term  care  facilities;  and  suicide 
prevention  and  treatment.  The  mental  health  professional  and  the  concerned  layperson 
are  the  primary  intended  audience.  Materials  in  363  also  include  environmental  problems 
and  services,  an  area  that  overlaps  with  551 .51  and  614.77. 

Crime  and  penal  institutions  are  covered  by  364  -  365,  including  the  extremely  in-demand 
"true  crime  story"  area.  This  area,  collected  at  the  intermediate  level  (4),  covers  the  nature 
and  causes  of  criminal  behavior,  crime  prevention,  and  the  punishment  and  treatment  of 
offenders.  The  Library  orders  heavily  in  this  subject  area;  losses  are  also  high  because  of 
the  popularity  of  some  of  the  material.  Material  on  penal  institutions  covers  prison  reform 
as  well  as  information  on  existing  prisons.  The  latter  material  is  mostly  non-circulating. 
This  section  is  used  by  laypersons  and  professionals  alike. 

Fraternal  organizations  and  clubs  are  covered  by  366-369,  in  a  primarily  non-circulating 
collection  due  to  a  high  loss  rate.  The  core  non-circulating  collection  does  contain  most 
standard  works  -  even  some  now-out-of-print  classics.  There  is  an  emphasis  on 
Freemasonry  because  of  public  demand:  for  the  same  reason,  materials  on  Rosicrucians 
and  the  Ku  Klux  Klan  have  been  added  recently.  Current  materials  on  private  clubs  (369) 
are  minimal  due  to  low  publishing  rate.  Any  recommended  title  is  added.  The  retrospective 
collection,  however,  is  extensive,  including  numerous  directories  of  British  Commonwealth 
clubs  and  American  counterparts.  The  Library  subscribes  to  a  small  number  of  general 
interest  periodicals  about  fraternal  organizations  and  clubs. 

Material  on  insurance  is  located  in  Business/Technology,  classed  in  368.  Included  are 
comprehensive  works  on  insurance  and  guides  to  life/health/property/casualty/business 
insurance  companies,  materials  on  workers'  compensation,  consumer  aids  to  choosing 
appropriate  types  of  insurance,  and  guides  to  social  security  and  Medicare  benefits.  Every 
effort  is  made  to  collect  beginning  and  intermediate  level  materials  in  these  areas.  The 
basic  periodical  and  video  collections  are  growing. 
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SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  370-379  Education 
COLLECTION  LEVEL:  2  -  4 

Materials  on  education  include  educational  philosophy,  school  organization  and 
management,  special  education,  elementary,  secondary,  vocational  and  adult  education, 
curriculums,  education  of  women,  religion  and  schools,  higher  education,  government 
regulation  and  support.  This  collection  also  includes  Civic  Service  preparation  guides  and 
study  guides  for  various  professional  and  educational  tests;  e.g.  PSAT,  GRE,  SAT  and 
CBEST.  This  material  is  collected  from  the  introductory  to  intermediate  levels  (levels  2-4). 
Multiple  copies  of  the  test  preparation  and  study  materials  are  collected  for  the  circulating 
collection  and  non-circulating  copies  of  all  titles  collected  are  located  in  General 
Collections/Humanities. 

Test  preparation  and  study  guides  are  selected  widely,  usually  purchasing  all  current  and 
available  titles  published  by  such  standard  publishers  as  ARCO  or  Barron'S.  Support 
material  includes  the  Education  Index  and  ERIC.  Holdings  for  the  Education  Index  start 
with  V.1,  1929+,  and  the  Library  subscribes  to  approximately  70%  of  the  journals  indexed, 
with  about  10%  of  the  periodical  titles  located  in  other  subject  departments.  The  ERIC 
(Educational  Resources  Information  Center)  index  on  CDROM  and  microfiche  support 
material  are  included  in  this  collection.  Materials  on  CDROMs,  video  and  other  non-print 
formats  is  being  investigated  for  inclusion  in  this  collection. 
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SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENTS:  380-389  Commerce  &  Trade 
COLLECTION  LEVEL:  4 

In  Business/Technology's  commerce  collection,  international  trade  directories  comprise 
the  largest  non-circulating  segment.  Also  included  are  basic  handbooks  on  foreign  trade, 
popular  works  on  stamp  collecting,  a  growing  number  of  materials  on  telecommunications 
and  networking,  an  intermediate  level  (level  4)  historical  collection  of  works  on  rail,  water, 
and  ground  transport,  with  an  emphasis  on  the  western  United  States,  and  basic  coverage 
of  the  metric  system.  There  are  many  areas  of  overlap  in  this  area,  notably  in 
radio/television  broadcasting,  telecommunications/networking,  shipping,  transportation, 
logistics,  and  foreign  trade.  The  periodical  collection  complements  the  book  collection  and 
contains  many  popular,  technical,  and  scholarly  publications  that  are  the  prime  information 
sources  for  the  topics  they  cover. 

See  also  International  Trade  Collection  narrative. 
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SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENTS:  390  -  399  Customs/Etiquette/Folklore/Costume 
COLLECTION  LEVEL:  2  -  4 

Material  classed  in  390-399  is  housed  in  General  Collections/Humanities  and  covers  a  wide 
range  of  subjects:  families,  etiquette,  gays  and  lesbians,  customs,  holidays,  celebrations 
and  traditions,  women  (especially  feminism),  and  gypsies.  Most  of  this  material  is  collected 
at  an  intermediate  level  (level  4),  and  includes  introductory  works,  standard  works,  and 
classics.  Additional  materials  on  gays  and  lesbians  in  San  Francisco  and,  to  a  less 
comprehensive  degree,  on  women  in  San  Francisco,  are  collected  in  the  Gay/Lesbian 
Center  Collection  and  the  Women's  Collection. 

Art  &  Music  collects  material  on  the  history  of  clothing  (footwear,  neckwear,  accessories, 
underwear),  historical  hairstyles,  and  body  ornamentation  (391).  Material  on  current 
fashion  designers  and  hair  styling  is  found  in  Business/Technology,  collected  at  the 
intermediate  level  and  used  by  students,  researchers,  and  design  and  fashion 
professionals.  The  emphasis  is  on  illustrated  material. 

The  emphasis  is  non-circulating  with  some  popular  titles  collected  as  circulating.  The 
Library  intends  to  add  more  videos  and  periodicals  to  the  collection  as  they  become 
available.  The  Library  has  a  strong  collection  of  general  costume  histories,  but  the 
collection  needs  strengthening  in  the  specialized  works,  such  as  those  on  specific  types 
of  clothing,  historical  periods,  and  regions.  There  is  a  heavy  demand  for  materials  on 
tattooing  and  other  body  ornamentation. 

Works  classed  in  398  are  housed  in  General  Collections/Humanities  and  include  folklore, 
legends,  Fairy  tales  and  such  minor  forms  of  folk  literature  as  riddles,  rhymes,  and  proverbs 
which  are  collected  at  an  intermediate  level  (4).  See  also  the  Folk  and  Fairy  Tale  narrative. 
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SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  400  -  409  Language 
COLLECTION  LEVEL:  2 

General  and  interdisciplinary  works  on  language  are  housed  in  General 
Collections/Humanities.  This  area  includes  philosophy  and  theory,  international  languages 
(diplomatic  languages  and  lingua  fracas),  as  well  as  dictionaries  and  encyclopedias  which 
treat  language  and  literature  comprehensively.  It  also  includes  treatment  of  language  with 
respect  to  specific  racial,  ethnic,  and  national  groups. 

This  collection  includes  works  dealing  with  the  study  of  language,  bilingualism,  survey 
histories,  and  guides  to  groups  of  languages.  Country-by-country  surveys  are  useful  to 
patrons  involved  in  travel,  industry,  and  education. 
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SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  41 0  -  41 9  Linguistics 
COLLECTION  LEVEL:  2  -  4 

Works  on  linguistics  are  housed  in  General  Collections/Humanities.  This  area  includes 
writing  systems,  etymology  (semantics),  polyglot  dictionaries,  phonology,  grammar,  slang 
and  jargon,  multilingual  phrase  books,  structured  verbal  language  other  than  spoken  and 
written  (e.g.  manual  languages). 

The  most-used  works  in  this  subject  area  are  multilingual  dictionaries  (e.g.,  The  Seven 
Language  Dictionary  and  Concise  Dictionary  of  26  Languages)  and  dictionaries  of  foreign 
terms  and  expressions  from  various  eras  and  parts  of  the  world,  including  those  used  in 
conversations  or  likely  to  be  encountered  in  the  fields  of  literature,  law,  science,  politics, 
etc.  Works  on  foreign  phrases,  proverbs,  maxims,  and  abbreviations  are  generally  non- 
circulating  items. 
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SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  420  -  429  English  and  Old  English 
COLLECTION  LEVEL:  2-4/3 

Housed  in  General  Collections/Humanities  this  area  includes  spelling  and  pronunciation; 
etymology  of  standard  English;  dictionaries  of  standard  English;  grammar;  phrases  and 
jargon. 

Many  standard  English  dictionaries  and  unabridged  dictionaries  are  included  here  as  well 
as  works  on  the  structure  and  form,  varieties,  history,  and  vocabulary  of  the  English 
language.  Due  to  the  frequency  of  reference  questions  on  spelling,  grammar, 
pronunciation,  and  word  meanings  or  origins,  it  is  important  to  have  a  comprehensive  non- 
circulating  collection  of  these  resources.  In  addition,  circulating  copies  of  some  dictionaries 
and  English  grammar  and  vocabulary  books  are  acquired.  The  ESL  collection,  in  print, 
audio  and  video  formats  needs  to  be  built  up  extensively,  with  both  circulating  and  non- 
circulating  copies  in  as  many  languages  as  available 

See  also  the  Citizenship/New  Arrivals/English  as  a  Second  Language  Collection  narrative 
for  more  information  on  ESL. 
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SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  430  -  439  Germanic  Languages  ■ 
COLLECTION  LEVEL:  2 

Bilingual  German-English/English-German  dictionaries,  both  scholarly  and  standard,  are 
collected  as  non-circulating  items  and  are  housed  in  General  Collections/Humanities. 
Standard  dictionaries  such  as  Cassell's  are  the  most  heavily  used,  along  with  German 
grammar  and  phrase  books.  Circulating  copies  of  books  such  as  German  Made  Simple 
and  other  teach-yourself  titles  are  also  collected. 

Danish-English,  Norwegian-English,  and  Swedish-English  dictionaries,  like  those  in 
German,  are  usually  bought  for  library  use  only.  Some  circulating  phrase  books  and  teach- 
yourself  books  are  also  bought  in  these  languages. 

It  is  the  Library's  aim  to  provide  video  cassettes,  compact  disc  and  audio  cassette 
language  learning  materials  in  this  area.  At  present,  the  Main  Library  offers  only 
phonograph  records  for  language  instruction. 

See  also  the  German  Language  Collection  for  more  information. 
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SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  440  -  449  Romance  Languages 
COLLECTION  LEVEL:  2 

General  Collections/Humanities  has  an  above-average  non-circulating  collection  of  bilingual 
French-English/English-French  dictionaries,  as  well  as  books  on  French  grammar,  idioms, 
etc.  Some  pocket  dictionaries  are  bought  to  circulate,  as  are  books  on  teaching  oneself 
or  brushing  up  on  French.  Patrons  planning  to  visit  France  or  other  French-speaking 
countries  find  the  collection  useful.  It  might  be  noted  that  guidebooks  often  have  glossaries 
which  can  also  help  the  traveler. 

The  Library  hopes  to  add  video  cassettes,  compact  disc  and  audio  cassette  language 
learning  materials  for  French.  The  Main  Library  has  offered  only  phonograph  records  for 
this  language  instruction. 

See  also  the  French  Language  Collection  narrative  for  more  information. 
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SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  450  -  459  Italian,  Romanian,  Rhaeto-Romanic  Languages 
COLLECTION  LEVEL:  2 

A  good  collection  of  non-circulating  bilingual  Italian-English/English-ltalian  dictionaries  is 
housed  in  General  Collections/Humanities,  as  are  some  non-circulating  Italian  phrase  and 
grammar  books.  Circulating  copies  of  some  dictionaries,  phrase  books,  and  teach-yourself 
books  are  also  collected.  These  are  primarily  used  by  those  planning  to  visit  Italy  or  those 
who  wish  to  brush  up  on  Italian. 

Demand  for  Romanian  material  is  slight,  and  the  Library  collects  accordingly. 

The  Library  hopes  to  add  video  cassettes,  compact  disc  and  audio  cassette  language 
learning  materials  for  Italian.  Historically,  the  Main  Library  has  offered  only  phonograph 
records  for  this  language  instruction. 

See  also  the  Italian  Language  and  International  Languages  Collection  narratives  for  more 
information. 
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SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  460  -  469  Spanish  &  Portuguese  Languages 
COLLECTION  LEVEL:  1  -4 

There  is  greater  interest  in  Spanish  than  in  most  of  the  other  non-English  languages. 
General  Collections/Humanities  tries  to  respond  to  the  high  demand  for  bilingual  Spanish- 
English/English-Spanish  dictionaries,  much  of  which  comes  from  the  Spanish-speaking 
public,  by  making  available  a  number  of  non-circulating  dictionaries.  In  addition,  some 
circulating  dictionaries  are  bought,  as  well  as  phrase  books  and  self-teaching  materials. 
These  are  used  mostly  by  patrons  planning  to  travel  to  Spanish-speaking  countries. 

Demand  for  material  on  the  Portuguese  language  is  considerably  less  than  that  for  Spanish 
and  the  library  collects  accordingly,  at  the  basic  level  (level  1 ). 

The  Library  intends  to  offer  video  cassettes,  compact  disc  and  audio  cassette  language 
learning  materials  for  Spanish,  Continental  Portuguese,  and  Brazilian  Portuguese. 
Historically,  the  Main  Library  has  offered  only  phonograph  records  for  language  instruction. 
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SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  470  -  479  Italic  Languages  -  Latin 
COLLECTION  LEVEL:  2 

General  Collections/Humanities  receives  frequent  inquiries,  particularly  by  telephone,  about 
Latin  phrases  and  word  meanings.  The  non-circulating  desk  collection  includes  not  only 
dictionaries,  but  also  phrase  books  such  as  Amo,  Amas,  Amat  and  More.  The  Latin 
dictionaries  shelved  on  open  shelves  in  the  reference  room  are  used  occasionally.  Some 
circulating  materials  on  Latin  are  collected,  although  demand  is  not  great. 
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SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  480  -  489  Hellenic  Languages  -  Classical  Greek 
COLLECTION  LEVEL:  1  -4 

Modern  and  ancient  Greek  language  books  are  not  heavily  used.  General 
Collections/Humanities  does  receive  occasional  requests  for  the  Greek  alphabet,  which  can 
be  found  in  unabridged  English  language  dictionaries  and  in  encyclopedias.  The  bilingual 
Greek-English/English-Greek  dictionaries  the  Library  owns  are  not  transliterated,  because 
transliterated  dictionaries  have  not  been  available. 

Some  circulating  material  for  learning  modern  Greek  is  collected.  The  Library  intends  to 
offer  video  cassettes,  compact  disc  and  audio  cassette  language  learning  material  for 
modern  Greek.  Historically,  the  Main  Library  has  offered  only  phonograph  records  for 
language  instruction. 
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SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  490  -  499  Other  Languages 
COLLECTION  LEVEL:  1  -  2 

General  Collections/Humanities  has  a  good  collection  of  materials  on  the  various 
languages  included  in  the  490s.  The  languages  most  frequently  requested  in  this  area  are 
Russian,  Hebrew,  Yiddish,  Japanese,  Chinese,  and  Vietnamese.  Material  relating  to  these 
languages  needs  to  be  augmented  to  support  the  various  ethnic  focus  collections  being 
developed. 

The  Library  has  no  transliterated  dictionaries  for  either  the  Russian  or  Hebrew  languages. 

Some  circulating  materials  for  learning  the  languages  listed  above  and  other  languages  are 
collected,  the  Library  hopes  to  offer  video  cassettes,  compact  disc  and  audio  cassette 
language  learning  materials  soon.  Historically,  the  Main  Library  has  offered  only 
phonograph  records  for  language  instruction. 

See  also  the  International  Languages  Collection  narrative  for  more  information. 
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SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENTS:  500  -  509  Natural  Sciences  &  Mathematics 
COLLECTION  LEVEL:  2/3 

Circulating  introductory  works  on  scientific  topics,  such  as  essays  on  natural  history,  are 
collected  by  General  Collections/Humanities.  Also  collected  are  standard  non-circulating 
works,  such  as  encyclopedias,  dictionaries,  and  histories  of  science.  Studies  on  the 
philosophy  and  theory  of  science  are  selectively  chosen.  General  science  fair  project 
books,  classed  in  507,  are  collected  for  the  circulating  and  non-circulating  collections,  along 
with  books  based  on  films  and  television  productions.  The  science  project  collection  needs 
to  be  enhanced  through  collection  of  multiple  copies  of  most-used  volumes  at  the  current 
demand  level  (3)  and  ongoing  replacement  of  standard  titles. 

A  selection  of  intermediate-level  general  science  periodicals  enhances  the  book  collection. 
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SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENTS:  510-519  Mathematics 
COLLECTION  LEVEL:  2  -  4 

Materials  on  mathematics  are  collected  by  General  Collections/Humanities.  This 
informational  collection  is  designed  to  meet  the  basic  needs  of  laypeople  and  high  school 
students.  Selection  of  mathematics  materials  has  shifted  from  a  strong  college-level 
materials  (level  2)  to  books  on  basic  math  skills,  puzzles,  and  those  alleviating  math  anxiety 
(level  4).  The  practical,  basic  circulating  math  collection  is  complemented  by  standard  non- 
circulating  books,  including  encyclopedias  and  dictionaries,  math  test  books,  histories  of 
math,  and  ready-reference  source  books.  Similarly  practical  publications  have  a  greater 
focus.  The  Library  intends  to  collect  more  works  on  theory,  the  collected  works  of  theorists 
and  higher  level  math  journals  and  academic  works. 
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SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENTS:  520  -  529  Astronomy  &  Allied  Sciences 
COLLECTION  LEVEL:  2 

An  informational  level  of  astronomy,  astrophysics,  and  cartography  books  and  periodicals 
is  maintained  in  the  physical  sciences  collections.  General  Collections/Humanities  collects 
circulating  material  from  popular  science  and  popularly-written  accounts  to  those  written 
by  experts  on  current  developments  and  working  hypotheses.  Non-circulating  materials 
include  directories,  encyclopedias,  major  periodicals  and  current  and  historical  authoritative 
accounts  written  by  well-regarded  professionals  in  the  field. 
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SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENTS:  530  -  539  Physics 
COLLECTION  LEVEL:  2 

The  physics  collection  in  General  Collections/Humanities  is  a  selective  one,  collected  at  the 
introductory  level,  with  advanced  treatises  judiciously  added.  Background  materials  on 
developments  in  physics  are  also  covered  in  technical  and  detailed  biographies  of  physics 
luminaries;  these  (classed  as  B)  are  also  housed  in  General  Collections/Humanities. 
Circulating  materials  which  popularize  and  clarify  the  subject  are  collected.  Conversely,  the 
technical  findings  of  laboratory  research  and  development  are  available  to  an  intermediate 
level  in  the  Library's  collection  of  physics  journals. 
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SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENTS:  540  -  549  Chemistry  &  Allied  Sciences 
COLLECTION  LEVEL:  2 

The  non-circulating  and  circulating  chemistry  collection,  housed  in  General 
Collections/Humanities,  reflects  the  change  from  a  more  academic,  scholarly  approach  to 
current,  state-of-the-art  information  aimed  at  the  lay  reader.  Basic  textbooks,  histories  of 
chemistry,  books  by  noted  chemists,  handbooks,  and  dictionaries  are  materials  which 
reflect  topical  research  and  the  significance  of  chemistry  in  the  world.  The  chemistry 
periodical  collection  is  the  key  to  the  newest  developments  in  the  field.  The  technical  data 
in  this  area  augments  the  plastic  arts  collection  in  Art  &  Music. 
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SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  550  -  559  Earth  Sciences 
COLLECTION  LEVEL:  2  -  4 

Earth  sciences  material,  collected  by  General  Collections/Humanities,  covers  seismology, 
volcanology,  climatology,  earthquake  engineering,  California  earthquakes,  speleology, 
mineralogy,  and  oceanography.  The  collection  includes  introductory  and  popularly  written 
titles.  A  strong  non-circulating  collection  of  standard  titles  and  periodical  resources  is 
maintained.  There  is  a  significant  overlap  with  the  Government  Information  Center  in  this 
area  because  of  the  extensive  collection  of  U.S.  Geological  Survey  and  National  Oceanic 
and  Atmospheric  Administration  publications.  Special  emphasis  is  given  to  collecting  all 
material  published  on  earthquakes  in  California  and  to  earthquake  engineering. 
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SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENTS:  560  -  569  Paleontology  Paleozoology 
COLLECTION  LEVEL:  2 

Materials  classed  in  560-569  are  housed  in  General  Collections/Humanities,  and  consist 
of  a  circulating  collection  of  titles  on  dinosaurs,  fossil  man  and  introductory  titles  on  fossils 
in  general.  Books  on  dinosaurs  are  especially  popular  and  non-circulating  collection 
augments  the  circulating  collection.  Other  areas  within  the  study  of  paleontology  such  as 
fossil  plants,  insects,  and  species  of  animals  can  also  be  found  in  greater  depth  in  the  non- 
circulating  collection.  The  Library  subscribes  to  basic  periodical  titles  and  needs  to  develop 
a  wider  video  selection  in  this  area. 
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SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  570  -  579  Life  Sciences 
COLLECTION  LEVEL:  2 

Physical  anthropology,  biology,  human  evolution,  genetics,  and  ecology  are  the  subjects 
covered  in  the  life  sciences  collection  of  General  Collections/Humanities.  The  non- 
circulating  collection  is  more  research-oriented  and  geared  toward  college  level  students. 
The  circulating  collection  is  a  balance  of  academic  and  basic  introductory  titles  for  the 
general  public.  Darwinism  and  human  evolution  are  popular  topics  in  this  classification  and 
the  collection  reflects  this.  A  good  selection  of  periodicals  and  videos  provide  supplemental 
material  for  the  life  sciences. 
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SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  580  -  589  Botanical  Sciences 
COLLECTION  LEVEL:  2 

The  botanical  sciences  collection  in  General  Collections/Humanities  has  an  emphasis  on 
material  for  the  layperson  and  high  school  students.  Academic  and  scientific  research 
publications  beyond  the  interest  of  the  knowledgeable  layperson  are  not  acquired.  Non- 
circulating  materials  include  field  guides,  identification  manuals,  encyclopedias,  and 
dictionaries.  The  field  guides  and  plant  identification  manuals  focus  on  the  San  Francisco 
Bay  Area,  California,  and,  to  a  lesser  degree,  the  West  Coast.  Material  is  also  collected 
to  reflect  current  trends  and  interests,  such  as  native  plants,  edible  and  medicinal  plants. 

The  periodical  collection  covers  all  fields  of  the  botanical  sciences  including  mycology,  plant 
pathology,  plant  physiology,  etc.,  and  provides  current,  research-oriented,  scholarly 
materials. 
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SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  590  -  599  Zoology 
COLLECTION  LEVEL:  2  -  4 

The  zoological  science  collection,  located  in  General  Collections/Humanities,  covers  all 
species  in  the  animal  kingdom.  The  emphasis  is  on  species  found  within  the  boundaries 
of  North  America.  There  is  a  good  representation  of  books  on  the  other  six  continents 
especially  in  the  non-circulating  collection.  The  emphasis  is  on  books  that  cover  birds  and 
animals  of  whole  continents,  not  specific  countries;  it  is  hoped  this  aspect  of  the  collection 
can  be  expanded.  California  and  western  bird  books  are  collected  at  the  intermediate  (4) 
level;  the  ornithology  collection  is  comprehensive.  Books  on  mammals  are  also  collected 
at  this  level,  and  the  primate  collection  is  especially  strong  in  popular  and  pictorial  works. 

Circulating  and  non-circulating  material  on  extinct  and  endangered  species  need  to  be 
strengthened  to  the  intermediate  level. 

The  Library  maintains  an  intermediate  selection  of  periodicals  on  zoology  and  includes 
some  San  Francisco  Bay  Area  publications.  The  video  collection  contains  titles  from 
National  Geographic,  Audubon  Society,  and  other  documentary  titles. 

See  also  the  Environmental  Issues  Collection  narrative. 
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SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  600  -  609  Technology 
COLLECTION  LEVEL:  4 

General  technology  material,  housed  in  the  Business/Technology,  is  an  intermediate 
collection  geared  to  general  readers.  As  technological  fields  have  advanced,  new 
publications  that  were  once  cataloged  in  this  category  migrate  into  other,  more  specific 
classifications.  Materials  that  continue  to  be  collected  here  include  history  and 
development  of  technology  worldwide,  technical  drawing,  and  encyclopedic  works  about 
inventions,  as  well  as  chronologies  and  dictionaries  of  technology. 

Patent  and  trademark  information  (602.7;608),  including  both  circulating  and  non- 
circulating,  assists  staff  and  patrons  in  understanding  the  patent  and  trademark  process. 
Basic,  how-to-do-it  material  and  information  for  the  layperson  is  selected  rather  than 
material  for  the  practicing  lawyer.  Sample  forms  books  are  collected  for  non-circulating  use 
only;  forms  become  outdated,  and  materials  in  this  subject  area  require  strict  supervision. 
The  Library's  major  resource  for  patent  and  trademark  information  is  located  in  the  Patents 
&  Trademarks  Collection. 
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SAN  FRANCISCO  PUBLIC  LIBRARY  . 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  610-619  Medical  Sciences 
COLLECTION  LEVEL:  3/4 

The  medical  sciences  collection,  located  in  General  Collections/Humanities,  is  an 
intermediate  (level  4)  collection  of  circulating  and  non-circulating  materials  on  traditional 
and  alternative  medicine,  medical  treatments  and  tests,  diseases  and  syndromes, 
pharmaceutical,  anatomy  and  physiology,  environmental  health,  dentistry,  and  medical 
specialties,  such  as,  gynecology  and  pediatrics.  Many  circulating  self-help  guides  are 
collected  to  meet  the  demand  of  patrons  and  the  active  role  they  are  taking  with  their 
health.  The  Library  collects  English  and  multi-language  health,  nursing,  and  medical 
dictionaries  to  serve  the  diverse  interests  and  backgrounds  of  patrons.  Current  and 
historical  directories  are  collected  to  provide  information  and  background  on  the  lives  of 
physicians,  dentists,  chiropractors,  and  other  alternative  health  providers  and  groups. 

The  Library's  collection  of  periodicals  with  specialized  indexes  covers  all  areas  of  health 
sciences.  Periodicals  in  this  field  are  particularly  important  because  discoveries, 
developments,  and  research  are  first  published  in  journals. 

The  increasing  dialogue  between  patients  and  health  providers  necessitates  the  expansion 
of  all  parts  of  the  non-circulating,  circulating,  and  video  collections. 

See  also  the  Teen  Interest  Collection  narrative. 
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COLLECTION  COMPONENT:  620  -  629  Engineering  &  Allied  Operations 
COLLECTION  LEVEL:  2 -4 

The  engineering  and  allied  operations  collection  is  housed  in  Business/Technology. 
Subjects  covered  include  general  concepts,  applied  physics,  electrical  and  electronic, 
mining,  military  and  nautical,  civil,  railroad  and  highway,  hydraulic,  sanitary,  aerospace,  and 
automotive  engineering.  Informational  manuals,  handbooks  and  standard  texts  are 
included  in  the  non-  circulating  collection.  Materials  collected  are  focused  on  general 
interest  and  needs  of  semi-skilled  users.  The  Library  does  not  seek  to  fulfill  the  varied  and 
technical  needs  of  the  professional  practitioner.  Due  to  the  technical  nature  of  the 
materials,  a  smaller,  but  highly  desirable  selection  of  circulating  items  is  available  for  the 
lay  user,  for  example,  VCR  repair  manuals. 

Special  subjects  collected  within  this  area  are  seismic  engineering,  California  gold  mining, 
cable  car  and  municipal  railway  engineering,  histories  of  motor  vehicles  and  aviation, 
biographies  of  early  aviators,  and  sound  recording  techniques. 

Railroad  transportation  and  its  history  is  located  in  385.  Some  model  railroad  materials  are 
located  in  Art  &  Music.  Some  petroleum  and  mining  technology  material  is  housed  with 
665  and  669.  Federal  and  California  documents  are  strong  is  this  field,  as  are  San 
Francisco  documents  that  detail  municipal  railway  history. 

The  collection  of  military  and  naval  engineering  materials  (623)  contains  circulating  titles 
of  popular  interest  as  well  as  more  technical  and  scholarly  works  housed  with  the  non- 
circulating  collection.  Basic  textbooks  on  military  engineering,  ordnance,  and  small  arms 
are  not  emphasized  except  in  non-circulating  materials.  The  collection  of  practical  small 
boat  building,  seamanship,  and  the  history  of  boats  is  much  more  comprehensive  both  in 
circulating  and  non-circulating  materials.  Material  on  sailing  and  yachts  (797)  is  located  in 
General  Collections/Humanities.  The  periodical  collection  adequately  supports  the 
monographs  in  these  areas. 

The  periodical  collection  in  all  types  of  engineering  includes  basic  as  well  as  many  of  the 
popularly  requested  professional  journals. 

Related  non-circulating  material  is  housed  in  the  U.S.  Industry  &  Trade  Catalog  Collection, 
the  Repair  Manual  Collection,  and  the  Engineering  Standards  Collection. 
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COLLECTION  COMPONENT:  630  -  639  Agriculture 
COLLECTION  LEVEL:  2 

Horticulture  is  the  primary  focus  of  the  agriculture  and  related  technologies  subjects  (630  - 
635)  located  in  General  Collections/Humanities.  The  Library  collects  books,  periodicals, 
and  videos  for  the  general  public  on  gardening  techniques,  specific  plants  and  problem- 
solving.  Also  collected  are  most  publications  on  gardening  in  San  Francisco,  California, 
and  the  West.  Pertinent  circulating  material  on  areas  of  local  interest,  such  as  drought- 
tolerant  plants  and  composting  are  also  collected.  Books  and  videos  from  the  main 
horticulture  publishers,  those  with  a  TV  tie-in,  and  non-circulating  copies  of  standard 
reference  works  such  as  horticulture  encyclopedias  and  dictionaries  are  also  collected. 

The  rest  of  this  collection  consists  of  general  agriculture  techniques,  apparatus  and 
equipment,  plant  injuries,  diseases,  pests,  field  crops,  orchards,  fruits  and  forestry.  The 
Library  has  a  basic  collection  of  non-circulating  works  in  these  fields  but  presently,  since 
the  focus  is  on  books  for  the  general  public,  agriculture-related  books  are  not  collected 
unless  they  are  essential  to  the  non-circulating  collection  or  are  needed  to  satisfy  areas 
of  current  interest,  such  as  organic  farming  and  nontoxic  pest  control.  Landscape 
gardening  and  design  (712)  material  is  located  in  Art  &  Music. 

The  periodical  collection  provides  resources  both  of  a  practical  and  scholarly  nature.  These 
cover  agricultural  areas  in  particular  and  related  technologies  in  general. 

The  last  part  of  this  range  covers  veterinary  medicine,  livestock,  and  pets  (636  -639).  This 
area  has  more  of  an  emphasis  on  pets,  especially  cats  and  dogs,  but  also  covers  rabbits 
and  birds,  which  are  popular  subjects.  The  veterinary  medicine  and  livestock  titles  in  both 
circulating  and  non-circulating  collections  are  informational  and  geared  towards  the  lay 
reader.  The  non-circulating  collection  also  contains  encyclopedic  type  material  on  different 
breeds  of  canines  and  felines,  as  well  as  individual  titles  on  different  breeds.  The  non- 
circulating  beekeeping  (638.1)  collection  is  especially  strong.  Material  on  horsemanship 
and  racing  (798),  plus  fishing  and  hunting  (799)  is  located  in  General 
Collections/Humanities. 
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COLLECTION  COMPONENT:  640  -  649  Home  Economics  and  Family  Living 
COLLECTION  LEVEL:  4 

Materials  in  640-649,  are  housed  in  General  Collections/Humanities  and  cover  a  wide 
variety  of  subjects  pertaining  to  home  economics  and  are  collected  at  the  intermediate 
level  (level  4).  Included  are  materials  on  household  finance,  food  and  cooking,  parenting, 
home  maintenance,  housecleaning,  pest  control,  restaurant  guidebooks,  sewing  (includes 
knitting  and  crocheting),  fashion,  personal  grooming  and  consumer  information.  Materials 
on  wines  and  other  alcoholic  beverages  are  in  663.  Nutrition  titles  fall  in  both  the  641  and 
61 0  areas.  Titles  on  quilting  and  needlepoint  (746)  and  costumes  (391 )  are  in  Art  &  Music. 

More  circulating  than  non-circulating  titles  are  collected  in  certain  640-649  subject  areas 
such  as  household  finance,  parenting,  sewing,  fashion,  personal  grooming,  and  consumer 
information.  Non-circulating  copies  of  guides  to  local  restaurants  are  acquired  as 
published,  and  these  are  supplemented  by  a  clipping  file  of  restaurant  reviews.  Periodicals 
and  audiovisual  materials  are  included  in  the  640-649  collection. 

The  Library's  culinary  arts  section  (641)  is  a  primary  source  of  information  for  Bay  Area 
food  and  cooking  professionals,  researchers,  students,  and  the  general  public.  Local 
interest  in  information  about  food  and  cooking  reflects  the  importance  of  the  Bay  Area  as 
a  major  center  of  the  culinary  arts.  The  non-circulating  cookbook  collection,  which  includes 
the  publications  of  all  Bay  Area  authors,  is  exhaustive  in  its  representation  of  California, 
regional,  international,  and  ethnic  cuisines.  Circulating  copies  of  many  of  these  titles  are 
also  collected.  Printed  restaurant  menus,  as  physical  items,  are  not  included  (this  function 
being  served  by  the  Alice  Statler  Library  at  City  College  of  San  Francisco)  —  and  these  are 
supplemented  by  sizeable  holdings  of  magazines  devoted  to  food  preparation. 

See  also  the  Consumer  Information  Collection  narrative. 


3/95 


9.65 


SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  650  -  659  Management 
COLLECTION  LEVEL:  2-4 

Located  in  Business/Technology,  this  largely  intermediate  (level  4)  collection  covers 
business  management  and  administration.  Included  are  materials  on  business  start-up  and 
operation,  office  equipment  and  supplies,  data  processing,  personnel  administration, 
business  communication,  accounting,  product  production,  sales  management,  marketing, 
advertising,  printing,  typography,  self-publishing,  and  public  relations.  Basic  and 
intermediate  level  materials  are  collected  in  most  fields.  Much  of  the  non-circulating 
material  is  located  in  the  U.S.  Industry  &  Trade  Collection,  the  small  business  collection, 
and  the  Jobs  &  Career  Collection. 

Information  on  copyrights  (655)  is  collected  for  both  non-circulating  and  circulating 
collections  in  the  form  of  basic  how-to  information  and  practical  guidebooks.  Sample  form 
books  non-circulating  items  because  forms  soon  become  outdated.  Copyright  information 
is  also  made  available  in  the  Government  Information  Center  and  in  specific  subjects,  such 
as  music  and  art. 

Like  copyright  books,  certain  printing  books  are  found  in  Book  Arts  &  Special  Collections 
and  Art  &  Music.  Books  on  typography,  the  history  of  printing,  and  how-to-do-it  are  sought 
for  their  practical  application  as  well  as  their  aesthetic  value.  Books  on  self-publishing  are 
in  high  demand  in  the  circulating  collection. 

The  Library  has  an  exceptionally  strong  management  and  administration  (658)  collection 
that  is  heavily  used  by  MBA  students  and  business  people.  A  small  business/entrepreneur 
collection  is  included  here  as  well.  A  comprehensive  collection  of  periodicals  with 
specialized  indexes  rounds  out  this  coverage,  and  videos  are  regularly  added. 

The  other  major  collection  in  this  area  is  computer  science  and  languages  (651 .26),  that 
is  strong  in  material  on  small  systems  and  is  adequate-to-poor  on  larger  systems.  There 
are  circulating  books  on  a  wide  variety  of  program  languages  and  non-circulating  copies 
of  popular  works  on  older  systems.  The  periodical  collection  on  microcomputers  is  quite 
comprehensive,  going  back  to  the  early  1980s.  Mini  and  mainframe  computers  are  well 
represented  by  periodicals,  as  are  the  more  theoretical  aspects  of  computer  science.  The 
Library  does  not  collect  owners  manuals  for  specific  computers.  Innovations  in  the 
software  programming  field  occur  so  rapidly  that  it  is  impossible  to  satisfy  the  public 
demand  for  circulating  books. 
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COLLECTION  COMPONENT:  660  -  669  Chemical  Engineering 
COLLECTION  LEVEL:  4 

Works  classed  in  660-669  are  housed  in  Business/Technology  and  cover  an  extremely 
broad  range  of  subjects  from  biotechnology,  chemical  engineering,  food  technology,  the 
beverage  and  wine  industry,  petroleum  engineering,  glass,  paints,  inks,  plastics  and 
adhesives  technology,  perfumery,  and  color  chemistry  and  technology.  Due  to  the 
technical  nature  of  these  fields,  mostly  non-circulating  materials  are  collected.  Periodicals, 
encyclopedias  and  standard  handbooks  are  a  strong  collection,  as  well  as  the  directories 
included  in  the  U.  S.  Industry  &  Trade  Collection.  Circulating  material  is  ordered  in  the  wine 
and  wine  making  area  as  well  as  the  genetic  engineering  and  biotechnology  fields.  Material 
on  the  California  wine  industry  is  collected. 
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COLLECTION  COMPONENT:  670  -  679  Manufacturing 
COLLECTION  LEVEL:  4 

Materials  classed  in  670-679  include  the  planning,  design  and  fabrication  of  manufactured 
products  such  as  welding,  nonferrous  metals,  pulp  and  paper,  and  textiles.  These  books 
are  housed  in  Business/Technology.  Circulating  basic  and  standard  handbooks  are  chosen 
to  meet  the  needs  of  the  layperson  and  practicing  professional.  Non-circulating  titles  are 
contained  in  the  U.S.  Industry  &  Trade  Collection.  Periodical  literature  in  these  technical 
fields  is  essential  for  the  currency  it  provides,  and  the  Library's  collection  is  adequate  for 
intermediate  needs. 
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COLLECTION  COMPONENT:  680  -  689  Manufacture  for  Specific  Uses 
COLLECTION  LEVEL:  4 

Works  classed  in  680-689  are  located  in  Business/Technology  and  cover  history  and  repair 
of  clocks  and  watches,  locksmithing,  firearms,  carpentry,  and  furniture  making.  The  clock 
and  watch  collection  is  outstanding.  The  locksmithing  collection  is  also  comprehensive. 
Both  collections  are  non-circulating.  The  carpentry  and  furniture-making  selection  of 
circulating  books  is  wide  ranging,  as  well  as  quite  popular  and  heavily  used.  Material  in  Art 
&  Music,  such  as  furniture  design  and  collecting  of  watches  and  clocks,  complement  this 
area. 
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COLLECTION  COMPONENT:  690  -  699  Buildings 
COLLECTION  LEVEL:  4 

The  materials  in  the  building  and  construction  field  are  housed  in  Business/Technology. 
The  focus  of  the  collection  is  on  the  beginner  and  semi-skilled  practitioner.  Included  are 
carpentry,  building  materials,  heating  and  plumbing,  and  finishing  techniques  with  particular 
emphasis  on  small  to  medium-size  "do-it-yourself  project  manuals.  Of  interest  are 
materials  particular  to  the  needs  of  builders  and  handymen  in  the  Bay  Area  and  California, 
for  example,  flat-roof  construction  and  stucco  repair.  Non-circulating  materials  include 
fundamental  manuals,  professional  directories,  and  a  complete  set  of  uniform  building 
codes.  A  wide  range  of  amateur  and  professional  journals  is  also  maintained.  Product 
directories  are  located  in  the  U.S.  Industry  &  Trade  Collection.  Art  &  Music  collects  material 
on  the  planning  and  creative  side  of  architecture.  See  also  the  Art  &  Architecture  Collection 
and  the  720-729  narrative. 

The  circulating  collection  contains  a  wide  range  of  project-oriented  materials  for  at  home 
use.  A  small  selection  of  videos  is  also  included  in  the  Audiovisual  Center. 
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COLLECTION  COMPONENTS:  700  -  709  Arts  In  General 
COLLECTION  LEVEL:  2  -  5 

Located  in  Art  &  Music,  this  area  includes  general  circulating  and  non-circulating  works  on 
aesthetics,  art  history,  gallery  and  museum  guides  and  the  legal  aspects  of  the  art  field,  as 
well  as  materials  on  funding,  career  guides,  auction  prices,  and  information  on  antiques  and 
collectibles.  The  acquisition  of  current  titles  is  emphasized,  and,  where  appropriate,  older 
titles  are  sought  to  provide  historical  perspective  or  to  improve  the  extent  of  visual 
representation  of  these  subjects.  This  collection  includes  introductory  circulating  materials 
as  well  as  long  runs  of  the  key  journals  needed  for  research  in  the  field.  The  Library 
intends  to  expand  the  existing  collection  of  video  and  audio  cassettes  on  arts  in  general. 
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COLLECTION  COMPONENTS:  710-719  Civic  and  Landscape  Architecture 
COLLECTION  LEVEL:  2-4 

The  civic  and  landscape  architecture  collection  is  housed  in  Art  &  Music.  It  covers 
principles,  elements  and  practices  of  city  and  town  planning;  the  development  and  renewal 
of  built  neighborhoods,  including  parks,  public  monuments  and  cemeteries,  garden  furniture 
and  ornaments.  Art  &  Music  generally  collects  civic  architecture  to  an  introductory  level 
(level  2)  and  landscape  architecture  to  an  intermediate  level  (4). 

Much  published  material  on  civic  architecture  is  highly  technical  and  meant  for  the  expert, 
the  civil  engineer  or  the  urban  planner.  Material  that  meets  this  need  is  often  published  by 
professional  associations,  universities  and  government  agencies  in  the  form  of  working 
papers,  documents,  surveys  and  special  periodicals.  The  San  Francisco  History  Center 
collects  detailed  material  on  civic  architecture  in  San  Francisco,  including  material  on  local 
parks,  public  monuments  and  cemeteries,  and  the  Library  attempts  to  collect  materials  of 
general  interest,  books  on  the  evolving  cityscape,  preservation  of  built  space,  and  city  plans 
from  around  the  world.  No  attempt  is  made  to  collect  extensive  technical  material  from 
cities  and  towns  around  the  world. 

Landscape  gardening  and  design  (712)  covers  the  planning  of  gardens,  historical  and 
public  garden  design,  urban  landscaped  areas  and  garden  architects.  The  role  of 
landscaping  in  beautifying  and  unifying  public  and  urban  spaces  is  an  important  emerging 
aspect  in  landscape  architecture.  The  reference  collection  on  landscape  gardening  is 
collected  to  an  intermediate  level  (4).  This  collection  emphasizes  histories  and  pictorial 
representations  of  garden  design  throughout  the  world,  and  from  the  beginning  of 
civilization  to  the  present.  The  circulating  collection  is  geared  for  the  general  reader,  and 
emphasizes  the  planning  and  design  of  gardens  for  the  homeowner,  advising  the  gardener 
on  creating  gardens  through  plants  and  ornaments.  The  Library  intends  to  collect  videos 
of  outstanding  landscape  gardens  and  videos  on  how  to  create  them. 

Both  Business/Technology  and  the  Government  Information  Center  collect  some  aspects 
of  city  and  urban  planning.  General  Collections/Humanities'  collection  is  concerned  with 
social  aspects  and  the  environmental  policy  of  human  settlement,  and  also  with  practical 
horticulture  and  the  necessary  equipment. 
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COLLECTION  COMPONENTS:  720  -  729  Architecture 
COLLECTION  LEVEL:  4  -  5 

The  general  architecture  collection  is  housed  in  Art  &  Music.  It  serves  the  needs  of 
professional  architects  and  designers,  knowledgeable  laymen  and  the  general  public.  The 
collection  covers  all  historical  periods  from  primitive  and  ancient  dwellings  to  the  post- 
modem  period.  Structures  included  range  from  single-unit  housing  to  religious,  industrial, 
agricultural  and  commercial  buildings. 

The  collection  has  a  strong  focus  on  individual  architects'  monographs;  these  monographs 
show  architectural  works,  plans  and  projects,  both  realized  and  unrealized.  Guides  are 
added  that  allow  researchers  to  find  out  about  individual  structures  that  are  of  architectural 
interest.  Although  the  collection  reflects  modern  global  trends  in  the  field,  books  and 
vertical  file  material  on  local  architects  and  architecture  are  emphasized,  and  this  local 
material  is  complemented  by  the  house  research  files,  Sanborn  maps,  early  periodicals  and 
newspapers,  city  directories,  clippings,  and  documents  housed  in  the  San  Francisco 
History  Center. 

Materials  on  architectural  ornament  and  decoration  are  an  important  part  of  the  Art  &  Music 
collection.  Periodicals  from  around  the  world,  and  in  many  languages,  complement  the 
collection,  as  do  the  Center's  own  vertical  files  containing  clippings  on  local  buildings. 

The  cost  of  books  in  this  field  necessitates  a  strong  non-circulating  collection,  but 
circulating  material  is  collected  whenever  possible,  especially  in  general  guides  to 
architecture,  residential  house  plans,  and  popular,  colorful  surveys  of  domestic  dwellings. 

While  Business/Technology  collects  on  construction,  and  building  codes,  Art  &  Music's 
architecture  collection  emphasizes  the  planning  and  creative  aspects  of  man-made 
structures. 
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COLLECTION  COMPONENTS:  730  -  739  Plastic  Arts 
COLLECTION  LEVEL:  4  -  5 

The  plastic  arts  collection,  located  in  Art  &  Music,  includes  sculpture,  carving,  porcelain  and 
earthenware,  jewelry,  glass,  numismatics,  enamelling,  and  smithing  and  casting  of  precious 
and  base  metals.  The  collection  serves  both  the  art  professional  and  the  general  interest 
patron.  Information  is  also  available  in  audio  and  video  formats.  Popular,  professional,  and 
scholarly  periodicals  supplement  the  book  collection.  For  each  subject,  information  is  in 
two  categories:  artistic  and  support.  Artistic  coverage  includes  materials,  methods, 
techniques,  composition,  styles,  forms  and  artisans.  Support  coverage  includes  history, 
critical  evaluation,  collectors  and  collecting,  exhibitions,  and  appraisal.  Technical  data  such 
as  chemical  composition  and  stress  physics  are  in  540-549,  660-669  and  670-679.  Most 
to  all  continents  and  cultures  are  represented,  as  well  as  pre-history  and  most  to  all 
historical  periods.  An  emphasis  on  the  plastic  arts  of  Asia  reflects  the  demographics  of  the 
San  Francisco  community. 
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COLLECTION  COMPONENTS:  740  -  749  Drawing,  Handicrafts,  Decorative  Arts 
COLLECTION  LEVEL:  4 

The  Library's  drawing,  crafts,  and  decorative  arts  collection  in  Art  &  Music  is  used  by  artists, 
craftspeople  and  students.  The  collection  includes  how-to  materials,  as  well  as  works 
documenting  individual  artists,  by  period,  and  by  country.  Subjects  covered  include  drawing 
(both  freehand  and  technical),  lettering  and  calligraphy,  cartoons  and  caricatures, 
commercial  art,  industrial  design,  handicrafts  (including  weaving,  needlepoint,  leatherwork, 
metalcrafts,  basketry,  stenciling,  wood  carving,  beadwork,  fabric  painting  and  design  and 
picture  framing,  gift  wrapping  and  papier-mache)  textiles  and  tapestry;  interior  decoration; 
glassware  (cutting,  painting,  staining);  and  furniture  design  through  the  ages.  Some 
mechanical  drawing  titles  are  held  also  in  Business/Technology  (604).  Practical,  visual  and 
historical  aspects  are  emphasized  depending  on  the  subject  and  patron  interests.  Practical 
material  is  mainly  circulating,  while  both  circulating  and  non-circulating  historical  and  visual 
materials  are  collected. 

The  decorative  arts  collections,  such  as  furniture  design  and  glass  making  and  staining,  are 
strong  in  pictorial  representation,  have  an  international  focus  and  include  periods,  places, 
styles  and  artists  from  the  beginnings  of  civilization  to  modern  times.  The  interior 
decoration  area  is  also  an  in-depth  collection,  and  is  used  extensively  by  both  amateur  and 
professional  decorators. 

Periodicals  include  both  the  practical  and  the  historical  and  there  is  a  small  but  growing 
collection  of  videos.  Handicraft  material  is  also  found  in  General  Collections/Humanities, 
which  has  sewing,  knitting,  crocheting,  dyeing,  and  flower  arrangement.  Woodworking  is 
located  in  the  Business/Technology. 

The  Library  also  has  a  comprehensive  research  collection  containing  original  works  of 
calligraphy  and  supporting  monographs  and  journals.  Called  the  Harrison  Collection  of 
Calligraphy  and  Lettering,  it  is  located  in  Book  Arts  &  Special  Collections.  The  focus  is  on 
American  and,  particularly,  California  scribes.  This  collection  is  one  of  the  premiere 
calligraphy  collections  in  the  country.  (See  Harrison  Collection  of  Calligraphy  and  Lettering) 

Graphic  arts  (also  located  in  the  760-769  and  in  Business/T echnology)  is  a  major  focus 
area  for  future  collection  building;  with  enhanced  funding,  the  Library  hopes  to  expand  this 
area.  San  Francisco's  community  of  graphic  artists  and  designers,  students  and  job 
seekers  use  this  collection  heavily.  The  collection  contains  many  periodicals  and  graphic 
design  annuals.  Recently,  many  titles  on  the  mechanics  of  graphic  design  and  how  to  set 
up  a  graphic  design  business  have  been  acquired.  Some  of  the  latter  are  also  located  in 
the  Business/Technology. 
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COLLECTION  COMPONENTS:  750  -  759  Painters  and  Paintings 
COLLECTION  LEVEL:  5 

Art  &  Music's  collection  of  titles  on  painters  and  paintings  aims  at  being  comprehensive; 
information  on  significant  artists  from  all  periods  is  provided.  Surveys  of  the  various  artistic 
styles  and  movements,  national  schools,  and  genres  are  collected.  Emphasis  is  given  to 
the  acquisition  of  information  on  California  artists  and  movements. 

These  publications  are  primarily  in  English,  but  reference  works  in  other  languages  are 
collected  if  there  is  no  edition  in  English.  For  example,  exhibition  catalogs  in  the  collection 
are  often  in  European  or  Asian  languages,  as  are  many  standard  reference  works, 
directories  and  periodicals.  In  these  cases,  the  value  of  the  illustrative  or  biographical 
material  often  determines  inclusion  or  not.  Many  of  these  monographs  are  costly,  and  thus 
made  non-circulating. 

Particular  attention  is  paid  to  acquiring  catalogues  raisonne,  which  list,  usually  with 
reproductions,  all  the  known  works  of  art  of  a  particular  artist.  Due  to  cost,  only  a  few 
volumes  have  added  each  year.  A  collection  development  goal  is  to  expand  the  collection 
to  as  comprehensive  a  level  as  possible,  in  whatever  format  available  (print,  CDROM  or 
optical  disk). 

The  existing  collection  of  video  and  audio  cassettes  on  painting  and  artists  needs  to  be 
expanded  to  adequately  complement  the  print  collection. 

See  also  the  Art  &  Architecture  Collection  narrative. 
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COLLECTION  COMPONENTS:  760  -  769  Graphic  Arts 
COLLECTION  LEVEL:  5 

The  collection  on  graphic  arts  encompasses  all  periods  of  history  to  the  present.  Materials 
on  incision  etching,  lithography,  posters,  and  photographic  reproduction  are  housed  in  the 
Art  &  Music  and  include  both  practical  and  artistic  treatments.  The  collection  serves  the 
beginning  student,  the  professional,  art  dealers,  collectors,  and  other  interested  patrons. 

The  collection  of  monographs  on  individual  artists'  prints,  and  biographies  of  printmakers 
is  primarily  focused  on  artists  from  the  United  States,  but  international  representation  is 
sought  and  included.  Art  dealers  and  collectors  frequently  use  the  international  auction 
catalogs  of  prints  covering  all  centuries.  Catalogues  raisonne  are  sought  and  collected  as 
available  from  publishers  and  as  funding  permits. 

The  Library  intends  to  collect  basic  technical  and  practical  instructional  videos,  as  well  as 
documentaries  on  artists  and  collections.  The  clip  art  collection  is  used  extensively. 
Compendiums  and  individual  subject  areas  are  provided  in  book  form  for  the  patron  to 
photocopy  or  trace.  The  copyright-free  picture  file  in  Art  &  Music  is  a  prime  source  for 
patrons  as  well. 
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COLLECTION  COMPONENTS:  770  -  779  Photography 
COLLECTION  LEVEL:  4  -  5 

Material  on  traditional  still  photography  and  all  practical  and  technical  aspects  of  artistic 
photography  and  documentary  photography  are  located  in  Art  &  Music,  in  a  largely 
research  (level  5)  level  collection.  Coverage  includes  historic  to  present-day,  camera 
collectibles,  price  guides,  and  photographic  instruction.  Further  areas  of  coverage  include 
camera  accessories,  film,  darkroom  techniques  and  printing  processes.  Career  guides  for 
photographers,  bibliographies,  various  indexes,  and  auction  catalogs  are  also  collected. 

Monographs  of  individual  fine  arts  photographers  and  collections  of  reproductions, 
biographical  and  critical  works  are  collected.  The  strongest  focus  is  on  artists  from  the 
United  States,  but  major  artists  from  other  countries  around  the  world  are  well  represented. 
In  most  cases  these  works  are  non-circulating.  Individual  folders  for  Bay  Area 
photographers  are  maintained  in  Art  &  Music.  Included  in  these  files  are  gallery 
announcements,  flyers,  and  newspaper  clippings. 

There  is  a  great  contrast  between  coverage  in  the  non-circulating  collection  and  the 
circulating  collection.  The  circulating  collection  urgently  needs  to  be  expanded.  Many 
books  noted  as  in  the  collection  are  in  fact  not  on  the  shelves  and  are  missing.  The 
collection  needs  to  be  reviewed  and  missing  titles  replaced.  Considerable  replacement 
needs  to  be  done  in  the  areas  of  basic,  instructional  level  photography,  career  guides  and 
advancement,  historical  surveys,  examples  of  representative  photojournalists  and  fine  art 
photographers.  Detailed  camera  manuals  need  to  be  acquired.  Surveys  and  collections 
of  photography  need  to  be  available  for  circulation  as  well. 

Documentary  and  historic  photography  is  divided  somewhat  subjectively  depending  on  the 
early  reputation  of  the  photographer,  so  one  can  find  some  artistic  collections  of 
photographs  in  other  areas  of  the  Main  Library.  Photographic  studies  of  objects,  people, 
places,  historic  events,  or  travel  are  generally  classed  with  the  subject  as  supporting 
pictorial  information. 

Material  on  video  recording  is  collected  at  the  intermediate  (4)  level. 
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COLLECTION  COMPONENTS:  780  -  789  Music  Literature  and  Scores 
COLLECTION  LEVEL:  2  -  5 

The  collection  of  materials  about  music  housed  in  the  Art  &  Music  and  the  Audiovisual 
Center  and  serves  the  interests  of  listeners,  performers,  composers  and  those  engaged  in 
the  music  trades  from  an  introductory  (level  2)  to  a  research  (5)  level.  The  non-circulating 
collection  of  music  literature  periodicals  is  strong  in  both  classical  and  popular  coverage. 
The  Library  intends  to  provide  circulating  copies  of  selected  periodicals  in  addition  to  the 
non-circulating  titles.  Video  cassettes  provide  examples  of  performances,  practical  advice 
for  musicians,  and  documentaries  on  music  history.  Special  files  and  indexes  document 
local  organizations,  individuals  and  performances.  Books  and  other  materials  are  selected 
to  complement  the  collection  of  music  scores.  Related  information  on  audio  equipment  and 
engineering  is  housed  in  the  Business/Technology.  Materials  about  computers  and  music 
are  found  in  both  Art  &  Music  and  Business/Technology. 

The  music  score  collection,  located  in  Art  &  Music,  serves  the  needs  of  amateur  and 
professional  musicians  from  beginner  to  advanced.  The  classical  score  reference 
collection  is  strong  in  collected  works  of  major  composers  of  the  Western  world,  thematic 
catalogues,  musical  monuments  and  historic  sets.  The  classical  circulating  collection 
includes  chamber  music,  operatic  piano-vocal  scores  and  librettos,  orchestral  scores  and 
parts,  miniature  study  scores,  and  solo  and  ensemble  instrumental  and  vocal  music.  The 
popular  music  reference  collection,  partially  indexed  by  song  title,  includes  approximately 
65,000  individual  pieces,  with  strengths  in  U.S.  pop  standards,  jazz,  folk,  musical  theater 
and  current  popular  genres.  The  Dorothy  Starr  Music  Collection,  acquired  with  the  help  of 
the  Friends  of  the  Library  in  1991,  adds  another  approximately  300,000  works  of  music, 
both  classical  and  popular. 

It  has  been  the  policy  of  the  Library  to  collect  as  broadly  as  possible,  with  collection 
development  goals  including  the  strengthening  the  holdings  of  non-Western  music,  music 
by  local  composers  and  music  by  women  composers.  The  Library  intends  to  store  digitally 
the  popular  reference  sheet  music  collection  so  that  patrons  can  locate  the  work  on  the 
online  public  catalog  and  produce  a  photocopy.  The  San  Francisco  History  Center  also 
contains  a  collection  of  songs  written  about  San  Francisco  or  California  or  with  a  San 
Francisco  imprint. 

See  also  the  Music  Literature  and  Scores  Collection  narrative. 
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COLLECTION  COMPONENTS:  790  -  799  Performing  Arts,  Sports  and  Recreation 
COLLECTION  LEVEL:  2 -4 

Performing  Arts  materials  are  located  in  Art  &  Music,  designed  to  meet  the  needs  of  the 
general  reader,  student,  and  professional  who  wishes  to  study  biographical,  historical, 
pictorial,  critical  and/or  technical  material  in  the  subjects  of  film,  dance,  theater,  radio, 
television,  video,  puppetry,  circus,  mime,  magic  tricks,  and  indoor  games.  Treatment  of 
theater  includes  all  aspects  of  production,  reviews  of  performances,  theater  histories,  most 
biographies  of  people  connected  with  the  theater,  and  directories.  The  text  of  plays  and 
related  literary  criticism  are  found  in  General  Collections/Humanities  in  800-899. 
Biographies  of  playwrights  are  found  in  B  (Biography)  in  General  Collections/Humanities. 
However,  film,  television  and  radio  scripts  are  classified  in  the  790's  in  Art  &  Music. 

While  Asian,  European,  Latino  and  African-American  aspects  of  the  performing  arts  are 
solidly  covered  as  a  reflection  of  the  demographics  of  the  city,  the  collection  is  international 
in  scope,  and  tries  to  represent  performing  arts  as  they  are  practiced  in  each  culture  around 
the  world.  San  Francisco  is  becoming  a  center  for  the  new  multimedia  computer/video 
technology;  the  Library  intends  to  build  a  strong  collection  in  this  subject. 
Business/Technology  also  collects  in  this  area. 

The  Library  continues  to  build  an  in-depth,  non-circulating  and  circulating  collection  in  the 
performing  arts  for  the  people  of  San  Francisco.  To  ensure  documentation  of  all  local 
performing  arts,  the  Library  maintains  extensive  vertical  files  of  newspaper  clippings, 
programs  and  flyers  with  special  thought  to  preservation  of  this  ephemeral  material  dating 
back  primarily  to  the  late  1960's  and  early  1 970's.  The  San  Francisco  History  Center  has 
an  extensive  collection  of  flyers  and  programs  from  the  mid-1 850's  to  the  1960's. 

Many  subjects  in  the  performing  arts  are  enhanced  by  the  video  collection,  which  includes 
both  feature  films  and  educational  films.  The  Library  intends  to  focus  on  productions  made 
by  local  independent  filmmakers  in  the  future.  The  Library  intends  that  the  compact  disc 
collection  will  continue  to  offer  film  soundtracks  and  dance  music  repertoire.  A  planned 
audio  cassette  collection  includes  selected  classic  radio  programs. 

Material  on  sports,  games  and  recreation  is  found  in  General  Collections/Humanities.  The 
collection  provides  current  interest  biographical  material  as  well  as  business,  informational 
and  instructional  guides  to  sport  and  recreation  activities.  Since  many  people  in  San 
Francisco  are  sports  enthusiasts  of  one  sort  or  another,  active  or  passive,  the  range  of 
sporting  activities  covered  is  broad,  and  includes  ball  games,  such  as  baseball,  football, 
soccer,  bowling;  athletic  exercises  and  gymnastics;  indoor  games  like  billiards,  gambling 
and  chess;  track  and  field;  cycling;  combat  sports;  winter  sports;  aquatic  sports;  air  sports; 
equestrian  sports;  fishing  and  hunting;  children's  outdoor  games;  outdoor  life  activities 
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COLLECTION  COMPONENTS:  790  -  799  Performing  Arts, 

Sports  and  Recreation  (CONT'D) 

such  as  camping  and  mountain  climbing;  roller  skating  and  skateboarding;  bungee  jumping 
and  archery,  to  name  a  few.  The  periodical  collection  is  solid  and  popular  with  patrons. 
Included  are  general  sports  periodicals,  and  journals  that  are  of  interest  about  a  specific 
sport.  A  general  collection  of  video  cassettes  are  available  as  well.  Although 
concentrating  primarily  on  present  day  sports  in  the  United  States,  there  is  a  good  non- 
circulating  historical  collection  that  covers  sporting  activities  from  many  countries.  The  non- 
circulating  collection  also  contains  resource  material  on  rules  and  strategies  of  the  game 
and  current  and  past  statistical  and  biographical  information. 

Materials  on  exercises  for  health  can  also  be  found  in  610  -  619,  and  further  material  on 
outdoor  games  for  children  can  be  found  in  the  Children's  Center. 

See  also  Performing  Arts  and  Teen  Interest  Collection  narratives. 
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COLLECTION  COMPONENTS:  800  -  809  General  Literary  Works/Collections/Quotations 
COLLECTION  LEVEL:  4/6 

The  circulating  collection  in  800-809  consists  of  manuals  of  composition  of  fiction  and  non- 
fiction  including  poetry,  drama,  essays,  and  public  speaking  and  collections  of  literary  texts 
from  world  literature.  It  also  includes  literary  theory,  history,  description,  and  critical 
appraisal  of  world  literature.  There  are  approximately  twenty-three  hundred  non-circulating 
titles  in  the  collection  including  a  great  number  of  thematic  literary  collections,  and  an 
excellent  collection  of  works  on  literary  theory. 

Material  in  this  category  that  covers  the  literary  output  of  the  San  Francisco  Bay  Area  is 
beginning  to  be  collected  as  a  part  of  the  San  Francisco  Literature  Collection. 
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COLLECTION  COMPONENTS:  810-819  American  Literature 
COLLECTION  LEVEL:  4/6 

This  component  includes  works  of  American  literature,  including  poetry,  drama,  fiction 
criticism,  essays,  speeches  and  humor  and  is  located  in  the  General  Collection/Humanities. 
Published  play  scripts  by  all  major  American  playwrights  are  collected  with  special 
attention  given  to  local  writers  works',  locally  published  works,  gay/lesbian,  ethnic  American 
and  feminist  interest  works,  as  well  as  critical  appraisals. 

Multiple  play  collections  (812.08)  are  collected  to  the  same  degree  as  single  play  scripts. 
Essays  on  American  drama  (812.09)  are  collected  to  a  lesser  degree  but  all  aspects  and 
genres  are  represented  to  the  Bachelor's  degree  level.  Monologue  and  scene  (812.9) 
material  is  aggressively  collected. 

Ninety  percent  of  the  collection  is  circulating  with  a  ten  percent  non-circulating  collection 
of  historical/out-of-print  material,  special  and  particularly  expensive  editions  plus  a  growing 
collection  of  monologue  and  scene  volumes.  Periodicals  are  collected  are  academic  in 
nature. 

As  the  San  Francisco  Bay  Area  is  a  major  regional  theater  area,  these  collections  should 
continue  at  the  present  level  and  when  possible  given  more  and  better  attention,  including 
the  acquisition  of  multiple  copies  of  play  scripts  and  consistent  replacement  of  missing 
titles.  Film  scripts  and  theater  (790-799)  overlap  with  drama  and  are  housed  in  the  Art 
&Music. 

The  works  of  San  Francisco  Bay  Area-based  playwrights  need  to  be  collected 
comprehensively.  See  also  the  San  Francisco  Literature  Collection. 

See  also  the  American  Literature  and  various  ethnic  interest  collection  narratives. 
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COLLECTION  COMPONENTS:  820  -  829  English  Literature 
COLLECTION  LEVEL:  2  -  4 

This  category  includes  works  of  English  literature,  including  poetry,  drama  and  fiction 
criticism  and  is  located  in  General  Collections/Humanities.  Published  play  scripts  by  all 
major  playwrights  of  British  and  Ireland  are  collected  with  special  attention  given  to 
modern/contemporary  works.  Pre-Shakespearean  drama  (Medieval,  Tudor,  and  early 
Elizabethan)  and  Restoration  drama  are  collected  only  in  modern  editions.  For 
Shakespeare  (822.33)  see  separate  description.  Critical  appraisal  to  the  undergraduate 
level  enhances  this  collection. 

Multiple  play  collections  (822.08)  are  collected  to  the  same  degree  as  single  play  scripts. 
Essays  (822.09)  are  collected  to  a  lesser  degree  but  all  aspects  and  genres  are 
represented  to  the  undergraduate  level. 

Sixty  percent  of  the  collection  is  circulating  with  a  forty  percent  non-circulating  collection 
of  historical/out-of-print  material,  special  and  particularly  expensive  editions.  The 
periodicals  (level  1)  in  this  area  is  general  in  nature,  covering  a  variety  of  dramatic  and 
theatrical  themes. 

As  with  American  drama,  this  subject  area  overlaps  with  theatrical  material  in  Art  &  Music. 
Traveling  productions,  via  Broadway,  often  come  to  San  Francisco,  justifying  maintenance 
of  this  collection. 

The  section  including  822.33  consists  of  Shakespeare's  dramatic  and  poetic  works  along 
with  spurious  and  doubtful  works.  Included  here  are  biography,  critical  appraisal  and  all 
other  aspects  of  Shakespearean  scholarship.  Special  attention  is  given  to  collecting  and 
maintaining  modern  editions  of  the  plays,  keeping  in  mind  the  lay  person  as  well  as  the 
serious  Shakespearean  student.  The  Library  collects  both  academic  and  general  interest 
periodicals  on  the  works  of  Shakespeare.  All  other  areas  of  Shakespearean  scholarship 
is  collected  up  to  the  intermediate  (4)  level. 

Fifty  percent  of  the  Shakespeare  collection  is  circulating  and  fifty  percent  non-circulating. 
The  non-circulating  materials  consist  of  historical  editions  of  the  plays  (Quartos,  Folios, 
Variorum  and  Cambridge),  out-of-print  material,  special  printings  and  particularly  expensive 
editions. 

Due  to  the  never  ending  study  of  Shakespeare  from  high  school  through  college  and 
continuous  production  of  his  plays,  all  modern  editions  must  be  maintained  and  repeatedly 
replaced.  Shakespeare  (822.33)  in  terms  of  theater,  acting,  stage  history  and  dramaturgy 
overlap  with  material  in  Art  &  Music. 
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COLLECTION  COMPONENT:  830  -  839  German  Literature 
COLLECTION  LEVEL:  2 


This  area  is  housed  in  General  Collections/Humanities.  It  includes  histories  and  critical 
treatments  of  works  written  in  German,  Yiddish,  Dutch,  and  Scandinavian  languages. 
These  languages  are  not  prominent  among  the  ethnic  communities  in  San  Francisco,  the 
collection  therefore  focuses  only  upon  the  most  prominent  writers,  general  surveys,  and 
works  that  may  be  useful  for  undergraduate  research  and  the  general  public. 

Almost  all  of  this  material  circulates,  with  the  exception  of  general  surveys.  Virtually  no 
periodicals  are  included  in  the  collection.  For  information  on  material  published  ]n  these 
languages,  see  the  German  Language  and  International  Languages  Collection  narratives. 
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COLLECTION  COMPONENTS:  840  -  849  French  Literature 
COLLECTION  LEVEL:  2 

This  category,  housed  in  General  Collections/Humanities,  consists  of  historical  and  critical 
treatments  of  literature  written  in  the  French  language.  This  includes  authors  from 
Belgium,  Canada  and  former  French  colonies  in  Africa,  Asia,  and  elsewhere,  if  the  work 
was  originally  written  in  French.  Works  in  Provencal  and  Catalan  are  in  849. 

The  Library  makes  a  special  effort  to  collect  bilingual  editions  for  this  area.  And,  because 
of  San  Francisco's  importance  as  the  West  Coast  center  of  the  Arts,  drama  and  poetry  are 
given  a  high  priority.  General  Collections/Humanities  also  collects  critical  works,  speeches, 
letters,  and  satire.  The  Library  intends  to  develop  the  African  and  American  sections. 

French  Literature  translated  into  languages  other  than  English  is  found  in  the  International 
Languages  Collection.  English  translations  of  novels,  short  stories,  or  other  works  may  be 
classed  in  other  areas  such  as  Fiction. 

The  collection  is  approximately  sixty  percent  circulating  and  forty  percent  non-circulating. 
This  is  due  primarily  to  the  high  cost  of  special  editions  and  the  need  to  keep  complete 
collections  of  various  authors'  works. 

For  information  on  material  published  ]n  these  languages,  see  the  French  Language  and 
International  Languages  Collection  narratives. 
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COLLECTION  COMPONENTS:  850  -  859  Italian  Literature 
COLLECTION  LEVEL:  2 

This  range,  including  850-858,  housed  in  General  Collections/Humanities,  consists  of 
historical  and  critical  treatments  of  literature  written  in  Italian.  This  would  include  authors 
from  former  Italian  colonies  in  Africa,  Asia,  and  elsewhere,  if  the  work  was  originally  written 
in  Italian.  Works  in  Romanian  and  Rhaeto-Romanic  (Friulian,  Ladin,  Romansh  etc.)  are 
included  in  859. 

The  Library  makes  a  special  effort  to  collect  bilingual  editions  for  this  area.  Because  of  San 
Francisco's  importance  as  the  West  Coast  center  of  the  Arts,  drama  and  poetry  are  given 
a  high  priority.  The  Library  also  collects  critical  works,  speeches,  letters,  and  satire. 

Italian  Literature  translated  into  languages  other  than  English  is  found  in  the  International 
Language  Collection.  English  translations  of  novels,  short  stories,  or  other  works  may  be 
classed  in  other  areas  such  as  Fiction. 

The  collection  is  approximately  eighty  percent  circulating  and  twenty  percent  non- 
circulating.  This  is  due  primarily  to  the  high  cost  of  special  editions  and  the  need  to  keep 
complete  collections  of  various  authors'  works. 

For  information  on  material  published  jn  these  languages,  see  the  Italian  Language  and 
International  Languages  Collection  narratives. 
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COLLECTION  COMPONENTS:  860  -  869  Spanish/Portuguese  Literature 
COLLECTION  LEVEL:  2 -4 

This  range,  including  860-868,  housed  in  General  Collections/Humanities,  consists  of 
historical  and  critical  treatments  of  literary  works  written  in  Spanish.  This  would  include 
authors  from  former  Spanish  colonies  in  Africa,  Asia,  and  elsewhere,  if  the  work  was 
originally  written  in  Spanish.   Portuguese  works  are  included  in  869. 

The  Library  makes  a  special  effort  to  collect  bilingual  editions  for  this  area.  Because  of  San 
Francisco's  importance  as  the  West  Coast  center  of  the  Arts,  drama  and  poetry  are  given 
a  high  priority.  The  Library  also  collects  critical  works,  speeches,  letters,  and  satire. 

Spanish  or  Portuguese  Literature  translated  into  languages  other  than  English  is  found  in 
the  International  Language  Collection.  English  translations  of  novels,  short  stories,  or  other 
works  may  be  classed  in  other  areas  such  as  Fiction. 

The  collection  is  approximately  eighty  percent  circulating  and  twenty  percent  non- 
circulating.  This  is  due  primarily  to  the  high  cost  of  special  editions  and  the  need  to  keep 
complete  collections  of  various  authors'  works. 

For  information  on  material  published  ]n  these  languages,  see  the  Spanish  Language  and 
International  Languages  Collection  narratives.  See  also  the  Latino  Interest  Collection 
narrative. 
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SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENTS:  870  -  879  Latin  Literature 
COLLECTION  LEVEL:  2 

This  section,  including  870-878,  housed  in  General  Collections/Humanities,  consists  of 
literature  written  in  Latin.  Works  in  other  Italic  languages  are  found  in  879. 

The  Library  makes  a  special  effort  to  collect  bilingual  editions  for  this  area.  And,  because 
of  San  Francisco's  importance  as  the  West  Coast  center  of  the  Arts,  drama  and  poetry  are 
given  a  high  priority.  The  Library  also  collects  critical  works,  speeches,  letters,  and  satire. 

Italic  Literature  translated  into  languages  other  than  English  is  found  in  the  International 
Language  Collection.  English  translations  of  novels,  short  stories,  or  other  works  may  be 
classed  in  other  areas  such  as  Fiction. 

The  collection  is  approximately  seventy  percent  circulating  and  thirty  percent  non- 
circulating.  This  is  due  primarily  to  the  high  cost  of  special  editions  and  the  need  to  keep 
complete  collections  of  various  authors'  works.  There  is  special  emphasis  on  collecting 
new  and  replacing  lost  volumes  of  the  Loeb  Classical  Library  series. 

For  information  on  material  published ]n  these  languages,  seethe  International  Languages 
Collection. 
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SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  880  -  889  Greek  Literature 
COLLECTION  LEVEL:  2 

This  range,  including  880-888,  housed  in  General  Collections/Humanities,  consists  of 
literature  written  in  Classical  Greek.  Works  in  Modern  Greek  are  in  889. 

The  Library  makes  a  special  effort  to  collect  bilingual  editions  for  this  area.  And,  because 
of  San  Francisco's  importance  as  the  West  Coast  center  of  the  Arts,  drama  and  poetry  are 
given  a  high  priority.  The  Library  also  collects  critical  works,  speeches,  letters,  and  satire. 

Greek  Literature  translated  into  languages  other  than  English  is  found  in  the  International 
Languages  Collection.  English  translations  of  novels,  short  stories,  or  other  works  may  be 
classed  in  other  sections  such  as  Fiction. 

The  collection  is  approximately  thirty  percent  circulating  and  seventy  percent  non 
circulating.  This  is  due  primarily  to  the  high  cost  of  special  editions  and  the  need  to  keep 
complete  collections  of  various  authors'  works.  There  is  special  emphasis  on  purchasing 
new  and  replacing  lost  volumes  of  the  Loeb  Classical  Library  series. 

For  information  on  material  published  jn  Greek,  see  the  International  Languages  Collection. 
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SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 


COLLECTION  COMPONENTS:  890  -  899  Asian/African/Slavic  Literatures 
COLLECTION  LEVEL:  2/4 

This  range,  including  890-898,  housed  in  General  Collections/Humanities,  consists  of 
historical  and  critical  treatments  of  literature  written  in  all  other  languages  not  included  in 
the  preceding  classes.  The  breakdown  is  as  follows: 

891  East  Indo-European  and  Celtic 

892  Afro-Asiatic  (Hamito-Semitic)  Semitic 

893  Non-Semitic  Afro-Asiatic 

894  Ural-Altaic,  Paleosiberian,  Dravidian 

895  East  and  Southeast  Asia  Sino  Tibetan  (includes  Chinese, 

Japanese,  Korean,  Southeast  Asian) 

896  African 

897  North  American  Native 

898  South  American  Native 

899  Nonausronesian  Language  of  Oceania,  Austronesian,  and 

Miscellaneous  Languages  (includes  Philippine  Islands) 


This  range  includes  a  great  number  and  range  of  books,  especially  for  a  collection  that  has 
such  diverse  ethnic  interest  needs  as  San  Francisco.  The  Library  makes  a  special  effort 
to  collect  bilingual  editions  for  this  area.  Because  of  San  Francisco's  importance  as  the 
West  Coast  center  of  the  Arts,  drama  and  poetry  are  given  a  high  priority.  The  Library  also 
collects  critical  works,  speeches,  letters,  and  satire.  The  Library  intends  to  develop  the 
African  and  Native  American  sections. 


Literature  translated  into  languages  other  than  English  is  found  in  the  International 
Language  Collection.  English  translations  of  novels,  short  stories,  or  other  works  may  be 
classed  in  other  areas. 


The  collection  is  approximately  sixty  percent  circulating  and  forty  percent  non-circulating. 
This  is  due  primarily  to  the  high  cost  of  special  editions  and  the  need  to  keep  complete 
collections  of  various  authors'  works. 


For  information  on  material  published  jn  these  languages,  see  the  International  Languages 
Collection.  See  also  the  various  ethnic  interest  collection  narratives. 
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SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENTS:  900  -  909  Geography  and  History 
COLLECTION  LEVEL:  2 

There  is  a  emphasis  on  non-circulating  material  in  this  subject  area  which  is  housed  in 
General  Collections/Humanities.  It  includes  chronologies  of  historical  events,  disasters 
both  natural  and  man-made,  the  military  aspects  of  decisive  battles  and  historical  research 
methods.  Monographs  that  are  primarily  opinions  or  overviews  of  history  and  civilization 
are  collected  as  circulating  materials  for  the  interested  adult  reader. 
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SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENTS:  910-919  Geography  and  Travel 
COLLECTION  LEVEL:  2  -  4/6 

Geography,  travel  and  maps  are  located  in  General  Collections/Humanities.  Aside  from 
atlases,  maps  and  gazetteers,  the  collection  is  primarily  one  of  travel  guidebooks  and 
personal  narratives.  With  the  exception  of  some  academic  geographical  journals,  titles  that 
would  support  the  undergraduate  study  of  geography  fall  mainly  into  other  subject  areas: 
vegetation,  soils,  climatology,  etc. 

Emphasis  is  placed  on  books  about  San  Francisco,  California,  the  West  and  Mexico  with 
Europe  and  Asia  following.  (Historical  books  and  maps  about  San  Francisco  and  California 
are  collected  by  the  San  Francisco  History  Center).  In  addition,  the  City's  diverse  and 
sophisticated  population  demands  that  the  Library  also  provide  information  about  more 
exotic  locales  where  tourism  is  in  its  infancy.  The  city  street  map  collection  coincides  with 
the  emphasized  areas  and  also  includes  U.S.  cities  with  a  population  of  30,000  and  up. 

Independent  travelers  who  wish  to  plan  their  own  journeys  are  well  served  by  a  collection 
of  current  transportation  schedules:  airlines,  ships,  trains  and  buses.  This  collection  might 
be  enhanced  in  future  by  the  use  of  computers  for  travel  and  route-planning  and  possibly 
even  ticketing. 

Non-circulating  materials  encompass  atlases,  gazetteers  and  travel  magazines  as  well  as 
guidebooks  in  the  popular  browsing  collection  for  armchair  travelers.  A  much  larger 
collection  of  books  are  circulating,  especially  current  guidebooks. 

Historically,  the  collection  has  maintained  non-circulating  materials  that  describe  clearly  and 
in  detail  what  the  world  was  like  at  a  certain  time,  i.e.  the  Baedeker  guides.  The  Library 
intends  to  retain  other  non-circulating  books  that  will  keep  a  record  for  researchers  in  the 
twenty-first  century  and  beyond. 

Some  note  should  be  made  concerning  archaeology,  really  a  sub-category  within  the  above 
910-919.  The  Library's  historical  collection  is  exemplary;  early  site  surveys,  expeditionary 
reports,  especially  of  Egypt  and  the  classical  world  as  well  as  scholarly  journals  fill  the 
locked-cases  of  distinguished  non-circulating  materials.  Current  holdings  are  of  a  more 
popular  nature  and  are  collected  without  geographical  emphasis  in  an  attempt  to  serve  the 
general  public  rather  than  the  academic  researcher. 

See  also  the  Travel/Geography/Maps  and  San  Francisco  History  Collection  narratives. 
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SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  920  -  929  Biography 
COLLECTION  LEVEL:  2  -  5 

General  Collections/Humanities  provides  a  broad  selection  of  collective  biographical 
reference  resources  for  San  Francisco's  students  and  citizens.  Standard  works  on 
American  and  international  political,  literary,  cultural,  scientific,  and  sports  figures  are  well 
represented.  Whenever  possible,  specialized  works  on  ethnic,  religious,  and  socio-cultural 
groups  representative  of  Bay  Area  communities  are  collected.  Virtually  all  collective 
biographical  resources  are  non-circulating.  A  selective  collection  of  periodicals  and 
standard  indexes  devoted  to  biography  are  also  available. 

General  Collections/Humanities  also  collects  929  which  consists  of  four  distinct  areas: 
genealogy,  personal  name,  heraldry  and  flags.  Because  of  the  major  genealogy  collections 
open  to  the  public  in  the  Bay  Area  (the  California  State  Library's  Sutro  Branch  in  San 
Francisco,  the  National  Archive's  Pacific  Sierra  Region  Branch  in  San  Bruno  and  the 
Church  of  Jesus  Christ  of  Latter-Day  Saints'  Family  History  Center  in  Oakland)  the  Library 
collects  only  basic  introductory  works  on  methods  of  research,  sources  of  genealogical 
data,  and  current  information  on  trends,  workshops,  etc. 

Most  of  the  personal  name  books  are  circulating  and  of  the  "what-to-name-the-baby" 
variety.  More  scholarly  studies  of  the  origins  and  meaning  of  names  are  added  to  the  non- 
circulating  collection. 

Few  new  materials  are  published  in  the  areas  of  heraldry  and  flags  so  this  collection  tends 
to  be  older  and  more  scholarly. 

Collective  biographies  of  artists,  musicians,  composers  and  performers  (  927,  except  sport) 
are  found  in  Art  &  Music.  Those  of  business  men  and  women  (  923)  and  inventors  (  926) 
are  found  in  Business/Technology.  Additional  specialized  biographical  resources  can  be 
found  in  focused  collections.  See  also  the  Biography  collection  component  narrative. 
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SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  930  -  939  History  of  the  Ancient  World 
COLLECTION  LEVEL:  2 

This  area,  which  relates  to  the  history  of  the  ancient  world,  is  housed  in  General 
Collections/Humanities.  It  does  not  attempt  to  gather  materials  for  research  in  depth. 
Rather,  it  focuses  upon  those  areas  most  likely  of  interest  to  undergraduate  students  and 
the  general  public,  especially  Egypt  (932),  Rome  (937),  and  Greece  (938). 

The  collection  includes  equal  emphasis  on  circulating  and  non-circulating  materials. 
Virtually  no  periodicals  are  included  in  the  collection. 
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SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  940  -  949  European  History 
COLLECTION  LEVEL:  4 

Works  classed  in  940-949  are  housed  in  General  Collections/Humanities.  This  category 
includes  general  and  specific  histories  of  ancient  and  modern  Europe,  its  nations  and  its 
people.  Materials  on  World  War  I  (940.3)  and  World  War  II  (940.5)  are  classed  separately. 
There  is  a  basic  non-circulating  collection,  but  the  emphasis  is  on  circulating  books.  There 
is  a  large  demand  for  Holocaust  literature  (especially  memoirs),  and  WWII  battles,  and  the 
collection  reflects  this.  Periodical  literature  is  collected  at  an  undergraduate  college  level. 
There  is  also  a  representative  collection  of  videos  on  European  history. 
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SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  950  -  959  General  History  of  Asia 
COLLECTION  LEVEL:  4 

This  area  encompasses  the  general  history  of  Asia,  and  is  housed  in  General 
Collections/Humanities.  Because  of  community  interest,  works  related  to  China  (951), 
Japan  (952),  Israel  (956.9),  and  southeast  Asia  (959)  (including  the  Vietnam  War,  959.7) 
are  collected  at  Level  4,  while  other  classifications  in  this  area  are  collected  at  Level  2. 
Materials  related  to  the  Korean  War  (951 .9)  are  also  gathered  here.  U.S.  war  histories  are 
also  located  in  the  Government  Information  Center. 

The  collection  includes  equal  emphasis  on  circulating  and  non-circulating  materials.  It  also 
includes  a  moderate  number  of  periodicals. 

See  also  the  ethnic  interest  collection  narratives. 
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SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  960  -  969  General  History  of  Africa 
COLLECTION  LEVEL:  4 

This  area,  housed  in  General  Collections/Humanities,  encompasses  the  general  history  of 
Africa.  An  effort  is  made  to  develop  and  maintain  a  circulating  collection  of  general  interest. 
A  moderate  number  of  periodicals  are  included  in  the  collection. 

See  also  the  African-American  Interest  collection  narrative. 
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SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENTS:  970  -  979  General  History  of  North  America 
COLLECTION  LEVEL:  4/6 

North  American  history  material,  located  in  General  Collections/Humanities,  serves  the 
general  public  and  students  from  middle  school  through  college.  Emphasis  in  the  collection 
is  placed  on  the  history  of  San  Francisco,  California  and  the  West,  the  United  States  as  a 
whole,  and  Native  American  peoples.  Intermediate-level  collections  are  maintained  for  the 
history  of  Mexico,  Central  America  and  the  Caribbean,  and  introductory  collections  for  the 
other  forty-nine  states  and  Canada.  In  addition  to  periodicals  and  indexes  for  history  in 
general  and  North  American  history  in  particular,  magazines  of  state  and  regional  historical 
societies  are  well  represented. 

There  is  considerable  overlap  of  the  local  history  materials  selected  for  General 
Collections/Humanities  and  those  selected  for  the  San  Francisco  History  Center.  General 
Collections/Humanities  has  an  extensive  collection  of  circulating  and  non-circulating  local 
history  book  materials.  The  San  Francisco  History  Center  has  an  exhaustive,  exclusively 
non-circulating  collection  of  local  history  in  all  formats. 

Histories  of  the  experience  of  various  ethnic  and  cultural  groups  in  America  (other  than 
Native  American  peoples)  are  located  in  the  320-329.  See  also  the  ethnic  interest 
collection  narratives. 
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SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  980  -  989  General  History  of  South  America 
COLLECTION  LEVEL:  4 

Materials  on  the  history  of  South  America  are  found  in  General  Collections/Humanities. 
This  is  an  intermediate  level  collection  intended  to  serve  both  the  general  public  and 
students  through  college  level.  This  collection  provides  information  on  the  history  of  each 
individual  country  as  well  as  on  the  history  of  the  general  geographic  area. 

Currently,  this  collection  contains  circulating  and  non-circulating  books  and  a  few 
periodicals.  To  complement  this  collection  the  goal  is  to  add  audiovisual  materials  and  to 
expand  the  existing  number  of  periodical  publications. 

See  also  the  Latino  Interest  Collection  narrative. 
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SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENTS:  990  -  999  General  History  of  other  Areas 
COLLECTION  LEVEL:  2 

Materials  on  the  history  of  the  Pacific  Ocean  Islands,  New  Zealand,  Australia,  Melanesia, 
other  parts  of  the  Pacific,  the  Atlantic  Ocean  islands,  Arctic  islands  and  Antarctica  are 
located  in  General  Collections/Humanities.  This  is  an  intermediate  level  collection  intended 
to  serve  both  the  general  public  and  students  through  college  level.  This  collection  provides 
information  on  the  history  of  each  individual  country  as  well  as  on  the  history  of  the  general 
geographic  areas. 

This  collection  contains  circulating  and  non-circulating  books  and  a  limited  number  of 
periodicals.  To  complement  this  collection  the  Library  intends  to  add  audiovisual  materials 
and  to  increase  the  existing  number  of  periodical  publications. 
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SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  Audio  Cassettes 
COLLECTION  LEVEL:  2  -  4 

The  narrative  for  the  Audio  Cassette  component  was  not  available  at  press  time. 
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SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  Biography  ("B") 
COLLECTION  LEVEL:  4 


General  Collections/Humanities  provides  an  informational  collection  of  individual 
biographies  for  San  Francisco's  students  and  citizens.  Every  attempt  is  made  to  obtain 
currently  available  materials  on  prominent  American  and  world  figures  in  all  fields  and 
times. 

The  Library  does  collect  non-circulating  copies  of  biographies  of  local  figures  and  memoirs 
and  collections  of  letters  of  local,  national  and  international  figures  of  enduring  significance. 
These  primary  research  materials  augment  an  existing  collection  of  mostly  literary  and 
political  biographical  materials. 

A  selective  collection  of  periodicals  and  standard  indexes  devoted  to  biography  are  also 
available,  including  Biobase. 

The  San  Francisco  History  Center  maintains  an  outstanding  non-circulating  collection  of 
biographies  of  figures  of  local/regional  significance  in  all  formats.  Individual  biographies 
of  artists,  musicians,  composers  and  performers  are  found  in  Art  &  Music.  Additional 
specialized  biographical  resources  can  be  found  in  other  focused  collections. 

Because  individual  biographies  are  sometimes  classed  in  a  variety  of  categories  or  in  the 
separate  Biography  section.  Biographies  for  many  individuals  may  be  found  in  more  than 
one  location.  For  example,  material  on  John  Fitzgerald  Kennedy  can  be  found  in  973  if  it 
is  primarily  about  his  presidency,  in  B  if  it  is  about  his  entire  life  and  career  or  in  364  if  it 
focuses  on  his  assassination. 
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SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENT:  Board  Book  Collection 
COLLECTION  LEVEL: 

Board  Books,  books  with  sturdy,  laminated  cardboard  or  plastic  pages,  are  part  of  the 
circulating  children's  collection  in  the  Main  and  all  branch  libraries.  These  books  for 
preschool  children  are  selected  especially  as  supplementary  material  for  babies  and 
toddlers  in  recognition  of  the  importance  of  introducing  books  to  the  youngest  child. 

Board  Books  include  identification,  or  "naming,"  books  (with  or  without  words),  such  as 
Helen  Oxenbury's  Family,  beginning  concept  books  such  as  Tana  Hoban's  Red,  Blue, 
Yellow  Shoe;  nursery  rhyme  books  such  as  The  Real  Mother  Goose  Husky  Books;  and 
brief  predictable  stories  relating  to  familiar  life  experiences  such  as  Eloise  Greenfield's 
Daddy  and  I...  All  have  clear,  uncluttered  drawings  or  photographs.  Board  Books  often 
offer  opportunities  for  young  children  to  participate  in  their  reading.  Selection  and 
duplication  of  Board  Books  will  depend  on  such  factors  as  budget,  and  the  number  of 
young  children  and  other  neighborhood  population  characteristics. 
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SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

COLLECTION  COMPONENTS:  Compact  Discs 
COLLECTION  LEVEL:  2 -4 

The  Main  Library's  circulating  collection  of  compact  discs  is  located  in  the  Audiovisual 
Center,  where  patrons  may  use  the  listening  facilities  or  choose  titles  for  borrowing.  Non- 
circulating  CDs  (primarily  recordings  of  Bay  Area  musicians)  are  shelved  in  Art  &  Music. 

Started  in  1992  with  some  four  hundred  titles,  the  initial  focus  was  one  of  breadth  rather 
than  depth.  Equally  divided  between  popular  and  "classical"  music,  most  composers  and 
performers  were  represented  by  only  one  or  two  titles.  As  the  collection  expands,  efforts 
are  being  made  to  strengthen  all  areas,  from  the  basic  symphonic  and  operatic  repertoires 
to  historic  and  contemporary  jazz  and  rock  performances,  and  including  rap,  new  age,  and 
electronic  music.  Under  the  direction  of  the  Audiovisual  librarian,  members  of  Art  &  Music 
staff  make  selections  in  the  various  fields  of  music,  using  reviews,  distributors'  catalogs, 
and  visits  to  local  record  stores. 

An  attempt  is  made  to  reflect  the  lively  Bay  Area  music  scene  by  acquiring  as  many 
recordings  as  possible  of  local  musicians  and  music  groups,  with  special  emphasis  given 
to  rock  and  its  many  variants,  to  the  San  Francisco  Opera  and  the  San  Francisco 
Symphony,  and  to  contemporary  music  performance.  Recognizing  San  Francisco's  ethnic 
diversity,  special  attention  is  given  to  collecting  music  from  other  countries. 

Recorded  music  is  the  backbone  of  the  CD  collection,  but  spoken  word  CDs  are  ordered 
by  subject  selectors  throughout  the  library,  especially  plays,  speeches,  and  sound  effects. 
Conversely,  audio  cassette  are  collected  primarily  as  a  spoken  word  format  for  language 
instruction  and  books  on  tape.  Music  cassettes  are  acquired  when  the  desired  work  is 
unavailable  in  CD  format. 

Although  the  Library  no  longer  buys  phonograph  records  as  a  primary  format,  the  strong 
extant  collection  is  still  heavily  used,  and  will  be  maintained  to  complement  the  growing  CD 
collection. 
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COLLECTION  COMPONENTS:  Easy  Readers 
COLLECTION  LEVEL:  2 -4 

Books  labeled  "readers"  (j)  are  part  of  the  children's  circulating  collection  in  the  Main  and 
all  branch  libraries.  Readers  are  written  for  the  beginning  reader  using  a  controlled 
vocabulary.  Children  learn  to  read  at  different  chronological  ages,  but  usually  within  the 
range  of  five  to  eight  years  of  age  when  their  physical,  intellectual  and  emotional 
development  is  such  that  they  can  begin  to  "decode"  words  and  start  to  read  by 
themselves,  without  adult  help.  Readers  help  a  child  to  practice  the  skill  of  reading  while 
controlling  the  frustration  level.  Preprimers,  basal  readers  and  primary  reader  textbooks 
are  not  collected. 

Trade  book  easy  readers  and  beginning-reader  series  are  selected  individually  according 
to  the  same  guidelines  of  literary  quality,  attractiveness  of  illustration,  and  appeal  of  subject 
used  for  the  selection  of  other  books,  with  the  following  additions:  they  have  large  print, 
ample  white  space  between  the  lines  of  print,  ample  margins,  and  controlled  vocabulary. 
Readers  include  fanciful  stories,  such  as  Arnold  Lobel's  Frog  and  Toad  books;  realistic 
stories,  such  as  Cynthia  Rylant's  Henry  and  Mudge  stories;  historical  fiction,  such  as 
Eleanor  Coerr's  Changs  Paper  Pony,  mysteries,  such  as  Nate  the  Great;  poetry,  such  as 
Jack  Prelutsky's  It's  Halloween;  folktales,  such  as  Molly  Bang's  Wiley  and  the  Hairy  Man. 
Nonfiction,  including  biography,  is  also  published  in  reader  format.  A  variety  is  selected 
and  classified  in  its  subject  area.  Although  the  number  of  readers  published  is  small, 
selection  criteria  are  still  applied.  Therefore,  purchasing  is  often  done  in  multiples. 
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COLLECTION  COMPONENT:  Electronic  Databases 
COLLECTION  LEVEL: 

The  Library  intends  to  carry  databases  on  its  online  public  access  network.  Priority  for  such 
databases  initially  shall  be  for  those  that  provide  basic  reference  information  that  can  be 
used  daily  by  every  library  agency  and  the  public. 

Priority  is  given  to  vendor-produced  databases  that  are  designed  for  consumer  ease  of 
use,  maintain  centrally  updated  information  (e.g.  almanac),  index  a  variety  of  general 
interest  periodicals  and  contain  full-text  information. 

Selectors  in  respective  subject  areas  evaluate  database  products  and  make 
recommendations  for  acquisition.  If  the  format,  and/or  licensing  and  cost  of  the  database 
seems  appropriate  for  inclusion  in  the  online  public  access  catalog  (OPAC)  network,  the 
selector  will  suggest  this,  and  committees  representing  branch  interests  and  appropriate 
Automation  Services  staff  will  be  consulted  to  evaluate  the  suitability 

Selectors  in  respective  subject  areas  make  the  final  decision  regarding  the  retention  of  print 
indexes  duplicated  by  electronic  media.  The  online  network  should  carry  a  dictionary, 
encyclopedia,  full-text  general  periodical  index,  full  text  local  newspapers  and  index,  one 
or  two  national  newspapers,  and  other  ready-reference  works. 

The  Library,  in  cooperation  with  the  community,  intends  to  develop  indexes  and  databases 
to  provide  access  to  local  information  not  available  through  commercial  sources.  Internal 
indexes  and  information  files  are  developed  by  the  Library.  Local  databases  may  be 
developed  with  community  organizations  or  city  agencies  that  fulfill  clearly  articulated 
collection  development  needs  -  e.g.  a  online  index  to  the  city's  municipal  services. 

Subject-specific  databases  or  interactive  learning  stations  are  being  considered  for 
supporting  individualized  study  or  professional  research  at  a  dedicated  workstation. 

Priority  is  given  to  databases  that  cumulate  several  years  of  a  major  print  index  so  that 
research  can  be  expedient  and  comprehensive,  cover  collection  subjects  for  which  there 
is  no  print  equivalent,  provide  more  current  coverage  than  print  when  currency  is 
important. 

Dial-up  access  to  remote  databases  is  needed  for  librarian  access  to  remote  databases 
needed  for  librarian  access  to  national  and  international  coverage  for  research  and 
comprehensive  collection  levels  (levels  5-6).  In  that  dial-up  databases  require  use  of 
passwords  and  sophisticated  search  strategies,  it  is  a  practical  consideration  that  the  use 
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COLLECTION  COMPONENT:  Electronic  Databases  (CONT'D) 

of  these  databases  be  restricted  to  library  staff  at  this  time.  In  the  future,  when  cost 
containment  technologies  and  universal  searching  standards  are  implemented,  direct 
access  by  the  end  user  should  be  available. 
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COLLECTION  COMPONENT:  Fiction 
COLLECTION  LEVEL:  2-4 

c 

The  English-language  fiction  collection  is  part  of  General  Collections/Humanities.  The 
Library  collects  all  new  novels  and  collections  of  short  fiction  by  established,  significant 
American  writers,  and  the  American  editions  of  the  work  of  important  English  novelists. 
The  Library  also  collects  a  broad  but  selective  array  of  fiction,  including  first  novels,  by  less- 
well-known  and  even  unknown  American  and  English  writers,  when  the  titles  have  received 
positive  reviews  or,  on  occasion,  when  they  have  generated  special  interest  of  some  kind. 
Special  effort  is  made  to  collect  fiction  by  local  authors  if  it  approaches  these  standards. 

The  Library  makes  every  effort  to  maintain  sufficient  copies  of  classic  and  standard  English 
language  titles  to  fill  ongoing  demand,  replacing  worn  and  lost  copies  as  soon  as  the  need 
is  evident. 

English-language  translations  of  works  by  prominent  or  up-and-coming  writers  in  non- 
English  languages  are  often  bought  if  reviews  are  available.  New  English-language 
translations  of  classic  titles  are  generally  collected,  even  when  copies  of  earlier  translations 
are  still  available  in  the  Library's  collection. 

While  at  least  ninety:nine  percent  of  the  Library's  general  fiction  collection  circulates, 
occasionally  a  non-circulating  copy  of  a  novel  or  collection  will  be  collected.  Usually  this 
copy  duplicates  a  circulating  copy  of  the  title. 

The  English-language  fiction  collection  is  complemented  by  the  International  Languages 
collection,  which  includes  works  of  fiction  in  their  original  languages  as  well  as  works  in 
translation  by  well-known  writers  from  all  over  the  world.  This  collection  includes  no  fiction 
in  English. 

In  addition  to  selecting  work  by  local  authors  for  the  circulating  collection,  the  Library 
collects  fiction  for  a  non-circulating  San  Francisco  Literature  Collection. 
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COLLECTION  COMPONENT:  Large  Print  Books 
COLLECTION  LEVEL:  2 

The  Library's  large  print  books,  housed  in  General  Collections/Humanities,  are  received  on 
standing  order  from  several  publishers,  including  Thorndike  and  G.  K.  Hall.  Occasionally, 
a  title  published  by  another  large-print  publisher  will  be  ordered  if  it  is  likely  to  be  of 
particular  interest  to  users.  The  Library  intends  to  provide  large  print  books  on  a  variety 
of  topics  and  by  popular  mainstream  writers. 
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COLLECTION  COMPONENT:  Laser  Discs 
COLLECTION  LEVEL: 

The  narrative  for  the  Laser  Discs  component  was  not  available  at  press  time. 
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COLLECTION  COMPONENT:  Mysteries 
COLLECTION  LEVEL:  4 

Mystery  novels— housed,  along  with  other  fiction,  in  General  Collections/Humanities,  are 
perennial  favorites  with  the  Library's  users.  While  popular,  however,  mysteries  are  often 
of  more  ephemeral  interest  than  "regular"  fiction.  Therefore,  the  Library  depends  heavily 
on  McNaughton  (rental)  titles  to  supply  a  number  of  new  mysteries  each  month. 

The  Library  also  regularly  collects  mysteries  for  the  permanent  collection,  emphasizing 
authors  who  have  proven  themselves  both  literate  and  popular  and  new  authors  whose 
books  have  received  positive  reviews.  Series  featuring  the  same  private  eye,  detective, 
police  officer,  nosy  individual,  or  other  character  are  often  of  particular  interest.  If  a  series 
is  very  popular,  the  Library  tries  to  collect  and  maintain  copies  of  each  title  in  the  series, 
whether  or  not  each  title  is  judged  by  reviewers  to  be  up  to  the  author's  standard.  If  a 
series  is  of  narrower  interest,  individual  titles  are  considered  on  their  merits  as  indicated 
by  reviews. 
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COLLECTION  COMPONENT:  Paperbacks 
COLLECTION  LEVEL: 

Paperbound  books  are  part  of  the  circulating  collection  in  the  Main  and  all  branch  libraries. 
The  majority  of  titles  are  juvenile  level  fiction,  but  some  nonfiction  and  picture  books  are 
also  provided  where  appropriate.  Paperbound  materials  serve  several  functions  within  the 
overall  juvenile  collections.  These  include:  provision  of  multiple  copies  of  titles  already  in 
the  collection  to  meet  high  demand;  availability  in  paperbound  only;  ephemeral  popular 
series  or  titles;  media  tie-ins;  themes  for  summer  reading  programs;  support  for 
bibliographies,  exhibits  or  book  talking.  In  selecting  titles  not  already  in  the  collection,  the 
same  criteria  are  used  which  are  used  to  evaluate  other  juvenile  materials,  but  additional 
factors  are  also  taken  into  account:  low  cost,  attractiveness  of  cover,  and  the  ephemeral 
nature  of  the  subject.  These  factors  may  compensate  for  somewhat  lower  quality  in  text 
and  illustration. 
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COLLECTION  COMPONENT:  Phonograph  Records 
COLLECTION  LEVEL:  1  -  4/X 

The  narrative  for  the  Phonograph  Record  component  was  not  available  at  press  time. 
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COLLECTION  COMPONENT:  Picture  Stories 
COLLECTION  LEVEL:  4 

Picture  books  make  up  a  large  part  of  the  children's  circulating  collection  in  the  Main  and 
all  branch  libraries.  These  books  are  most  often  written  for  prereaders  and  beginning 
readers  and  are  usually  shared  with  the  child  by  an  adult.  As  they  are  the  child's  first 
introduction  to  books,  they  are  carefully  selected.  Picture  books  are  evaluated  with 
respect  to  design,  originality  and  overall  appeal  to  children  within  the  bounds  of  their 
experience.  Consideration  is  given  to  both  content  (text)  and  illustration  and  whether  there 
is  a  union  of  the  two  that  makes  an  integrated  whole.  Illustrations  should  extend  and 
interpret  the  story  or  text,  supplying  what  paragraphs  of  words  do  in  a  novel  for  older 
readers.  The  inclusion  of  non-stereotypic  illustrations  is  especially  important  because  of 
the  initial  and  lasting  impression  that  can  be  made  by  illustrations.  Many  different  styles 
of  art  are  represented,  as  research  has  shown  that  children  have  an  innate  capacity  for 
understanding  and  responding  to  art  in  a  supportive  environment. 
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COLLECTION  COMPONENT:  Recorded  Books 
COLLECTION  LEVEL:  4 

The  narrative  for  the  Recorded  Books  component  was  not  available  at  press  time. 
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COLLECTION  COMPONENT:  Science  Fiction 
COLLECTION  LEVEL:  2-4 

Circulating  sciencefiction  is  housed  in  General  Collections/Humanities.  It  is  a  perennial 
favorite  with  the  Library's  users.  The  Library  emphasizes  authors  who  have  proven 
themselves  both  literate  and  popular  and  new  authors  whose  books  have  received  positive 
reviews.  Series  featuring  the  same  hero/heroine  or  the  same  time-period/world  are  of 
particular  interest.  If  a  series  is  very  popular,  the  Library  intends  to  collect  and  maintain 
copies  of  each  title  in  the  series,  whether  or  not  each  title  is  judged  by  reviewers  to  be  up 
to  the  author's  standard.  If  a  series  is  of  narrower  interest,  individual  titles  are  considered 
on  their  merits  as  indicated  by  reviews. 

Non-circulating  science  fiction  includes  titles  by  major  contemporary  authors  and  titles 
which  illustrate  sub-genres  and  contemporary  trends  within  the  field.  The  Library  has  the 
complete  runs  of  about  ninety-two  U.S.  science  fiction  magazines,  and  continues  to 
subscribe  to  the  major  science  fiction  and  fantasy  magazines. 
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COLLECTION  COMPONENT:  Short  Stories 
COLLECTION  LEVEL:  1 

The  narrative  for  the  Short  Stories  component  was  not  available  at  press  time. 
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COLLECTION  COMPONENT:  Software 
COLLECTION  LEVEL: 

The  narrative  for  the  Software  component  was  not  available  at  press  time. 
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COLLECTION  COMPONENTS:  Video  cassettes 
COLLECTION  LEVEL:  2  -  4 

Located  in  the  Audiovisual  Center,  the  circulating  video  collection  encompasses  a  wide 
range  of  documentary/educational  tapes  as  well  as  feature  films.  Serving  a  citywide 
clientele,  the  video  cassette  collection  brings  in  new  patrons  who  often  discover  other 
aspects  of  the  library.  Educational  tapes  are  chosen  to  provide  a  balanced  collection  in  all 
subjects,  with  special  emphasis  being  given  to  topics  which  lend  themselves  to  a  visual 
format;  e.g.,  dance,  musical  and  theatrical  performances,  sports,  travel,  how-to  and  nature 
video  cassettes.  Whenever  possible,  feature  films  are  either  closed-captioned  for  the 
hearing  impaired  or  subtitled  for  films  in  languages  other  than  English.  Major  classic  films 
and  works  by  local  filmmakers  are  also  included.  A  ratio  of  about  sixty  percent  educational 
to  forty  percent  feature  films  is  sought. 

Non-circulating  video  cassettes  are  acquired  by  other  departments,  primarily  the  San 
Francisco  History  Center  and  the  Gay  &  Lesbian  Center.  The  emphasis  of  these 
collections  is  on  San  Francisco  and  the  Bay  Area,  and  many  are  duplicated  in  the 
circulating  collection.  Other  circulating  video  cassettes  are  available  in  branch  libraries,  in 
the  Children's  Center,  and  in  Deaf  Services. 

Selection  of  video  cassettes  is  made  on  the  basis  of  published  reviews,  video  festival 
previews,  and  distributors'  catalogs.  While  the  Audiovisual  librarian  is  responsible  for  the 
overall  development  of  the  collection,  subject  selectors  are  responsible  for  selecting  and 
purchasing  titles  in  their  fields.  A  liaison  from  each  department  should  coordinate  these 
orders  with  the  Audiovisual  librarian.  Patron  suggestions  are  given  full  consideration. 

All  tapes  are  in  VHS  format,  fully  cataloged,  and  available  for  borrowing  by  all  patrons. 
Viewing  stations  are  available  in  the  Audiovisual.  Because  the  collection  is  one  of  high 
usage  and  rapid  turnover  (especially  feature  films)  rather  than  historical  permanence, 
replacement  of  worn-out  tapes  is  an  integral  part  of  maintaining  the  collection.  Tapes  are 
usually  replaced  after  200  circulations. 

The  collection  includes  reference  books  and  periodicals  which  serve  primarily  as  finding 
aids  for  specific  titles  or  subjects,  as  well  as  distributors'  catalogs  and  review  journals  used 
as  selection  aids.  Materials  relating  to  video  equipment  and  the  craft  of  videomaking  is 
found  in  the  Business/Technology  and  Art  &  Music. 
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COLLECTION  COMPONENT:  Westerns 
COLLECTION  LEVEL: 

General  Collections/Humanities  collects  few  westerns,  as  interest  in  this  genre  seems 
minimal  here,  or  at  least  unvoiced.  Westerns  are  covered  in  few  of  the  standard  review 
sources,  which  presents  a  barrier  to  learning  about  new  titles.  Some  westerns  are  received 
as  part  of  the  Library's  large  print  standing  orders,  and  almost  all  westerns  offered  as 
McNaughton  (rental)  titles  are  ordered,  so  that  some  new  books  are  available  each  month. 
These  few  new  titles  appear  to  be  adequate  for  users'  needs. 
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Branch  Library  Collections 

San  Francisco  is  a  cosmopolitan,  multilingual  city  with  diverse  communities  defined  by 
ethnicity,  language,  and  culture.  The  Library  strives  to  meet  the  needs  of  these  diverse 
communities  with  its  collections.  Branch  libraries,  located  within  the  heart  of  San 
Francisco's  ethnic  communities  provide  materials  in  non-English  languages  which  meet  the 
needs  of  their  local  patrons.  Branches  are  often  the  first  contact  non-English  speakers 
have  with  the  Library  system.  Branch  libraries  serve  the  important  function  of  introducing 
this  clientele  to  Library  resources  on  a  small  scale  and  in  a  culturally  sensitive  environment 
by  targeting  services  directly  to  community  needs. 

The  purpose  of  language  collections  is  to  meet  the  needs  of  individuals  in  the  community 
whose  primary  language  is  not  English.  These  persons  may  not  be  able  to  read  English, 
may  be  more  comfortable  reading  their  native  language,  may  be  learning  English  but 
needing  to  maintain  literacy  in  their  language  while  in  transition,  or  may  need  materials  in 
another  language  to  help  family  members.  A  secondary  user  group  is  students  of  the 
particular  language,  from  the  elementary  school  level  through  the  undergraduate  college 
level. 

Collections  have  a  broad  scope,  including  a  range  of  materials  which  would  normally  be 
found  in  a  branch  English  language  collection.  Special  emphasis,  however,  is  placed  on 
materials  of  cultural  interest  to  the  populations  served.  For  example,  Chinese  language 
collections  have  books  on  the  history  of  China,  Taiwan,  and  persons  of  Chinese  ancestry 
in  the  United  States.  Similarly,  biographies  include  many  popular  and  important  persons 
but  emphasize  major  figures  in  Chinese  history.  Materials  on  art,  social  customs,  folk  tales, 
native  cuisine,  dress,  mythology,  and  history  are  found  in  these  collections.  Since  many 
of  the  non-English  speaking  community  are  new  immigrants,  these  collections  contain 
materials  to  meet  their  needs:  ESL  and  TOEFL  materials,  acculturation,  citizenship,  basic 
educational  materials,  and  other  materials  providing  social  and  psychological  support. 
These  collections  also  include  self-help  and  independent  learning  materials:  parenting, 
jobs  and  careers,  home  improvement,  health,  auto  repair,  and  other  daily  life  needs. 
Collections  of  fiction  contain  classic  and  contemporary  novels  in  the  original  language  as 
well  as  translations  of  general  best  sellers. 

Language  collections  are  comprised  of  books,  periodicals,  newspapers,  and  audio  visual 
materials.  Materials  produced  in  the  original  language  are  preferred,  but  many  translations 
are  included  because  they  are  popular  and  provided  by  the  publishers  in  the  nation  of 
original  language.  Consideration  is  given  to  the  fact  that  language  groups  are  not 
monolithic:  people  sharing  a  common  language  have  many  different  histories,  cultures  and 
viewpoints  to  be  represented  in  the  collections. 

Access  to  non-English  collections  should  be  similar  to  that  of  English  materials.  When 
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possible,  materials  are  cataloged  and  non-book  materials  are  included  on  appropriate  lists. 
Most  of  the  publications  purchased  in  non-English  language  are  produced  outside  of  the 
United  States  and  are  not  reviewed  in  the  same  manner  as  English  materials.  Purchases 
are  often  made  from  local  stores  and  local  and  national  specialist  distributors. 

There  are  three  levels  of  language  collections:  Focus,  Secondary,  and  Neighborhood. 
Focus  Collections  are  established  for  the  system  when  an  ethnic/linguistic  population  nears 
10,000  in  size.  They  are  located  in  the  community  with  the  largest  population  speaking  the 
language  or  which  serves  as  the  cultural  center  of  this  group.  Focus  Collections  are 
collected  at  the  intermediate  level  (level  4).  They  include  large  nonfiction  and  fiction 
collections,  numerous  periodicals,  several  newspapers,  and  large  audiovisual  collections. 
Bilingual  staff  is  available  in  the  branch  to  do  appropriate  material  selection,  reference,  and 
circulation  duties.  The  Chinese  Language  Collection  at  Chinatown  Branch,  the  Spanish 
Language  Collection  at  Mission  Branch,  and  the  Japanese  Language  Collection  at  Western 
Addition  Branch  are  Focus  Collections.  Each  of  these  Collections  is  fully  described  in  its 
own  collection  development  statements.  The  Main  Library  also  maintains  Focus 
Collections  for  each  of  these  languages. 

When  the  population  of  an  ethnic  group  exceeds  10%  of  San  Francisco's  overall 
population,  collections  are  needed  in  additional  locations.  Secondary  Collections  are 
located  in  branches  with  the  next  highest  population  concentration  after  the  branch  with  the 
Focus  Collection.  Secondary  Collections  are  developed  at  the  basic  or  introductory  level 
(1-2).  They  have  a  general  nonfiction  collection,  a  basic  fiction  collection,  an  encyclopedia 
and  general  reference  works,  several  periodicals  and  a  newspaper  in  the  original  language. 
Audiovisual  materials  are  also  available.  Excelsior  Branch  has  a  Secondary  Collection  in 
Spanish.  Richmond  Branch  has  Secondary  Collections  in  Chinese  and  Russian. 
Chinatown  has  a  Secondary  Collection  in  Vietnamese. 

Neighborhood  Collections  are  established  when  the  ethnic/linguistic  population  within  a 
branch's  service  area  approaches  2,000  persons.  These  Neighborhood  Collections  contain 
an  introductory  collection  of  books,  both  fiction  and  nonfiction,  at  the  B-1  level.  They  may 
contain  selective  periodicals  and/or  a  newspaper  in  the  language.  The  Neighborhood 
Collections  provide  high  interest  collections  which  serve  as  an  introduction  to  the  Library 
and  the  larger  collections  in  the  other  branches.  See  the  following  chart  for  a  listing  of  the 
Neighborhood  Collections. 

English  language  Interest  Collections  accompany  all  of  the  Focus  Collections  and 
supplement  information  about  the  ethnic  groups  covered  in  them.  Interest  Collection 
development  statements  for  various  ethnic  groups  have  their  own  descriptions. 
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CHILDREN'S  INTERNATIONAL  LANGUAGE  COLLECTIONS 

The  children's  collection  contains  an  increasing  number  of  circulating  materials  in 
languages  other  than  English,  mainly  books  but  also  magazines,  recorded  and  visual 
materials.  Books  include  those  published  abroad  and  entirely  in  the  languages  of  the 
source  country;  American  books  and  world  classic  children's  literature  in  translation;  and 
books  in  other  or  dual  languages  published  in  the  United  States.  These  language 
collections  (1 )  meet  the  user's  need  for  selected  materials  representing  the  language  and 
culture  of  his  or  her  particular  ethnicity;  (2)  provide  books  for  readers  learning  the  language; 
and  (3)  serve  as  examples  of  attractive  books  representing  children's  literature  of  other 
countries/examples  of  books  in  languages  with  which  children  are  not  familiar.  Reference 
collections  in  other  languages  are  made  up  mainly  of  dictionaries  and  general  or  nature 
encyclopedias.  In  general,  encyclopedias  are  purchased  in  Chinese,  Japanese  and 
Spanish. 

The  size  of  the  individual  language  collections  is  determined  by  several  factors:  current  or 
anticipated  demand;  linguistic  population  statistics  and  shifts  in  population  composition; 
circulation  statistics;  availability  of  materials  for  purchase;  budgetary  constraints;  and,  in 
some  cases,  public  school  busing  patterns.  Circulation  statistics  are  balanced  by 
observation  of  in-house  use,  e.g.,  Korean  books  are  used  much  more  heavily  in  the  library. 
Emphasis  is  placed  on  and  all  effort  is  made  to  find  books  published  in  the  original 
language  rather  than  in  translation.  Bilingual  books  are  given  priority  because  they  are 
invaluable  both  for  patrons  learning  another  language  and  for  those  fluent  in  another 
language  who  wish  to  learn  or  improve  their  English.  Bilingual  materials  also  help  validate 
for  children  their  bilingual/bicultural  identity. 

Every  effort  is  made  to  maintain  the  same  criteria  for  selection  of  non-English  language 
materials  as  for  those  in  English.  There  are,  however,  factors  that  may  make  modification 
of  these  criteria  necessary  for  each  language.  Selection  of  subject  matter  may  follow  the 
mores  of  the  society  for  which  it  is  intended.  Format,  binding,  and  the  quality  of  materials 
used  to  produce  these  items  may  affect  the  determination  to  include  it  in  a  collection 
intended  for  consistently  heavy  public  use. 

The  Children's  Center  has  the  largest  collections  in  all  languages  except  Spanish  and 
Japanese.  Both  the  Children's  Center  and  Chinatown  Branch  are  major  resources  for 
Chinese-language  children's  materials  because  of  the  large  Chinese-speaking  populations 
surrounding  each  facility.  In  addition,  as  the  central  and  largest  facility,  The  Children's 
Center  is  heavily  used  by  the  entire  city.  All  libraries  have  Chinese  and  Spanish  language 
collections  of  varying  sizes  depending  on  user  population,  and  new  titles  are  added  every 
year.  To  support  system  wide  commitment  based  on  the  1990  Census,  books  in  Japanese, 
Korean,  Filipino,  Russian  and  Vietnamese  will  be  added  annually  to  the  Children's  Center 
and  offered  to  branches  biannually  so  that  they  can  acquire  new  titles.  The  Children's 
Center  will  also  regularly  acquire  books  in  languages  such  as  French,  German  and  Italian 
to  provide  supplementary,  practice  material  for  language  study  classes  for  both  public  and 
private  schools  and  private  national  language  schools.  Many  other  languages  are 
represented  in  branch  children's  collections,  and  the  Children's  Center  serves  as  a  source 
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for  borrowing  additional  materials  not  available  at  the  branch  libraries. 

Level  1  collections  consist  mainly  of  picture  books,  folktales,  beginning  readers,  popular 
non-fiction,  and  dictionaries.  Collections  at  Level  2  or  above  also  contain  fiction  and 
nonfiction  titles  in  most  children's  reading  levels  and  subject  areas.  Most  branches  will 
have  B  Level  (small  representative)  collections  in  a  small  number  of  languages. 
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Resource  Branch  General  Collection  Development  Statement 

Resource  branch  collections  primarily  serve  the  recreation  and  information  needs  of  their 
immediate  communities.  In  addition  resource  branch  collections  include  circulating  and 
reference  works  of  a  depth,  breadth,  and  number  that  encourage  use  by  the  residents  who 
make  up  the  cluster  population.  Special  collections  that  attract  City-wide  and  Bay  Area 
interest  may  be  part  of  resource  branch  collections. 

A  resource  branch  collection  contains  between  45,000  and  80,000  volumes.  The  collection 
includes  all  formats  in  use  by  the  Library  system. 

In  the  circulating  collection  standard/classic  titles  from  all  ethnic  and  social  cultures  in  all 
genres  are  broadly  represented.  Where  demand  is  high,  multiple;  copies  of  these  titles  are 
collected.  Titles  (preferably  in  paperback)  covering  topics  of  great  current  interest  are 
added  as  demand  dictates  and  withdrawn  when  interest  ebbs.  While  retrospective 
purchases  are  limited  and  ILL  utilized  to  satisfy  individual  requests,  a  core  collection  of  titles 
sufficient  to  meet  the  expectations  of  an  undergraduate  education  is  maintained.  The 
collections  are  designed  to  meet  the  average  needs  of  a  literate  public,  but  not  to  fulfill  the 
needs  of  either  the  professional  or  the  dedicated  amateur.  However,  in-depth  studies 
supplement  general  surveys  in  appropriate  areas.  Resource  branches  are  generally 
expected  to  purchase  titles  that  have  won  awards  or  appeared  on  round-up  lists  the  year 
of  their  publication.  Superseded  editions  are  withdrawn  and  library-recognized  standards 
of  currency  are  followed. 

In-branch  resources  support  research  through  the  community  college  level.  Online 
reference  services  may  make  possible  a  higher  level  of  research  that  is  not  limited  to  in- 
branch  resources  as  more  CDROMs  and  database  services  become  available  on  the  online 
public  access  catalog  (OPAC). 
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RESOURCE  BRANCH  ADULT  COLLECTION  DESCRIPTION 

Fiction  (including  Westerns,  Science  Fiction,  Mysteries  and  Short  Stories)  The  core  of  the 
fiction  collection  consists  of  solid,  standard  novels,  some  once  best-sellers,  some 
considered  classics,  some  not  necessarily  on  lists  of  distinguished  fiction,  but  the  names 
of  which  are  passed  from  one  reader  to  the  next.  Some  of  these  titles  are  purchased  in 
duplicate,  to  fill  both  school  and  recreational  reading  demands.  Regular  replacement  of 
these  titles  is  important,  both  for  lost  titles  and  for  worn-out  ones.  Current  best-sellers  are 
purchased  as  demand  dictates.  Books  of  ephemeral  worth  that  pass  out  of  fashion  are 
weeded  from  the  collection.  A  judicious  selection  of  experimental,  graphic  and  translated 
titles,  while  not  inspiring  the  demand  of  the  latest  thriller,  are  added,  so  that  the  collection 
is  representative  of  what  is  currently  published.  There  is  no  attempt  on  the  part  of  the 
resource  branch  to  act  as  the  last  copy  depository.  Bulk  purchases  of  mass  market 
paperbacks  are  relied  upon  to  keep  the  uncataloged  paperback  racks  full  and  appealing. 
Romances  of  the  Harlequin  variety  are  added  only  as  paperbacks.  Mysteries  are  heavily 
in  demand  and  need  to  be  weeded  for  condition  so  that  the  well-read  collection  does  not 
look  shabby.  The  demand  for  science  fiction  depends  on  community  interest,  but  classic 
titles  should  be  available  as  well  as  current  releases.  Westerns  have  declined  in  popularity 
but  some  titles  should  be  available  for  the  readership  that  still  exists.  A  well-balanced  short 
story  collection,  carrying  titles  that  cover  a  variety  of  topics  (e.g.  women,  war,  Native 
American  writing,  ghosts,  vampires,  coming  of  age)  is  maintained. 


Large  Print  Depending  on  the  neighborhood  profile,  each  resource  branch  will  have  a 
permanent  large  print  collection  of  standard  titles  including  best-sellers,  serious  fiction  and 
a  varied  assortment  of  non-fiction.  The  collection  at  the  Main  Library  is  drawn  upon  for 
individual  requests  which  cannot  be  answered  by  the  branch  collection. 


Periodicals  Resource  branches  collect  an  extensive  selection  of  periodicals,  most  of  a 
general  nature.  Some  are  kept  as  reference  but  the  main  purpose  of  the  collection  is  to 
provide  recreational  reading  and  information  on  current  events.  As  the  cost  of 
subscriptions  rises,  the  importance  of  the  collection  to  the  individual  patron  increases.  The 
selection  includes  newsletters  and  several  daily  papers.  Both  periodicals  and  newspapers 
reflect  the  languages  read  in  the  community.  There  is  some  experimentation  involved  in 
periodical  selection  -  new  subscriptions  may  prove  not  suited  to  the  community,  so  each 
calendar  year  may  find  titles  dropped  and  new  ones  begun.  The  branch  balances  the 
needs  of  a  diverse  readership  for  periodicals  the  same  way  it  does  its  book  collection, 
ordering  items  that  appeal  to  men,  women,  news  buffs,  nature  lovers,  food  enthusiasts,  etc. 


Cassettes  and  CDs  The  cassette  collection  contains  both  spoken  word  and  music 
cassettes.  Books-on-tape  are  collected  in  both  abridged  and  unabridged  forms.  The  CD 
collection  also  contains  a  variety  of  genres. 
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Video  cassettes  The  video  cassette  collection  is  a  representational  collection  of  video 
cassettes.  It  contains  a  few  current  film  releases,  some  classic  films,  PBS  programs,  and 
a  broad  sampling  of  tapes  on  such  subjects  as  language  learning,  gardening,  cooking, 
dance  steps,  etc. 


Pamphlet  File  The  pamphlet  file  contains  printed  material  that  has  been  judged  to  have 
potential  value  to  answer  a  question  and  that  is  in  a  format  other  than  a  bound  book. 
Hence,  it  contains  pamphlets,  newspaper  clippings  and  maps.  Sometimes  this  material  is 
generated  by  an  organization,  such  as  a  union  publication  on  apprenticeship  programs,  or 
an  anti-smoking  group  pamphlet  on  the  hazards  of  cigarettes.  Aggressive  collecting  may 
add  material  from  chambers  of  commerce  about  their  cities,  from  state  tourist  boards  about 
the  glories  of  their  states,  or  from  consumer  rights  groups  about  the  legal  rights  of  tenants. 
This  kind  of  material  is  current  and  sometimes  difficult  to  find  in  books.  Regular  clipping 
from  local  newspapers  will  often  answer  questions  such  as  the  dates  of  street  fairs  in  San 
Francisco.  Local  community  history  is  often  only  found  in  a  branch's  pamphlet  file.  Up-to- 
date  city  street  maps  and  state  road  maps  are  also  a  useful  part  of  the  pamphlet  file. 


000-099  The  circulating  collection  is  small:  some  reading  guidance  material  (e.g.  "best 
books,"  "to  be  read  before  college,"  "if  you  liked...");  current  and  classic  books  by  and  about 
journalists  (including  collections  of  essays  published  in  newspapers);  studies  ,  of 
unexplained  phenomena  (Loch  Ness  monster,  Bigfoot);  and  how  to  organize  a  reading 
group,  use  a  library,  and  construct  a  bibliography.  There  are  also  guides  for  the  would-be 
author  on  how  to  market  particular  kinds  of  writing  (non-fiction,  poetry,  etc.). 

Reference  material  used  by  staff  and  public  includes  Books  in  Print,  Forthcoming  Books, 
Dewey  Decimal  Classification  and  Relative  Index,  Library  of  Congress  Subject  Headings 
and  Katz's  Magazines  for  Libraries.  The  collection  also  includes  some  data  base 
directories. 

Reference  material  pertaining  to  publishers,  newspapers,  and  periodicals  includes:  Ulrich's 
International  Periodical  Directory,  Editor  and  Publisher's  International  Year  Book,  Standard 
Periodical  Directory,  Working  Press  of  the  Nation,  Gale  Directory,  etc.  Also  held  are  the 
International  Encyclopedia  of  Communication,  Webster's  New  World  Dictionary  of  Media 
and  Communication,  Encyclopedia  of  American  Journalism,  World  Press  Encyclopedia,  etc. 

There  are  guides  to  writer's  markets  and  the  book  trade  such  as  Literary  market  Place. 

Compendiums  of  facts  include  all  the  standard  titles  such  as  Awards,  Honors  and  Prizes 
and  the  Guinness  Book  of  World  Records. 

Lists  of  associations  and  organizations  such  as  the  Foundation  Directory  and  the 
Encyclopedia  of  Associations  are  held. 

Several  sets  of  encyclopedias  are  held,  all  current  with  the  publishers'  revisions. 
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In  addition  to  the  circulating  books  which  provide  reading  guidance,  the  non-circulating 
collection  holds  advisory  guides  such  as  What  Do  I  Read  Next?  A  Reader's  Guide  to 
Current  Genre  Fiction.  Book  Review  Digest  also  provides  help  to  patrons,  as  well  as 
providing  collection  development  assistance.  Other  titles  of  this  ilk  are  Fiction  Catalog, 
Guide  to  Historical  Fiction  and  bibliographies  specific  to  particular  areas,  such  as  mysteries 
and  science  fiction. 

Access  to  material  in  periodicals  and  newspapers  is  generally  through  online  indexes. 
Aids  to  help  the  layperson  choose  reference  material  for  their  personal  use  are  held. 


100-199  The  target  audience  are  readers  who  have  an  interest  in  recreational  reading  in 
the  fields  of  philosophy  and  psychology;  who  wish  to  improve  their  personal  well-being 
through  the  use  of  self-help  therapies  based  on  principles  of  psychology;  or  who  want  to 
gain  a  knowledge  of  paranormal  phenomena.  The  material  collected  in  the  last  two  areas 
is  appropriate  for  all  adult  reading  levels,  while  that  in  psychology  and  philosophy  is 
generally  of  interest  to  adults  with  some  education  beyond  high  school.  Students  may  find 
this  material  useful.  Teen  needs  for  behavior-related  material  are  addressed  in  the  teen 
collection. 

Texts  by  influential  psychologists  and  psychiatrists  anchor  the  psychology  collection.  In 
addition,  there  are  histories  and  critiques  of  the  various  schools  of  psychology  and  their 
founders.  Topics  of  specific  interest  are  child  and  adolescent  psychology  as  it  concerns 
parents  and  care-givers;  out-of-body  experiences;  and  psychological  testing  (e.g.  I.Q. 
tests). 

The  writings  of  philosophers  from  all  cultures  are  represented  either  by  complete  texts  or, 
in  the  case  of  less-requested  figures,  by  "portable"  editions.  Commentaries  on  individual 
philosophers,  as  well  as  histories  of  the  development  of  philosophy  and  works  on  the  theory 
of  knowledge  (epistemology)  and  the  nature  of  reality  (metaphysics)  complement  these 
basic  texts.  Euthanasia,  animal  rights,  alcoholism  and  genetic  engineering  as  ethical 
issues  are  subjects  in  demand. 

There  is  an  intense  demand  for  applied  psychology  material  (how  to  improve  one's 
interpersonal  relations,  personality  analysis,  etc.)  and  material  is  added  to  the  extent  the 
materials  budget  allows.  This  section  is  continuously  weeded  for  titles  for  which  demand 
has  ceased. 

Because  of  the  high  demand  and  loss  rate  for  books  on  paranormal  phenomena,  most  are 
purchased  in  paperback  format.  Readers  needing  a  more  extensive  collection  are  referred 
to  the  Main  Library's  occult  non-circulating  collection. 

Included  in  the  non-circulating  collection  are  guides  to  the  literature  and  research  methods 
of  psychiatry  and  philosophy.  In  addition,  there  are  dictionaries  and  compact 
encyclopedias,  among  them:  Longman  Dictionary  of  Psychology  and  Psychiatry;  Corsini's 
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Encyclopedia  of  Psychology;  English's  Comprehensive  Dictionary  of  Psychological  and 
Psychoanalytical  terms;  Encyclopedia  of  Human  Behavior;  Dictionary  of  the  History  of 
Ideas;  Concise  Encyclopedia  of  Western  Philosophy  and  Philosophers,  etc.  Biographical 
material  includes  A  Guide  to  Psychologists  and  their  Concepts  and  Great  Thinkers  of  the 
Western  World.  Masterpieces  of  Philosophy  in  Summary  Form  is  in  the  collection  as  is  the 
Encyclopedia  of  Bioethics.  To  answer  questions  regarding  tests,  Tests:  A  Comprehensive 
Reference  for  Assessments  in  Psychology,  Education  and  Business  is  held. 

In  the  parapsychology  field,  reference  works  include  the  New  Age  Catalog;  the 
Encyclopedia  of  the  Unexplained:  Magic,  Occultism,  and  Parapsychology;  the 
Encyclopedia  of  Witches  and  Witchcraft;  and  several  titles  on  astrology. 


200-299  A  diverse  readership  uses  the  200s,  among  them:  students,  brides-to-be, 
adherents  of  particular  religious  beliefs,  and  those  intellectually  curious  about  the  beliefs 
of  others  and  about  new  interpretations  of  old  doctrines.  This  is  a  "soft"  area  in  that,  except 
for  requests  from  students  doing  homework,  there  is  little  overt  demand.  However, 
increased  demand  generated  by  the  resurgence  of  interest  in  religion  is  anticipated.  Bibles, 
Christian  denominations,  mythology  and  non-Christian  religions  are  important  collection 
areas.  Weeding  involves  being  aware  of  new  editions  and  withdrawing  and  replacing  worn 
standard  titles. 

Titles  are  collected  on  the  various  aspects  of  Western  religion,  including  sacred  texts, 
philosophy,  theology,  liturgies  (including  wedding  services),  devotional  practices  and  the 
application  of  Christian  principles  to  daily  life  (including  titles  written  by  popular 
theologians),  ethics,  festivals,  rites,  customs  and  traditions.  While  not  as  extensive,  the 
holdings  on  Islam,  Judaism,  Indie  religions,  and  the  indigenous  faiths  of  the  world  (including 
those  of  the  Far  East,  Africa,  South  and  Central  America,  the  Indies,  North  America,  and 
Oceania)  follow  the  same  collection  pattern.  There  is  a  special  interest  in  the  various 
branches  of  Buddhism  (e.g.  Zen).  Material  is  collected  on  cults  and  on  Greek,  Roman, 
Teutonic  and  Norse  mythology. 

The  non-circulating  collection  includes  a  library  research  guide  to  materials  in  religion  and 
theology.  Also  in  the  collection  are  works  such  as  the  Abingdon  Dictionary  of  Living 
Religions,  the  Dictionary  of  Comparative  Religion,  Ferguson's  Illustrated  Encyclopaedia  of 
Mysticism  and  the  Mystery  Religions,  Melton's  Encyclopedia  of  American  Religions,  Rice's 
Eastern  Definitions,  the  Twentieth  Century  Encyclopedia  of  Religious  Knowledge, 
handbooks  of  denominations,  etc. 

In  addition,  the  collection  contains  an  anthology  of  the  sacred  texts  of  the  world,  a 
representation  of  the  various  additions  of  the  Bible,  Bible  concordances,  a  book  of  Bible 
quotations,  the  Bible  Almanac,  dictionaries  of  the  Bible,  and  Bible  commentaries  and 
atlases.  An  edition  of  the  Koran  and  of  the  Jewish  version  of  the  Bible  are  held,  as  well  as 
commentaries  on  each.  The  "bibies"  of  other  religious  groups  such  as  the  Book  of  Mormon 
are  held.  Dictionaries  and  encyclopedias  provide  additional  coverage  for  each  faith.  A 
reference  history  of  the  Catholic  Papacy  is  held. 
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Religions  other  than  Christianity,  Judaism  and  Islam  are  covered  by  such  works  as  the 
Dictionary  of  Non-Christian  Religions.  Several  dictionaries  of  mythology  (Everyman's 
Dictionary  of  Nonclassical  Mythology,  Dictionary  of  Chinese  Mythology,  Who's  Who  in 
Egyptian  Mythology,  etc.)  round  out  this  non-circulating  section. 


300-399  Important  areas  are  consumer  information,  career  guidance,  self-help  law,  the 
role  of  age  and  the  place  of  family  and  gender  in  society,  instruction  in  the  techniques  of 
sex,  scholastic  test-taking  aids,  aids  to  help  the  job-hunter,  historical  treatment  of  costume 
and  dress,  and  information  about  the  workings  of  social  and  civic  institutions.  Classics  in 
the  field  (Jane  Addams,  Thorstein  Veblen,  etc.)  are  still  requested.  Well-written  trade 
books  which  address  current  social  problems  are  collected. 

In  the  collection  are  general  works  on  sociology,  the  psychology  of  social  behavior,  old  age, 
and  the  development  of  human  culture.  Additional  subjects  covered  are:  the  function  and 
organization  of  various  kinds  of  government  (especially  important  are  the  subjects  of 
citizenship,  civil  rights,  and  immigration),  resumes  and  other  career-related  material,  the 
economy  of  natural  resources,  and  real  estate  economics.  Information  on  how  to  plan  for 
retirement  is  an  important  need.  Self-help  law  books  are  collected  in  great  numbers. 
Material  on  how  to  write  grants  and  locate  funding  sources  is  in  some  demand.  Social 
problems  covered  include  drugs,  teenage  pregnancy,  abortion,  alcoholism,  juvenile 
delinquency,  poverty  and  the  homeless.  Criminology  is  a  popular  topic.  Some  information 
on  the  history  and  theory  of  education  is  collected  (Montessori,  etc.).  The  latest  editions 
of  educational  test  study  guides  are  available  in  duplicate.  Parents,  teachers  and  students 
come  looking  for  information  on  holidays,  festivals  and  costume.  A  smattering  of  world 
folklore  is  collected. 

A  general  bibliographic  review  of  the  literature  of  the  300s  helps  orient  the  patron  to 
research  methods  and  a  vast  field  of  sources  of  information. 

In  the  area  of  the  social  sciences  there  are  found,  among  other  volumes,  the  Blackwell 
Dictionary  of  20th  Century  Social  Thought,  Boudon's  Critical  Dictionary  of  Sociology,  the 
Encyclopedia  of  World  Culture,  the  Encyclopedia  of  American  Social  History,  the  Handbook 
of  American  Popular  Culture,  and  almanacs  and  yearbooks  pertaining  to  environmental 
issues.  Also  found  are  the  Harvard  Encyclopedia  of  Ethnic  Groups  and  We  the  People: 
An  Atlas  of  America's  Ethnic  Diversity. 

In  the  field  of  statistics,  such  standards  as  the  World  Almanac,  Statesman's  Yearbook, 
Statistical  Abstract,  etc.  are  held.  Additionally,  many  local  lists,  including  government- 
published  lists,  are  aggressively  collected. 

Political  science  and  government  administration  and  organization  reference  includes 
dictionaries  (Dictionary  of  20th  Century  World  Politics,  Dictionary  of  Concepts  on  American 
Politics),  and  reports  on  national  elections  and  the  activities  of  Congress.  Also  held  is 
Whitnah's  Government  Agencies.  The  Europa  Yearbook,  the  Political  Handbook  of  the 
World,  and  a  book  of  the  structure  and  history  of  the  United  Nations  are  part  of  the 
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collection. 

> 

Various  encyclopedias,  dictionaries  and  biographical  histories  provide  reference  support 
in  the  field  of  economics.  Some  copies  of  circulating  resume  and  job-hunting-advice 
material  are  available  as  reference.  Career  guidance  is  found  in  such  works  as  the 
Occupational  Outlook  Handbook,  Career  Resources  for  Women,  American  Almanac  of 
Jobs  and  Salaries,  and  the  Directory  of  Special  Programs  for  Minority  Groups.  Income  tax 
help  is  provided  by  the  U.S.  Master  Tax  Guide,  etc.  Investment  services  such  as  Value 
Line  and  Morningstar  are  in  constant  use.  Corporation  information  is  useful  for  both  the  job 
hunter  and  the  investor,  and  such  titles  as  Dun's  Directory;  Moody's  Industrial  Manual; 
Standard  and  Poor's  Register  of  Corporations,  Directors  and  Executives;  and  Moody's 
Handbook  of  Common  Stocks  are  well-used  reference  tools.  Questions  about  Federal 
economic  assistance  are  answered  by  the  Catalog  of  Federal  Domestic  Assistance. 
Material  which  helps  consumers  evaluate  potential  purchases  is  very  much  in  demand. 

Several  law  dictionaries  are  held,  including  bilingual  dictionaries  appropriate  to  the 
community.  Also  available  in  the  non-circulating  collection  are  the  Oxford  Companion  to 
Law  and  guides  such  as  Fundamentals  of  Legal  Research  and  the  Guide  to  American  Law: 
Everyone's  Legal  Encyclopedia.  Some  of  the  circulating  Nolo  Press  self-help  law  books 
are  also  available  in  the  non-circulating  collection.  A  Handbookk  of  International  Relations, 
A  Guide  to  Terms,  Theory  and  Practice  is  included.  There  is  material  on  U.S.  Supreme 
Court  decisions  and  chronology. 

Reference  in  the  field  of  social  services  includes  directories  (both  national  and  local)  of  \ 
sources  for  self-help.  There  are  also  directories  of  public  and  private  agencies  to  apply  to 
for  aid.  Information  on  Social  Security,  Medicare  and  other  programs  is  collected,  as  are 
social  service  directories  aimed  at  specific  groups,  such  as  exceptional  and  gifted  children 
and  the  disabled. 

Education  reference  consists  mainly  of  directories  to  various  kinds  of  study:  study  abroad, 
independent  learning,  continuing  education,  private  secondary  schools,  learning  vacations, 
vocational  education,  correspondence  schools,  graduate  schools.  There  are  directories 
aimed  at  the  gifted,  the  exceptional,  the  disabled,  the  displaced  homemaker.  There  are 
guides  to  fellowships  and  scholarships. 

Many  costume  books  are  collected,  covering  ancient  civilizations  to  current  fashion. 


400-499  The  thrust  of  the  collection  is  practical  as  opposed  to  theoretical,  and  the 
collection  is  tailored  to  the  needs  of  the  branch's  primary  clientele.  Many  titles  are 
purchased  in  duplicate. 

General  works  on  theories  of  language  development,  bilingualism,  the  study  and  teaching 
of  language,  Esperanto  and  the  history  of  the  alphabet  are  collected  on  a  minimal  basis. 
The  collection  on  English  and  American-English  reflects  the  needs  of  those  learning  the 
language,  those  seeking  to  improve  their  ability  to  use  the  language  and  those  intellectually 
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curious  about  the  language.  The  materials  range  from  basic  primers  and  vocabulary 
builders  to  Mencken  and  Partridge.  The  nature  and  amount  of  international  language 
materials  collected  reflects  community  needs,  but  most  languages  are  represented.  The 
material  includes  basic  grammars,  phrase  books,  pronunciation  aids,  vocabulary  builders, 
etc. 

Beginning  with  A  First  Book  of  Linguistics  and  Phonetics,  the  non-circulating  400s  feature 
a  varied  assortment  of  books  to  answer  language  questions.  The  Oxford  Companion  to 
the  English  Language  contains  information  on  terms,  concepts,  names,  etc.  Languages 
of  the  World  covers  five  hundred  different  languages.  The  collection  has  many  dictionaries, 
including  picture  and  desk  dictionaries,  dictionaries  of  new  words,  unabridged  dictionaries, 
dictionaries  to  solve  crossword-puzzles,  and  etymological  dictionaries  (the  OED,  Webster's 
Word  Histories,  etc.).  There  are  dictionaries  of  non-sexist  language  and  dictionaries  of 
impressive  and  unusual  words.  There  are  cliche  dictionaries  and  slang  dictionaries 
(Dictionary  of  Afro-American  Slang,  etc.).  There  are  dialect  dictionaries. 
-Ologies  and  -Isms:  A  Thematic  Dictionary  and  Partridge's  Name  into  Word:  Proper 
Names  that  Have  Become  Common  Property  are  additional  examples  of  specialized 
dictionaries.  Other  dictionaries  include  abbreviation  dictionaries,  dictionaries  of  foreign 
phrases  (which  translate  such  phrases  as  "Ne  reveillez  pas  le  chat  qui  dort"),  dictionaries 
of  correct  pronunciation,  rhyming  dictionaries  and  thesauri.  Advice  on  correct  use  of 
idiomatic  English  is  found  in  Evan's  Dictionary  of  Contemporary  American  Usage,  Harper 
Dictionary  of  Contemporary  Usage,  etc.  The  Washington  Square  Press  Handbook  of  Good 
Grammar;  Punctuate  it  Right;  Painless,  Perfect  Grammar:  Tips  for  the  Grammar  Hotline, 
etc.  help  answer  grammar  questions.  The  collection  includes  a  broad  selection  of 
international  language  dictionaries.  Dictionaries,  thesauri  and  grammar  aids  found  in  the 
non-circulating  collection  may  be  duplicated  in  the  circulating  collection. 

American  Sign  Language:  A  Comprehensive  Dictionary  is  found  in  the  non-circulating 
collection,  while  the  circulating  collection  contains  books  on  learning  sign  language  and 
aids  to  communication  with  persons  who  have  hearing  disabilities. 


500-599  Collection  development  is  driven  by  the  needs  of  the  school  population,  by  adult 
use  of  basic  subject  texts,  and  by  adults  who  enjoy  reading  well-written  science  books, 
looking  at  pictorial  material  and  identifying  plant  and  animal  life. 

Generally,  it  is  appropriate  to  collect  in  all  areas  of  the  500s,  save  for  areas  which  generate 
highly  technical  or  scholarly  material.  General  coverage  of  a  topic  is  more  likely  to  be 
selected  over  a  minutely  focused  text.  While  some  material  that  would  appeal  to  leisure- 
time  readers  (e.g.  "coffee-table"  picture  books)  is  often  too  expensive,  classics,  speculative 
essays,  ruminations  on  nature  and  histories  of  scientific  achievements  leaven  the 
collection.  Topics  of  special  interest  include  mathematics  and  arithmetic,  astronomy, 
electronics,  basic  chemistry,  weather,  dinosaurs,  ecology,  evolution,  genetics,  rain  forests, 
plant  and  flower  identification,  science  projects,  and  animal  studies. 

The  non-circulating  collection  contains  a  guide  for  students  and  hobbyists  to  scientific 


3/95 


10.13 


SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

literature  and  research  methods.  Among  the  dictionaries  and  encyclopedias  are  the 
McGraw-Hill  Encyclopedia  of  Science  and  Technology;  A  Concise  Encyclopedia  of  the 
Sciences;  the  McGraw-Hill  Dictionary  of  Scientific  and  Technical  Terms;  Scientific 
Terminology;  Scientific  and  Technical  Abbreviations,  Signs,  and  Symbols;  and  a  dictionary 
of  the  history  of  science.  The  Encyclopedia  of  Modern  Technology  is  held.  Resources  in 
the  area  of  measurement  include  the  Diagram  Group's  Comparisons;  and  Longitudes  and 
Latitudes  in  the  U.S.  More  subject  specific  resources  include  mathematical  dictionaries  and 
tables,  a  dictionary  of  astronomy,  astronomical  atlases,  the  Astronomical  Almanac,  and 
various  calendars  (including  perpetual  calendars).  Reference  in  the  field  of  chemistry  and 
physics  includes  encyclopedias,  dictionaries  and  a  book  on  the  elements.  Included  are  the 
Encyclopedia  of  Human  Evolution  and  Prehistory,  a  dictionary  of  environmental  science, 
and  the  Field  Guide  to  Early  Man.  In  the  earth  sciences,  the  collection  contains  a  dictionary 
of  earth  sciences,  the  Cambridge  Encyclopedia  of  Earth  Sciences,  a  dictionary  of 
geological  terms,  a  dictionary  of  geo-physics,  the  Handbook  of  Applied  Meteorology,  the 
Climates  of  the  States,  the  Weather  Almanac,  and  field  guides  to  rocks  and  minerals. 
There  is  a  guide  to  fossils.  In  addition  to  the  Encyclopedia  of  the  Biological  Sciences,  the 
holdings  include  Synopsis  and  Classification  of  Living  Organisms,  dictionaries  of  botany, 
biology  and  zoology,  dictionaries  of  terms  used  in  those  fields,  and  field  guides  and 
manuals  that  cover  those  fields,  including  those  that  cover  local  species  of  plant  and  animal 
life. 


600-699  The  user  of  this  collection  is  most  often  looking  for  a  solution  to  a  practical 
problem  in  the  areas  of: 

Health  and  medicine  -  personal  grooming,  physical  fitness,  drug  descriptions,  mental 
illness,  description  and  treatment  of  diseases  (including  AIDS),  nutritional  guidelines, 
family  planning,  gynecology  and  obstetrics,  sex  physiology,  ear,  throat  and  vision 
conditions,  plastic  and  other  surgeries,  hazardous  waste 

Appliance  repair,  child  care,  home  care  of  the  sick  and  aged 

Application  of  industrial  technologies  to  use  by  individuals  -  winemaking  and 
appreciation,  welding,  carpentry,  metal-work,  home-building,  plumbing 

Repair  of  vehicles,  repair  of  electronic  equipment  and  systems 

Tasks  associated  with  hearth  and  home  -  pet  care,  gardening,  sewing,  home  safety, 
home  buying  and  rental,  home  remodeling,  renovation,  repair  and  furnishing, 
cookery 

Business  -  bookkeeping,  accounting,  communication,  office  and  personnel 
management,  advertising  and  public  relations,  starting  and  operating  a  small 
business,  marketing,  patents. 

Computer  operation  and  language  materials,  a  part  of  the  business  collection,  are  collected 
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to  the  extent  the  budget  allows.  Community  needs  determine  which  other  "how-to"  books 
are  emphasized.  All  material  must  be,  especially  in  the  field  of  medicine,  very  current. 
Books  containing  outdated  and  outmoded  theories  and  techniques  are  not  held  for 
retrospective  coverage  but  are  withdrawn. 

Ai  I  important  exception  to  the  usual  requests  for  specific  and  practical  needs  is  the  interest 
in  technological  history,  including  the  development  of  different  kinds  of  power,  inventions, 
and  the  history  of  flight  and  space  travel. 

Information  on  anatomy  and  physiology  is  collected  for  both  the  circulating  and  non- 
circulating  collections  as  this  material  is  often  needed  for  school  assignments. 

The  non-circulating  collection  contains  a  guide  on  how  and  where  to  look  for  information 
on  technological  subjects  and  a  dictionary  of  technological  advancements,  on  inventions 
and  their  history,  and  on  patents  and  trademarks.  Also  included  are  books  on  how  things 
work.  Henley's  20th  Century  Book  of  Formulas  and  Formulas,  Methods,  Tips  and  Data  for 
the  Home  and  Workshop  is  held  as  is  the  Merck  Index  and  the  Table  of  Molecular  Weights. 

The  collection  contains  a  variety  of  medical  guides  to  good  health  and  nutrition  (including 
rlternative  and  holistic  approaches),  and  of  books  listing  food  values.  There  are  several 
medical  dictionaries,  including  bilingual  dictionaries  in  languages  used  in  the  community, 
and  a  dictionary  of  eponymic  syndromes  and  diseases.  There  are  handbooks  of  therapies, 
symptoms  and  diagnosis.  Descriptions  of  both  prescription  and  non-prescription  drugs  are 
contained  in  a  variety  of  manuals,  as  is  information  on  toxic  substances.  Health  care 
directories,  including  the  Directory  of  Nursing  Homes  and  local  directories,  are  collected. 
Reference  copies  of  anatomy  texts  are  held  to  answer  school  assignment  questions. 
Mosby's  Comprehensive  Review  of  Nursing  is  part  of  the  collection. 

A  guide  to  information  sources  in  engineering  is  held,  as  well  as  the  Thesaurus  of 
Engineering  and  Scientific  Terms  and  a  dictionary  of  engineering.  Also  held  are  a  textile 
dictionary  and  a  book  on  manufacturing  processes.  Automobile  repair  manuals  are,  for  the 
most  part,  non-circulating.  Other  subjects  supported  by  reference  materials  are 
horticultural  activities  (Hortus  Third,  New  York  Botanical  Garden  Illustrated  Encyclopedia 
of  Horticulture,  Wyman's  Gardening  Encyclopedia,  etc.),  animals  (Complete  Dog  Book, 
Merck  Veterinary  Manual,  etc.),  office  management  for  secretaries,  business  letters,  style 
manuals  (Chicago,  GPO,  etc.)  and  do-it-yourself  activities  (the  Reader's  Digest  Do-it- 
yourself  Manual). 


700-799  The  700s  combine  three  disparate  subjects  and  are  used  by  a  variety  of  patrons 
with  very  different  needs. 

While  demand  for  material  in  the  arts  is  not  as  great  as  in  other  fields,  the  arts  are  basic  to 
human  experience  and  a  well-balanced  and  inviting  collection  stirs  interest.  Works  on 
theory,  style,  history,  movements  and  ethnic  and  social  forces  are  collected  along  with  the 
more  requested  material  on  the  practical  application  of  the  arts  (painting,  crafts, 
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needlework,  etc.),  photography,  drawing,  interior  decoration,  etc.).  Art  books  are  often  very 
expensive  (although  some  more  reasonably  priced  publishers'  series  are  available),  so 
coverage  may  be  provided  by  general  surveys  and  a  selection  of  monographs  on  significant 
artists.  There  is  material  on  all  cultures,  periods  and  forms.  Currency  is  important  in  books 
of  instruction  that  contain  quickly-dated  illustrative  material  (interior  decoration,  etc.).  In 
addition  to  collections  of  famous  cartoonists  (Thurber,  Chast,  etc.),  anthologies  of  comic 
strips  are  collected  in  response  to  requests  from  young  readers. 

The  music  collection  provides  only  a  surface  exploration  of  the  philosophy,  theory  and 
history  of  music  and  does  not  serve  the  needs  of  amateur  musicologists.  Much  of  the 
coverage  is  provided  by  biographies  and  autobiographies  of  musicians.  For  possible 
school  use  and  for  general  interest,  information  on  various  types  of  music  (opera,  American 
folk,  the  ethnic  music  of  other  countries,  dance,  rock  and  roll,  etc.)  is  collected.  In  demand 
are  books  of  songs  and  instruction  books  on  how  to  play  various  musical  instruments,  as 
well  as  pictorial  surveys  of  musical  instruments  of  the  world. 

Recreation  encompasses  activities  which  range  from  ballet  to  poker.  For  representation, 
some  material  is  available  on  public  spectacles  (bullfights,  carnivals,  parades,  festivals, 
etc.),  the  motion  picture  and  television  industries  (scriptwriting  is  in  demand),  the  history 
of  drama  and  stagecraft,  how  to  appreciate  drama,  and  on  amateur  theatricals.  But, 
excepting  the  demand  for  biographies  and  autobiographies  of  performers,  the  major  use 
is  by  patrons  who  want  to  plan  parties;  learn  to  play  games  of  chance,  chess,  cards  and 
pool;  do  magic  tricks;  better  their  dance  routines;  enjoy  and/or  profit  from  horse  racing;  and 
become  proficient  in  a  variety  of  sporting  activities. 

To  provide  reference  support,  the  collection  holds  the  Encyclopedia  of  World  Art  and  the 
Britannica  Encyclopedia  of  American  Art.  The  Oxford  Companion  to  Art  and  the  Oxford 
Companion  to  20th  Century  Art  are  also  in  the  collection.  There  are  dictionaries  of  art 
terms  and  techniques,  and  a  comprehensive  history  of  art.  The  Official  Museum  Directory 
is  held.  There  is  some  material  on  art  symbols  and  imagery.  In  the  field  of  architecture  are 
found  dictionaries  of  architecture;  A  Field  Guide  to  American  Architecture;  the  Book  of 
Buildings:  A  Panorama  of  Ancient,  Medieval,  Renaissance,  and  Modern  Structures;  Guide 
to  Western  Architecture,  etc.  In  the  field  of  painting  the  collection  contains  a  dictionary  of 
materials  and  techniques,  Myers'  Encyclopedia  of  Painting  and  some  comprehensive 
histories  of  painting.  The  Concise  History  of  Modern  Sculpture  and  History  of  World 
Sculpture  are  held.  In  the  field  of  decorative  arts  the  reference  works  include  the  Oxford 
Companion  to  the  Decorative  Arts,  a  guide  to  furniture  styles  and  a  history  and  a  dictionary 
of  interior  design.  To  help  collectors  there  is  such  material  as  Coin  World  Almanac, 
Collectors'  Handbook  of  Marks  and  Monograms  on  Pottery  and  Porcelain,  Kovel's  Antiques 
and  Collectibles  Price  List,  etc.  An  encyclopedia  and  a  dictionary  of  photography  are  held. 
Biographical  works  in  the  field  of  art  include  Contemporary  Artists,  Dictionary  of 
Pronunciation  of  Artists'  Names  and  World  Artists. 

Music  reference  includes  the  International  Cyclopedia  of  Music  and  Musicians,  the  Oxford 
Dictionary  of  Music,  the  New  Oxford  Companion  to  Music,  and  the  Encyclopedia  of 
American  Music.  A  dictionary  of  musical  terms  is  held  as  is  the  Guinness  Book  of  Music. 
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Some  comprehensive  histories  of  music  are  in  the  non-circulating  collection  as  well  as 
biographical  dictionaries  of  composers,  singers  and  instrumentalists.  In  the  field  of  opera 
the  collection  contains  encyclopedias,  histories,  and  plot  summaries.  Reference  books  on 
symphonic  music,  musical  theater,  jazz,  popular  music,  and  rock  and  roll  are  found  as  well 
as  a  book  on  musical  instruments. 

Performing  arts  reference  includes  the  Encyclopedia  of  World  Theater,  the  Oxford 
Companion  to  the  Theatre,  Theatre  Language  and  comprehensive  histories  of  the  theater 
and  performing  arts.  Modern  Theatre  Practice,  Notable  Names  in  the  American  Theatre, 
and  Famous  Actors  and  Actresses  on  the  American  Stage  are  also  held.  The  Encyclopedia 
of  Dance  and  Ballet,  a  dictionary  of  the  dance,  Balanchine's  Complete  Stories  of  the  Great 
Ballets,  Biographical  Dictionary  of  Dance,  etc.  provide  reference  coverage  of  this 
performing  art.  Film  reference  includes  Magill's  Survey  of  the  Cinema;  the  Oxford 
Companion  to  the  Film;  the  Film  Encyclopedia;  Aurum  Film  Encyclopedia;  a  dictionary  of 
film  terms;  and  Cinema,  a  Critical  Dictionary.  Also  held  are  Halliwell's  Film  Guide, 
Halliwell's  Filmgoer's  Companion  and  the  American  Movies  Reference  Book. 

Television  coverage  is  provided  by  Les  Brown's  Encyclopedia  of  Television,  Halliwell's 
Television  Companion,  and  the  Complete  Directory  to  Prime  Time  Network  TV  Shows 
among  other  compendiums  of  television  shows  and  personalities. 

The  Oxford  Companion  to  World  Sports  and  Games,  the  Guinness  Book  of  Sports' 
Records,  Menke's  Encyclopedia  of  Sports,  Sports  Firsts,  Language  of  Sports,  and  material 
on  the  Olympic  Games  are  found  in  sports  and  games  reference.  Also  included  are  sports 
and  game  rule  books  (Complete  Hoyle,  Way  to  Play,  etc.)  and  various  encyclopedias 
covering  baseball,  basketball,  boxing,  football,  chess,  etc. 

There  are  directories  of  camps,  campgrounds  and  trailer  parks. 

An  encyclopedia  on  crafts  as  recreation  is  included  in  reference. 


800-899  For  representational  purposes,  there  is  some  material  on  literary  philosophy  and 
theory  and  on  literary  criticism  as  an  art,  with  the  works  of  a  few  well-known  theorists 
included.  Practical  books  on  authorship,  editorial  techniques,  literary  composition,  public 
speaking,  debating  and  conversational  arts  are  collected  in  great  numbers  and  circulate  in 
the  same  way.  Representation  of  national  literatures  is  inclusive  in  respect  to  ethnicity  and 
gender.  Comprehensive  surveys  of  national  literature  other  than  American  and  English  are 
collected,  along  with  some  critical  studies  of  individual  authors.  Anthologies  of  all  national 
literatures  are  collected,  but  for  American  and  English  authors  single  and  collected  works 
of  one  author  are  emphasized,  although  no  attempt  is  made  to  collect  the  entire  literary 
work  of  any  one  author.  There  is  broad  coverage  of  all  periods  of  American  literature; 
complementary  criticism  is  collected.  Shakespeare's  plays,  as  well  as  biographies  and 
criticism  of  him,  are  a  major  collecting  effort. 

The  literary  non-circulating  collection  includes  The  Literary  Thesis:  A  Guide  to  Research. 
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Writers'  guides,  such  as  Writing  A  to  Z,  Writer's  Encyclopedia  and  the  McGraw-Hill  Style 
Manual,  are  collected.  Standard  works  such  as  the  Reader's  Encyclopedia,  Cassell's 
Encyclopedia  of  World  Literature,  and  the  Encyclopedia  of  World  Literature  in  the  20th 
Century  are  held,  as  well  as  the  Penguin  Companion  to  World  Literature.  Dictionaries  of 
literary  terms  are  collected.  Ungar's  Library  of  Literary  Criticism  is  part  of  the  collection. 
Several  digests  such  as  Masterplots  are  held.  Dictionaries  of  literary  allusions  and  fictional 
characters  are  collected,  as  are  a  variety  of  quotation  books,  speaker's  treasuries  (e.g.  "wit 
and  wisdom"),  and  collections  of  toasts.  Granger's  Index  to  Poetry  is  held.  Each  literary 
form  has  its  own  reference  support  (Crowell  Handbook  of  Contemporary  Drama,  Poetry 
Handbook,  Princeton  Encyclopedia  of  Poetry  and  Poetics,  Survey  of  Modern  Fantasy 
Literature,  etc.).  Ethnic  world  literature  (e.g.  Black  writers  of  the  world)  and  gender-based 
literature  (e.g.  Lesbian  authors)  also  have  reference  support.  Several  collections  of 
speeches  are  held.  Each  national  literature  is  covered  by  various  encyclopedias,  critical 
surveys  and  "companions"  (the  Oxford  Companion  to  American  Literature,  the  Oxford 
Companion  to  French  Literature,  etc.  Classical  Greek  and  classical  Roman  literature  are 
covered  by  several  works.  It  is  important  to  keep  the  collection  current,  so  that  it  does  not 
contain  only  authors  and  theories  of  the  past,  but  includes  new  authors  and  new 
interpretations  of  old  authors  and  new  ways  of  looking  at  literature. 

900-999  and  Biography  This  collection  is  of  interest  to  the  patron  with  a  specific  need 
(travel  guides,  a  map,  baby  names),  the  student  with  an  assignment,  the  armchair  traveler 
or  historian  pursuing  an  interest,  and  the  reader  seeking  a  biography  for  recreational 
reading. 

For  those  needing  an  introduction  to  the  philosophy  and  theory  of  history,  standard  authors 
(Toynbee,  Spengler,  etc.)  are  collected.  Examples  of  the  work  of  well-known  historians, 
classical  and  contemporary,  are  included  for  their  literary  merit  and  historical  importance 
(Herodotus,  Burckardt,  etc.).  Guides  to  travel  around  the  world  and  guides  aimed  at 
specific  audiences  (disabled,  parents  traveling  with  children,  etc.)  and  descriptions  of  ocean 
travel,  including  the  exploits  of  explorers,  are  collected,  as  are  travel  guides  to  all  countries, 
with  special  emphasis  on  the  United  States  in  general  and  the  Pacific  Coast  in  particular. 
No  dated  guide  (e.g.  "Hawaii  96-97")  is  more  than  two  years  old.  Archaeological 
explorations  of  the  ancient  world  interest  both  the  student  and  the  armchair  traveler.  In 
addition  to  straight-forward  histories,  the  resource  branch  seeks  to  add  books  that  will 
appeal  to  history  buffs.  Particular  areas  of  aggressive  collecting  are  the  American  Civil 
War,  World  War  II,  the  Holocaust,  Native  Americans,  California,  and  San  Francisco. 
Studies  of  the  individual  states  are  collected,  as  well  as  regional  studies.  The  histories  of 
other  countries  are  collected,  particularly  of  those  countries  with  strong  ties  to  San 
Franciscans,  such  as  the  countries  of  the  Southern  Hemisphere  and  the  Pacific  Rim. 
Material  about  countries  needs  to  be  constantly  updated  in  the  light  of  changing  political 
and  economic  conditions. 

In  the  area  of  collective  and  individual  biography,  well-written  books  of  general  interest,  as 
well  as  books  covering  individuals  and  groups  of  individuals  likely  to  be  chosen  for  school 
assignments,  are  added.  There  is  material  on  researching  family  histories,  heraldry  and 


3/95 


10.18 


SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

flags  (updated  to  reflect  any  changes).  Books  of  family  names  and  first  names  are  very 
much  in  demand. 

In  the  non-circulating  collection  are  found  dictionaries  of  terms  used  in  history,  in  historical 
research  and  in  archaeology.  A  variety  of  chronologies,  timetables  and  tables  of  dates  are 
collected.  The  Illustrated  Encyclopedia  of  the  Classical  World,  the  Oxford  Classical 
Dictionary,  the  Dictionary  of  Medieval  Civilization,  Harper  Encyclopedia  of  the  Modern 
World  and  Facts  of  File  Dictionary  of  20th  Century  History  are  examples  of  the  reference 
sources  available  to  aid  the  patron  doing  reference  in  various  periods  of  world  history. 
Several  books  devoted  to  famous  battles  are  also  held.  The  history  of  the  United  States 
is  covered  by  dictionaries,  almanacs  and  encyclopedias,  including  the  Oxford  Companion 
to  American  History,  Webster's  Guide  to  American  History,  the  Bicentennial  Guide  to  the 
American  Revolution  and  the  Civil  War  Dictionary.  Some  regional  histories  are  held:  the 
Encyclopedia  of  Southern  History,  the  Reader's  Encyclopedia  of  the  American  West,  etc. 
Material  on  Native  Americans  includes  the  Atlas  of  the  North  American  Indian  and  the 
American  Indian  Index.  Several  volumes  cover  documents  important  in  American  history. 
Some  encyclopedias  are  held  for  countries  other  than  the  United  States. 

In  the  area  of  geography,  the  reference  books  include  a  dictionary  of  terms,  histories  of 
explorations,  atlases  current  with  the  publisher's  revisions  (historical,  road,  world, 
archaeological),  and  current  gazetteers.  Specific  geographical  features  are  covered  by 
Mountains  Names,  Rand  McNally  Encyclopedia  of  World  Rivers,  etc.  Additionally,  the 
collection  holds  material  dealing  with  American  geography,  such  as  the  Illustrated 
Dictionary  of  Place  Names,  United  States  and  Canada;  the  American  Counties;  American 
Place  Names;  U.S.  Dictionary  of  Places,  etc. 

Collective  biography  reference  includes  who's  who  (Who's  Who  in  the  Ancient  World, 
Who's  Who  in  America,  etc.),  Current  Biography,  Makers  of  Modern  Culture,  Fifty  Major 
Philosophers,  etc.  Several  reference  works  beginning  with  the  word  "Contemporary"  are 
held:  Contemporary  Authors;  Poets;  Dramatists;  Foreign  Language  Authors;  etc. 
Additionally,  the  collection  contains  Notable  American  Women,  the  Dictionary  of  American 
Biography,  the  Directory  of  American  Scholars,  American  Jewish  Biographies,  the 
Dictionary  of  African  Historical  Biography,  and  Who's  Who  in  Modern  China.  Collective 
biographies  of  American  presidents  and  of  saints  are  held.  The  collection  also  includes 
American  Men  and  Women  of  Science,  the  Biographical  Encyclopedia  of  Scientists, 
McGraw-Hill  Modern  Scientists  and  Engineers,  Great  Chemists,  etc. 
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RESOURCE  BRANCH  TEEN  COLLECTION  DESCRIPTION 

Fiction:  The  highest  demand  for  titles  in  this  category  is  for  popular  recreational  titles, 
particularly  series  titles  (i.e.,  R.L.  Stine's  "Fear  Street"  series),  as  well  as  titles  by  well 
known  authors  whose  established  name  guarantees  a  high  circulation  (i.e.,  Stephen  King 
and  Caroline  Cooney).  Paperback  copies  are  the  most  popular  format  for  all  fiction 
materials.  The  high  demand  for  these  materials  is  best  met  by  the  inclusion  of  multiple 
copies  of  popular  titles  in  the  teen  fiction  collection.  In  addition,  teen  collection  staff  also 
utilize  offshelf  buying  and  immediate  cataloging  to  provide  quick  teen  patron  access  to 
intensely  timely  materials  (i.e.,  movie  tie-ins). 

As  with  the  entire  teen  collection,  frequent  collection  maintenance  of  this  category  is 
essential.  Their  intense  popularity  guarantees  a  high  loss  rate  of  these  materials. 
Inventory  of  the  collection,  replacement  of  missing  copies,  and  judicious  weeding  of 
unattractive  and  outdated  titles  needs  to  be  completed  yearly.  Addition  of  new  fiction 
materials  needs  to  be  ongoing.  The  target  audience  for  this  collection  is  especially 
sensitive  to  currency  and  timeliness. 

Non-Fiction  The  non-fiction  category  of  the  teen  collection  emphasizes  titles  that  are 
specific  to  teen  issues  and  needs,  and  includes  both  informational  and  recreational 
materials  for  young  people  between  the  ages  of  1 1  and  18.  This  collection  is  not  intended 
to  include  materials  to  complete  school  assignments.  Teen  patrons  will  utilize  the  adult 
collection  for  these  needs.  Non-fiction  teen  materials  are  predominantly  titles  produced 
specifically  for  teens  and  their  specialized  needs,  but  there  is  also  the  occasional  inclusion 
of  titles  found  in  the  adult  and  juvenile  non-fiction  collections.  Materials  in  this  category 
range  from  those  appropriate  for  reluctant  readers  with  low  reading  ability  to  those 
appropriate  for  the  college-bound  advanced  high  school  senior  Inclusion  of  multi-ethnic 
materials  and  materials  in  multiple  languages  is  essential  to  meet  the  needs  of  our 
multicultural  teen  patrons. 

Non-fiction  teen  materials  are  collected  in  both  the  hardback  and  the  preferred  paperback 
format.  Multiple  copies  of  frequently  desired  materials  will  be  necessary  for  popular  subject 
areas.  In  addition,  teen  collection  staff  utilizes  offshelf  buying  and  immediate  cataloging 
to  provide  quick  teen  patron  access  to  intensely  timely  materials  (i.e.,  materials  on  soccer 
during  the  World  Soccer  Cup).  The  non-fiction  category  will  emphasize  the  following 
important  teen  topics  in  these  specific  Dewey  Decimal  areas: 

000-099  Standard  non-circulating  bibliographies  are  collected,  together  with  works  on 
library  services  for  teens,  to  be  used  primarily  by  librarians  working  with  teens  and  with  teen 
material  collections.  Titles  include  Best  Books  for  Junior  High  Reading  by  Gillepsie,  and 
Senior  High  Library  Catalog,  along  with  other  suitable,  similar  titles. 


300-399  Materials  on  racism,  prejudice,  drugs  and  addictions,  abortion,  sexual  orientation, 
career  guidance,  SAT  and  standardized  test  taking,  and  college  and  university;  guides 
written  specifically  for  the  teen  audience  will  be  emphasized. 


3/95 


10.20 


SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

600-699  Materials  on  reproduction,  human  development  and  maturation,  teen  pregnancy 
and  childbirth,  birth  control,  substance  abuse,  and  sexually  transmitted  diseases  written 
specifically  for  the  teen  audience  will  be  emphasized. 


700-799  Materials  on  popular  culture  categories  such  as  radio,  television,  motion  pictures, 
and  music  written  specifically  for  the  teen  audiences  are  emphasized.  Individual  and 
collective  biographies  on  sports  and  entertainment  personalities  are  included  in  this  area. 
"High  interest  -  low  reading  ability"  biographies  are  especially  needed.  This  non-fiction  area 
is  enhanced  by  the  teen  periodical  collection. 


800-899  Materials  anthologizing  short  stories,  fulfilling  both  recreational  and  class 
assignment  needs,  are  emphasized.  Classic  and  contemporary  anthologies  are  included 
but  as  with  teen  fiction,  classics  should  be  shelved  separate  from  the  contemporary  short 
story  anthologies  since  they  do  not  have  the  browsing  appeal  that  contemporary  materials 
have.  Contemporary  short  story  anthologies  could  be  shelved  either  with  teen  non-fiction 
materials  or  on  the  more  popular  teen  fiction  paperback  racks  or  shelves.  Classic 
anthologies  could  be  shelved  preferably  in  a  separate  classics  area  or  with  the  teen  non- 
fiction  materials. 


900-999  Materials  include  individual  and  collected  biographies  on  people  of  specific 
interest  to  teens,  such  as  Malcolm  X  and  Martin  Luther  King.  Again,  this  is  a  prime  area 
for  the  inclusion  of  "high  interest,  low  reading  level"  materials  to  entice  reluctant  readers 
to  the  teen  collection. 

As  with  the  entire  teen  collection,  frequent  collection  maintenance  of  the  non-fiction 
category  is  essential.  The  majority  of  materials  in  this  category  are  especially  susceptible 
to  becoming  outdated  quickly,  both  because  of  their  ephemeral  popularity  (i.e., 
entertainers)  or  because  the  information  provided  evolves  and  changes  (i.e.,  AIDS 
information).  Therefore,  weeding  and  replacement  of  materials  in  this  non-fiction  category 
must  be  done  a  minimum  of  one  time  each  year. 


Periodicals  The  Teen  Periodicals  collection  is  designed  to  attract  teens  both  as  students 
and  as  recreational  readers.  "The  most  current  information  available  for  teens.. .isn't  in 
books,  but  in  the  pages  of... magazines."  (Patrick  Jones...  Connecting  Young  Adults  with 
Libraries).  The  collection  thus  includes  popular  magazines  reflecting  teen  culture:  from 
Beat  to  Rolling  Stone  to  YSB. 

Magazines  are  selected  to  attract  the  teen  library  user  who  may  be  more  comfortable  with 
magazines  than  books;  and  to  extend  the  book  collection,  particularly  in  areas  of  popular 
interest. 

Special  attention  is  paid  to  magazines  dealing  with  teen  music  and  popular  culture.  The 
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collection  reflects  San  Francisco's  cultural  diversity,  with  care  given  to  acquiring  teen 
magazines  in  languages  other  than  English. 

It  is  essential  that  this  portion  of  the  Teen  Materials  collection  be  absolutely  current:  the 
appeal  of  any  given  teen  magazine  is  as  fleeting  as  what  is  popular  at  any  given  minute. 
Back  issues  are  kept  on  file  for  a  period  of  one  year. 


Audio  cassettes  and  CDs  The  Teen  Audio  cassette  and  CD  collection  provides  current 
music  of  appeal  to  teens  in  both  audio  cassette  and  compact  disc  format.  Though  the  use 
and  market  of  CDs  is  on  the  rise,  many  teens  still  use  tape  players  and  cannot  afford  CD 
players.  Concurrent  building  of  a  teen  audio  cassette  collection  is,  therefore,  still  desirable. 

Music  is  the  heartbeat  of  a  teen  culture,  and  having  currently  popular  tapes  and  CDs 
available  for  circulation  greatly  validates  the  library's  claim  as  a  place  which  welcomes 
teens. 

The  Teen  Audio  cassette  collection  reflects  the  diversity  of  San  Francisco  neighborhoods, 
and  the  teen  music  of  each  culture. 

This  is  an  area  of  extremely  high  circulation,  as  well  as  potential  loss,  so  multiple  copies 
of  tapes  and  CDs  are  purchased,  keeping  the  collection  at  its  desired  level. 

As  with  other  areas  of  the  Teen  Collection,  the  Teen  Audio  cassettes  and  CD  collection  is 
kept  fresh  and  current,  with  an  awareness  of  the  teen  music  world.  Review  sources  used 
in  selection  include  Billboard,  Rolling  Stone,  and  other  music  periodicals  of  interest  to 
teens.  The  collection  is  maintained  through  yearly  weeding. 


Videos  The  Teen  Video  collection  includes  informational  videos  dealing  with  contemporary 
issues,  excluding  the  wider  genre  of  entertainment  videos  found  elsewhere  in  the  general 
video  cassette  collection. 

Areas  of  emphasis  mirror  those  found  in  the  overall  Teen  Collection:  career  guidance, 
problems  of  youth,  sex  education  for  teens,  performing  arts  and  artists  of  appeal  to  teens 
(i.e.,  music  stars  with  a  clear  teen  following). 

As  with  all  other  areas  of  the  Teen  Collection,  the  Teen  Video  collection  is  kept  current  with 
judicious,  yearly  weeding  and  awareness  of  the  for-teen  video  market. 
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RESOURCE  BRANCH  CHILDREN  COLLECTION  DESCRIPTION 

j001-j099  This  is  a  collection  of  materials  on  general  topics  including  library  services  for 
children;  children's  literature;  and  general  encyclopedic  works.  Guides  to  outstanding 
children's  books  are  represented,  as  well  as  critiques  of  children's  materials  and 
bibliographic  tools,  such  as  A  to  Zoo:  Subject  Access  to  Children's  Picture  Books,  which 
assist  librarians,  parents  and  teachers  in  selecting  materials  for  children.  As  children's 
services  reference  tools  and  general  encyclopedias  such  as  World  Book  Encyclopedia  are 
included  in  this  collection,  non-circulating  items  outnumber  those  that  circulate.  An  effort 
is  made  to  acquire  the  latest  editions  of  children's  services  research  tools  and 
encyclopedias.  A  goal  is  to  have  one  current  general  encyclopedia  in  each  branch 
children's  collection.  No  encyclopedia  older  than  five  years  is  retained. 

Resource  Branch  Emphasis  is  placed  upon  non-circulating  tools,  such  as  Books  about 
Native  Americans,  which  provide  the  children's  librarian  with  the  necessary  resources  for 
accessing  the  collection,  performing  subject  searches  and  offering  backup  for  the  children's 
librarians  in  neighborhood  cluster  branches.  At  least  four  sets  of  current  encyclopedias  are 
essential  to  support  the  heavy  use  generated  by  class  assignments.  Encyclopedias  are 
especially  useful  for  high-demand  subjects,  for  instance  states  of  the  U.S.,  for  which 
adequate  numbers  of  circulating  books  cannot  be  maintained. 


j100-j199  This  is  a  collection  of  materials  on  thought  systems  and  feelings,  including 
philosophy,  the  occult,  death  and  grieving,  and  ethics.  Materials  on  occult  subjects,  such 
as  witchcraft  and  ESP,  are  in  high  demand.  It  is  important  that  titles  having  to  do  with 
ethics,  such  as  animal  rights,  and  feelings  are  kept  up  to  date  so  that  they  are  timely  and 
reflect  current  thinking.  Circulating  materials  are  emphasized. 

Resource  Branch  A  well  developed  collection  of  circulating  materials  on  the  occult  is 
necessary  in  order  to  meet  subject  demands.  A  non-circulating  title  on  the  history  of 
philosophy  is  helpful  for  satisfying  older  children's  class  assignment  questions. 


j200-j299  This  is  a  collection  of  materials  on  the  origins  of  religion,  mythology,  and  world 
religions.  Jewish  holidays  and  Bible  stories  are  also  found  in  this  section.  An  effort  is 
made  to  represent  non-Western  mythologies  and  religions.  Greek  myths  are  a  high 
demand  area  for  which  multiple  circulating  copies  and  non-circulating  titles  are  acquired. 
The  non-circulating  collection  supports  and  extends  the  circulating  collection  by  including 
reference  books  in  world  religions  and  mythologies.  Some  of  the  material  in  this  Dewey 
range  may  be  pulled  out  as  a  Holiday  Collection. 

Resource  Branch  Greek  myths  are  a  high  demand  area  for  which  multiple  circulating 
copies  and  various  non-circulating  titles  are  purchased.  Emphasis  is  placed  on  developing 
a  broad  collection  of  materials  on  Jewish  holidays  and  non-western  religions  and 
mythologies.  Non-circulating  titles  in  this  area  usually  include:  Junior  Judaica,  Catholic 
Encyclopedia,  and  general  works  on  world  mythologies  and  religions. 
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j300-j399,  excluding  j398  This  is  a  collection  of  materials  on  a  wide  variety  of  subjects  in 
the  social  sciences  including  environmental  issues,  children's  rights,  minorities  in  America, 
civil  rights,  law  and  politics,  women's  rights,  immigrants,  economics,  careers,  the  family  in 
society,  crime,  stamps,  the  military,  communications,  education,  money,  measures, 
costume,  mummies,  customs  and  holidays,  and  weapons.  A  strong  non-circulating 
collection  is  necessary  to  support  the  circulating  collection  by  providing  materials  such  as 
collective  biographies  on  members  of  ethnic  groups  (for  example,  Extraordinary  Hispanic 
Americans).  Non-circulating  materials  in  this  section  also  include:  The  World  Almanac;  a 
basic  American  government  text;  a  variety  of  materials  on  holidays,  such  as  Chase's 
Annual  Events  and  information  on  Chinese  New  Year,  The  Day  of  the  Dead,  Halloween, 
and  Kwanzaa.  Emphasis  is  placed  on  African  American  history  titles  in  order  to  meet  class 
assignment  demands,  especially  during  Black  History  Month.  This  collection  is  updated 
continuously  to  insure  that  it  contains  contemporary  information.  Career  information  is  not 
emphasized  as  materials  in  this  area  are  usually  purchased  by  adult  and  teen  services. 

Resource  Branch  Multiple  circulating  copies  and  various  non-circulating  titles  on  African 
American  history  are  needed  to  support  class  assignment  requests.  Other  minority  groups, 
such  as  Asian  Americans,  are  also  well  represented  in  the  circulating  collection.  Multiple 
circulating  copies  and  various  non-circulating  titles  on  appropriate  holidays  are  needed,  as 
well  as  non-circulating  general  titles  on  holidays  -  such  as  Chase's  Annual  Events  and  The 
Folklore  of  World  Holidays.  Non-circulating  materials  on  costume  and  services  for  children 
in  San  Francisco  should  also  be  available  -  as  well  as  a  current  copy  of  Stateman's  Year- 
Book.  Multiple  circulating  copies  of  titles  on  mummies  and  women's  rights  help  support 
heavy  demands  for  these  topics. 

j398  This  is  a  collection  of  folk  literature,  including  fairy  tales,  tall  tales,  myths,  legends  and 
other  literatures  from  the  oral  traditions  of  peoples  of  the  world.  Versions  of  tales,  in  all 
available  formats,  are  carefully  selected  for  their  fidelity  to  the  original  source  material. 
Illustrations,  if  any,  must  accurately  reflect  the  culture  from  which  each  tale  is  drawn.  A 
special  effort  is  made  to  develop  a  strong  collection  of  materials  representing  the 
cultural/ethnic  backgrounds  of  the  children  of  San  Francisco,  in  English  and/or  in  the 
original  languages.  Circulating  materials  are  emphasized,  but  a  core  collection  of  reference 
titles  is  represented,  including  Eastman's  Index  to  Fairy  Tales  and  Supplements. 

Resource  Branch  Resource  branches  maintain  well  developed  collections  of  folk  literature. 
Emphasis  is  placed  on  collecting  folk  literature  which  represents  the  ethnic  and  cultural 
traditions  reflected  in  the  neighborhood.  Multiple  circulating  copies  of  popular  titles,  such 
as  Rumpelstiltskin  and  Yeh-Shen,  are  collected. 


J400-j499  This  is  a  collection  of  materials  on  language  including  the  origins  of  language, 
English  grammar,  English  language  and  non-English  language  dictionaries  for  all  ages, 
learning  other  languages,  and  sign  language.  Non-print  formats,  such  as  audio  cassettes, 
are  included  as  they  are  very  effective  language  learning  tools.  Non-circulating  materials 
include:  English  language  dictionaries;  a  thesaurus;  and  appropriate  English  into  other 
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languages,  and  vice-versa,  dictionaries.  An  effort  is  made  to  remove  from  the  collection 
and  to  avoid  including  language  learning  materials  which  contain  stereotypical  illustrations 
or  viewpoints. 

Resource  Branch  Non-circulating  copies  and  multiple  circulating  copies  of  the  English 
language  dictionaries  on  various  reading  levels  are  necessary.  A  well  developed  circulating 
collection  in  various  formats  of  appropriate  language  learning  materials  is  also  desirable. 
A  non-circulating  sign  language  dictionary  and  various  circulating  titles  on  learning  sign 
language  are  needed. 


j500-j599  This  is  a  collection  of  materials  on  pure  and  natural  sciences  including 
mathematics,  science  experiments,  astronomy,  physics,  chemistry,  life  sciences, 
computers,  geology,  evolution,  biology,  botany,  mythical  animals  (such  as  Big  Foot),  and 
zoology.  High  demand  areas  include:  mathematics,  science  experiments,  dinosaurs,  rain 
forests,  astronomy,  earthquakes  and  volcanoes,  and  Bay  Area  animals.  Easy  science  titles 
are  included  for  younger  children.  To  satisfy  requests  for  materials  on  math,  circulating 
general  review  titles  (such  as  Family  Math)  and  non-circulating  titles  (such  as  Math  Power) 
are  collected,  in  lieu  of  grade  level  textbooks.  Non-circulating  encyclopedic  titles  on 
animals  are  also  required,  as  it  is  impossible  to  offer  circulating  materials  on  every  animal. 
Every  effort  is  made  to  keep  pace  with  scientific  advances  by  removing  dated  materials  and 
acquiring  current  titles.  Math  and  science  periodicals  (such  as  Scholastic  Dynamath  and 
Ranger  Rick)  offer  supplemental  coverage.  This  Dewey  section  receives  frequent  use  by 
adults  looking  for  nature  illustrations. 

Resource  Branch  Multiple  circulating  copies  and  various  non-circulating  titles  on  science 
experiments  and  math  are  needed  to  support  heavy  class  assignment  usage.  Multiple 
circulating  copies  of  titles  on  dinosaurs,  rain  forests,  whales,  astronomy  (especially  the 
planets),  volcanoes  and  earthquakes  are  necessary.  The  following  non-circulating  tools 
are  also  essential:  various  wildlife  encyclopedias  (such  as  Illustrated  Wildlife 
Encyclopedia);  various  science  encyclopedias  (such  as  California  Mammals  and  Wild 
Animals  of  North  America);  an- oceanography  encyclopedia,  several  science  experiment 
collections,  a  botany  title,  several  math  titles,  a  dictionary  of  computer  terms  and  a  guide 
to  Black  scientists. 


j600-j699  This  is  a  collection  of  materials  on  technology  and  applied  sciences  including  the 
history  of  technology;  the  technology  of  transportation;  health  and  the  human  body, 
including  drugs,  alcohol  and  sex  education,  selected  for  a  variety  of  age  levels;  diseases 
and  disabilities;  gardening;  domestic  animals;  endangered  species;  cookbooks;  and  book 
making.  Relevant  biographies  are  also  included.  Periodicals,  such  as  Odyssey, 
supplement  this  subject  area.  Parenting  materials  Q649s)  are  primarily  housed  in  adult 
services  collections;  however,  some  children's  rooms  have  parenting  displays  made  up  of 
adult  materials.  Current,  accurate  and  compassionate  coverage  on  AIDS  and  AIDS 
prevention  is  sought.  An  effort  is  also  made  to  acquire  materials  about  AIDS  in  other 
languages  and  on  video  cassette,  as  this  is  such  a  critical  health  issue.  Regular  weeding 
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of  dated  materials  and  adding  of  new  materials  takes  place  in  order  to  keep  pace  with 
technological  advances.  The  circulating  collection  receives  more  emphasis  than  the  non- 
circulating  collection.  Encyclopedic  non-fiction  works  support  and  enhance  the  circulating 
collection  in  such  areas  as  endangered  species,  dogs,  and  inventors  and  inventions. 

Resource  Branch  High  demand  topics  for  which  multiple  circulating  copies  are  acquired 
include  trains,  pets,  toilet  training,  endangered  species  (especially  of  the  Bay  Area),  the 
Golden  Gate  Bridge,  inventions  and  inventors.  Non-circulating  titles  on  inventors  and 
inventions,  the  human  body,  endangered  species  and  dogs  (such  as  the  Encyclopedia  of 
Dogs)  are  necessary.  Emphasis  is  also  placed  on  developing  the  following  topical  areas: 
pollution,  sex  education,  AIDS  and  cooking.  (Cookbooks  which  describe  cuisines  from 
other  countries  and  traditions  are  very  useful  for  ethnic  studies  projects.) 


j700-799  This  is  a  collection  of  materials  on  fine  arts,  performing  arts,  and  sports  which 
includes  coins,  drawing,  arts  and  crafts,  photography,  song  books,  finger  games,  riddles, 
and  biographies  of  artists,  musicians,  sports  figures  and  actors.  Periodicals,  such  as 
Sports  Illustrated  for  Kids  and  Black  Beat,  offer  supplemental  and  contemporary  coverage. 
High  demand  areas  include:  origami,  magic,  riddles,  and  ballet.  Materials  on  local  sports 
teams  and  figures  are  collected  whenever  available,  and  an  effort  is  made  to  keep 
biographies  in  this  area  up  to  date.  Non-circulating  materials  include  a  history  of  art,  a 
history  of  music,  an  encyclopedia  of  sports,  and  a  guide  to  local  arts-related  resources  for 
children.  The  circulating  collection  receives  more  emphasis  that  the  non-circulating 
collection. 

Resource  Branch  High  demand  areas  for  which  multiple  circulating  copies  are  collected 
include:  origami,  magic,  riddles,  ballet,  and  local  sports  teams  and  figures.  Emphasis  is 
placed  on  developing  the  following  topics:  arts  and  crafts,  riddles,  and  finger  games.  Non- 
circulating  titles  on  origami,  rules  of  children's  games,  finger  games,  the  history  of  art,  the 
history  of  music,  children's  contests,  an  encyclopedia  of  sports,  local  arts  related  resources 
for  children,  and  arts  and  crafts  recipes  are  desirable. 


j800-j899  This  is  a  collection  of  materials  on  literature  which  includes  English  and 
American  literature,  English  translations  of  international  literature  (for  example,  Aesop's 
fables  and  Native  American  writings),  titles  for  children  about  writing,  titles  for  adults  about 
writing  for  children,  poetry  for  children  at  different  reading  levels  (including  Mother  Goose 
rhymes  and  poems  written  by  children),  jokes,  and  retellings  for  children  of  literary  classics 
such  as  Chaucer's  Canterbury  Tales  and  Shakespeare's  plays.  Emphasis  is  placed  on 
poetry,  especially  from  non-European  traditions.  As  materials  in  this  section  introduce 
children  to  the  wealth  of  world  literature,  an  effort  is  made  to  represent  the  rich  variety  of 
international  literature  in  the  best  possible  translations.  Multiple  copies  of  popular  poetry 
titles  by  Jack  Prelutsky  and  Shel  Silverstein  (especially  Where  the  Sidewalk  Ends)  are 
purchased. 

Resource  Branch  Multiple  circulating  copies  of  popular  poetry  titles  by  Jack  Prelutsky  and 
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Shel  Silverstein  (especially  Where  the  Sidewalk  Ends)  are  collected.  Non-circulating 
materials  include  information  on  writing  such  as  {The  Market  Guide  for  Young  Writers  and 
How  to  Write,  Illustrate  and  Design  Children's  Books);  Brewton's  Index  to  Children's  Poetry; 
Oxford  Dictionary  of  Nursery  Rhymes;  and  Bartlett's  Familiar  Quotations. 


j900-j999,  excluding  j920  This  is  a  collection  of  materials  on  history  and  geography  from 
ancient  times  to  the  present,  which  includes  information  on  countries  of  the  world  and 
states  of  the  United  States,  exploration,  geographic  atlases,  thematic  atlases  (such  as  an 
atlas  of  U.S.  history),  archaeology,  North  American  native  peoples,  and  flags  of  the  world. 
Emphasis  is  placed  on  materials  about  California  and  San  Francisco.  Periodicals  such  as 
Cobblestone  offer  supplemental  coverage  of  American  history.  Non-circulating  materials 
in  this  area  are  heavily  relied  upon  to  meet  school  assignment  demands.  They  include 
atlases;  reference  tools  on  countries,  states,  flags  and  California  missions;  and  an 
encyclopedia  of  Native  American  tribes.  A  continual  effort  is  made  to  replace  dated 
materials;  the  goal  is  to  have  no  book  more  than  ten  years  old  on  a  country  (five  years  for 
non-circulating  books),  with  more  frequent  updates  to  reflect  changes  in  political 
boundaries.  Care  is  taken  not  to  collect  materials  which  present  stereotypical  views  of 
other  countries  and  cultures  and  to  withdraw  titles  which  have  stereotypes.  A  large  part  of 
this  collection  reflects  current  school  curriculum. 

Resource  Branch  Multiple  circulating  copies  and  a  variety  of  non-circulating  titles  on 
California  missions  and  explorers  are  necessary  to  keep  pace  with  heavy  class  assignment 
usage.  Various  non-circulating  materials  on  each  of  the  following  topics  are  also  essential: 
countries  of  the  world  (for  example,  Culturegram,  Background  Notes,  Lands  and  Peoples); 
states  of  the  U.S.;  Native  Americans;  American  history;  and  California/San  Francisco.  A 
variety  of  non-circulating  and  circulating  current  atlases  are  necessary.  Emphasis  is  placed 
on  collecting  a  wide  selection  of  circulating  materials  on  Native  Americans  and  American 
history  (especially  the  Colonial  and  Civil  War  periods)  in  order  to  support  heavy  subject 
use. 


jB  and j920-j929  Biographies  and  collective  biographies  make  up  this  section,  including 
biographical  information  on  saints.  High  demand  topics  are:  explorers,  U.S.  presidents, 
and  African  Americans,  especially  Martin  Luther  King,  Jr.  Non-circulating  tools  such  as 
Facts  About  the  Presidents  supplement  circulating  biographies.  Biographical  coverage  of 
children's  authors  and  illustrators  is  found  here  (for  example,  Something  About  the  Author). 
Emphasis  is  placed  on  representing  women  and  persons  from  various  ethnic  backgrounds. 
Selection  criteria  for  biographies  includes:  honesty  of  treatment,  documentation  of  sources, 
depth  of  research  and  illumination  of  character.  Fictionalized  and  undocumented  efforts 
are  not  purchased.  Jean  Fritz  and  Russell  Freedman  are  examples  of  outstanding 
biographers.  The  periodical  Biography  Today  offers  current  supplemental  coverage.  Every 
effort  is  made  to  add  timely  biographies  to  the  collection  and  to  discard  titles  which  are  no 
longer  topical. 

Resource  Branch  Multiple  circulating  copies  and  a  variety  of  non-circulating  titles  on  saints, 
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explorers  and  U.S.  presidents  are  essential.  Saturation  point  buying  of  circulating  titles  on 
Martin  Luther  King  Jr.  is  necessary  to  meet  continual  demands  throughout  the  year  which 
accelerate  in  January  (Martin  Luther  King's  birthday)  and  during  Black  History  Month. 
Various  non-circulating  reference  tools  on  African  Americans  (such  as  African  American 
Biographies)  are  important;  an  attempt  is  made  to  represent  less  well  known  African 
Americans.  Other  necessary  non-circulating  materials  include  the  series  called  Junior 
Authors  and  Illustrators,  and  a  biographical  dictionary.  Circulating  copies  of  biographies 
of  well  known  children's  authors  and  illustrators  are  desirable. 


Children's  Board  Book  Collection  Board  Books,  books  with  sturdy,  laminated  cardboard 
or  plastic  pages,  are  part  of  the  circulating  children's  collection  in  all  branch  libraries. 
These  books  for  preschool  children  are  selected  especially  as  supplementary  material  for 
babies  and  toddlers  in  recognition  of  the  importance  of  introducing  books  to  the  youngest 
child.  Board  Books  include  identification,  or  Naming,  books  (with  or  without  words),  such 
as  Helen  Oxenbury's  Family,  beginning  concept  books  such  as  Tana  Hoban's  Red,  Blue, 
Yellow  Shoe;  nursery  rhyme  books  such  as  The  Real  Mother  Goose  Husky  Books;  and 
brief  predictable  stories  relating  to  familiar  life  experiences  such  as  Eloise  Greenfield's 
Daddy  and  I...  All  have  clear,  uncluttered  drawings  or  photographs.  Board  Books  often 
offer  opportunities  for  young  children  to  participate  in  their  reading.  Selection  and 
duplication  of  Board  Books  will  depend  on  such  factors  as  budget,  and  the  number  of 
young  children  and  other  neighborhood  population  characteristics. 


Children's  Picture  Book  Collection  Picture  books  make  up  a  large  part  of  the  children's 
circulating  collection  in  all  branch  libraries.  These  books  are  most  often  written  for 
prereaders  and  beginning  readers  and  are  usually  shared  with  the  child  by  an  adult.  As 
they  are  the  child's  first  introduction  to  books,  they  are  carefully  selected.  Picture  books 
are  evaluated  with  respect  to  design,  originality  and  overall  appeal  to  children  within  the 
bounds  of  their  experience.  Consideration  is  given  to  both  content  (text)  and  illustration 
and  whether  there  is  a  union  of  the  two  that  makes  an  integrated  whole.  Illustrations 
should  extend  and  interpret  the  story  or  text,  supplying  what  paragraphs  of  words  do  in  a 
novel  for  older  readers.  The  inclusion  of  non-stereotypical  illustrations  is  especially 
important  because  of  the  initial  and  lasting  impression  that  can  be  made  by  illustrations. 
Many  different  styles  of  art  are  represented,  as  research  has  shown  that  children  have  an 
innate  capacity  for  understanding  and  responding  to  art  in  a  supportive  environment. 


Readers  Collection  Books  labeled  "readers"  (jR)  are  part  of  the  children's  circulating 
collection  in  all  branch  libraries.  Readers  are  written  for  the  beginning  reader  using  a 
controlled  vocabulary.  Children  learn  to  read  at  different  chronological  ages,  but  usually 
within  the  range  of  five  to  eight  years  of  age  when  their  physical,  intellectual  and  emotional 
development  is  such  that  they  can  begin  to  "decode"  words  and  start  to  read  by 
themselves,  without  adult  help.  Readers  help  a  child  to  practice  the  skill  or  reading  while 
controlling  the  frustration  level.  Preprimers,  basal  readers  and  primary  reader  textbooks 
are  not  purchased.  Trade  book  easy  readers  and  beginning-reader  series  are  selected 
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individually  according  to  the  same  guidelines  of  literary  quality,  attractiveness  of  illustration, 
and  appeal  of  subject  used  for  the  selection  of  other  books,  with  the  following  additions: 
they  have  large  print,  ample  white  space  between  the  lines  of  print,  ample  margins,  and 
controlled  vocabulary.  Readers  include  fanciful  stories,  such  as  Arnold  Lobel's  Frog  and 
Toad  books;  realistic  stories,  such  as  Cynthia  Rylant's  Henry  and  Mudge  stories;  historical 
fiction,  such  as  Eleanor  Coerr's  Chang's  Paper  Pony,  mysteries,  such  as  Nate  the  Great; 
poetry,  such  as  Jack  Prelutsky's  It's  Halloween;  folktale,  such  as  Molly  Bang's  Wiley  and 
the  Hairy  Man.  Non-fiction,  including  biography,  is  also  published  in  reader  format.  A 
variety  is  selected  and  classified  in  its  subject  area.  Although  the  number  of  readers 
published  is  small,  selection  criteria  are  still  applied.  Therefore,  purchasing  is  often  done 
in  multiples. 


Children's  Fiction  Collection  Fiction  books,  or  novels,  make  up  a  significant  part  of  the 
children's  circulating  collection  in  all  branch  libraries.  Fiction  books  are  those  written  for  the 
child  who  has  the  basic  reading  skills,  attention  span,  and  ability  to  form  mental  images  and 
to  enjoy  longer,  more  detailed  stories.  These  books  range  from  the  easiest  chapter  books 
for  younger  readers  ready  to  move  beyond  Beginning  Readers  to  sophisticated  fare  for 
teen  readers.  In  selection,  the  same  criteria  is  used  that  is  brought  to  evaluate  adult  fiction: 
consideration  of  theme,  plot,  characterization,  setting,  and  style.  Good  fiction  offers  an 
appealing  story,  smoothly  told,  with  freshness  and  originality.  The  range  of  fiction  includes 
realistic  stories,  fantasy  and  science  fiction,  animal  stories,  historical  fiction,  mystery  and 
adventure,  and  sports  stories.  Positive  racial,  ethnic,  and/or  sex  role  representation  is  an 
important  factor.  Appropriateness  of  length  and  format  for  the  intended  age  level  are  also 
considered.  Series  titles,  which  are  often  formulaic,  are  evaluated  individually. 


Children's  Periodicals  Collection  The  children's  periodicals  collection  covers  the  various 
age  levels  represented  by  children's  services  and  reflects  the  many  diverse  cultures, 
languages  and  interests  of  San  Francisco's  children.  Magazines  are  selected  to 
supplement  and/or  extend  the  book  collection,  especially  in  areas  of  current  popular 
interest.  General  interest  magazines  range  from  Sesame  Street  Magazine  (in  both  English 
and  Spanish  editions)  for  preschoolers  to  Cricket,  a  literary  magazine  for  ages  6-12. 
Special  interest  titles  are  as  diverse  as:  Boomerang!  A  Children's  Audiomagazine  About 
Big  Ideas;  Dolphin  Log,  a  Cousteau  Society  publication;  Faces,  which  introduces  lifestyles, 
beliefs  and  customs  of  peoples  around  the  world;  Scienceland  for  preschoolers  and 
beginning  readers;  Sports  Illustrated  for  Kids;  SuperTeen,  and  Zillions,  a  consumer 
magazine  for  kids.  Periodicals  for  children  in  non-English  languages  are  purchased 
depending  on  availability  and  need.  While  most  are  in  print,  selection  is  not  limited  to  the 
print  format.  Periodicals  dealing  with  children's  literature  and  the  review  of  children's 
materials,  such  as  School  Library  Journal  and  The  Horn  Book  Magazine,  are  also  included. 

Significant  children's  magazines  are  indexed  in  Readers  Guide  to  Periodical  Literature  or 
Children's  Magazine  Index.  Each  Library  tries  to  maintain  magazine  issues  for  one  year. 
If  space  and  physical  condition  permit,  back  issues  may  be  kept  longer. 
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Branches  order  and  drop  periodicals  annually  as  needed  by  the  community,  and  as  their 
periodical  budgets  allow.  Branches  order  from  a  preselected  list  developed  by  a 
Periodicals  Committee  of  Children's  Librarians.  Children's  and  Adult  Services  staff  work 
together  to  develop  a  collection  that  will  serve  the  total  branch  public. 


Children's  Recordings  Collection  Children's  recordings  make  up  a  small  part  of  the 
circulating  collection  in  all  branches.  These  collections  include  material  for  levels  covered 
by  Children's  Services  and  reflect,  as  much  as  possible,  the  diverse  cultures,  languages 
and  interests  of  San  Francisco's  children.  An  audio  cassette  and  paperback  edition  of  Are 
You  My  Mother?  is  in  Spanish  and  English  for  beginning  readers,  book  and  recording  sets 
are  useful  for  children  new  to  the  English  language  and  beginning  readers.  Recorded 
books  are  also  good  for  children  who  cannot  read  the  book  but  can  enjoy  the  recording. 
Song  collections,  especially  from  other  cultures,  are  also  important  to  the  collection.  The 
Recordings  Committee  of  Children's  Librarians  is  responsible  for  this  collection.  They 
review,  read  reviews  and  put  titles  on  the  New  Book  List  for  librarians  to  buy  for  their 
branches. 


Children's  Video  Collections  The  children's  video  collections  consist  of  a  non-circulating 
programming  collection,  a  circulating  collection  in  a  few  branches  and  a  non-circulating 
professional  collection.  The  programming  and  circulating  collections  include  material  for 
all  age  levels  covered  by  Children's  Services  and  reflect,  as  much  as  possible,  the  diverse 
cultures,  languages  and  interests  of  San  Francisco's  children. 

In  the  programming  collection,  which  stresses  quality  and  entertainment,  Where  the  Wild 
Things  Are  is  available  in  Spanish  for  preschoolers.  Mouse  Soup,  based  on  the  ever 
popular  Beverly  Geary  book,  is  appropriate  for  ages  6  and  older.  The  programming 
collection  is  used  in  a  few  locations  that  do  not  have  film  projectors  and  screens.  The 
programming  collection  also  supplements  the  film  collection  by  providing  titles  not  available 
in  film  format  and  by  extending  the  range  of  titles  available  for  holiday  programming.  This 
collection  is  available  through  the  Audiovisual  Center. 

Purchasing  considerations  for  the  circulating  video  collections  include  quality, 
entertainment,  education,  popular  and  new  titles  like  Aladdin,  as  well  as  a  modest  price. 
Special  populations  and  their  location  are  considered  when  buying  certain  titles.  The 
Picture  Book  of  Martin  Luther  King  Jr.  was  bought  particularly  for  branches  with  African- 
American  emphases.  The  collection  is  diverse  and  includes  titles  from  Fractions  and  All 
Their  Parts  to  Preschool  Power. 

The  professional  collection  is  a  small  group  of  titles  on  booktalking  and  other  subjects,  used 
by  the  staff  for  professional  development.  It  is  available  through  the  Office  of  Children's 
Services. 

The  FilmA/ideo  Committee  of  Children's  Librarians  is  responsible  for  the  development  of 
these  collections  and  previews,  reads  reviews,  purchases  and  discards  titles.  Input  from 
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staff  is  encouraged. 


Children's  16  mm  Film  Collection  The  children's  16  mm  film  collection  contains  non- 
circulation  programming  titles  as  well  as  a  non-circulating  professional  development 
collection.  The  programming  collection  includes  material  for  all  age  levels  covered  by 
Children's  Services  and  reflects,  as  much  as  possible,  the  diverse  cultures,  languages  and 
interests  of  San  Francisco's  children.  Where  the  Wild  Things  Are  is  available  in  Spanish 
and  English  for  preschoolers.  Molly's  Pilgrim,  a  story  about  a  young  Russian  girl  new  to 
this  country,  is  available  for  ages  6  and  older.  The  collection  also  stresses  quality  and 
entertainment  rather  than  educational  titles.  The  collection  is  used  for  preschool  and 
school  age  programs  in  the  branches.  The  films  highest  in  demand  are  holiday  and  new 
fully  animated  titles.  The  older  iconographic  films  are  the  least  in  demand.  The 
professional  collection  is  a  small  group  of  titles  which  include  workshops  on  storytelling  and 
other  items  useful  for  professional  development.  Both  collections  are  reserved  through  the 
Audiovisual  Center.  This  collection  is  in  transition.  Even  though  films  are  still  being 
purchased,  they  have  to  be  of  the  highest  quality  because  of  cost  and  the  fact  that  the  film 
format  is  giving  way  to  video.  Video  is  now  the  dominant  media  with  fewer  and  fewer  films 
being  produced  each  year.  The  advantage  of  film  for  San  Francisco  Public  is  that  it  can 
be  shown  on  a  large  screen,  and  most  of  the  branches  have  film  projectors  and  screens. 
To  make  a  successful  transition  from  film  to  video  it  is  highly  recommended  that  all 
branches  be  equipped  with  large  video  projection  machines.  The  development  of  this 
collection  is  the  responsibility  of  the  Film/Video  Committee  of  Children's  Librarians  which 
previews,  reads  reviews,  purchases  and  discards  films.  The  Committee  is  always  open  for 
staff  suggestions. 
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Neighborhood  Branch  Adult  Collection  Description 

Neighborhood  branch  users  are: 

•  People  who  want  to  help  themselves 

•  Students  from  middle  school  through  community  college  level 

•  People  who  want  to  stay  informed  or  learn  about  current  issues,  events, 
people  and  subjects 

•  People  who  love  to  read. 

Although  many  neighborhood  branch  users  may  not  be  sophisticated  library  users,  some 
patrons  who  prefer  neighborhood  branches  are  highly  literate,  knowledgeable  people. 

Neighborhood  branches  are  not  often  used  by  people  doing  extensive  research.  This 
includes  college  students  and  other  researchers  who  feel  competent  in  the  use  of  a  large 
library.  Professionals  and  others  seeking  information  in  their  own  fields  of  expertise  also 
are  unlikely  to  find  their  needs  met  by  the  neighborhood  branch. 

What  materials  are  needed  in  a  neighborhood  branch  library?  The  SFPL  Abbreviated 
Subject  List,  compiled  in  1994,  contains  approximately  600  subjects.  Each  of  these  needs 
to  be  represented  in  the  collection  of  a  neighborhood  branch.  Neighborhood  branch 
collections  need  broad  coverage  of  many  subjects,  but  not  deep  coverage.  Books  giving 
basic  information  concisely  are  preferable  to  books  that  provide  extensive  coverage  of 
narrow  subjects.  For  example,  a  300  page  book  having  ten-page  chapters  on  thirty  Indian 
tribes  is  likely  to  be  more  useful  for  a  neighborhood  branch  than  a  300  page  book  giving 
in-depth  information  on  one  tribe. 

Neighborhood  branch  collections  need  to  consist  primarily  or  recent  books.  Retrospective 
coverage  is  not  necessary  for  most  subjects.  But  keeping  a  collection  adequately  up  to 
date  requires  a  larger  budget  than  keeping  older  books  on  the  shelf. 

Neighborhood  branches  need  to  have  extensive  collections  on  these  subjects:  careers  and 
employment;  education;  health;  legal  self-help;  money  management;  home  improvement; 
physical  and  psychological  self-improvement;  current  affairs  and  social  problems;  popular 
culture;  and  fiction.  A  more  detailed  discussion  follows.  Each  neighborhood  branch  needs 
to  collect  material  on  matters,  past  and  present,  pertaining  to  its  own  neighborhood. 
Additional  focused  collections  in  neighborhood  branches  should  be  determined  by  the 
neighborhood  profile  and  the  needs  and  concerns  of  the  users  of  the  individual  branch. 

In  a  neighborhood  branch,  good  quality  paperback  print  materials  are  preferable  to 
hardback  for  reference  collections  and  often  for  circulating  collections  too.  The  volume  of 
use  is  not  likely  to  be  high  enough  to  wear  out  paperbacks  quickly,  and  the  lower  price 
permits  the  branch  to  offer  more  variety;  in  its  collection.  As  on-line  formats  become  more 
available,  neighborhood  branches  should  take  every  opportunity  to  use  them,  particularly 
for  multi-volume  reference  works.  Giving  patrons  electronic  access  to  the  contents  of  vast 
collections  of  materials  from  a  small  comfortable  neighborhood  branch  is  a  highly  desirable 
goal. 
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000-099  The  most  important  purpose  of  this  collection  is  to  provide  sources  of 
bibliographic  access  to  information  on  all  subjects.  It  also  provides  material  on  library  and 
information  science,  journalism,  and  publishing.  Information  on  computer  hardware  and 
software  is  included  here  also. 

In  the  neighborhood  branch,  a  very  small  circulating  collection  is  required.  Students  in  the 
above  fields  and  aspiring  writers  will  be  its  chief  users.  Only  recent  publications  are 
needed,  for  the  most  part.  Exceptions  are  works  by/about  significant  journalists  -  James 
Reston  or  James  Thurber,  for  example  -  which  have  cultural  and  literary  interest  for  the 
general  informed  reader. 

The  non-circulating  collection  includes  some  of  the  most  important  sources  in  the  library. 
At  least  two  general  purpose  encyclopedias  are  needed,  one  published  during  the  current 
year  and  the  other  no  more  than  two  years  old.  One  should  be  suitable  for  middle  and  high 
school  student  use.  Examples  of  other  important  reference  works  in  the  neighborhood 
branch  are  Books  in  Print;  Fiction  Catalog;  The  Encyclopedia  of  Associations;  Gale 
Directory  of  Publications  and  Broadcast  Media;  an  international  serials  directory;  Literary 
Market  Place;  Writers  Market;  directories  of  foundations,  both  state  and  national;  and  The 
Guinness  Book  of  Records.  Current  editions  are  maintained. 


100-199  The  most  important  purpose  of  this  collection  in  a  neighborhood  branch  is  to 
provide  materials  for  readers  who  wish  to  gain  greater  knowledge  of  themselves  through 
psychology  or  similar  self-help  books.  Another  purpose  is  to  provide  examples  of  the 
thought  and  work  of  the  world's  significant  psychologists  and  philosophers. 

Materials  offering  "counseling  in  print"  are  popular:  self-help  books  on  successful  living, 
coping  with  problems,  interpersonal  relations,  personality  improvement.  Materials  on  child 
psychology,  death  and  dying,  near-death  experience,  and  ethical  issues  such  as  animal 
rights  and  euthanasia  are  represented.  Also  collected  are  materials  which  cover,  in  the 
words  of  Melvil  Dewey,  "extrascientific  methods  of  eradicating  mental  disturbances":  for 
example,  astrology,  fortune  telling,  ESP,  witchcraft. 

Accessible,  clearly  written  works,  primarily  in  paperback,  are  excellent  choices  for  this 
collection. 

Students  and  independent  learners  need  materials  by/about  major  psychologists  and 
philosophers:  Freud,  Jung,  Laing,  Piaget,  Bettelheim,  Plato,  Aristotle,  Mill,  Kant,  Camus, 
Sartre,  Russell,  James  and  so  on.  Non-Western  philosophers  are  represented  in  all 
neighborhood  branch  collections,  and  may  be  particularly  emphasized  in  some,  depending 
on  the  community  profile.  In  addition  to  a  few  major  full-length  works,  anthologies  and 
compendiums  are  useful.  Great  Thinkers  of  the  Western  World,  edited  by  Ian  McGreal,  for 
example,  offers  summaries  and  excerpts  of  the  writing  of  100  philosophers  in  600  pages. 

Non-circulating  materials  include  a  psychology  dictionary  or  one  volume  encyclopedia,  a 
similar  work  on  philosophy,  and  possibly  a  good  astrology  manual. 
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200-299  The  purpose  of  this  collection  is  provide  information  on  religious  beliefs  and 
practices. 

The  neighborhood  branch  offers  circulating  material  on  the  Bible,  Bible  study  aids,  prayer 
and  devotional  material,  and  on  Christian  denominations  and  theology.  Also  represented 
are  basic  texts  and  doctrines  of  Judaism,  Islam,  Buddhism  and  other  religions.  Works 
providing  an  overview  of  comparative  religions  are  useful  to  extend  coverage.  The  branch 
neighborhood  profile  affects  decisions  about  coverage  of  various  religions  in  this  collection. 
Greek,  Roman,  Norse,  Asian  and  African  mythologies  are  also  available. 

Students  are  the  most  frequent  users  of  this  collection.  People  seeking  religious 
counseling  or  making  presentations  within  their  own  religious  group  also  find  material  here. 
And  informed  general  readers  find  interesting  books  here  too.  Among  the  authors  whose 
work  finds  a  broad  audience  are  C.S.  Lewis,  Joseph  Campbell,  Robert  Graves,  Elaine 
Pagels,  Jean  Shinoda  Bolen,  Lynn  Andrews  and  Carlos  Casteneda. 

Material  in  this  collection  does  not  "date"  as  readily  as  in  some  other  subject  areas. 
However,  it  is  important  to  keep  the  collection  fresh  by  weeding,  and  to  add  works  by  new 
authors  in  response  to  interest  and  demand. 

The  non-circulating  collection  includes  several  versions  of  the  Bible,  and  a  Bible  dictionary, 
atlas,  and  one  volume  encyclopedia.  It  also  contains  editions  of  the  Koran  and  Torah,  an 
encyclopedia  of  comparative  religions  and  a  good  general  work  on  world  mythology. 

300-399  This  collection  contains  a  broad  range  of  subjects,  some  of  which  are  among  the 
most  important  to  be  offered  to  neighborhood  branch  users.  These  include  ethnic  studies; 
citizenship  preparation;  law;  money  management  and  investment;  career  preparation  and 
job  searching;  Civil  Service  test  preparation;  educational  test  preparation;  college  and 
university  information;  sexual  harassment;  substance  abuse;  grant  writing;  violence,  abuse, 
rape  and  other  crimes,  and  their  prevention;  costume  and  fashion;  family  relationships; 
homosexuality;  andfeminism.  Neighborhood  branch  collections  provide  current,  clearly 
written  materials  in  all  of  these  subjects. 

The  300-399  collection  includes  other  important  subjects.  Materials  on  government  and 
politics,  foreign  relations  and  trade,  economics,  hunger,  poverty  and  homelessness, 
national  defense,  child  welfare,  teen  pregnancy  (as  a  social  issue),  insurance, 
transportation,  communication,  folklore,  weddings,  death,  and  taxes  are  available  and  up- 
to-date. 

Some  helpful  series  are  available  to  extend  this  collection.  Nolo  Press  publications  are 
useful  self-help  legal  guides  covering  subjects  such  as  estates,  business  law,  marriage  and 
divorce,  and  bankruptcy.  The  Layman's  Law  Guides  also  provide  legal  assistance  on 
topics  including  immigration  and  workplace  rights.  And  the  Opposing  Viewpoints  series 
offers  balanced  information  on  current  issues  such  as  censorship,  abortion,  etc.  When 
available,  quality  paperback  books  are  chosen,  to  allow  broad  coverage  of  many  subjects 
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in  the  300-399  collection.  To  ensure  that  patrons  find  the  most  current  materials  possible, 
regular  weeding  is  essential. 

The  non-circulating  collection  includes  some  of  the  most  frequently  used  reference  sources: 
Statesman's  Yearbook;  World  Almanac;  Information  Please  Almanac;  Statistical  Abstract; 
The  Occupational  Outlook  Handbook;  Career  Information  Center  Guides;  college  catalogs; 
consumer  information;  and  the  Social  Service  Referral  Directory  are  just  a  few  of  these. 
Current  material  is  essential. 

The  branch  neighborhood  profile  influences  selection  for  the  300-399  collection.  People 
seeking  information  to  help  themselves  are  the  most  frequent  users  of  the  collection. 
Students  are  regular  users  also.  But  the  field  of  social  science  attracts  numerous 
interesting,  intelligent,  literate  thinkers  and  writers,  and  the  300s  abound  with  books  for  the 
informed  general  reader.  John  McPhee,  Robert  Coles,  Simone  de  Beauvoir,  Oscar  Lewis, 
Alvin  Toffler,  Walter  Lippmann,  M.  Scott  Peck,  Gunnar  Myrdahl,  Frances  Lappe,  and 
Germaine  Greer  are  some  of  the  many  writers  whose  works  belong  in  the  standard 
neighborhood  branch  collection. 

400-499  This  collection  has  two  primary  purposes.  One  is  to  provide  materials  for  people 
who  want  to  improve  their  spoken  and  written  English.  The  other  is  to  provide  assistance 
to  people  learning  another  language. 

Native  English  speakers  and  people  learning  English  as  a  second  language  benefit  from 
textbook-like  print  materials.  Those  learning  another  language  prefer  audio  and  video 
formats,  supplemented  by  print  materials. 

The  non-circulating  collection  contains  English  language  dictionaries  on  several  levels  of 
difficulty  and  completeness,  including  at  least  one  with  a  recent  publication  date;  a  rhyming 
dictionary;  at  least  one  thesaurus;  one  or  more  works  on  slang  and  colloquialisms;  a  guide 
to  grammar  and  usage;  and  bilingual  dictionaries  in  English  and  several  other  languages. 
The  branch  neighborhood  profile  affects  the  selection  of  materials  for  the  400-499 
collection. 


500-599  The  primary  purpose  of  this  collection  is  to  provide  materials  on  the  natural 
sciences  for  students  and  independent  learners.  Accessible,  clearly  written  guides, 
surveys,  outlines  and  introductory  texts  are  needed.  Plant  and  animal  identification  aids, 
and  material  on  science  experiments,  ecology  and  endangered  species  are  emphasized. 

Several  good  series  are  available  in  these  subject  areas.  They  include  the  "Made  Simple" 
books  (Mathematics  Made  Simple,  Chemistry  Made  Simple,  etc.);  the  "Easy  Way"  books 
(Physics  the  Easy  Way,  etc.);  California  Natural  History  Guides  of  the  San  Francisco  Bay 
Region;  Simon  and  Schuster  Guides;  Audubon  Society  Field  Guides;  and  Putnam  Nature 
Field  Books.  Most  are  paperback  or  inexpensive  hardbacks. 
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Although  straightforward  textbook-like  materials  are  necessary  in  this  collection,  a  number 
of  significant  writers  are  represented  also.  Works  by  Margaret  Mead,  Charles  Darwin,  Ruth 
Benedict,  Jacques  Cousteau,  Rachel  Carson,  Stephen  Gould  and  Steven  Hawking  are 
examples  of  classics  in  the  natural  sciences,  which  should  be  available  to  general  readers 
in  the  neighborhood  branch. 

The  non-circulating  collection  includes  a  concise  scientific  encyclopedia,  dictionaries  of 
chemistry,  physics  and  astronomy,  a  mathematics  encyclopedia  and  plant,  animal  and 
mineral  identification  guides.  The  500-599  collection  in  the  children's  room  often  contains 
material  that  may  be  helpful  for  adults  as  well. 


600-699  The  primary  purpose  of  this  collection  is  to  provide  practical  advice  and 
assistance  to  people  who  wish  to  improve  their  health,  their  homes,  their  families  and  their 
businesses.  Its  users  are  people  who  want  to  learn  how  to  take  care  of  themselves  and 
how  to  do  things.  This  is  an  important  part  of  the  neighborhood  branch  collection. 

Health  and  medicine,  technology,  home  care  and  improvement,  parenting  and  caregiving, 
business  and  computers  are  the  broad  categories  of  subjects  in  this  collection.  Within 
these  categories,  the  neighborhood  branch  provides  material  on  the  following  subjects: 

Health  and  Medicine:  anatomy;  sex;  pregnancy  and  birth;  natural  medicine;  fitness 
and  exercise;  nutrition  and  diet;  women's  health;  menopause;  contraception; 
medicines/drugs;  massage;  acupuncture;  specific  illnesses  and  disorders; 
psychiatric  disorders;  illnesses  and  disorders  affecting  specific  parts  of  the  body; 
psychiatric  disorders;  medical  procedures;  environmental  illnesses. 

Technology:  inventions:  patents  and  copyrights;  blueprints;  welding;  electricity  and 
electronics,  including  repairs;  solar  power;  nuclear  power;  armor  and  weapons; 
bicycles,  motorcycles,  cars,  aircraft  and  spacecraft. 

Home  Care  and  Improvement:  agriculture  and  gardening;  pets;  food  and  cooking; 
making  and  using  wine,  beer  and  spirits;  buying  and  selling  real  estate;  repairing, 
remodeling  and  renovating  property;  carpentry;  wood  finishing;  clock  repair; 
plumbing;  painting  and  wallpapering;  masonry  and  tile  work;  sewing,  knitting  and 
crocheting.  Loosely  related  subjects  in  this  category  are  fashion  and  grooming  and 
restaurants  and  inns. 

Parenting  and  Caregiving:  child  care  and  development;  family  life;  elder  care. 

Business  and  Computers:  accounting;  typing,  shorthand  and  other  office  skills; 
business  management;  small  business  operation;  marketing  and  advertising; 
computer  hardware  and  software.  Books  to  help  people  gain  computer  skills  are  in 
heavy  demand.  Some  are  also  represented  in  the  000-099  collection. 

The  emphasis  of  materials  in  the  600-699's  is  always  practical  rather  than  theoretical. 
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Information  in  these  fields  changes  quickly.  There  is  little  or  no  need  for  retrospective 
holdings.  Material  in  this  collection  must  be  up-to-date  and  attractive  to  maintain  patrons' 
confidence  in  its  usefulness.  Accessible,  clear  text  and,  when  appropriate,  good  illustration 
are  essential.  Sunset  Press  and  Time  Life  publishers  offer  series  on  home  care  and 
gardening  that  are  useful  in  this  collection. 

The  600-699  non-circulating  collection  includes  guides  to  copyright  and  patent  information; 
The  Merck  Manual  and/or  similar  books  on  symptoms,  diseases  and  disorders;  The 
Physicians  Desk  Reference  and/or  similar  works  on  prescription  and  non-prescription 
medications;  Gray's  Anatomy  and/or  similar  works  on  the  human  body;  a  first  aid  manual; 
automobile  repair  guides  covering  all  makes  of  cars  and  trucks  for  at  least  20  years;  one 
or  more  books  on  animal  care;  books  on  identification  and  care  of  garden  and  house  plants; 
basic  nutrition  and  cookbooks;  business,  computer  and  office  procedure  guides. 


700-799  The  purpose  of  this  collection  in  the  neighborhood  branch  is  to  provide 
information  on  fine  arts,  architecture,  crafts,  music,  performing  arts,  sports  and  other 
recreational  activities.  Users  are  students  and  people  wishing  to  learn  or  improve  their 
skills  in  one  of  these  fields. 

Introductory  and  survey  materials  are  appropriate  for  the  neighborhood  branch.  Books  on 
individual  artists  are  represented,  but  the  emphasis  of  the  collection  is  on  general  texts  on 
broad  periods,  genres  or  techniques.  Attractive,  plentiful  illustrations  are  important,  as  are 
clear  instructions  in  "how  to  do  it"  books.  Some  helpful  series  for  fine  art  materials  are 
Crown  Publishers'  Art  of  the  World  and  Praeger's  World  of  Art  books.  The  Eyewitness  Art 
series  offers  attractive,  affordable  introductions  to  individual  artists.  Sunset  Press  titles 
cover  many  crafts  and  skills  sought  by  users  of  this  collection,  particularly  landscaping  and 
interior  decoration. 

Among  the  most  important  books  in  the  700-799  collection  are  biographies  of  artists; 
composers;  musicians;  film,  theater,  TV  and  radio  and  performers;  creative  artists;  dancers; 
and  athletes.  Film  reviews  and  synopses  are  also  acquired  for  this  collection. 

Non-circulating  materials  in  the  neighborhood  branch  include  guides  to  antiques  and 
collectibles,  a  survey  of  art  history,  a  survey  of  modern  art,  and  books  on  architecture  in 
San  Francisco  and,  space  permitting,  the  rest  of  the  world.  Also,  New  Kobbe's  Complete 
Opera  Book,  biographical  dictionaries  of  artists  and  musicians,  Halliwell's  Film  Guide,  Les 
Brown's  Encyclopedia  of  Television,  Leonard  Maltin's  Movie  and  Video  Guide,  a 
compendium  of  sports  records  and  statistics,  and  Diagram  Group's  Rules  of  the  Game. 

The  neighborhood  profile  of  some  branches  affects  selection  of  materials  for  this  collection. 
The  700-799  collection  must  be  weeded  regularly  but  judiciously.  It  is  an  area  in  which 
current  material  must  be  added  regularly,  but  also  in  which  interest  in  classic  subjects  and 
people  persists.  A  case  in  point:  the  780.2  section  includes  biographies  of  musicians  - 
composers  and  performers  -  undifferentiated  by  time  or  genre.  In  one  typical  neighborhood 
branch,  one  shelf  contains  biographies,  side  by  side,  of  John  Lennon,  Madonna,  Gustav 
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Mahler,  Felix  Mendelssohn,  Yehudi  Menuhin,  Bette  Midler,  Wolfgang  Mozart,  Ricky  Nelson, 
Luciano  Pavarotti,  Elvis  Presley  and  Giacomo  Puccini.  The  musician  whose  biography  had 
circulated  most  heavily  was  Mozart. 


800-899  The  primary  purpose  of  this  collection  is  to  provide  a  representative  sample  of  the 
significant  literary  work  of  American  and  British  writers,  and  an  even  smaller  sample  of  work 
by  writers  from  other  cultures.  It  also  provides  works  on  writing  and  speaking,  on 
quotations,  and  a  small  selection  of  works  of  analysis  and  criticism  of  major  writers. 
Students  are  its  most  frequent  users,  but  general  readers  browse  here  also. 

Collections  of  poetry  and  plays,  containing  work  by  several  writers,  are  useful  to  extend 
coverage.  Shakespeare  is  perhaps  the  most  requested  writer  in  the  collection; 
neighborhood  branches  need  a  full  selection  of  his  plays.  A  section  of  short  story 
collections  is  part  of  the  800-899  collection,  but  neighborhood  branches  may  choose  to 
shelve  it  separately.  According  to  its  community  profile,  a  neighborhood  branch  may  collect 
more  extensively  in  the  literature  of  a  particular  culture. 

Essential  non-circulating  sources  for  this  collection  are  Bartlett's  Quotations;  Granger's 
Index  to  Poetry;  The  Home  Book  of  Verse;  a  collection  of  significant  speeches; 
Masterpieces  of  World  Literature  in  Digest  Form;  Benet's  Readers'  Encyclopedia;  and  The 
Reader's  Encyclopedia  of  Shakespeare. 

Neighborhood  branch  800-899  collections  are  no  more  than  a  small  sample  of  the  material 
available  in  this  subject  area.  Classic  works  and  authors  are  their  substance.  The  most 
valuable  service  the  neighborhood  branch  offers  in  the  field  of  literature  is  providing  patrons 
with  bibliographic  access  to  larger  collections. 


900-999  and  Biography  The  purpose  of  the  900s  collection  is  to  provide  information  on 
past  and  recent  history  and  on  current  conditions  and  events  in  the  world's  continents, 
countries,  states,  cities  and  other  geographically  designated  areas.  Simply  put,  this  is  the 
history  and  geography  section.  Its  users  are  students  seeking  material  for  assignments; 
real  and  armchair  travelers,  and  general  readers. 

In  the  circulating  collection,  high  demand  topics  include  travel  guides;  current  information 
on  countries  for  assignments;  Native  Americans;  Ancient  Egyptian  civilization;  and 
information  on  whatever  areas  of  the  world  are  currently  receiving  media  attention.  San 
Francisco  history  material  is  frequently  requested,  and  interest  in  recent  U.S.  history  and 
the  Holocaust  is  steady.  But  the  general  demand  for  historical  material  is  in  decline.  The 
branch's  community  profile  influences  the  demand  for  information  on  specific  places, 
cultures,  and  historical  events  and  periods. 

The  Biography  collection  provides  information  on  significant  people,  historical  and 
contemporary,  in  all  fields  except  science,  the  arts  and  athletics.  Demand  for  biographical 
material  on  U.S.  presidents  and  on  ethnic  leaders  is  constant.  General  readers  seek 
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biographies  that  become  best  sellers.  The  community  profile  affects  selection  of 
biographies  for  the  neighborhood  branch. 

Tailoring  neighborhood  branch  collections  to  meet  demand  means  being  alert,  not  only  to 
the  topics  being  requested  but  to  the  level  of  information  desired.  Materials  that  provide 
outlines  and  summaries  of  facts,  rather  than  lengthy,  detail-rich  analysis,  are  usually 
preferred  by  most  users  of  this  collection.  A  few  pages  or  a  chapter  on  an  assigned  topic 
is  often  all  that  a  student  wants.  Dont  Know  Much  About  History  by  Kenneth  Davis  and  its 
sequel,  Don't  Know  Much  About  Geography  are  compendiums  of  information  that  became 
bestsellers;  they  are  examples  of  ideal  materials  for  neighborhood  branch  collections.  A 
similar  work  is  E.D.  Hirsch's  Dictionary  of  Cultural  Literacy. 

Travel  guides  in  neighborhood  branches  need  to  be  up-to-date.  The  collection  focuses  on 
places  most  in  demand  by  branch  clientele,  beginning  with  the  nearest  locations  and 
expanding  outward.  For  example:  San  Francisco;  the  Bay  Area;  the  West  Coast;  the 
Pacific  Northwest;  the  Southwest;  Hawaii;  Mexico;  the  rest  of  the  United  States;  parts  of 
Europe;  the  Caribbean;  parts  of  Asia;  Australia;  parts  of  Central  and  South  America;  parts 
of  Africa  and  so  on.  The  neighborhood  branch  collection  cannot  cover  everything;  it  must 
be  selective.  For  each  covered  location,  there  is  at  least  one  book  written  within  the  last 
two  years,  supplemented  by  material  just  slightly  older.  Guides  more  than  five  years  old 
are  withdrawn.  Most  purchases  are  paperback.  Several  good  series  are  available,  for 
example:  Lonely  Planet  guides;  Fodor's;  Insight  Guides,  and  others. 

In  addition  to  guidebooks,  the  travel  section  also  contains  examples  of  travel  writing:  works 
of  enduring  interest  and  literary  quality  by  writers  such  as  Kate  Simon,  Jan  Morris,  Paul 
Theroux,  Pico  Iyer;  Salmon  Rushdie's  The  Jaguar  Smile,  about  Nicaragua;  V.S.  Pritchett's 
Dublin:  a  Portrait,  William  Least  Heat  Moon's  Blue  Highways  and  Prairie  Earth;  John 
Steinbeck's  Travels  with  Charlie.  Books  such  as  these  are  in  a  category  apart  from  the 
guidebook  genre  and  are  not  subject  to  the  same  rigorous  weeding  guidelines. 

The  collection  pattern  described  above  for  travel  materials,  i.e.  a  collection  consisting 
primarily  of  paperbacks  -  clearly  written,  providing  accurate,  concise  information  for 
practical  use  -  supplemented  by  a  selection  of  more  thoughtful  and  thorough  works,  is 
appropriate  for  the  history  and  biography  circulating  collections  as  well. 

The  900  non-circulating  collection  includes  a  geographical  dictionary  or  gazetteer;  up-to- 
date  atlases,  including  a  current  road  atlas,  local  and  Bay  Area  street  maps  and  Thomas 
guides;  historical  atlases  of  the  U.S.  and  the  world;  travel  guides  for  nearby  areas; 
Department  of  State  Background  Guides  on  countries;  one  volume  encyclopedias  on 
American  and  world  history;  an  encyclopedia  of  information  on  Native  American  tribes;  and 
one  or  more  "What  to  Name  the  Baby"  guides.  Essential  biographical  reference  materials 
include  Current  Biography  Yearbooks;  Facts  about  the  Presidents;  Bloodletters  and 
Badmen;  Who's  Who  in  America;  and  collected  biographies  of  ethnic  leaders. 

Fiction,  Mystery,  Science  Fiction  and  Large  Print  These  collections  provide  recreational 
reading  for  neighborhood  residents,  and  books  needed  by  students  for  assignments. 
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Classic  works  of  literature,  best-selling  authors,  authors  with  established  reputations,  and 
authors  who  are  less  well-known  but  who  have  received  favorable  attention  from  local  or 
national  reviewers  are  represented.  According  to  the  neighborhood  profile,  writers  of 
particular  cultural  or  ethnic  backgrounds  should  be  collected.  Experimental  fiction  and 
works  by  unknown,  unreviewed  authors  are  generally  not  collected. 

Paperback  editions  extend  coverage  and  meet  high  demand  for  particular  titles  and 
authors.  Multiple  hardback  copies  of  a  title  are  rarely  needed  in  a  neighborhood  branch. 

Retrospective  collection,  except  for  standard,  classic  works,  is  unnecessary.  Little-used 
titles  are  weeded  as  necessary,  to  keep  the  collection  fresh  and  attractive.  But  the 
neighborhood  branch  must  be  able  to  provide  reliable  access  for  its  patrons  to  good  fiction 
in  other  locations,  regardless  of  time  and  place  of  publication. 

Mystery  and  science  fiction  collections  are  managed  according  to  the  same  guidelines  as 
general  fiction. 

The  neighborhood  branch  typically  does  not  have  an  extensive  collection  of  large  print 
materials.  However,  branches  provide  large  print  materials  -  non-fiction  as  well  as  fiction 
-  by  borrowing  a  selection  of  books  from  the  Main  Library's  extensive  collection,  on  a 
rotating  basis.  These  can  circulate  from  the  branch  and  be  exchanged  for  other  titles  after 
a  six  to  twelve  week  period.  Patron  use  and  the  neighborhood  profile  should  determine  the 
number  of  large  print  books  borrowed  from  the  Main. 


Periodical  The  primary  purpose  of  the  periodical  collection  in  the  neighborhood  branch  is 
to  provide  recreational  reading  for  the  general  reader.  Another  important  use  is  to 
supplement  material  in  the  non-fiction  collections.  Forty  to  sixty  general  interest  magazines 
are  collected  by  each  branch  for  browsing.  Two  or  three  local  or  national  newspapers  are 
needed,  and  one  or  more  consumer  magazines  as  well.  The  branch  neighborhood  profile 
may  indicate  a  need  for  a  selection  of  ethnic-interest  magazines  to  be  included  in  the 
collection. 

Consumer  Reports  and  possibly  one  or  more  news  magazines  are  kept  as  reference 
materials.  Other  magazines  circulate  except  for  the  most  recent  issue  of  each  one. 
Magazines  are  retained,  unbound,  for  up  to  two  years  or  longer,  as  mandated  by  system- 
wide  instructions.  Newspapers  are  discarded  as  needed,  according  to  the  branch's  space 
requirements. 

Developing  on-line  access  to  periodicals  may  add  a  new  dimension  to  the  uses  of 
magazines  in  neighborhood  branches,  giving  patrons  access  to  a  much  wider  collection  of 
information  than  has  been  possible. 


Audio  and  Video  Neighborhood  branches  collect  language  learning  tapes  and  audio 
books-on-tape  materials.  Most  have  residual  music  tape  or  phonorecord  collections. 
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Neighborhood  branches  may  have  small  video  collections. 

Patron  demand  for  books-on-tape  and  language  learning  materials  is  growing. 
Neighborhood  branches  intend  to  increase  their  collections,  particularly  because  borrowing 
of  these  materials  by  one  branch  from  another  is  discouraged. 

Neighborhood  branches  typically  do  not  collect  music  CDs  at  this  time.  Plans  to  include 
these  materials  in  neighborhood  branches  and  to  extend  collections  of  videos  and  books- 
on-tape  are  under  consideration. 


Pamphlet  Pamphlet,  or  "vertical  file"  collections  are  an  important  part  of  the  neighborhood 
branch's  materials.  They  supplement  the  book  collection  and  may  provide  more  up-to-date 
information  than  it  does.  Pamphlet  and  clipping  collections  must  include  neighborhood- 
specific  information;  in  some  cases,  they  may  be  the  only  source  available  for  this 
information. 

Except  for  subjects  where  historical  record  is  the  purpose  of  the  file,  such  as  local  history, 
pamphlet  files  should  be  rigorously  weeded.  Their  purpose  in  the  collection  is  to  provide 
current  information. 
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NEIGHBORHOOD  BRANCH  TEEN  COLLECTION  DESCRIPTION 

Fiction  This  category  of  the  teen  collection  emphasizes  popular  recreational  reading  and 
school-assigned  classics.  However,  the  browsing  appeal  of  these  two  types  of  fiction 
materials  varies  greatly.  Popular  recreational  titles  have  great  appeal  to  teen  patrons  and 
their  high  visibility  in  the  teen  sections  is  a  major  attraction  to  our  target  population,  which 
is  young  people  between  the  ages  of  11  and  18.  On  the  other  had,  school-assigned 
classics  are  necessary  to  students  but  frequently  unattractive  to  that  same  teen  browser. 
It  is  essential,  therefore,  that  the  classics  be  housed  separately  from  contemporary  teen 
materials  to  safeguard  against  teen  browsers  being  repulsed  by  the  non-recreational 
Classic  titles.  Classics  can  be  housed  in  a  separate  classic  section  or  shelf  within  the  teen 
area,  in  a  separate  area  of  the  branch  designated  as  the  classics  collection  area,  or  within 
the  adult  fiction  collection,  depending  on  the  specific  design  and  limitation  of  the  branch's 
physical  layout  and  the  preferred  arrangement  of  the  branch  staff.  Materials  found  in  the 
teen  fiction  collection  include  materials  found  in  both  the  adult  and  juvenile  fiction 
collections,  along  with  materials  that  are  unique  to  the  teen  fiction  collection.  Inclusion  of 
multi-ethnic  materials  and  materials  in  multiple  languages  is  essential  to  meet  the  needs 
of  San  Francisco's  multicultural  teen  patrons. 

The  highest  demand  for  titles  in  this  category  is  for  popular  recreational  titles,  particularly 
series  titles  (i.e.,  R.L.  Stine's  "Fear  Street"  series),  as  well  as  titles  by  well  known  authors 
whose  established  name  guarantees  a  high  circulation  (i.e.,  Stephen  King  and  Caroline 
Cooney).  Paperback  copies  are  the  most  popular  format  for  all  fiction  materials.  The  high 
demand  for  these  materials  is  best  met  by  the  inclusion  of  multiple  copies  of  popular  titles 
in  the  teen  fiction  collection.  In  addition,  teen  collection  staff  also  utilize  offshelf  buying  and 
immediate  cataloging  to  provide  quick  teen  patron  access  to  intensely  timely  materials  (i.e., 
movie  tie-ins). 

As  with  the  entire  teen  collection,  frequent  collection  maintenance  of  this  category  is 
essential.  Their  intense  popularity  guarantees  a  high  loss  rate  of  these  materials. 
Inventory  of  the  collection,  replacement  of  missing  copies,  and  judicious  weeding  of 
unattractive  and  outdated  titles  needs  to  be  completed  yearly.  Addition  of  new  fiction 
materials  needs  to  be  ongoing.  The  target  audience  for  this  collection  is  especially 
sensitive  to  currency  and  timeliness. 

Non-Fiction  The  non-fiction  category  of  the  teen  collection  emphasizes  titles  that  are 
specific  to  teen  issues  and  needs,  and  includes  both  informational  and  recreational 
materials  for  young  people  between  the  ages  of  1 1  and  18.  This  collection  is  not  intended 
to  include  materials  to  complete  school  assignments.  Teen  patrons  will  utilize  the  adult 
collection  for  these  needs.  Non-fiction  teen  materials  are  predominantly  titles  produced 
specifically  for  teens  and  their  specialized  needs,  but  there  is  also  the  occasional  inclusion 
of  titles  found  in  the  adult  and  juvenile  non-fiction  collections.  Materials  in  this  category 
range  from  those  appropriate  for  reluctant  readers  with  low  reading  ability  to  those 
appropriate  for  the  college-bound  advanced  high  school  senior  Inclusion  of  multi-ethnic 
materials  and  materials  in  multiple  languages  is  essential  to  meet  the  needs  of  our 
multicultural  teen  patrons. 
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Non-fiction  teen  materials  are  collected  in  both  the  hardback  and  the  preferred  paperback 
format.  Multiple  copies  of  frequently  desired  materials  will  be  necessary  for  popular  subject 
areas.  In  addition,  teen  collection  staff  utilizes  offshelf  buying  and  immediate  cataloging 
to  provide  quick  teen  patron  access  to  intensely  timely  materials  (i.e.,  materials  on  soccer 
during  the  World  Soccer  Cup).  The  non-fiction  category  will  emphasize  the  following 
important  teen  topics  in  these  specific  Dewey  Decimal  areas: 

001-099  Standard  non-circulating  bibliographies  are  collected,  together  with  works  on 
library  services  for  teens,  to  be  used  primarily  by  librarians  working  with  teens  and  with  teen 
material  collections.  Titles  include  Best  Books  for  Junior  High  Reading  by  Gillepsie,  and 
Senior  High  Library  Catalog,  along  with  other  suitable,  similar  titles. 

300-399  Materials  on  racism,  prejudice,  drugs  and  addictions,  abortion,  sexual  orientation, 
career  guidance,  SAT  and  standardized  test  taking,  and  college  and  university;  guides 
written  specifically  for  the  teen  audience  will  be  emphasized. 


600-699  Materials  on  reproduction,  human  development  and  maturation,  teen  pregnancy 
and  childbirth,  birth  control,  substance  abuse,  and  sexually  transmitted  diseases  written 
specifically  for  the  teen  audience  will  be  emphasized. 

700-799  Materials  on  popular  culture  categories  such  as  radio,  television,  motion  pictures, 
and  music  written  specifically  for  the  teen  audiences  are  emphasized.  Individual  and 
collective  biographies  on  sports  and  entertainment  personalities  are  included  in  this  area. 
"High  interest  -  low  reading  ability"  biographies  are  especially  needed.  This  non-fiction  area 
is  enhanced  by  the  teen  periodical  collection. 


800-899  Materials  anthologizing  short  stories,  fulfilling  both  recreational  and  class 
assignment  needs,  are  emphasized.  Classic  and  contemporary  anthologies  are  included 
but  as  with  teen  fiction,  classics  should  be  shelved  separate  from  the  contemporary  short 
story  anthologies  since  they  do  not  have  the  browsing  appeal  that  contemporary  materials 
have.  Contemporary  short  story  anthologies  could  be  shelved  either  with  teen  non-fiction 
materials  or  on  the  more  popular  teen  fiction  paperback  racks  or  shelves.  Classic 
anthologies  could  be  shelved  preferably  in  a  separate  classics  area  or  with  the  teen  non- 
fiction  materials. 

900-999  Materials  include  individual  and  collected  biographies  on  people  of  specific 
interest  to  teens,  such  as  Malcolm  X  and  Martin  Luther  King.  Again,  this  is  a  prime  area 
for  the  inclusion  of  "high  interest,  low  reading  level"  materials  to  entice  reluctant  readers 
to  the  teen  collection. 

As  with  the  entire  teen  collection,  frequent  collection  maintenance  of  the  non-fiction 
category  is  essential.  The  majority  of  materials  in  this  category  are  especially  susceptible 
to  becoming  outdated  quickly,  both  because  of  their  ephemeral  popularity  (i.e., 
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entertainers)  or  because  the  information  provided  evolves  and  changes  (i.e.,  AIDS 
information).  Therefore,  weeding  and  replacement  of  materials  in  this  non-fiction  category 
must  be  done  a  minimum  of  one  time  each  year. 


Periodicals  The  Teen  Periodicals  collection  is  designed  to  attract  teens  both  as  students 
and  as  recreational  readers.  "The  most  current  information  available  for  teens... isn't  in 
books,  butin  the  pages  of.. .magazines."  (Patrick  Jones... Connecting  Young  Adults  with 
Libraries).  The  collection  thus  includes  popular  magazines  reflecting  teen  culture:  from 
Beat  to  Rolling  Stone  to  YSB. 

Magazines  are  selected  to  attract  the  teen  library  user  who  may  be  more  comfortable  with 
magazines  than  books;  and  to  extend  the  book  collection,  particularly  in  areas  of  popular 
interest. 

Special  attention  is  paid  to  magazines  dealing  with  teen  music  and  popular  culture.  The 
collection  reflects  San  Francisco's  cultural  diversity,  with  care  given  to  acquiring  teen 
magazines  in  languages  other  than  English. 

It  is  essential  that  this  portion  of  the  Teen  Materials  collection  be  absolutely  current:  the 
appeal  of  any  given  teen  magazine  is  as  fleeting  as  what  is  popular  at  any  given  minute. 
Back  issues  are  kept  on  file  for  a  period  of  one  year. 


Audio  cassettes  and  CDs  The  Teen  Audio  cassette  and  CD  collection  provides  current 
music  of  appeal  to  teens  in  both  audio  cassette  and  compact  disc  format.  Though  the  use 
and  market  of  CDs  is  on  the  rise,  many  teens  still  use  tape  players  and  cannot  afford  CD 
players.  Concurrent  building  of  a  teen  audio  cassette  collection  is,  therefore,  still  desirable. 

Music  is  the  heartbeat  of  a  teen  culture,  and  having  currently  popular  tapes  and  CDs 
available  for  circulation  greatly  validates  the  Library's  claim  as  a  place  which  welcomes 
teens. 

The  Teen  Audio  cassette  collection  reflects  the  diversity  of  San  Francisco  neighborhoods, 
and  the  teen  music  of  each  culture. 

This  is  an  area  of  extremely  high  circulation,  as  well  as  potential  loss,  so  multiple  copies 
of  tapes  and  CDs  are  purchased,  keeping  the  collection  at  its  desired  level. 

As  with  other  areas  of  the  Teen  Collection,  the  Teen  Audio  cassettes  and  CD  collection  is 
kept  fresh  and  current,  with  an  awareness  of  the  teen  music  world.  Review  sources  used 
in  selection  include  Billboard,  Rolling  Stone,  and  other  music  periodicals  of  interest  to 
teens.  The  collection  is  maintained  through  yearly  weeding. 


Videos  The  Teen  Video  collection  includes  informational  videos  dealing  with  contemporary 
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issues,  excluding  the  wider  genre  of  entertainment  videos  found  elsewhere  in  the  general 
video  cassette  collection. 

Areas  of  emphasis  mirror  those  found  in  the  overall  Teen  Collection:  career  guidance, 
problems  of  youth,  sex  education  for  teens,  performing  arts  and  artists  of  appeal  to  teens 
(i.e.,  music  stars  with  a  clear  teen  following). 

As  with  all  other  areas  of  the  Teen  Collection,  the  Teen  Video  collection  is  kept  current  with 
judicious,  yearly  weeding  and  awareness  of  the  for-teen  video  market. 
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NEIGHBORHOOD  BRANCH  CHILDREN  COLLECTION  DESCRIPTION 

j00-j099  This  is  a  collection  of  materials  on  general  topics  including  library  services  for 
children;  children's  literature;  and  general  encyclopedic  works.  Guides  to  outstanding 
children's  books  are  represented,  as  well  as  critiques  of  children's  materials  and 
bibliographic  tools,  such  as  A  to  Zoo:  Subject  Access  to  Children's  Picture  Books,  which 
assist  librarians,  parents  and  teachers  in  selecting  materials  for  children.  As  children's 
services  reference  tools  and  general  encyclopedias  such  as  World  Book  Encyclopedia  are 
included  in  this  collection,  non-circulating  items  outnumber  those  that  circulate.  An  effort 
is  made  to  acquire  the  latest  editions  of  children's  services  research  tools  and 
encyclopedias.  A  goal  is  to  have  one  current  general  encyclopedia  in  each  branch 
children's  collection.  No  encyclopedia  older  than  five  years  is  retained. 

Neighborhood  Branch  In  a  neighborhood  branch,  this  is  a  small  section,  with  up  to  three 
quarters  of  the  titles  non-circulating.  Included  are  a  current  World  Book  Encyclopedia  and 
at  least  one  other  current  juvenile  encyclopedia.  In  the  circulating  j28.5s,  emphasis  is  on 
titles  for  adults  on  introducing  books  to  children.  Non-circulating  bibliographies  include 
Index  to  Fairy  Tales,  Children's  and  Junior  High  School  Library  Catalog,  and  theme  and 
ethnic  works  as  needed.  A  small  basic  collection  of  classic  writings  on  children's  literature 
is  included. 


j100-j199  This  is  a  collection  of  materials  on  thought  systems  and  feelings,  including 
philosophy,  the  occult,  death  and  grieving,  and  ethics.  Materials  on  occult  subjects,  such 
as  witchcraft  and  ESP,  are  in  high  demand.  It  is  important  that  titles  having  to  do  with 
ethics,  such  as  animal  rights,  and  feelings  are  kept  up  to  date  so  that  they  are  timely  and 
reflect  current  thinking.  Circulating  materials  are  emphasized. 

Neighborhood  Branch  Emphasized  in  a  neighborhood  branch  are  current,  popular  juvenile 
titles  on  witchcraft  and  astrology,  True  Ghost  Stories,  explanatory  titles  on  new  babies  for 
young  children,  titles  on  feelings,  and  books  on  death  both  for  children  and  for  adults  to  use 
with  children.  At  this  level  all  materials  may  be  circulating. 

j200-j299  This  is  a  collection  of  materials  on  the  origins  of  religion,  mythology,  and  world 
religions.  Jewish  holidays  and  Bible  stories  are  also  found  in  this  section.  An  effort  is 
made  to  represent  non-Western  mythologies  and  religions.  Greek  myths  are  a  high 
demand  area  for  which  multiple  circulating  copies  and  non-circulating  titles  are  acquired. 
The  non-circulating  collection  supports  and  extends  the  circulating  collection  by  including 
reference  books  in  world  religions  and  mythologies.  Some  of  the  material  in  this  Dewey 
range  may  be  pulled  out  as  a  Holiday  Collection. 

Neighborhood  Branch  In  the  neighborhood  branch  circulating  collection  there  is  an 
emphasis  on  titles,  at  a  variety  of  reading  levels,  on  both  Christian  and  Jewish  holidays. 
Greek  mythology  is  represented  by  multiple  copies,  as  are  other  belief  systems  as 
appropriate.    The  non-circulating  collection  includes  Barber:    Companion  to  World 
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Mythology  (or  another  mythological  dictionary)  and  representative  mythology  texts  as  well 
as  a  basic  overview  of  world  religions.  A  Catholic  almanac  and/or  one  volume  Jewish 
encyclopedia  may  be  appropriate. 

j300-j399,  excluding  j398  This  is  a  collection  of  materials  on  a  wide  variety  of  subjects  in 
the  social  sciences  including  environmental  issues,  children's  rights,  minorities  in  America, 
civil  rights,  law  and  politics,  women's  rights,  immigrants,  economics,  careers,  the  family  in 
society,  crime,  stamps,  the  military,  communications,  education,  money,  measures, 
costume,  mummies,  customs  and  holidays,  and  weapons.  A  strong  non-circulating 
collection  is  necessary  to  support  the  circulating  collection  by  providing  materials  such  as 
collective  biographies  on  members  of  ethnic  groups  (for  example,  Extraordinary  Hispanic 
Americans).  Non-circulating  materials  in  this  section  also  include:  The  World  Almanac;  a 
basic  American  government  text;  a  variety  of  materials  on  holidays,  such  as  Chase's 
Annual  Events  and  information  on  Chinese  New  Year,  The  Day  of  the  Dead,  Halloween, 
and  Kwanzaa.  Emphasis  is  placed  on  African  American  history  titles  in  order  to  meet  class 
assignment  demands,  especially  during  Black  History  Month.  This  collection  is  updated 
continuously  to  insure  that  it  contains  contemporary  information.  Career  information  is  not 
emphasized  as  materials  in  this  area  are  usually  purchased  by  adult  and  teen  services. 

Neighborhood  Branch  In  this  area  a  neighborhood  branch  collection  emphasizes  both 
circulating  and  non-circulating  titles  on  the  history  and  civil  rights  of  various  groups  in  the 
U.S.,  as  dictated  by  local  need.  For  adults,  storytelling  and  reading  aloud  are  represented 
by  either  circulating  or  non-circulating  titles.  A  dictionary-type  volume  on  worldwide 
holidays  supplements  the  multiple  circulating  titles  on  individual  holidays,  such  as  the  series 
by  Barth;  an  attempt  is  also  made  to  include  holiday  titles  for  beginning  readers.  A  current 
world  almanac  may  be  needed  in  the  busier  neighborhood  branches  to  supplement  the 
adult  copies. 


j398  This  is  a  collection  of  folk  literature,  including  fairy  tales,  tall  tales,  myths,  legends  and 
other  literatures  from  the  oral  traditions  of  peoples  of  the  world.  Versions  of  tales,  in  all 
available  formats,  are  carefully  selected  for  their  fidelity  to  the  original  source  material. 
Illustrations,  if  any,  must  accurately  reflect  the  culture  from  which  each  tale  is  drawn.  A 
special  effort  is  made  to  develop  a  strong  collection  of  materials  representing  the 
cultural/ethnic  backgrounds  of  the  children  of  San  Francisco,  in  English  and/or  in  the 
original  languages.  Circulating  materials  are  emphasized,  but  a  core  collection  of  reference 
titles  is  represented,  including  Eastman's  Index  to  Fairy  Tales  and  Supplements. 


j400-j499  This  is  a  collection  of  materials  on  language  including  the  origins  of  language, 
English  grammar,  English  language  and  non-English  language  dictionaries  for  all  ages, 
learning  other  languages,  and  sign  language.  Non-print  formats,  such  as  audio  cassettes, 
are  included  as  they  are  very  effective  language  learning  tools.  Non-circulating  materials 
include:  English  language  dictionaries;  a  thesaurus;  and  appropriate  English  into  other 
languages,  and  vice-versa,  dictionaries.  An  effort  is  made  to  remove  from  the  collection 
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and  to  avoid  including  language  learning  materials  which  contain  stereotypical  illustrations 

or  viewpoints.  { 

Neighborhood  Branch  The  non-circulating  neighborhood  branch  collection  includes  at  least 
one  thesaurus,  preferably  two  for  different  reading  levels,  as  well  as  at  least  three  English 
dictionaries  from  very  simple  to  advanced.  There  are  at  least  two  circulating  English 
dictionaries.  Non-English  language  dictionaries  are  included,  as  needed.  There  is  at  least 
one  circulating  review-type  grammar  book. 


j500-j599  This  is  a  collection  of  materials  on  pure  and  natural  sciences  including 
mathematics,  science  experiments,  astronomy,  physics,  chemistry,  life  sciences, 
computers,  geology,  evolution,  biology,  botany,  mythical  animals  (such  as  Big  Foot),  and 
zoology.  High  demand  areas  include:  mathematics,  science  experiments,  dinosaurs,  rain 
forests,  astronomy,  earthquakes  and  volcanoes,  and  Bay  Area  animals.  Easy  science  titles 
are  included  for  younger  children.  To  satisfy  requests  for  materials  on  math,  circulating 
general  review  titles  (such  as  Family  Math)  and  non-circulating  titles  (such  as  Math  Power) 
are  collected,  in  lieu  of  grade  level  textbooks.  Non-circulating  encyclopedic  titles  on 
animals  are  also  required,  as  it  is  impossible  to  offer  circulating  materials  on  every  animal. 
Every  effort  is  made  to  keep  pace  with  scientific  advances  by  removing  dated  materials  and 
acquiring  current  titles.  Math  and  science  periodicals  (such  as  Scholastic  Dynamath  and 
Ranger  Rick)  offer  supplemental  coverage.  This  Dewey  section  receives  frequent  use  by 
adults  looking  for  nature  illustrations. 

Neighborhood  Branch  Neighborhood  branches  collect  materials  in  the  j500s  to  satisfy  the 
homework  needs  of  elementary  and  middle  school  students,  and  the  curiosity  of  pre- 
schoolers. Science  experiments  and  dinosaurs  are  emphasized  at  all  reading  levels. 
Multiple  circulating  copies  of  math  "refresher"  titles  are  purchased,  rather  than  the  grade- 
level  textbooks.  Encyclopedia  titles  on  animals  are  purchased  to  supplement  the  small 
circulating  collection. 


j600-j699  This  is  a  collection  of  materials  on  technology  and  applied  sciences  including  the 
history  of  technology;  the  technology  of  transportation;  health  and  the  human  body, 
including  drugs,  alcohol  and  sex  education,  selected  for  a  variety  of  age  levels;  diseases 
and  disabilities;  gardening;  domestic  animals;  endangered  species;  cookbooks;  and  book 
making.  Relevant  biographies  are  also  included.  Periodicals,  such  as  Odyssey, 
supplement  this  subject  area.  Parenting  materials  (j649s)  are  primarily  housed  in  adult 
services  collections;  however,  some  children's  rooms  have  parenting  displays  made  up  of 
adult  materials.  Current,  accurate  and  compassionate  coverage  on  AIDS  and  AIDS 
prevention  is  sought.  An  effort  is  also  made  to  acquire  materials  about  AIDS  in  other 
languages  and  on  video  cassette,  as  this  is  such  a  critical  health  issue.  Regular  weeding 
of  dated  materials  and  adding  of  new  materials  takes  place  in  order  to  keep  pace  with 
technological  advances.  The  circulating  collection  receives  more  emphasis  than  the  non- 
circulating  collection.  Encyclopedic  non-fiction  works  support  and  enhance  the  circulating 
collection  in  such  areas  as  endangered  species,  dogs,  and  inventors  and  inventions. 
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Neighborhood  Branch  In  a  neighborhood  branch  there  are  basic  titles  on  the  human  body 
as  a  whole  (including  at  least  one  non-circulating  title).  Materials  on  specific  body  parts  and 
functions  tend  to  be  for  younger  children.  Birth,  puberty,  and  drugs  are  emphasized.  At 
least  two  titles  treat  toilet  training  from  a  child's  point  of  view.  There  is  some  coverage  of 
specific  diseases,  including  AIDS.  Younger  readers  are  considered  in  the  j629s  with  titles 
on  cars,  trucks,  planes,  etc.  In  the  j639s  at  least  two  titles  cover  local  or  California 
endangered  species.  In  the  j641s  ethnic  cookbooks  are  emphasized,  and  serve  as  an 
adjunct  to  the  j900s  for  school  reports  on  countries.  At  least  one  vegetarian  cookbook  is 
included. 


j700-799  This  is  a  collection  of  materials  on  fine  arts,  performing  arts,  and  sports  which 
includes  coins,  drawing,  arts  and  crafts,  photography,  song  books,  finger  games,  riddles, 
and  biographies  of  artists,  musicians,  sports  figures  and  actors.  Periodicals,  such  as 
Sports  Illustrated  for  Kids  and  Black  Beat,  offer  supplemental  and  contemporary  coverage. 
High  demand  areas  include:  origami,  magic,  riddles,  and  ballet.  Materials  on  local  sports 
teams  and  figures  are  collected  whenever  available,  and  an  effort  is  made  to  keep 
biographies  in  this  area  up  to  date.  Non-circulating  materials  include  a  history  of  art,  a 
history  of  music,  an  encyclopedia  of  sports,  and  a  guide  to  local  arts-related  resources  for 
children.  The  circulating  collection  receives  more  emphasis  that  the  non-circulating 
collection. 

Neighborhood  Branch  The  neighborhood  branch  circulating  collection  includes  general  art 
history  materials,  such  as  the  McGraw-Hill  series,  and  the  one  by  Glubok.  Architecture 
covers  the  basics  plus  a  title  on  making  model  buildings  and  several  titles  on  Egyptian 
pyramids  and  castles.  Drawing  books  may  include  multiple  paperback  copies  of  the 
popular  series  by  Ames:  Draw  50...  The  craft  section  emphasizes  papercrafts,  especially 
origami.  In  the  music  section  children's  songbooks  are  emphasized.  The  small  non- 
circulating  collection  includes  music  and  art  reference,  rules  and  statistics  of  sports,  and 
basic  craft  reference. 


j800-j899  This  is  a  collection  of  materials  on  literature  which  includes  English  and 
American  literature,  English  translations  of  international  literature  (for  example,  Aesop's 
fables  and  Native  American  writings),  titles  for  children  about  writing,  titles  for  adults  about 
writing  for  children,  poetry  for  children  at  different  reading  levels  (including  Mother  Goose 
rhymes  and  poems  written  by  children),  jokes,  and  retellings  for  children  of  literary  classics 
such  as  Chaucer's  Canterbury  Tales  and  Shakespeare's  plays.  Emphasis  is  placed  on 
poetry,  especially  from  non-European  traditions.  As  materials  in  this  section  introduce 
children  to  the  wealth  of  world  literature,  an  effort  is  made  to  represent  the  rich  variety  of 
international  literature  in  the  best  possible  translations.  Multiple  copies  of  popular  poetry 
titles  by  Jack  Prelutsky  and  Shel  Silverstein  (especially  Where  the  Sidewalk  Ends)  are 
purchased. 

Neighborhood  Branch  The  neighborhood  branch  circulating  collection  includes  titles  on 
how  to  write  both  school  reports  and  fiction  and  poetry.  Joke  and  riddle  books  are  also 
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collected.  In  the  j821.08s  are  poetry  collections,  some  general  and  some  on  much- 
assigned  themes  such  as  humor,  holidays,  animals,  love,  etc.  Poetry  collections  by  { 
African-American  poets  are  emphasized.  There  is  at  least  one  copy  each  of  the  Odyssey 
and  Iliad,  several  editions  of  Aesop's  fables,  and  poetry  in  translation  including  haiku.  The 
non-circulating  collection  includes  a  multi-volume  index  to  children's  poetry,  the  Oxford 
Nursery  Rhyme  Book,  and  the  Annotated  Mother  Goose. 


j900-j999,  excluding  j920  This  is  a  collection  of  materials  on  history  and  geography  from 
ancient  times  to  the  present,  which  includes  information  on  countries  of  the  world  and 
states  of  the  United  States,  exploration,  geographic  atlases,  thematic  atlases  (such  as  an 
atlas  of  U.S.  history),  archaeology,  North  American  native  peoples,  and  flags  of  the  world. 
Emphasis  is  placed  on  materials  about  California  and  San  Francisco.  Periodicals  such  as 
Cobblestone  offer  supplemental  coverage  of  American  history.  Non-circulating  materials 
in  this  area  are  heavily  relied  upon  to  meet  school  assignment  demands.  They  include 
atlases;  reference  tools  on  countries,  states,  flags  and  California  missions;  and  an 
encyclopedia  of  Native  American  tribes.  A  continual  effort  is  made  to  replace  dated 
materials;  the  goal  is  to  have  no  book  more  than  ten  years  old  on  a  country  (five  years  for 
non-circulating  books),  with  more  frequent  updates  to  reflect  changes  in  political 
boundaries.  Care  is  taken  not  to  collect  materials  which  present  stereotypical  views  of 
other  countries  and  cultures  and  to  withdraw  titles  which  have  stereotypes.  A  large  part  of 
this  collection  reflects  current  school  curriculum. 

Neighborhood  Branch  A  neighborhood  branch  endeavors  to  meet  the  homework  and 
browsing  needs  of  elementary  and  middle  school  age  children  in  history  and  social  science. 
History  of  the  ancient  world  is  emphasized.  For  modern  day  countries  the  non-circulating 
collection  includes  up-to-date  Worldmark  encyclopedias  of  the  U.S.  and  nations  of  the 
world,  as  well  as  Lands  and  Peoples.  Some,  but  by  no  means  all,  of  the  countries  of  the 
world  are  represented  by  individual  circulating  books.  Several  encyclopedic  non-circulating 
titles  on  Native  American  tribes  support  the  small  circulating  collection.  California  history 
(for  instance,  missions  and  the  Gold  Rush)  and  local  San  Francisco  interest  are 
represented  by  multiple  circulating  copies.  The  non-circulating  collection  includes  atlases 
and  an  encyclopedic  dictionary  of  explorers. 


jB  and  j920-j929  Biographies  and  collective  biographies  make  up  this  section,  including 
biographical  information  on  saints.  High  demand  topics  are:  explorers,  U.S.  presidents, 
and  African  Americans,  especially  Martin  Luther  King,  Jr.  Non-circulating  tools  such  as 
Facts  About  the  Presidents  supplement  circulating  biographies.  Biographical  coverage  of 
children's  authors  and  illustrators  is  found  here  (for  example,  Something  About  the  Author). 
Emphasis  is  placed  on  representing  women  and  persons  from  various  ethnic  backgrounds. 
Selection  criteria  for  biographies  includes:  honesty  of  treatment,  documentation  of  sources, 
depth  of  research  and  illumination  of  character.  Fictionalized  and  undocumented  efforts 
are  not  purchased.  Jean  Fritz  and  Russell  Freedman  are  examples  of  outstanding 
biographers.  The  periodical  Biography  Today  offers  current  supplemental  coverage.  Every 
effort  is  made  to  add  timely  biographies  to  the  collection  and  to  discard  titles  which  are  no 
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longer  topical. 

Neighborhood  Branch  The  biography  and  collective  biography  sections  in  a  neighborhood 
branch  are  not  large,  but  an  effort  is  made  to  keep  them  fresh  with  new  titles  on  interesting 
historical  and  contemporary  figures.  Presidents,  saints,  and  important  individuals  from 
various  ethnic  groups  are  emphasized.  (Some  of  these  titles  may  be  non-circulating, 
particularly  collective  biographies  such  as  the  series  Extraordinary... Americans.)  Children's 
authors  are  represented  by  non-circulating  works  such  as  the  multivolume  Something 
About  the  Author. 


Children's  Board  Book  Collection  Board  Books,  books  with  sturdy,  laminated  cardboard 
or  plastic  pages,  are  part  of  the  circulating  children's  collection  in  all  branch  libraries. 
These  books  for  preschool  children  are  selected  especially  as  supplementary  material  for 
babies  and  toddlers  in  recognition  of  the  importance  of  introducing  books  to  the  youngest 
child.  Board  Books  include  identification,  or  Naming,  books  (with  or  without  words),  such 
as  Helen  Oxenbury's  Family,  beginning  concept  books  such  as  Tana  Hoban's  Red,  Blue, 
Yellow  Shoe;  nursery  rhyme  books  such  as  The  Real  Mother  Goose  Husky  Books;  and 
brief  predictable  stories  relating  to  familiar  life  experiences  such  as  Eloise  Greenfield's 
Daddy  and  I...  All  have  clear,  uncluttered  drawings  or  photographs.  Board  Books  often 
offer  opportunities  for  young  children  to  participate  in  their  reading.  Selection  and 
duplication  of  Board  Books  will  depend  on  such  factors  as  budget,  and  the  number  of 
young  children  and  other  neighborhood  population  characteristics. 


Children's  Picture  Book  Collection  Picture  books  make  up  a  large  part  of  the  children's 
circulating  collection  in  all  branch  libraries.  These  books  are  most  often  written  for 
prereaders  and  beginning  readers  and  are  usually  shared  with  the  child  by  an  adult.  As 
they  are  the  child's  first  introduction  to  books,  they  are  carefully  selected.  Picture  books 
are  evaluated  with  respect  to  design,  originality  and  overall  appeal  to  children  within  the 
bounds  of  their  experience.  Consideration  is  given  to  both  content  (text)  and  illustration 
and  whether  there  is  a  union  of  the  two  that  makes  an  integrated  whole.  Illustrations 
should  extend  and  interpret  the  story  or  text,  supplying  what  paragraphs  of  words  do  in  a 
novel  for  older  readers.  The  inclusion  of  non-stereotypical  illustrations  is  especially 
important  because  of  the  initial  and  lasting  impression  that  can  be  made  by  illustrations. 
Many  different  styles  of  art  are  represented,  as  research  has  shown  that  children  have  an 
innate  capacity  for  understanding  and  responding  to  art  in  a  supportive  environment. 


Readers  Collection  Books  labeled  "readers"  (jR)  are  part  of  the  children's  circulating 
collection  in  all  branch  libraries.  Readers  are  written  for  the  beginning  reader  using  a 
controlled  vocabulary.  Children  learn  to  read  at  different  chronological  ages,  but  usually 
within  the  range  of  five  to  eight  years  of  age  when  their  physical,  intellectual  and  emotional 
development  is  such  that  they  can  begin  to  "decode"  words  and  start  to  read  by 
themselves,  without  adult  help.  Readers  help  a  child  to  practice  the  skill  or  reading  while 
controlling  the  frustration  level.  Preprimers,  basal  readers  and  primary  reader  textbooks 
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are  not  purchased.  Trade  book  easy  readers  and  beginning-reader  series  are  selected 
individually  according  to  the  same  guidelines  of  literary  quality,  attractiveness  of  illustration, 
and  appeal  of  subject  used  for  the  selection  of  other  books,  with  the  following  additions: 
they  have  large  print,  ample  white  space  between  the  lines  of  print,  ample  margins,  and 
controlled  vocabulary.  Readers  include  fanciful  stories,  such  as  Arnold  Lobel's  Frog  and 
Toad  books;  realistic  stories,  such  as  Cynthia  Rylant's  Henry  and  Mudge  stories;  historical 
fiction,  such  as  Eleanor  Coerr's  Chang's  Paper  Pony,  mysteries,  such  as  Nate  the  Great, 
poetry,  such  as  Jack  Prelutsky's  It's  Halloween;  folktale,  such  as  Molly  Bang's  Wiley  and 
the  Hairy  Man.  Non-fiction,  including  biography,  is  also  published  in  reader  format.  A 
variety  is  selected  and  classified  in  its  subject  area.  Although  the  number  of  readers 
published  is  small,  selection  criteria  are  still  applied.  Therefore,  purchasing  is  often  done 
in  multiples. 


Children's  Fiction  Collection  Fiction  books,  or  novels,  make  up  a  significant  part  of  the 
children's  circulating  collection  in  all  branch  libraries.  Fiction  books  are  those  written  for  the 
child  who  has  the  basic  reading  skills,  attention  span,  and  ability  to  form  mental  images  and 
to  enjoy  longer,  more  detailed  stories.  These  books  range  from  the  easiest  chapter  books 
for  younger  readers  ready  to  move  beyond  Beginning  Readers  to  sophisticated  fare  for 
teen  readers.  In  selection,  the  same  criteria  is  used  that  is  brought  to  evaluate  adult  fiction: 
consideration  of  theme,  plot,  characterization,  setting,  and  style.  Good  fiction  offers  an 
appealing  story,  smoothly  told,  with  freshness  and  originality.  The  range  of  fiction  includes 
realistic  stories,  fantasy  and  science  fiction,  animal  stories,  historical  fiction,  mystery  and 
adventure,  and  sports  stories.  Positive  racial,  ethnic,  and/or  sex  role  representation  is  an 
important  factor.  Appropriateness  of  length  and  format  for  the  intended  age  level  are  also 
considered.  Series  titles,  which  are  often  formulaic,  are  evaluated  individually. 


Children's  Periodicals  Collection  The  children's  periodicals  collection  covers  the  various 
age  levels  represented  by  children's  services  and  reflects  the  many  diverse  cultures, 
languages  and  interests  of  San  Francisco's  children.  Magazines  are  selected  to 
supplement  and/or  extend  the  book  collection,  especially  in  areas  of  current  popular 
interest.  General  interest  magazines  range  from  Sesame  Street  Magazine  (in  both  English 
and  Spanish  editions)  for  preschoolers  to  Cricket,  a  literary  magazine  for  ages  6-12. 
Special  interest  titles  are  as  diverse  as:  Boomerang!  A  Children's  Audiomagazine  About 
Big  Ideas;  Dolphin  Log,  a  Cousteau  Society  publication;  Faces,  which  introduces  lifestyles, 
beliefs  and  customs  of  peoples  around  the  world;  Science/and  for  preschoolers  and 
beginning  readers;  Sports  Illustrated  for  Kids;  SuperTeen,  and  Zillions,  a  consumer 
magazine  for  kids.  Periodicals  for  children  in  non-English  languages  are  purchased 
depending  on  availability  and  need.  While  most  are  in  print,  selection  is  not  limited  to  the 
print  format.  Periodicals  dealing  with  children's  literature  and  the  review  of  children's 
materials,  such  as  School  Library  Journal  and  The  Horn  Book  Magazine,  are  also  included. 

Significant  children's  magazines  are  indexed  in  Readers  Guide  to  Periodical  Literature  or 
Children's  Magazine  Index.  Each  Library  tries  to  maintain  magazine  issues  for  one  year. 
If  space  and  physical  condition  permit,  back  issues  may  be  kept  longer. 
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Branches  order  and  drop  periodicals  annually  as  needed  by  the  community,  and  as  their 
periodical  budgets  allow.  Branches  order  from  a  preselected  list  developed  by  a 
Periodicals  Committee  of  Children's  Librarians.  Children's  and  Adult  Services  staff  work 
together  to  develop  a  collection  that  will  serve  the  total  branch  public. 


Children's  Recordings  Collection  Children's  recordings  make  up  a  small  part  of  the 
circulating  collection  in  all  branches.  These  collections  include  material  for  levels  covered 
by  Children's  Services  and  reflect,  as  much  as  possible,  the  diverse  cultures,  languages 
and  interests  of  San  Francisco's  children.  An  audio  cassette  and  paperback  edition  of  Are 
You  My  Mother?  is  in  Spanish  and  English  for  beginning  readers,  book  and  recording  sets 
are  useful  for  children  new  to  the  English  language  and  beginning  readers.  Recorded 
books  are  also  good  for  children  who  cannot  read  the  book  but  can  enjoy  the  recording. 
Song  collections,  especially  from  other  cultures,  are  also  important  to  the  collection.  The 
Recordings  Committee  of  Children's  Librarians  is  responsible  for  this  collection.  They 
review,  read  reviews  and  put  titles  on  the  New  Book  List  for  librarians  to  buy  for  their 
branches. 


Children's  Video  Collections  The  children's  video  collections  consist  of  a  non-circulating 
programming  collection,  a  circulating  collection  in  a  few  branches  and  a  non-circulating 
professional  collection.  The  programming  and  circulating  collections  include  material  for 
all  age  levels  covered  by  Children's  Services  and  reflect,  as  much  as  possible,  the  diverse 
cultures,  languages  and  interests  of  San  Francisco's  children. 

In  the  programming  collection,  which  stresses  quality  and  entertainment,  Where  the  Wild 
Things  Are  is  available  in  Spanish  for  preschoolers.  Mouse  Soup,  based  on  the  ever 
popular  Beverly  Cleary  book,  is  appropriate  for  ages  6  and  older.  The  programming 
collection  is  used  in  a  few  locations  that  do  not  have  film  projectors  and  screens.  The 
programming  collection  also  supplements  the  film  collection  by  providing  titles  not  available 
in  film  format  and  by  extending  the  range  of  titles  available  for  holiday  programming.  This 
collection  is  available  through  the  AudiovisualCenter. 

Purchasing  considerations  for  the  circulating  video  collections  include  quality, 
entertainment,  education,  popular  and  new  titles  like  Aladdin,  as  well  as  a  modest  price. 
Special  populations  and  their  location  are  considered  when  buying  certain  titles.  The 
Picture  Book  of  Martin  Luther  King  Jr.  was  bought  particularly  for  branches  with  African- 
American  emphases.  The  collection  is  diverse  and  includes  titles  from  Fractions  and  All 
Their  Parts  to  Preschool  Power. 

The  professional  collection  is  a  small  group  of  titles  on  booktalking  and  other  subjects,  used 
by  the  staff  for  professional  development.  It  is  available  through  the  Office  of  Children's 
Services. 

The  FilmA/ideo  Committee  of  Children's  Librarians  is  responsible  for  the  development  of 
these  collections  and  previews,  reads  reviews,  purchases  and  discards  titles.  Input  from 
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staff  is  encouraged. 

I 

Children's  16  mm  Film  Collection  The  children's  16  mm  film  collection  contains  non- 
circulation  programming  titles  as  well  as  a  non-circulating  professional  development 
collection.  The  programming  collection  includes  material  for  all  age  levels  covered  by 
Children's  Services  and  reflects,  as  much  as  possible,  the  diverse  cultures,  languages  and 
interests  of  San  Francisco's  children.  Where  the  Wild  Things  Are  is  available  in  Spanish 
and  English  for  preschoolers.  Molly's  Pilgrim,  a  story  about  a  young  Russian  girl  new  to 
this  country,  is  available  for  ages  6  and  older.  The  collection  also  stresses  quality  and 
entertainment  rather  than  educational  titles.  The  collection  is  used  for  preschool  and 
school  age  programs  in  the  branches.  The  films  highest  in  demand  are  holiday  and  new 
fully  animated  titles.  The  older  iconographic  films  are  the  least  in  demand.  The 
professional  collection  is  a  small  group  of  titles  which  include  workshops  on  storytelling  and 
other  items  useful  for  professional  development.  Both  collections  are  reserved  through  the 
Audiovisual  Center.  This  collection  is  in  transition.  Even  though  films  are  still  being 
purchased,  they  have  to  be  of  the  highest  quality  because  of  cost  and  the  fact  that  the  film 
format  is  giving  way  to  video.  Video  is  now  the  dominant  media  with  fewer  and  fewer  films 
being  produced  each  year.  The  advantage  of  film  for  San  Francisco  Public  is  that  it  can 
be  shown  on  a  large  screen,  and  most  of  the  branches  have  film  projectors  and  screens. 
To  make  a  successful  transition  from  film  to  video  it  is  highly  recommended  that  all 
branches  be  equipped  with  large  video  projection  machines.  The  development  of  this 
collection  is  the  responsibility  of  the  Film/Video  Committee  of  Children's  Librarians  which 
previews,  reads  reviews,  purchases  and  discards  films.  The  Committee  is  always  open  for  j 
staff  suggestions. 
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Collection  Development  -  Small  Branches 

Small  branches  are  used  by  people  of  all  ages  who  live,  work  or  attend  school  in  the 
immediate  neighborhood;  however,  the  primary  users  are  children  and  seniors.  In  addition, 
most  of  these  agencies  are  of  such  small  physical  size  and  relatively  low  adult  patronage 
that  space  limitations  are  a  major  collection  development  factor.  Therefore,  these  branches 
offer  a  wide  range  of  literature  for  children,  but  with  little  duplication  due  to  space  needs, 
and  principally  popular  materials  for  adults  and  teens. 

Many  patrons  are  interested  in  using  these  libraries  to  read  books,  magazines  and 
newspapers,  to  do  homework  to  attend  programs,  to  use  basic,  up-to-date  reference 
materials,  such  as  encyclopedias,  dictionaries,  atlases,  almanacs  and  directories  for  brief 
information.  Requests  for  student  projects  above  middle  school  level  must  usually  be 
referred  to  a  larger  Library. 

Materials  in  these  agencies  need  to  be  broad  rather  than  intensive.  Many  topics  are 
represented  by  one  title  only.  Small  branches  need  wide  representation  in  fiction  and 
mysteries,  popular  biography,  health,  current  events,  legal  self-help,  refresher  math,  job 
.search,  parenting,  San  Francisco/California  (down  to  the  neighborhood  level).  The 
neighborhood  profile  (i.e.,  who  lives  in  the  library  service  area)  influences  selection  in  such 
important  areas  as  citizenship,  language  learning,  cultural  identity  of  various  groups,  home 
repair,  history  and  culture  of  particular  regions. 

The  addition  of  online  access  to  full  text  of  periodicals  may  alter  the  nature  of  the 
periodicals  collection  to  some  degree,  but  popular  news  magazines  will  probably  continue 
to  cover  most  of  the  need  for  current  information  on  a  variety  of  subjects.  Reference 
materials  are  as  broad-based  as  possible,  except  in  each  agency's  neighborhood  profile- 
based  needs.  As  the  Library  system  gains  access  to  online  or  CDROM  reference  products, 
small  branches  will  be  able,  in  particular,  to  meet  more  school-related  research  needs  in 
areas  like  biography,  U.S.  Census,  U.S.  government. 
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SMALL  BRANCH  ADULT  COLLECTION  DESCRIPTION 

000-099  The  circulating  collection  contains  a  small  sampling  of  current  materials  on 
reading  with  children  and  popular  works  on  journalism/journalists  for  interested  adults. 
Only  very  significant  or  best-selling  journalism  are  collected. 

In  the  Reference  collection  there  are  a  new  (current  year)  general  adult  encyclopedia  (such 
as  Americana  or  World  Book),  a  current  Guinness  Book  of  Records  and  representative 
reader's  advisory  and  directory  materials  for  students  and  adults,  such  as  BIP,  an  index  of 
mysteries,  and  a  local  associations  guidebook. 


100-199  This  section  houses  basic  materials  in  popular  psychology  and  a  sampling  of 
materials  on  the  occult  and  astrology  and  in  philosophy.  Philosophy  covers  work  of  the 
more  frequently  sought  philosophers  (i.e.  The  Portable  Plato),  supplying  biographical 
information  with,  perhaps,  a  one  volume  reference  encyclopedia.  The  most  desired  topics, 
such  as  logic,  ethics,  alcoholism  and  recovery  are  also  minimally  represented.  The  work 
of  non-western  philosophers  may  be  emphasized  where  there  is  community  need. 

The  need  for  high  demand  titles,  such  as  popular  psychology  and  dream  analysis  for  adults 
and  occult  for  teens,  is  met  through  paperback  purchase,  with  additional  copies  as  needed. 
A  small  sampling  of  child  development  materials  (i.e.  Gesell  and  llg)  are  included,  but  the 
emphasis  continues  to  be  on  parenting  (how-to)  found  in  649.1. 

200-299  The  basic  religion  collection  includes  the  Bible  and  support  materials,  information 
on  religions  denominations,  mythology  and  prayer.  This  includes  non-circulating  copies  of 
the  Bible  in  various  editions  and  Bible  study,  the  Koran,  biographical  material  on  saints  and 
religious  figures,  and  representative  mythology  texts  (Bulfinch,  Hamilton)  in  both  Reference 
and  Circulating  collections.  Greek  myth,  as  a  high  demand  area,  are  well-represented,  but 
myths  of  other  nations  and  groups  may  be  included  for  student  use  in  particular 
communities. 

Additionally,  the  principal  works  of  some  of  the  most  requested  and  accessible  theologians 
(C.S.  Lewis,  N.V.  Peale,  L.  LeShan)  and  books  of  prayer/meditation  valued  in  the 
neighborhoods  are  collected.  Although  no  attempt  is  made  to  secure  books  on  each 
religion  of  the  world,  non-western  religions  are  also  covered  and  a  reference  work  such  as 
Handbook  of  Denominations  or  Rosten's  Religions  of  America  is  provided  for  broad  U.S. 
coverage.  Devotional  material  is  minimal,  except  in  high  demand  communities. 


300-399  Small  branches  emphasize  the  following  areas  of  the  social  sciences:  citizenship, 
civil  rights/new  immigrants,  ESL,  aging,  job  search,  legal  self-help  and  crime,  social 
problems,  controversial  issues,  as  needed  in  their  various  neighborhoods.  Secondary 
areas  of  collecting,  based  on  need,  are  education  and  test-taking  material,  marriage, 
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women,  gays  and  lesbians.  Each  branch  houses  a  well-tailored  set  of  education  and  Civil 
Service  exam  books,  reference  materials  comparing  colleges,  and  local  college  catalogs. 
Material  on  crime,  addiction  and  controversial  issues  is  included,  principally  in  paperback 
(i.e.  Opposing  Viewpoints),  for  student  and  popular  adult  interest.  There  are  a  number  of 
titles/copies  of  books  on  resumes,  interviews,  cover  letters,  search  strategies  for  job 
seekers.  A  priority  is  material  on  immigration  to  assist  new  immigrants  (citizenship  how-to 
books),  information  suitable  for  student  reports  (coverage  of  immigration  of  the  major 
groups  to  the  U.S.),  and  books  for  cultural  identification  (i.e.  Mexican  Americans:  The 
Ambivalent  Minority). 

The  non-circulating  section  includes  a  current  almanac,  law  dictionary  and  legal  self-help 
texts  required  by  the  community  (i.e.  Nolo  Press);  material  on  ethnic  groups  as  needed  (i.e. 
African-American  Almanac),  local  job  market  data  (such  as  S.F.  Bay  Area  Job  Bank);  U.S. 
Constitution;  and  directory  information  on  government  officials  at  all  levels  of  government 
for  student  and  adult  use. 

It  is  the  nature  of  social  science  materials  that  they  quickly  become  out-of-date  and  are 
supplanted.  The  Library  recognizes  the  importance  of  having  only  current  information  in 
such  areas  as  law,  taxes,  job  markets,  public  officials.  Paperbacks  are  preferred  for 
materials  requiring  frequent  updating,  such  as  tax  guides.  Removal/replacement  of  dated 
legal  material  is  carried  out  annually  and  as  important  legal  changes  occur.  Non-circulating 
material  on  college  financial  aid  is  also  weeded  and  updated  annually. 


400-499  In  the  400s  there  are  at  least  2  Reference  English  language  dictionaries  in  other 
languages  reflective  of  languages  read  or  studied  in  the  community. 

The  circulating  collection  contains  basic  materials  for  English  language  learning  and  self- 
help/adult  refreshers  on  grammar,  spelling,  punctuation,  pronunciation  and  vocabulary, 
recognizing  that  some  topics  lend  themselves  best  to  non-print  formats.  Audio  cassettes 
are  an  important  part  of  the  language  learning  section  for  ESL  and  learning  languages  of 
importance  in  the  neighborhoods. 


500-599  In  science,  the  branches  principally  collect  basic  curriculum  adjunct  materials  for 
middle  and  high  school  students,  emphasizing  life  science  and  science  experiments,  with 
adequate  material  for  adult  and  teen  interest  on  earthquakes  (up-to-date  for  local  interest) 
and  refresher  math.  Additionally,  there  is  a  sampling  of  titles  on  astronomy  (planets),  earth 
science  (weather,  volcanoes),  and  physical  science  (such  as  Chemistry  the  Easy  Way)  for 
students.  Series  like  "Made  Simple"  and  Barron's  "The  Easy  Way"  are  used  to  provide 
introductory  subject  coverage,  suitable  for  high  school  level  or  re-entry/refresher,  rather 
than  college  texts  and  workbooks.  Minimal  coverage  of  botany  and  anthropology  (field 
guide,  current  popular  pictorial  titles  with  broad  coverage)  complete  the  circulating 
collection. 

The  non-circulating  section  covers  life  science  and  general  science  through  tools  like  a 
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one-volume  animal  encyclopedia,  a  general  science/technology  encyclopedia  (1-2  volumes, 
no  more  than  5  years  old),  current  endangered  species  information  and  a  classification 
manual.  Where  high  school  use  warrants,  additional  reference  sources,  such  as  a  basic 
chemistry  manual  and  general  astronomy  text  are  provided.  The  children's  collection  is 
used  for  books  on  individual  animals  not  represented  on  the  adult  side.  Magazines  like 
Scientific  American  or  Science  News  may  be  selected,  circulating  or  non-circulating,  where 
general  science  demand  is  heavy. 


600-699  Most  use  of  the  600s  is  by  adults  interested  in  health  and  in  various  do-it-yourself 
projects,  the  main  exceptions  being  student  interest  in  pollution,  drugs  and  inventors. 
Special  attention  is  given  to  health,  cooking  and  parenting  to  provide  fundamental  texts 
(Joy  of  Cooking,  Gray's  Anatomy,  S.  Kitzinger  on  Birth,  American  Red  Cross  on  First  Aid) 
and  to  meet  high  community  demand,  including  ethnic  and  international  cookery, 
health/pathology  of  ethnic  groups  and  parenting  and  pregnancy  information  for  teens. 
Given  the  importance  and  popularity  of  the  health  section,  broad  coverage  includes 
common  diseases,  various  diet  books,  nutrition  and  a  number  of  titles  on  pregnancy/birth. 

The  business  section's  focus  is  small  business  and  how-to  books  in  accounting,  typing, 
computer  software.  The  small  business  guides  are  general  start-up  books,  emphasizing 
financial  and  legal  requirements  and  basic  management,  without  extensive  coverage  of 
such  areas  as  advertising,  labor  relations,  specific  kinds  of  businesses.  Material  on  PC 
software  is  emphasized  to  keep  this  heavily  used  area  well  outfitted.  Texts  on 
programming,  operating  systems  and  mainframes  are  not  generally  collected. 

Computer  manuals  and  certain  topics  in  health  are  checked  annually  or  as  new 
issues/applications  arise  to  withdraw/replace  dated  materials.  In  other  high  demand  areas, 
such  as  pets  and  invention,  additional  information  may  be  sought  in  the  children's 
collection.  In  some  cases,  home  improvement  and  cookbooks  in  particular,  books  are 
added  to  collections  from  those  donated  to  the  Library. 

Reference  coverage  includes  a  medical  dictionary  less  than  5  years  old,  anatomy,  family 
health  manuals,  alternative  medicine  where  needed,  pharmaceutical  (PDR  and  a  non- 
prescription drug  handbook),  dog  breeds  (AKC  or  dog  encyclopedia),  gardening  {Sunset 
Western  Garden  Book),  automotive  (Chilton's  auto  and  truck  coverage  for  the  past  12 
years).  In  some  agencies,  the  periodical  collection  will  be  used  to  extend  and  update 
coverage  of  business,  personal  finance,  computers,  and  home  repair.  For  all  the  branches, 
the  principal  source  of  consumer  information  is  Consumer  Reports  Magazine  and  Buying 
Guide. 


700-799  The  700s  Reference  collection  houses  an  art  history  text  (such  as  Janson's),  an 
encyclopedic  work  on  music  and  musicians,  a  video  or  film  guide  and,  where  interest 
warrants,  a  sports  almanac,  sports  record  or  games  manual. 

For  the  circulating  collection,  representative  general  works  on  art  and  music  are  collected, 
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as  well  as  how-to  materials  in  music,  sports,  art  and  crafts.  There  is  also  a  sampling  of 
sports,  music,  art  and  film  biography  for  adults  and  students,  acquired  in  paperback  or 
through  a  service  that  provides  new  high  demand  titles.  Performers,  artists  and  sports 
figures  with  high  local  interest  is  well  represented,  with  multiple  copies  or  additional  titles. 
Popular  sports  and  music  magazines  are  selected  to  highlight  current  topics  and 
personalities. 

General  texts  on  art  or  broad  period  treatment  is  preferred  over  the  work  of  individual  artists 
or  narrow  epochs,  with  the  exception  of  the  most  high  profile  artists  (i.e.  Michelangelo, 
Leonardo)  and  those  in  high  demand  in  particular  ethnic  communities,  such  Kahlo  or 
Rivera.  Architecture  contains  a  small  number  of  popular  titles  of  local  interest,  as  well  as 
a  text  on  architectural  history.  In  music,  the  focus  is  popular  topics  -  songbooks,  playing 
instruments,  current  popular  biography  -  with  little  circulating  material  on  music  history  or 
theory.  The  adult  crafts  section  does  not  duplicate  topics  covered  in  the  children's 
collection  unless  differences  in  technique  necessitates,  but  provides  brief  introductory 
material  for  adults  in  design,  quilting  and  textile  work,  etc. 


800-899  In  the  800s  are  a  sampling  of  popular  plays,  poetry,  essays  and  term  paper 
writing  handbooks  for  students.  There  are  selected  drama  anthologies  (such  as  Gassner's) 
as  well  as  paperback  copies  of  individual  plays  and  Shakespeare's  complete  works  (in  one 
volume  or  single  play  editions).  Poetry  is  primarily  in  anthologies  to  meet  student  need  for 
specific  subjects  (i.e.  love,  family).  Emphasis  is  placed  on  collecting  literature  and  literary 
history  and  biography  that  meets  neighborhood  ethnic  interest  and  local  educational 
demands. 

The  non-circulating  section  covers  books  of  speeches  and  quotations  (i.e.  Bartlett's)  and 
brief  literary  criticism,  interpretation  and  history,  principally  of  American  and  British  authors. 
However,  community-based  demand  may  create  a  need  for  literature  and  literary  history 
from  other  countries. 


900-999  and  Biography  The  900s  circulating  collection  features  popular  travel  books, 
collective  biography,  geography  and  history  mostly  for  students,  information  on  countries 
or  continents  most  generally  requested  and  those  of  special  interest  to  the  community. 
Extra  attention  is  given  to  California/San  Francisco  history  and  description,  including 
neighborhood  level  information  for  students  and  adults.  Books  for  adult  travellers  are 
California  and  local  interest  focussed,  with  no  attempt  to  cover  all  countries.  Guidebooks 
are  no  more  than  3  years  old.  Other  collection  areas  of  high  adult  interest  are  baby  names 
(several  volumes  in  mass  market  paperback),  World  War  II  and  Holocaust  (battlefield 
accounts,  narratives,  some  standard  histories),  biography  collections  about  the  famous  and 
infamous  (trade  paperback  and  service  providing  new  heavy  demand  titles).  To  meet 
student  needs,  U.S.  history  by  era  (i.e.  This  Fabulous  Century),  collective  biography 
(explorers,  presidents)  and  historical  coverage  of  ancient  Egypt,  Rome,  Greece  and  the 
European  Middle  Ages,  most  of  which  is  viewed  overall  in  conjunction  with  these  topics  in 
the  children's  collection. 
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Reference  sources  for  adult  interest  include  a  current  McCormack  guide  for  S.F.  (other  Bay 
counties  as  needed)  and  other  local  information  (almanacs  for  S.F.  and  California, 
neighborhood  guides).  Documents  of  American  History,  an  encyclopedia  of  Native 
American  tribes,  and  any  accessible  and  available  source  on  U.S.  states  are  purchased  for 
middle  and  high  school  students.  Additional  reference  materials  for  adult  and  student 
interest  are  current  atlases;  a  one  volume  U.S.  history  encyclopedia  or  "companion"  (for 
student  and  new  immigrant  use),  contemporary  and  historical  collective  biography 
(American  and  British  authors,  scientists,  saints);  and  handbooks  or  other  compendiums 
for  those  countries  or  regions  of  special  community  interest  (i.e.  Cambridge  Encyclopedia 
of  Latin  American,  Student's  Philippine  Almanac).  Titles  on  California  Missions  may 
extend,  but  will  not  duplicate  those  in  the  children's  collection. 


Fiction,  Mystery,  Science  Fiction  and  Large  Print  The  fiction  section  consists  exclusively 
of  circulating  novels  and  stories,  a  representative  collection  of  well-tested  classics  and 
popular  works.  Most  of  the  popular  collection  is  paperback  or  acquired  through  a  new  title 
heavy  demand  service.  Some  popular  genre  fiction  needs  can  be  met  wholly  (in  the  case 
of  romance)  or  partially  (mystery,  fiction)  by  donated  books.  Special  attention  is  given  to 
school  reading  list  titles  and  fiction  of  local  ethnic  or  locally  written  interest. 

The  collection  of  current  best  sellers  is  small  and  tailored  to  clear-cut  community  use,  with 
little  room  for  the  experimental.  Short  story  collections  will  only  be  selected  where  local, 
ethnic,  subject  or  other  strong  interest  dictates. 

Mysteries  are  a  circulating  collection  of  current  popular  authors  with  a  small  sampling  of 
classics  (i.e.  Sayers,  Christie,  Chandler).  They  are  almost  entirely  paperback  or  acquired 
through  a  service  providing  new  heavily  demanded  titles. 

The  Science  Fiction  and  Fantasy  collection  is  a  small  sampling  of  key  titles  by  classic  and 
popular  authors  (O.S.  Card,  U.  LeGuin,  I.  Asimov),  principally  acquired  in  paperback  or 
through  a  service  providing  new  heavily  demanded  titles.  In  communities  with  teen  subject 
interest,  popular  teen  authors  are  selected,  as  well  (T.  Brooks,  D.  Eddings,  T.  Huff). 

A  small  random  depository  collection  of  large  print  titles  (principally  fiction  and  popular  non- 
fiction)  is  borrowed  from  the  Main  Library  on  a  rotating  basis,  where  there  is  a  perceived 
need  for  large  print  materials. 

Periodicals  The  branches  subscribe  to  popular  periodicals  of  broad  adult  interest  (see  also 
Teen  Collection  for  teen  interest).  The  priority  is  acquisition  of  browsing  materials  in 
news/current  events,  consumers,  ethnic  interest,  women's  interest,  homes,  fashion,  pop 
culture,  business  and  finance. 

Reference  use  is  a  secondary  consideration.  A  daily  newspaper,  at  least  one  weekly  news 
magazine  (Time  or  Newsweek)  and,  where  usage  necessitates,  a  science  or  business 
magazine  are  held  as  non-circulating  items  for  research  by  students  and  interested  adults. 
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Each  branch  also  holds  a  periodical  index,  whether  on-line,  CDROM  or  print.  Popular 
magazines  are  kept  for  one  year,  non-circulating  magazines  for  three  to  five  years 
depending  on  space  availability,  and  daily  newspapers  for  one  month. 


Audio  and  Video  The  branches  carry  language  learning  cassettes  for  learning/improving 
English  or  other  languages  of  interest  in  the  community,  at  beginning  and  intermediate 
levels,  including  Accent  Training  and  Learning  in  Your  Car  series.  Branches  may  acquire 
music  cassettes,  as  a  small  sample,  both  for  teen  and  adult  interest.  The  branches  may 
have  small  video  collections. 

Some  branches  also  have  small  collections  of  Books-on-Tape  where  adult  interest  is  high. 
Staff  selects  popular  abridged  titles  (usually  novels)  with  no  attempt  to  replace  lost  or  worn 
out  titles. 


Pamphlet  Pamphlet,  or  "vertical  file"  collections  are  an  important  part  of  the  small  branch's 
materials.  They  supplement  the  book  collection  and  may  provide  more  up-to-date 
information  than  it  does.  Pamphlet  and  clipping  collections  must  include  neighborhood- 
specific  information;  in  some  cases,  they  may  be  the  only  source  available  for  this 
information. 

Except  for  subjects  where  historical  record  is  the  purpose  of  the  file,  such  as  local  history, 
pamphlet  files  should  be  rigorously  weeded.  Their  purpose  in  the  collection  is  to  provide 
current  information. 
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SMALL  BRANCH  TEEN  COLLECTION  DESCRIPTION 

Fiction  This  category  of  the  teen  collection  emphasizes  popular  recreational  reading  and 
school-assigned  classics.  However,  the  browsing  appeal  of  these  two  types  of  fiction 
materials  varies  greatly.  Popular  recreational  titles  have  great  appeal  to  teen  patrons  and 
their  high  visibility  in  the  teen  sections  is  a  major  attraction  to  our  target  population,  which 
is  young  people  between  the  ages  of  11  and  18.  On  the  other  had,  school-assigned 
classics  are  necessary  to  students  but  frequently  unattractive  to  that  same  teen  browser. 
It  is  essential,  therefore,  that  the  classics  be  housed  separately  from  contemporary  teen 
materials  to  safeguard  against  teen  browsers  being  repulsed  by  the  non-recreational 
classic  titles.  Classics  can  be  housed  in  a  separate  classic  section  or  shelf  within  the  teen 
area,  in  a  separate  area  of  the  branch  designated  as  the  classics  collection  area,  or  within 
the  adult  fiction  collection,  depending  on  the  specific  design  and  limitation  of  the  branch's 
physical  layout  and  the  preferred  arrangement  of  the  branch  staff.  Materials  found  in  the 
teen  fiction  collection  include  materials  found  in  both  the  adult  and  juvenile  fiction 
collections,  along  with  materials  that  are  unique  to  the  teen  fiction  collection.  Inclusion  of 
multi-ethnic  materials  and  materials  in  multiple  languages  is  essential  to  meet  the  needs 
of  San  Francisco's  multicultural  teen  patrons. 

The  highest  demand  for  titles  in  this  category  is  for  popular  recreational  titles,  particularly 
series  titles  (i.e.,  R.L  Stine's  "Fear  Street"  series),  as  well  as  titles  by  well  known  authors 
whose  established  name  guarantees  a  high  circulation  (i.e.,  Stephen  King  and  Caroline 
Cooney).  Paperback  copies  are  the  most  popular  format  for  all  fiction  materials.  The  high 
demand  for  these  materials  is  best  met  by  the  inclusion  of  multiple  copies  of  popular  titles 
in  the  teen  fiction  collection.  In  addition,  teen  collection  staff  also  utilize  offshelf  buying  and 
immediate  cataloging  to  provide  quick  teen  patron  access  to  intensely  timely  materials  (i.e., 
movie  tie-ins). 

As  with  the  entire  teen  collection,  frequent  collection  maintenance  of  this  category  is 
essential.  Their  intense  popularity  guarantees  a  high  loss  rate  of  these  materials. 
Inventory  of  the  collection,  replacement  of  missing  copies,  and  judicious  weeding  of 
unattractive  and  outdated  titles  needs  to  be  completed  yearly.  Addition  of  new  fiction 
materials  needs  to  be  ongoing.  The  target  audience  for  this  collection  is  especially 
sensitive  to  currency  and  timeliness. 


Non-Fiction  The  non-fiction  category  of  the  teen  collection  emphasizes  titles  that  are 
specific  to  teen  issues  and  needs,  and  includes  both  informational  and  recreational 
materials  for  young  people  between  the  ages  of  1 1  and  18.  This  collection  is  not  intended 
to  include  materials  to  complete  school  assignments.  Teen  patrons  will  utilize  the  adult 
collection  for  these  needs.  Non-fiction  teen  materials  are  predominantly  titles  produced 
specifically  for  teens  and  their  specialized  needs,  but  there  is  also  the  occasional  inclusion 
of  titles  found  in  the  adult  and  juvenile  non-fiction  collections.  Materials  in  this  category 
range  from  those  appropriate  for  reluctant  readers  with  low  reading  ability  to  those 
appropriate  for  the  college-bound  advanced  high  school  senior  Inclusion  of  multi-ethnic 
materials  and  materials  in  multiple  languages  is  essential  to  meet  the  needs  of  our 
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multicultural  teen  patrons. 

Non-fiction  teen  materials  are  collected  in  both  the  hardback  and  the  preferred  paperback 
format.  Multiple  copies  of  frequently  desired  materials  will  be  necessary  for  popular  subject 
areas.  In  addition,  teen  collection  staff  utilizes  offshelf  buying  and  immediate  cataloging 
to  provide  quick  teen  patron  access  to  intensely  timely  materials  (i.e.,  materials  on  soccer 
during  the  World  Soccer  Cup).  The  non-fiction  category  will  emphasize  the  following 
important  teen  topics  in  these  specific  Dewey  Decimal  areas: 


001-099  Standard  non-circulating  bibliographies  are  collected,  together  with  works  on 
library  services  for  teens,  to  be  used  primarily  by  librarians  working  with  teens  and  with  teen 
material  collections.  Titles  include  Best  Books  for  Junior  High  Reading  by  Gillepsie,  and 
Senior  High  Library  Catalog,  along  with  other  suitable,  similar  titles. 


300-399  Materials  on  racism,  prejudice,  drugs  and  addictions,  abortion,  sexual  orientation, 
career  guidance,  SAT  and  standardized  test  taking,  and  college  and  university;  guides 
written  specifically  for  the  teen  audience  will  be  emphasized. 


600-699  Materials  on  reproduction,  human  development  and  maturation,  teen  pregnancy 
and  childbirth,  birth  control,  substance  abuse,  and  sexually  transmitted  diseases  written 
specifically  for  the  teen  audience  will  be  emphasized. 


700-799  Materials  on  popular  culture  categories  such  as  radio,  television,  motion  pictures, 
and  music  written  specifically  for  the  teen  audiences  are  emphasized.  Individual  and 
collective  biographies  on  sports  and  entertainment  personalities  are  included  in  this  area. 
"High  interest  -  low  reading  ability"  biographies  are  especially  needed.  This  non-fiction  area 
is  enhanced  by  the  teen  periodical  collection. 


800-899  Materials  anthologizing  short  stories,  fulfilling  both  recreational  and  class 
assignment  needs,  are  emphasized.  Classic  and  contemporary  anthologies  are  included 
but  as  with  teen  fiction,  classics  should  be  shelved  separate  from  the  contemporary  short 
story  anthologies  since  they  do  not  have  the  browsing  appeal  that  contemporary  materials 
have.  Contemporary  short  story  anthologies  could  be  shelved  either  with  teen  non-fiction 
materials  or  on  the  more  popular  teen  fiction  paperback  racks  or  shelves.  Classic 
anthologies  could  be  shelved  preferably  in  a  separate  classics  area  or  with  the  teen  non- 
fiction  materials. 


900-999  Materials  include  individual  and  collected  biographies  on  people  of  specific 
interest  to  teens,  such  as  Malcolm  X  and  Martin  Luther  King.  Again,  this  is  a  prime  area 
for  the  inclusion  of  "high  interest,  low  reading  level"  materials  to  entice  reluctant  readers 
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to  the  teen  collection. 

As  with  the  entire  teen  collection,  frequent  collection  maintenance  of  the  non-fiction 
category  is  essential.  The  majority  of  materials  in  this  category  are  especially  susceptible 
to  becoming  outdated  quickly,  both  because  of  their  ephemeral  popularity  (i.e., 
entertainers)  or  because  the  information  provided  evolves  and  changes  (i.e.,  AIDS 
information).  Therefore,  weeding  and  replacement  of  materials  in  this  non-fiction  category 
must  be  done  a  minimum  of  one  time  each  year. 


Periodicals  The  Teen  Periodicals  collection  is  designed  to  attract  teens  both  as  students 
and  as  recreational  readers.  "The  most  current  information  available  for  teens... isn't  in 
books,  butin  the  pages  of.. .magazines."  (Patrick  Jones... Con necting  Young  Adults  with 
Libraries).  The  collection  thus  includes  popular  magazines  reflecting  teen  culture:  from 
Beat  to  Rolling  Stone  to  YSB. 

Magazines  are  selected  to  attract  the  teen  library  user  who  may  be  more  comfortable  with 
magazines  than  books;  and  to  extend  the  book  collection,  particularly  in  areas  of  popular 
interest. 

Special  attention  is  paid  to  magazines  dealing  with  teen  music  and  popular  culture.  The 
collection  reflects  San  Francisco's  cultural  diversity,  with  care  given  to  acquiring  teen 
magazines  in  languages  other  than  English. 

It  is  essential  that  this  portion  of  the  Teen  Materials  collection  be  absolutely  current:  the 
appeal  of  any  given  teen  magazine  is  as  fleeting  as  what  is  popular  at  any  given  minute. 
Back  issues  are  kept  on  file  for  a  period  of  one  year. 


Audio  cassettes  and  CDs  The  Teen  Audio  cassette  and  CD  collection  provides  current 
music  of  appeal  to  teens  in  both  audio  cassette  and  compact  disc  format.  Though  the  use 
and  market  of  CDs  is  on  the  rise,  many  teens  still  use  tape  players  and  cannot  afford  CD 
players.  Concurrent  building  of  a  teen  audio  cassette  collection  is,  therefore,  still  desirable. 

Music  is  the  heartbeat  of  a  teen  culture,  and  having  currently  popular  tapes  and  CDs 
available  for  circulation  greatly  validates  the  Library's  claim  as  a  place  which  welcomes 
teens. 

The  Teen  Audio  cassette  collection  reflects  the  diversity  of  San  Francisco  neighborhoods, 
and  the  teen  music  of  each  culture. 

This  is  an  area  of  extremely  high  circulation,  as  well  as  potential  loss,  so  multiple  copies 
of  tapes  and  CDs  are  purchased,  keeping  the  collection  at  its  desired  level. 

As  with  other  areas  of  the  Teen  Collection,  the  Teen  Audio  cassettes  and  CD  collection  is 
kept  fresh  and  current,  with  an  awareness  of  the  teen  music  world.  Review  sources  used 
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in  selection  include  Billboard,  Rolling  Stone,  and  other  music  periodicals  of  interest  to 
teens.  The  collection  is  maintained  through  yearly  weeding. 


Videos  The  Teen  Video  collection  includes  informational  videos  dealing  with  contemporary 
issues,  excluding  the  wider  genre  of  entertainment  videos  found  elsewhere  in  the  general 
video  cassette  collection. 

Areas  of  emphasis  mirror  those  found  in  the  overall  Teen  Collection:  career  guidance, 
problems  of  youth,  sex  education  for  teens,  performing  arts  and  artists  of  appeal  to  teens 
(i.e.,  music  stars  with  a  clear  teen  following). 

As  with  all  other  areas  of  the  Teen  Collection,  the  Teen  Video  collection  is  kept  current  with 
judicious,  yearly  weeding  and  awareness  of  the  for-teen  video  market. 
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SMALL  BRANCH  CHILDREN  COLLECTION  DESCRIPTION 

j000-j099  This  is  a  collection  of  materials  on  general  topics  including  library  services  for 
children;  children's  literature;  and  general  encyclopedic  works.  Guides  to  outstanding 
children's  books  are  represented,  as  well  as  critiques  of  children's  materials  and 
bibliographic  tools,  such  as  A  to  Zoo:  Subject  Access  to  Children's  Picture  Books,  which 
assist  librarians,  parents  and  teachers  in  selecting  materials  for  children.  As  children's 
services  reference  tools  and  general  encyclopedias  such  as  World  Book  Encyclopedia  are 
included  in  this  collection,  non-circulating  items  outnumber  those  that  circulate.  An  effort 
is  made  to  acquire  the  latest  editions  of  children's  services  research  tools  and 
encyclopedias.  A  goal  is  to  have  one  current  general  encyclopedia  in  each  branch 
children's  collection.  No  encyclopedia  older  than  five  years  is  retained. 

Small  Branch  The  circulating  collection  contains  a  minimum  number  of  titles.  A  new  set 
of  World  Book  Encyclopedia  is  purchased  for  the  non-circulating  collection  each  year. 
Although  the  non-circulating  collection  contains  bibliographies,  a  resource  branch  or  the 
Main  Children's  Department  can  be  contacted  for  additional  sources. 


j100-j199  This  is  a  collection  of  materials  on  thought  systems  and  feelings,  including 
philosophy,  the  occult,  death  and  grieving,  and  ethics.  Materials  on  occult  subjects,  such 
as  witchcraft  and  ESP,  are  in  high  demand.  It  is  important  that  titles  having  to  do  with 
ethics,  such  as  animal  rights,  and  feelings  are  kept  up  to  date  so  that  they  are  timely  and 
reflect  current  thinking.  Circulating  materials  are  emphasized. 

Small  Branch  The  occult  section  is  emphasized  in  the  circulating  collection  since  this  area 
is  popular  with  children. 

j200-j299  This  is  a  collection  of  materials  on  the  origins  of  religion,  mythology,  and  world 
religions.  Jewish  holidays  and  Bible  stories  are  also  found  in  this  section.  An  effort  is 
made  to  represent  non-Western  mythologies  and  religions.  Greek  myths  are  a  high 
demand  area  for  which  multiple  circulating  copies  and  non-circulating  titles  are  acquired. 
The  non-circulating  collection  supports  and  extends  the  circulating  collection  by  including 
reference  books  in  world  religions  and  mythologies.  Some  of  the  material  in  this  Dewey 
range  may  be  pulled  out  as  a  Holiday  Collection. 

Small  Branch  The  circulating  collection  contains  basic  materials  on  mythology  and  world 
religions.  Several  different  editions  of  Bible  stories  are  also  purchased.  Greek  and  Roman 
mythology  are  high  demand  topics.  A  one  volume  work  on  world  religions,  mythology,  and 
Catholicism  is  desirable  for  the  non-circulating  collection. 


j300-j399,  excluding  j398  This  is  a  collection  of  materials  on  a  wide  variety  of  subjects  in 
the  social  sciences  including  environmental  issues,  children's  rights,  minorities  in  America, 


3/95 


10.66 


SAN  FRANCISCO  PUBLIC  LIBRARY 
COLLECTION  DEVELOPMENT  PLAN 

civil  rights,  law  and  politics,  women's  rights,  immigrants,  economics,  careers,  the  family  in 
society,  crime,  stamps,  the  military,  communications,  education,  money,  measures, 
costume,  mummies,  customs  and  holidays,  and  weapons.  A  strong  non-circulating 
collection  is  necessary  to  support  the  circulating  collection  by  providing  materials  such  as 
collective  biographies  on  members  of  ethnic  groups  (for  example,  Extraordinary  Hispanic 
Americans).  Non-circulating  materials  in  this  section  also  include:  The  World  Almanac;  a 
basic  American  government  text;  a  variety  of  materials  on  holidays,  such  as  Chase's 
Annual  Events  and  information  on  Chinese  New  Year,  The  Day  of  the  Dead,  Halloween, 
and  Kwanzaa.  Emphasis  is  placed  on  African  American  history  titles  in  order  to  meet  class 
assignment  demands,  especially  during  Black  History  Month.  This  collection  is  updated 
continuously  to  insure  that  it  contains  contemporary  information.  Career  information  is  not 
emphasized  as  materials  in  this  area  are  usually  purchased  by  adult  and  teen  services. 

Small  Branch  High  demand  topics  in  the  circulating  collection  include  civil  rights,  African- 
American  history,  environmental  problems,  and  holidays.  The  non-circulating  collection 
supports  the  circulating  collection  by  providing  materials  such  as  collective  biographies  on 
members  of  various  ethnic  groups  and  holidays,  especially  materials  that  contain  short, 
concise  information.  The  adult  non-circulating  collection  supplements  the  children's  non- 
circulating  collection  in  this  area  (e.g.,  The  World  Almanac). 

j398  This  is  a  collection  of  folk  literature,  including  fairy  tales,  tall  tales,  myths,  legends  and 
other  literatures  from  the  oral  traditions  of  peoples  of  the  world.  Versions  of  tales,  in  all 
available  formats,  are  carefully  selected  for  their  fidelity  to  the  original  source  material. 
Illustrations,  if  any,  must  accurately  reflect  the  culture  from  which  each  tale  is  drawn.  A 
special  effort  is  made  to  develop  a  strong  collection  of  materials  representing  the 
cultural/ethnic  backgrounds  of  the  children  of  San  Francisco,  in  English  and/or  in  the 
original  languages.  Circulating  materials  are  emphasized,  but  a  core  collection  of  reference 
titles  is  represented,  including  Eastman's  Index  to  Fairy  Tales  and  Supplements. 


j400-j499  This  is  a  collection  of  materials  on  language  including  the  origins  of  language, 
English  grammar,  English  language  and  non-English  language  dictionaries  for  all  ages, 
learning  other  languages,  and  sign  language.  Non-print  formats,  such  as  audio  cassettes, 
are  included  as  they  are  very  effective  language  learning  tools.  Non-circulating  materials 
include:  English  language  dictionaries;  a  thesaurus;  and  appropriate  English  into  other 
languages,  and  vice-versa,  dictionaries.  An  effort  is  made  to  remove  from  the  collection 
and  to  avoid  including  language  learning  materials  which  contain  stereotypical  illustrations 
or  viewpoints. 

Small  Branch  In  the  circulating  collection,  special  emphasis  is  given  to  collecting 
dictionaries,  popular  international  languages,  and  sign  language.  Non-print  media  are  also 
available  for  learning  languages  that  are  frequently  requested.  The  non-circulating 
collection  contains  age-level  dictionaries.  The  children's  non-circulating  collection  is 
supplemented  by  the  adult  non-circulating  collection  when  language  dictionaries  are 
needed  such  as  a  Spanish/English  dictionary. 
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j500-j599  This  is  a  collection  of  materials  on  pure  and  natural  sciences  including 
mathematics,  science  experiments,  astronomy,  physics,  chemistry,  life  sciences, 
computers,  geology,  evolution,  biology,  botany,  mythical  animals  (such  as  Big  Foot),  and 
zoology.  High  demand  areas  include:  mathematics,  science  experiments,  dinosaurs,  rain 
forests,  astronomy,  earthquakes  and  volcanoes,  and  Bay  Area  animals.  Easy  science  titles 
are  included  for  younger  children.  To  satisfy  requests  for  materials  on  math,  circulating 
general  review  titles  (such  as  Family  Math)  and  non-circulating  titles  (such  as  Math  Power) 
are  collected,  in  lieu  of  grade  level  textbooks.  Non-circulating  encyclopedic  titles  on 
animals  are  also  required,  as  it  is  impossible  to  offer  circulating  materials  on  every  animal. 
Every  effort  is  made  to  keep  pace  with  scientific  advances  by  removing  dated  materials  and 
acquiring  current  titles.  Math  and  science  periodicals  (such  as  Scholastic  Dynamath  and 
Ranger  Rick)  offer  supplemental  coverage.  This  Dewey  section  receives  frequent  use  by 
adults  looking  for  nature  illustrations. 

Small  Branch  The  circulating  collection  includes  information  on  high  demand  topics  such 
as  science  experiments,  mathematics,  animals,  dinosaurs,  marine  mammals,  plants,  and 
rain  forests.  The  non-circulating  collection  supports  the  circulating  collection  by  providing 
additional  information  on  frequent  school  assignments.  Included  are  one  volume 
encyclopedias  on  animals  and  dinosaurs  (e.g.,  MacMillan  Illustrated  Animal  Encyclopedia) 
which  contain  short,  concise  descriptions.  Science  experiments  are  also  included  in  the 
non-circulating  collection  (e.g.,  Science  in  Action).  The  children's  circulating  and  non- 
circulating  collections  also  support  the  adult  collections. 


j600-j699  This  is  a  collection  of  materials  on  technology  and  applied  sciences  including  the 
history  of  technology;  the  technology  of  transportation;  health  and  the  human  body, 
including  drugs,  alcohol  and  sex  education,  selected  for  a  variety  of  age  levels;  diseases 
and  disabilities;  gardening;  domestic  animals;  endangered  species;  cookbooks;  and  book 
making.  Relevant  biographies  are  also  included.  Periodicals,  such  as  Odyssey, 
supplement  this  subject  area.  Parenting  materials  (j649s)  are  primarily  housed  in  adult 
services  collections;  however,  some  children's  rooms  have  parenting  displays  made  up  of 
adult  materials.  Current,  accurate  and  compassionate  coverage  on  AIDS  and  AIDS 
prevention  is  sought.  An  effort  is  also  made  to  acquire  materials  about  AIDS  in  other 
languages  and  on  video  cassette,  as  this  is  such  a  critical  health  issue.  Regular  weeding 
of  dated  materials  and  adding  of  new  materials  takes  place  in  order  to  keep  pace  with 
technological  advances.  The  circulating  collection  receives  more  emphasis  than  the  non- 
circulating  collection.  Encyclopedic  non-fiction  works  support  and  enhance  the  circulating 
collection  in  such  areas  as  endangered  species,  dogs,  and  inventors  and  inventions. 

Small  Branch  High  demand  topics  often  requested  are  inventors,  endangered  species 
(especially  of  the  Bay  Area),  cooking,  and  pollution.  The  non-circulating  collection  supports 
the  circulating  collection  by  providing  materials  on  endangered  species,  dogs  .e.g.,  The 
Complete  Dog  Book),  and  inventors.  These  materials  contain  information  that  is  short, 
concise  descriptions.  The  adult  non-circulating  collection  also  supplements  the  children's 
non-circulating  collection. 
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J700-799  This  is  a  collection  of  materials  on  fine  arts,  performing  arts,  and  sports  which 
includes  coins,  drawing,  arts  and  crafts,  photography,  song  books,  finger  games,  riddles, 
and  biographies  of  artists,  musicians,  sports  figures  and  actors.  Periodicals,  such  as 
Sports  Illustrated  for  Kids  and  Black  Beat,  offer  supplemental  and  contemporary  coverage. 
High  demand  areas  include:  origami,  magic,  riddles,  and  ballet.  Materials  on  local  sports 
teams  and  figures  are  collected  whenever  available,  and  an  effort  is  made  to  keep 
biographies  in  this  area  up  to  date.  Non-circulating  materials  include  a  history  of  art,  a 
history  of  music,  an  encyclopedia  of  sports,  and  a  guide  to  local  arts-related  resources  for 
children.  The  circulating  collection  receives  more  emphasis  that  the  non-circulating 
collection. 

Small  Branch  High  demand  topics  are  magic  tricks,  origami,  riddles,  drawing,  sports,  and 
sports  biographies.  The  non-circulating  collection  supports  the  circulating  collection  by 
providing  additional  materials  such  as  a  songbook  (e.g.,  Reader's  Digest  Children's 
Songbook).  Other  materials  located  in  the  non-circulating  collection  are  a  game  book,  a 
collective  biography  of  composers,  a  collective  biography  of  artists,  a  basic  craft  book,  and 
a  book  of  fingerplays. 


j800-j899  This  is  a  collection  of  materials  on  literature  which  includes  English  and 
American  literature,  English  translations  of  international  literature  (for  example,  Aesop's 
fables  and  Native  American  writings),  titles  for  children  about  writing,  titles  for  adults  about 
writing  for  children,  poetry  for  children  at  different  reading  levels  (including  Mother  Goose 
rhymes  and  poems  written  by  children),  jokes,  and  retellings  for  children  of  literary  classics 
such  as  Chaucer's  Canterbury  Tales  and  Shakespeare's  plays.  Emphasis  is  placed  on 
poetry,  especially  from  non-European  traditions.  As  materials  in  this  section  introduce 
children  to  the  wealth  of  world  literature,  an  effort  is  made  to  represent  the  rich  variety  of 
international  literature  in  the  best  possible  translations.  Multiple  copies  of  popular  poetry 
titles  by  Jack  Prelutsky  and  Shel  Silverstein  (especially  Where  the  Sidewalk  Ends)  are 
purchased. 

Small  Branch  The  circulating  collection  contains  poetry  that  appeals  to  children  of  all  ages, 
especially  since  this  section  is  used  for  school  visits  and  community  outreach  to  groups. 
Joke  books  are  high  demand  materials.  No  materials  are  acquired  for  the  children's  non- 
circulating  collection.  The  adult  non-circulating  collection  is  referred  to  for  reference 
questions,  or  the  children's  room  at  the  resource  branch  in  the  small  branch's  cluster  is 
contacted  for  additional  research. 


j900-j999,  excluding  j920  This  is  a  collection  of  materials  on  history  and  geography  from 
ancient  times  to  the  present,  which  includes  information  on  countries  of  the  world  and 
states  of  the  United  States,  exploration,  geographic  atlases,  thematic  atlases  (such  as  an 
atlas  of  U.S.  history),  archaeology,  North  American  native  peoples,  and  flags  of  the  world. 
Emphasis  is  placed  on  materials  about  California  and  San  Francisco.  Periodicals  such  as 
Cobblestone  offer  supplemental  coverage  of  American  history.  Non-circulating  materials 
in  this  area  are  heavily  relied  upon  to  meet  school  assignment  demands.  They  include 
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atlases;  reference  tools  on  countries,  states,  flags  and  California  missions;  and  an 
encyclopedia  of  Native  American  tribes.  A  continual  effort  is  made  to  replace  dated 
materials;  the  goal  is  to  have  no  book  more  than  ten  years  old  on  a  country  (five  years  for 
non-circulating  books),  with  more  frequent  updates  to  reflect  changes  in  political 
boundaries.  Care  is  taken  not  to  collect  materials  which  present  stereotypical  views  of 
other  countries  and  cultures  and  to  withdraw  titles  which  have  stereotypes.  A  large  part  of 
this  collection  reflects  current  school  curriculum. 

Small  Branch  The  circulating  collection  includes  information  on  Native  Americans,  states, 
countries,  California  history,  San  Francisco  history,  American  history.  World  history 
(especially  ancient  Greek  and  Roman  history),  missions,  and  explorers.  Atlases  are 
located  in  the  circulating  collection  includes  information  on  missions  (e.g.,  California 
Mission  Fact  Cards),  explorers  (e.g.,  The  Discoverers,  Native  Americans  (e.g.,  The  Native 
American  Encyclopedia),  countries  (e.g.,  Lands  and  Peoples).  Many  of  the  non-circulating 
tools  are  relied  upon  for  information,  especially  when  the  circulating  collection  has  been 
depleted.  The  non-circulating  adult  collection  also  supplements  the  children's  circulating 
collection. 

jB  andj920-j929  Biographies  and  collective  biographies  make  up  this  section,  including 
biographical  information  on  saints.  High  demand  topics  are:  explorers,  U.S.  presidents, 
and  African  Americans,  especially  Martin  Luther  King,  Jr.  Non-circulating  tools  such  as 
Facts  About  the  Presidents  supplement  circulating  biographies.  Biographical  coverage  of 
children's  authors  and  illustrators  is  found  here  (for  example,  Something  About  the  Author). 
Emphasis  is  placed  on  representing  women  and  persons  from  various  ethnic  backgrounds. 
Selection  criteria  for  biographies  includes:  honesty  of  treatment,  documentation  of  sources, 
depth  of  research  and  illumination  of  character.  Fictionalized  and  undocumented  efforts 
are  not  purchased.  Jean  Fritz  and  Russell  Freedman  are  examples  of  outstanding 
biographers.  The  periodical  Biography  Today  offers  current  supplemental  coverage.  Every 
effort  is  made  to  add  timely  biographies  to  the  collection  and  to  discard  titles  which  are  no 
longer  topical. 

Small  Branch  The  circulating  collection  covers  high  demand  topics  such  as  famous  people 
from  various  ethnic  groups,  Martin  Luther  King  Jr.,  presidents,  and  saints.  There  are  more 
titles  purchased  for  the  circulating  collection  than  the  non-circulating  collection.  The  non- 
circulating  collection  supports  the  circulating  collection  by  providing  collective  biographies 
(especially  materials  on  famous  African-Americans)  which  contain  short,  concise  material. 
The  adult  non-circulating  collection  supplements  the  children's  non-circulating  collection. 


Children's  Board  Book  Collection  Board  Books,  books  with  sturdy,  laminated  cardboard 
or  plastic  pages,  are  part  of  the  circulating  children's  collection  in  all  branch  libraries. 
These  books  for  preschool  children  are  selected  especially  as  supplementary  material  for 
babies  and  toddlers  in  recognition  of  the  importance  of  introducing  books  to  the  youngest 
child.  Board  Books  include  identification,  or  Naming,  books  (with  or  without  words),  such 
as  Helen  Oxenbury's  Family,  beginning  concept  books  such  as  Tana  Hoban's  Red,  Blue, 
Yellow  Shoe;  nursery  rhyme  books  such  as  The  Real  Mother  Goose  Husky  Books;  and 
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brief  predictable  stories  relating  to  familiar  life  experiences  such  as  Eloise  Greenfield's 
Daddy  and  I...  All  have  clear,  uncluttered  drawings  or  photographs.  Board  Books  often 
offer  opportunities  for  young  children  to  participate  in  their  reading.  Selection  and 
duplication  of  Board  Books  will  depend  on  such  factors  as  budget,  and  the  number  of 
young  children  and  other  neighborhood  population  characteristics. 


Children's  Picture  Book  Collection  Picture  books  make  up  a  large  part  of  the  children's 
circulating  collection  in  all  branch  libraries.  These  books  are  most  often  written  for 
prereaders  and  beginning  readers  and  are  usually  shared  with  the  child  by  an  adult.  As 
they  are  the  child's  first  introduction  to  books,  they  are  carefully  selected.  Picture  books 
are  evaluated  with  respect  to  design,  originality  and  overall  appeal  to  children  within  the 
bounds  of  their  experience.  Consideration  is  given  to  both  content  (text)  and  illustration 
and  whether  there  is  a  union  of  the  two  that  makes  an  integrated  whole.  Illustrations 
should  extend  and  interpret  the  story  or  text,  supplying  what  paragraphs  of  words  do  in  a 
novel  for  older  readers.  The  inclusion  of  non-stereotypical  illustrations  is  especially 
important  because  of  the  initial  and  lasting  impression  that  can  be  made  by  illustrations. 
Many  different  styles  of  art  are  represented,  as  research  has  shown  that  children  have  an 
innate  capacity  for  understanding  and  responding  to  art  in  a  supportive  environment. 


Readers  Collection  Books  labeled  "readers"  (jR)  are  part  of  the  children's  circulating 
collection  in  all  branch  libraries.  Readers  are  written  for  the  beginning  reader  using  a 
controlled  vocabulary.  Children  learn  to  read  at  different  chronological  ages,  but  usually 
within  the  range  of  five  to  eight  years  of  age  when  their  physical,  intellectual  and  emotional 
development  is  such  that  they  can  begin  to  "decode"  words  and  start  to  read  by 
themselves,  without  adult  help.  Readers  help  a  child  to  practice  the  skill  or  reading  while 
controlling  the  frustration  level.  Preprimers,  basal  readers  and  primary  reader  textbooks 
are  not  purchased.  Trade  book  easy  readers  and  beginning-reader  series  are  selected 
individually  according  to  the  same  guidelines  of  literary  quality,  attractiveness  of  illustration, 
and  appeal  of  subject  used  for  the  selection  of  other  books,  with  the  following  additions: 
they  have  large  print,  ample  white  space  between  the  lines  of  print,  ample  margins,  and 
controlled  vocabulary.  Readers  include  fanciful  stories,  such  as  Arnold  Lobel's  Frog  and 
Toad  books;  realistic  stories,  such  as  Cynthia  Rylant's  Henry  and  Mudge  stories;  historical 
fiction,  such  as  Eleanor  Coerr's  Chang's  Paper  Pony,  mysteries,  such  as  Nate  the  Great; 
poetry,  such  as  Jack  Prelutsky's  It's  Halloween;  folktale,  such  as  Molly  Bang's  Wiley  and 
the  Hairy  Man.  Non-fiction,  including  biography,  is  also  published  in  reader  format.  A 
variety  is  selected  and  classified  in  its  subject  area.  Although  the  number  of  readers 
published  is  small,  selection  criteria  are  still  applied.  Therefore,  purchasing  is  often  done 
in  multiples. 


Children's  Fiction  Collection  Fiction  books,  or  novels,  make  up  a  significant  part  of  the 
children's  circulating  collection  in  all  branch  libraries.  Fiction  books  are  those  written  for  the 
child  who  has  the  basic  reading  skills,  attention  span,  and  ability  to  form  mental  images  and 
to  enjoy  longer,  more  detailed  stories.  These  books  range  from  the  easiest  chapter  books 
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for  younger  readers  ready  to  move  beyond  Beginning  Readers  to  sophisticated  fare  for 
teen  readers.  In  selection,  the  same  criteria  is  used  that  is  brought  to  evaluate  adult  fiction: 
consideration  of  theme,  plot,  characterization,  setting,  and  style.  Good  fiction  offers  an 
appealing  story,  smoothly  told,  with  freshness  and  originality.  The  range  of  fiction  includes 
realistic  stories,  fantasy  and  science  fiction,  animal  stories,  historical  fiction,  mystery  and 
adventure,  and  sports  stories.  Positive  racial,  ethnic,  and/or  sex  role  representation  is  an 
important  factor.  Appropriateness  of  length  and  format  for  the  intended  age  level  are  also 
considered.  Series  titles,  which  are  often  formulaic,  are  evaluated  individually. 


Children's  Periodicals  Collection  The  children's  periodicals  collection  covers  the  various 
age  levels  represented  by  children's  services  and  reflects  the  many  diverse  cultures, 
languages  and  interests  of  San  Francisco's  children.  Magazines  are  selected  to 
supplement  and/or  extend  the  book  collection,  especially  in  areas  of  current  popular 
interest.  General  interest  magazines  range  from  Sesame  Street  Magazine  (in  both  English 
and  Spanish  editions)  for  preschoolers  to  Cricket,  a  literary  magazine  for  ages  6-12. 
Special  interest  titles  are  as  diverse  as:  Boomerang!  A  Children's  Audiomagazine  About 
Big  Ideas;  Dolphin  Log,  a  Cousteau  Society  publication;  Faces,  which  introduces  lifestyles, 
beliefs  and  customs  of  peoples  around  the  world;  Science/and  for  preschoolers  and 
beginning  readers;  Sports  Illustrated  for  Kids;  SuperTeen,  and  Zillions,  a  consumer 
magazine  for  kids.  Periodicals  for  children  in  non-English  languages  are  purchased 
depending  on  availability  and  need.  While  most  are  in  print,  selection  is  not  limited  to  the 
print  format.  Periodicals  dealing  with  children's  literature  and  the  review  of  children's 
materials,  such  as  School  Library  Journal  and  The  Horn  Book  Magazine,  are  also  included. 

Significant  children's  magazines  are  indexed  in  Readers  Guide  to  Periodical  Literature  or 
Children's  Magazine  Index.  Each  Library  tries  to  maintain  magazine  issues  for  one  year. 
If  space  and  physical  condition  permit,  back  issues  may  be  kept  longer. 

Branches  order  and  drop  periodicals  annually  as  needed  by  the  community,  and  as  their 
periodical  budgets  allow.  Branches  order  from  a  preselected  list  developed  by  a 
Periodicals  Committee  of  Children's  Librarians.  Children's  and  Adult  Services  staff  work 
together  to  develop  a  collection  that  will  serve  the  total  branch  public. 


Children's  Recordings  Collection  Children's  recordings  make  up  a  small  part  of  the 
circulating  collection  in  all  branches.  These  collections  include  material  for  levels  covered 
by  Children's  Services  and  reflect,  as  much  as  possible,  the  diverse  cultures,  languages 
and  interests  of  San  Francisco's  children.  An  audio  cassette  and  paperback  edition  of  Are 
You  My  Mother?  is  in  Spanish  and  English  for  beginning  readers,  book  and  recording  sets 
are  useful  for  children  new  to  the  English  language  and  beginning  readers.  Recorded 
books  are  also  good  for  children  who  cannot  read  the  book  but  can  enjoy  the  recording. 
Song  collections,  especially  from  other  cultures,  are  also  important  to  the  collection.  The 
Recordings  Committee  of  Children's  Librarians  is  responsible  for  this  collection.  They 
review,  read  reviews  and  put  titles  on  the  New  Book  List  for  librarians  to  buy  for  their 
branches. 
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Children's  Video  Collections  The  children's  video  collections  consist  of  a  non-circulating 
programming  collection,  a  circulating  collection  in  a  few  branches  and  a  non-circulating 
professional  collection.  The  programming  and  circulating  collections  include  material  for 
all  age  levels  covered  by  Children's  Services  and  reflect,  as  much  as  possible,  the  diverse 
cultures,  languages  and  interests  of  San  Francisco's  children. 

In  the  programming  collection,  which  stresses  quality  and  entertainment,  Where  the  Wild 
Things  Are  is  available  in  Spanish  for  preschoolers.  Mouse  Soup,  based  on  the  ever 
popular  Beverly  Cleary  book,  is  appropriate  for  ages  6  and  older.  The  programming 
collection  is  used  in  a  few  locations  that  do  not  have  film  projectors  and  screens.  The 
programming  collection  also  supplements  the  film  collection  by  providing  titles  not  available 
in  film  format  and  by  extending  the  range  of  titles  available  for  holiday  programming.  This 
collection  is  available  through  the  A/V  Support  Department. 

Purchasing  considerations  for  the  circulating  video  collections  include  quality, 
entertainment,  education,  popular  and  new  titles  like  Aladdin,  as  well  as  a  modest  price. 
Special  populations  and  their  location  are  considered  when  buying  certain  titles.  The 
Picture  Book  of  Martin  Luther  King  Jr.  was  bought  particularly  for  branches  with  African- 
American  emphases.  The  collection  is  diverse  and  includes  titles  from  Fractions  and  All 
Their  Parts  to  Preschool  Power. 

The  professional  collection  is  a  small  group  of  titles  on  booktalking  and  other  subjects,  used 
by  the  staff  for  professional  development.  It  is  available  through  the  Office  of  Children's 
Services. 

The  FilmA/ideo  Committee  of  Children's  Librarians  is  responsible  for  the  development  of 
these  collections  and  previews,  reads  reviews,  purchases  and  discards  titles.  Input  from 
staff  is  encouraged. 


Children's  16  mm  Film  Collection  The  children's  16  mm  film  collection  contains  non- 
circulation  programming  titles  as  well  as  a  non-circulating  professional  development 
collection.  The  programming  collection  includes  material  for  all  age  levels  covered  by 
Children's  Services  and  reflects,  as  much  as  possible,  the  diverse  cultures,  languages  and 
interests  of  San  Francisco's  children.  Where  the  Wild  Things  Are  is  available  in  Spanish 
and  English  for  preschoolers.  Molly's  Pilgrim,  a  story  about  a  young  Russian  girl  new  to 
this  country,  is  available  for  ages  6  and  older.  The  collection  also  stresses  quality  and 
entertainment  rather  than  educational  titles.  The  collection  is  used  for  preschool  and 
school  age  programs  in  the  branches.  The  films  highest  in  demand  are  holiday  and  new 
fully  animated  titles.  The  older  iconographic  films  are  the  least  in  demand.  The 
professional  collection  is  a  small  group  of  titles  which  include  workshops  on  storytelling  and 
other  items  useful  for  professional  development.  Both  collections  are  reserved  through  the 
AA/  Support  Department.  This  collection  is  in  transition.  Even  though  films  are  still  being 
purchased,  they  have  to  be  of  the  highest  quality  because  of  cost  and  the  fact  that  the  film 
format  is  giving  way  to  video.  Video  is  now  the  dominant  media  with  fewer  and  fewer  films 
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being  produced  each  year.  The  advantage  of  film  for  San  Francisco  Public  is  that  it  can 
be  shown  on  a  large  screen,  and  most  of  the  branches  have  film  projectors  and  screens. 
To  make  a  successful  transition  from  film  to  video  it  is  highly  recommended  that  all 
branches  be  equipped  with  large  video  projection  machines.  The  development  of  this 
collection  is  the  responsibility  of  the  Film/Video  Committee  of  Children's  Librarians  which 
previews,  reads  reviews,  purchases  and  discards  films.  The  Committee  is  always  open  for 
staff  suggestions. 
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NARRATIVES  FOR  INDIVIDUAL  BRANCHES  WERE  NOT  AVAILABLE  AT  PRESS  TIME. 
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